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I NTRODUCTI ON

0001. PURPOSE. This nanual is issued to pronul gate policies and
procedures for the guidance of personnel assigned to duties involving
the procurenment of enlisted Marines, to establish the criteria for
enlistrment, to establish procedures governing the processing of
applicants, and to summarize recruiting support programs to be used in
acconplishing the enlisted recruiting nission

0002. STATUS

1. The policies and procedures in this manual apply to HQVC staff
agencies and field cormmanders who are authorized to recruit for the
U S. Marine Corps.

2. Any deviation fromthe instructions in this manual nust be
aut hori zed by the CG MCRC

0003. RESPONSIBILITY. The CG MCRC is responsible for the accuracy,
currency, nodification, and distribution of this Manual. The HQWC
staff and field commanders are responsible for the tinely entry of
changes and the physical maintenance of copies of this Mnual.

0004. ALLOMANCES.

1. Forward requests for changes to the authorized all owances of this
Manual to the CMC (AREB). Submit requests per the instructions
contai ned in MCO P5600. 31, Marine Corps Publications and Printing
Regul ati ons.

2. Obtain mssing pages by requisitioning the basic Manual and/or
perti nent changes per MCO P5600. 31

0005. ORGANI ZATI ON

1. This Manual is organized into chapters identified by an Arabic
nuneral as listed in the overall contents.

2. Paragraph nunbering is based on four digits. The first digit

i ndicates the chapter; the next digit, the section, the final two
digits the general mmjor paragraph nunber; and the conbinations which
foll ow the deci mal point, the subparagraph nunber; e.g., 3103. 3a(2)
refers to chapter 3, section 1, general nmjor paragraph nunber 03,
subpar agraph 3a(2).

3. Pages are nunbered in separate series by chapter nunber, with the
chapter nunber precedi ng each page nunber; e.g., the fourth page of
chapter 2 is shown as 2-4.



4. Paragraphs preceeded by an asterisk differ substantially fromthe
previous edition of this manual and should be revi ewed cl osely.

0006. CHANGES. The MCRC will publish changes to this Manual per
established criteria. Such changes are nunbered consecutively.
Record receipt and entry of such changes on the page provided
for that purpose.

0007. METHODS OF CI TATION. Reference paragraphs in this Manual in the
fol |l owi ng manner:

1. For correspondence:
Ref: (a) MPPM ENLPRCC, par. 3212.2a(1)

2. For nmessages and NAVGRAM s:
REF/ A/ DOC/ MCRC ( RE) / 15JUN97//
AVPN REF A | S THE MPPM ENLPRCC. //

NOTE: Always refer to the Tel ecommuni cati ons Users Manual (NTP 3) for
correct formatting. Ildentify the paragraph referenced in the nessage text.

3. For directives:
Ref: (a) MCO P1100.72B, MPPM ENLPRCC, par. 3212.2a(1)

4. Personnel records and forms only:
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CHAPTER 1
RECRUI TI NG PCLI ClI ES
SECTION 1: M LI TARY CONDUCT ON RECRU TI NG DUTY

1100. PURPOSE. This section contains general policy and instructions
governing the procurenment of both prior service (PS) and non-prior service
(NPS) enlisted personnel into the Marine Corps and NPS enlisted personne
into the Sel ected Marine Corps Reserve (SMCR). This section outlines
procedures that foster professional mlitary standards for Mrines serving
on the independent duty of recruiting.

1101. ACCEPTANCE FOR ENLI STMENT OR REENLI STMENT. All applicants who neet
prescri bed standards are acceptable for enlistnent or reenlistnment. No
applicant will be refused enlistnent because of race, color, religion
national origin, or gender, if the applicant is otherwise qualified in
accordance with the provisions in this Mnual

1102. M SSION OF THE MARI NE CORPS RECRUI TI NG COVWWAND. The ultinate
objective of the recruiting effort is the perpetuation of the Marine Corps
and the standards of preparedness and nmilitary vigor that Marines have
uphel d since 1775. The imediate inpact that recruiting has on the Marine
Corps requires that standards for enlistnent be strictly set to ensure that
future Marines will nmaintain our tradition of excellence. Accordingly, the
m ssion of the Recruiting Command is to procure personnel in the quantity
and quality directed by the CMC

1103. RECRU TER AWARENESS. The policies, instructions, and procedures in
this chapter and in subsequent chapters of this Manual inplenment directives
frompublic | aw, Executive Orders, governnental agencies, Departnent of

Def ense (DOD), and Headquarters Marine Corps. It is the responsibility of
the Recruiting Service to conply with the policies contained herein and
acconplish its mssion. The individual Marine recruiter is the indispensable
el enent of m ssion acconplishnment. Therefore, it is essential that each
recruiter be thoroughly famliar with this manual. Recruiter awareness must
al so include a knowl edge of each step in the process of qualification and
enlistrment. This requirement will be supported through recruiter training
An exchange of recruiting information anong recruiters thenselves is
encouraged. Recommendations or inquiries should be subnitted to the CG
MCRC t hrough the appropriate chain of conmand.
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1104. SCREENI NG AND PROCESSI NG OF APPLI CANTS.

1. njectives. The objectives of enlistnment processing are:

a. That all applicants accepted for enlistnment possess the required
qualifications. During all phases of processing, particular care nust be
taken to prevent erroneous or fraudulent enlistnents. Once it is established
that an applicant does not neet enlistnment qualifications, processing should
stop unless the applicant is otherw se exceptionally qualified and
recommended for a waiver.

b. That all enlistnent records are prepared accurately. Enlistnment
records are not only a matter of mmjor inportance during a person’s mlitary
service, but also later in civilian life, and even after death. Recruiters
are responsible for the entries that they nmake. Likewise, MIlitary Entrance
Processing Station Liaison NCOs are responsible for their entries. MNEPS
Liaison NCO s are al so responsible for reviewing and verifying with the
applicant all the entries made on enlistnent forns.

c. That a snmooth transition fromcivilian to mlitary life is effected
for those accepted for enlistnent. Applicants nust be honestly informed of
what they can expect fromthe Marine Corps and of what the Marine Corps
expects fromthem For those not qualified for enlistment, appropriate
advi ce and assi stance shoul d be given (see paragraph 1201 on page 1-9).

2. Professional Conduct. Processing is usually an applicant’s persona
introduction to the Marine Corps. |If integrity, efficiency, courtesy, and
tact prevail, the applicant will know that the decision to enlist is a w se
one, and the objectives |isted above will be net.

3. Initial Recruiter Screening.

a. Recruiters are the first echelon of quality control within the
Recruiting Service. Accordingly, recruiters will screen each prospect to
determine basic eligibility. Initial screening will include an authorized
Enli stment Screening Test (EST) and a Wde Range Achi evenent Test (WRAT)
(see chapter 3, section 2, part F, page 3-76).

b. Section 2 of chapter 3 of this manual assists in determ ning
enlistrment qualifications.

c. Ineligible prospects or applicants will be imediately rejected
unl ess there is an exceptional basis for waiver consideration
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1105. RECRUI TI NG ETHI CS

1. Penalty for Knowingly Enlisting Ineligible Applicants. Article 84,

Uni form Code of Mlitary Justice, expressly states: Any person subject to
this chapter who effects an enlistnment or appointnent in, or separation from
the Arnmed Forces, of any person who is known to himher to be ineligible for
that enlistment, appointnent, or separation because it is prohibited by |aw,
regul ation, or order, shall be punished as a court-martial may direct."”

2. Recruiting Prom ses.

a. Recruiting personnel will not nake oral or witten promses to
applicants, parents, or to others except as authorized by this Manual or by
ot her appropriate Marine Corps directives. M srepresentation or deception
will not be tolerated. Inplied or direct assurances and/or prom ses are
prohi bited. Further, recruiting personnel nust not suggest that persona
correspondence to the CG MCRC, CMC, or to a political representative wll
give the applicant preference or result in acceptance after an applicant has
been rejected. All applicants are evaluated on their individual nerits and
qualifications alone using a "whole person" concept.

b. Recruiting personnel have a serious obligation to ensure that
applicants fully understand the true nature and scope of their agreenent
with the Marine Corps. Special care nust be taken to clarify or avoid any
statements, oral or witten, that could possibly be construed or
msinterpreted as a prom se. There are sone matters that mnust receive
speci al emphasis so that applicants will have a true and proper
understandi ng. These are matters that relate to:

(1) Cccupational field and mlitary occupational assignnents.

(2) Duty station assignnents.

(3) Bonus enlistnents.

(4) Pronotions.

(5) Educational opportunities.

(6) Meaning and requirenments of a military service obligation (MO).
c. Under no circunstances shall recruiting personnel directly

or indirectly characterize life in the Marine Corps as a
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life of ease and pleasure. Instead, our life should be depicted as a life
that offers nen and wonen a mlitary career where technical training,
education, and other rewards are available for those who work and desire to
make their own way. The Marine Corps is a challenging career. |f properly
presented, this should be sufficient attraction for young nmen and woren of
t he desired character.

d. Recruiting personnel must reinforce in the m nd of each applicant
that only those prom ses actually witten into the enlistnment contract wll
be kept. Itens 8 and 13 of DD Form 4, Enlistnment/Reenlistnment Docunent,
deal with enlistnment prom ses and nust be stressed so that applicants have
a legitimte understanding of their significance. Specific statenents of
understandi ng are prescribed for enlistnments with a guarantee. For genera
service enlistnents (open contracts), the DD Form 4, and section IV of the
DD Form 1966 wi |l adequately suffice, if used properly.

e. Real or inplied prom ses that cannot be honored result in
consequences that are seriously danaging to our recruiting efforts.
Questionable recruiting practices not only tend to jeopardi ze acconpli shnent
of the mission, they also mar the integrity of the individual Marine, the
Recruiting Command, and the Marine Corps. Such nethods are not condoned
and will not be enpl oyed.

3. Recruiter Intervention with the Judicial System Under no circunstances
wWill recruiting personnel directly or indirectly intervene on behalf of a
prospective applicant who is awaiting action by court authorities.

a. Recruiting personnel will not appear in court or before judicia
authorities at_any tine (i.e., District Attorney, Assistant DA, Prosecuting
Aut hority, etc.) nor will they initiate comrunication with the same, with or
on behal f of any prospect, applicant, nenber of the Delayed Entry Program
(DEP) or Selected Marine Corps Reserve (SMCR) awaiting initial active duty
for training (IADT).

b. Informal conversations with defense attorneys or probation/parole
officers will be limted to explaining Marine Corps recruiting policies. No
opinions will be given that woul d even suggest that enlistment or retention
of an unqualified individual is a possibility. The nornmal course of court
action nust be allowed to occur w thout the assistance, intervention, or
i nfluence of recruiting personnel

4. Reporting Recruiting Irregularities. Organizational reporting procedures
for incidents of recruiting nmal practi ce or m sconduct
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are set forth in the current edition of MCO 1130.65. In addition, al
Recruiting Command personnel who beconme aware of or suspect recruiting
irregularities nust report such activities to their imed ate superior
Commandi ng general s, district conmandi ng officers, conmandi ng officers of
recruiting stations will initiate inquiries into allegations or conplaints
of recruiting irregularities, including those allegations forwarded from
the Mlitary Entrance Processing Conmand ( MEPCOM .

5. Bribes. 1In the event an applicant attenpts to bribe recruiting
personnel for any purpose, it will be reported to the district comrandi ng
officer, via the chain of conmand, who will forward the report to the
appropriate depot. The applicant will be rejected.

1106. UN FORNMS.

1. The Marine blue dress uniformis distinctively Marine, and is

uni versal ly recogni zed and respected throughout the United States hy
Arericans fromall walks of life. To them this uniformrepresents the
best in mlitary professionalismand soldierly virtue. The blue dress
uni form | ooks sharp and satisfies America s perception of what a Marine
should ook like. In short, it is the single uniformthat signifies
Marine to a large majority of Americans. The Marine Corps adverti sing
effort recognizes this and builds upon it. Successful recruiters
recogni ze this and use it to their advantage.

2. It would be counterproductive for recruiting personnel to attend
cerenoni al functions or to conduct official presentations in any uniform
other than the blue dress uniform Therefore, the prescribed uniformfor
recruiting personnel, officer and enlisted, appearing on any high school
coll ege or university canpus, television program or at any public
gathering, patriotic celebration, or other such event, will be the blue
dress uniform Those personnel assisting the recruiting effort on a
tenporary basis who do not possess the blue dress uniform are excluded
fromthis policy. Instead, they will wear the prescribed seasonal uniform

3. The uniformfor the daily routine, to include regular high school visits,
will be as specified by cormmanding officers. The uniformfor exceptiona
presentations (e.g., conbat displays, physical fitness tests) will also be
speci fied by the commandi ng of ficer

1107. HOURS OF OPERATI ON, MARI NE CORPS RECRUI TI NG COMVAND

Commandi ng of ficers of Marine Corps Recruiting districts will prescribe
wor ki ng hours for recruiting stations, recruiting substations, and

per manent contact stations. Consideration wll
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be given to staggering the working hours to permt offices to remain open
during peak recruiting hours of the day.

1108. | NSPECTI ONS.

1. Frequent inspections of, or visits to, Marine Corps recruiting
stations by the district commandi ng of ficer or representative are

consi dered essential to proper functioning of the recruiting effort.
Recruiting nethods shall be under constant inspection by the district
comandi ng officer so that no discredit can be brought on the Marine
Corps by questionabl e advertising, false prom ses, or unethical practices.

2. Commandi ng officers of recruiting stations will inspect/visit their
substations as prescribed by the Guidebook for Recruiters. Geater
frequency is encouraged where circunstances and tinme permt. Station
executive officers, sergeants ngjor, and recruiter instructors nmay perform
such inspections/visits when directed by conmandi ng officers; such

del egation i s encouraged.
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CHAPTER 1

RECRUI TI NG PCLI ClI ES

SECTION 2: CONDUCT W TH CI VI LI ANS AND OTHER SERVI CES

1200. PURPOSE. The purpose of this section is to define the appropriate
mlitary conduct and cooperation required with civilians and other services.

1201. CONDUCT W TH APPLI CANTS

1. Courtesy to Applicants. Al applicants will be treated with courtesy,
respect, dignity, and consideration. This applies equally to rejected
applicants. Recruiters have the responsibility for tactfully inform ng
disqualified applicants of their ineligibility to enlist or reenlist.

Rej ected applicants nmust be made to feel that the Marine Corps also regrets
they cannot be accepted and that their interest in the Marine Corps is
greatly appreci at ed.

2. Sexual harassnment and discrimnation

a. The nature of recruiting is such that we are under the daily
scrutiny of the public eye. As such, any action which jeopardi zes the
public trust and confidence will adversely effect our ability to
acconpl i sh our m ssion.

b. Recruiters often provide the first inpression of the Marine Corps
for many applicants, their friends and fanilies; thus, their conduct rmnust
be above reproach at all times. Wulgar, sexually explicit, or obscene
| anguage or conduct is unprofessional and will not be tolerated. Further
menbers of the opposite sex should never be nade to feel that a recruiter
or nenber of the Recruiting Conmand is ever taking advantage of a
situation; even the appearance of a situation that could be m sconstrued
will not be tolerated. Failure to adhere to this policy could result in
adm nistrative and disciplinary action

c. It is inperative that all Marines, Sailors, civilian enployees
and pool ees of the command understand the Marine Corps policy on
di scrimnation and sexual harassnment as defined in MCO 5300.10. Commuanders
at all levels will ensure that every nenber under their charge has been
provi ded di scrimnation and sexual harassnment training and education in
accordance with the current Marine Corps O der.

3. Information and Instructions to be Gven to Applicants and Enli st ees.
To sustain the readi ness of the Marine Corps, the
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Recruiting Conmmand nust find abl e-bodi ed, spirited individuals who can
endure rigorous training, accept firmdiscipline, respond to sound

| eadership, and performtheir duties in a conpetent manner. The purpose
of enlistnment screening and processing is to determne if applicants fit
these general criteria, and to see if they have the potential to serve
successfully as United States Marines. Recruiting personnel have an

i mportant obligation to help ensure success by carefully informng and

i nstructing applicants and new enlistees about what they can expect and
about what will be expected of themin return. See Chapter 4 to fulfil
this responsibility.

1202. REFERRI NG APPLI CANTS

1. Marine Corps recruiting personnel have detail ed know edge of this
criteria for enlistment and reenlistnent, and a general know edge of the
rati onal e associated with enlistnent standards. Recruiting personnel wll
resol ve cases locally by answering all questions to the best of their

ability. |If recruiting personnel lack information, they will obtain it
through their chain of command. Recruiting personnel will advise applicants
that all matters pertaining to their enlistnent or reenlistnment will be

handl ed | ocally. Recruiting personnel will not advise or instruct
applicants to visit, wite or otherwi se conmunicate with the CG MCRC, CMC,
or other headquarters, agencies, or elected officials, for information
regardi ng enlistnment or reenlistnent.

2. Cases that require information fromor action by the CG MCRC will be
handl ed by the local recruiting station via the appropriate Marine Corps
district and/or recruit depot. Conmanding O ficers of recruiting stations
are responsi ble for ensuring that personnel under their charge are
thoroughly famliar with the foregoing.

1203. RECRUI TI NG PALI CY FOR SECONDARY SCHOOLS.

1. Stay-in-School. Recruiters will enphatically encourage secondary schoo
students to stay in school and graduate. The Marine Corps does not want to
enlist high school drop-outs. Detailed instructions for processing high
school drop-outs, however, are contained in chapter 3, section 2, part D
page 3-47, of this Manual.

2. 1n-School Recruiting.

a. The Marine Corps prefers to nake separate presentations by Marine
Corps recruiters at assenblies, career-day activities, and at other simlar
programnms or gatherings. Wen desired by |Iocal school officials, however,
arrangenents for joint in-school presentations can be nmade. Marine Corps
recruiters will give
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their full cooperation and assistance. |If a joint service commttee is
organi zed to plan the presentation, the school should be invited to furnish
a representative, such as a guidance counselor, to act as a liaison

b. School officials should be encouraged to inform students about the
vocational and career opportunities available in the Armed Forces. Al
possi bl e assi stance in conveying this information to students shoul d be
given. Vocational guidance materials are available to school guidance
counselors and librarians from Headquarters, U S. Mlitary Entrance
Processi ng Command (USMEPCOM). Listings of Marine Corps filns, reference
mat eri al s and occupational field descriptions are available to gui dance
counselors with the annual Educator’s Cal endar. The Recruiter Support
Material Guide (RSM5, distributed to each recruiting station, lists al
supporting material available to the field.

3. Cooperation with Gher Mlitary Procurenent Efforts and Wth
Educational Authorities.

a. Like the Marine Corps, the National Guard, Air National CGuard,
Coast CGuard, and other services will be encouraged to participate in the
secondary school program Marine Corps recruiters nust cooperate with
ot her service recruiters and work conscientiously to elimnate any doubts,
m sconceptions, or negative attitudes about our Arned Forces.

b. Recruiting personnel will cooperate to the fullest extent with al
officials of the education system The contents of this paragraph nay be
shown to any interested school representative.

1204. RELATIONSHI PS W TH OTHER ACGENCI ES AND M LI TARY COMVANDS

1. Recruiting personnel must form nmaintain, and inprove cooperative working
rel ationships with all organi zations and individuals. During day-to-day
operations, however, problens will occasionally arise. Wen questions or

di fferences do occur, common-sense sol utions should be sought. Solutions
reached at the | owest possible I evel are nost often the best ones. Such
solutions will lead to even greater cooperation and a better nutua
understanding. To nore efficiently acconplish the mssion, a special effort
shoul d be nmade to establish good rapport with:

a. MEPCOM Recruiting personnel nust not fail to give praise or
extend appreciation on appropriate occasions. Recruiting personnel should
periodically review the performnce of MEPCOM conmands and personnel who
provide themw th direct
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support. \Wen appropriate, appreciation or recognition should be expressed
officially. Cases of exceptional performance, either in a single instance or
over a period of time, should be brought to the attention of the CG MCRC (RE)
so that official recognition can be expressed fromthat |evel

b. Mrine Corps Reserve Units. The precedi ng subparagraph applies
equally to Marine Corps Reserve unit personnel. Recruiting stations and
Reserve units each have recruiting responsibilities. At the |ocal |evel,
recruiters nust provide pertinent information to the appropriate Reserve
unit on all potentially qualified prior service (any service) applicants
who do not join their unit. Additional details and responsibilities are
contained in the current edition of MCO 1130. 56.

c. Assistance to the Naval Medical Program Requirements of the Navy
Medi cal Program are of concern to all assigned to recruiting within the
naval service. 1In this regard, Marine Corps recruiters will provide every
assistance to the Navy recruiting effort by referring potential nursing,
dental, or nedical service personnel to the nearest Navy recruiting office.

2. Casualty Notification.

a. In the case of first-termenlistees, when the CMC (\MHP-10) notifies
a district of a casualty whose next of kin nust be informed, the district
will determ ne what recruiting station enlisted the casualty.

b. The district will ensure that the casualty’s recruiting station is
notified of the facts concerning the casualty' s status: diagnhosis and
prognosis. The commandi ng officer of the recruiting station will ensure
that the NCO C of the casualty’s recruiting substation or permanent contact
station is notified. The NCOC will note the facts and ensure that
recruiters are also aware of the casualty’s status

NOTE. This procedure gives local recruiters infornation about their
recruiting areas and hel ps preclude enbarrassnent through ignorance. This
procedure is in addition to those prescribed in the current edition of

MCO P3040. 4 ( MARCORCASPROCVAN) and ot her Marine Corps Directives

c. SMCR enlistees (Category L'’s and P's) awaiting initial active duty
for training may be eligible for Servicenmen’s Goup Life Insurance (SG.I)
benefits even though they have not paid prem uns, conpleted an SG.I form or
served on active duty. Final determination is nade by the office of SG.I
Report deaths of SMCR enlistees awaiting |ADT to the CMC (MHP-10) per the
MARCORCASPROCMVAN
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3. Selective Service System

a. Registration.

(1) Registration is a very inportant and sensitive issue. It
is essential that recruiters use sound judgnment and discretion and avoid
i nvol venent in the registration process. Recruiters will not request nanes
and addresses from postal authorities, volunteer to help postal authorities
acconplish registration, nor approach registrants either while in lines or
while in or around post offices during registration.

(2) Since 1 Decenber 1983, the following draft registration
statement has been incorporated into the enlistnent contract (DD Form 4):

"I understand that my signature on this contract al so constitutes
registration to the extent required of me under the MIlitary Sel ective
Service Act. | authorize the Departnent of Defense to transmt pertinent
personnel records to the Selective Service System including nane, socia
security number, date of birth and current address, for the purpose of
nmeeti ng applicable registration and information reporting requirenents.”

Conpl etion of the DD Form 4 is tantanount to registration. All identifying
information is provided by the Departnment of Defense to the Sel ective
Service System

b. Enlistnment of Registrants Ordered for |nduction

(1) Registrants who have been issued a notice to report for
i nduction may enlist or accept an appointnment in the Mari ne Corps or the
SMCR, provided that the date of enlistnent or appointnent is at |least 10
days prior to the schedul ed reporting date for induction (in tines of
nmobi lization for war, a "notice to report” may preclude any chance to
volunteer). These individuals nay apply for any enlisted program
including the DEP. Enlistnment may be for any term of service authorized
by current regul ations.

(2) In the case of a registrant whose induction reporting date
has been postponed, the enlistnent or appointnment will be valid if it is
acconplished at |east 10 days prior to the reschedul ed reporting date.

(3) Conmanding officers of recruiting stations should expeditiously
i nform appropriate | ocal selective service boards of those registrants who
have been issued orders to report for induction and who are being actively
processed for enlistnent
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into the Regul ar or Reserve Forces. This information should include a
projected date on which the registrants will be sworn onto active duty.

(4) Induction of personnel assigned to the Marine Corps will be
effected by personnel of the MEPS per chapter 9 of MCO P1100.75. Appendix F
of this Manual contains supplenental information for the Recruiting Service
in the event of nobilization

4. Sending Recruiting Materials Qutside the United States.

a. Wen witten inquiries are received fromforeign nationals, they
wi Il be expeditiously forwarded via chain of command to the MCRC (RE) for

reply.

b. The forwarding of recruiting information or naterial into a foreign
country, without the consent of the country concerned, is a violation of
international law and is prohibited regardl ess of the nmethod of comunication
except as noted bel ow.

c. It is permssible to give recruiting information and naterial to
forei gn nationals who appear in person at recruiting offices in the United
States or its possessions. It is also permissible to send recruiting

information or nmaterial to:
(1) United States Territories
(a) Anmerican Sanpa
(b) Guam
(c) Mdway and Wake I sl ands,
(d) Northern Marianas |sl ands,
(e) Puerto Rico,
(f) Trust Territory of the Pacific Islands (M cronesia) and
(g0 US. Virgin Islands, and

(2) United States diplomatic officials living in foreign
countries, and;

(3) United States military or government-sponsored personne

(e.g., mlitary nmenbers, their dependents, or dependents of diplonmatic
personnel living in foreign countries).
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d. If there is any doubt or question, refer the matter to the MCRC
(RE).

5. Drifters. Applicants normally apply for enlistnent at the recruiting
station nearest their residence or place of enploynment. This enables a
recruiter to properly ascertain an applicant’s qualifications. Wen
applicants apply at a station distant fromtheir hone or place of enploynent,
the recruiter nust determne the applicant’s status. |In nmany cases, these

i ndi vi dual s have been previously rejected, or they are sinply not desirable
applicants. To help make a determ nation, recruiters should comunicate with
the recruiting office nearest to an applicants hone. The "drifter-type"
generally is not desirable for service in the Marine Corps.

1205. COOPERATION WTH C VI LI AN AUTHORI Tl ES

1. The Department of Defense and the Departnent of Labor have a reciproca
wor ki ng rel ati onshi p.

a. State enploynent services should fully cooperate with the Arned
Forces bhy:

(1) Providing career information to job applicants expressing an
interest in mlitary service.

(2) Referring interested job-seekers to appropriate mlitary
recruiters, and;

(3) Making office desk space available intermttently to inter-
service mlitary recruiters when it does not interfere with enpl oynent
service functions and operations. Providing such space, while encouraged
by the Education Training Act, nmust be deci ded by state agency officials.

b. In return, recruiters should establish procedures to refer
applicants who cannot qualify for enlistnment to the |ocal state enpl oynent
service offices. They are responsible for testing, counseling, and selecting
persons for occupational training or enploynent, including opportunities in
the Job Corps and Nei ghborhood Youth Cor ps.

2. Job and Training Opportunities in the Armed Forces. Conmanding O ficers

of recruiting stations will establish nmutually satisfactory arrangenments with
state enpl oynent service offices in their areas of responsibility to provide

i nformati on on job and training opportunities in the Marine Corps, including,
but not limted to, the follow ng.
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a. Provide the local state enploynent service offices with current
printed materials that give information on job and training opportunities
avail abl e to nmenbers of the Marine Corps.

b. Ensure tinely replacenent of these materials, as required, and;

c. Coordinate with the local state enploynent service offices to
establish nmutually acceptabl e procedures to be foll owed for referring
i ndividuals to Marine Corps recruiting offices for particul ars about jobs
and training opportunities in the Marine Corps.

3. National Voter Registration Act (NVRA) of 1993. This act requires
cooperation between Arned Forces recruiters and Federal /State el ection
officials to facilitate voter registration. Inplenmentation procedures and
policies are coordinated by the DOD Federal Voting Assistance Program of fice.
Recruiting personnel will receive all guidance and direction fromthis
headquarters and not fromlocal election officials. Specific details are
publ i shed under separate correspondence.

1206. PRI VILEGED COVWUNI CATI ONS AND APPLI CABI LI TY OF THE PRI VACY ACT OF
1974.

1. Release of information pertaining to mlitary personnel, applicants,
and dependents to unauthorized individuals or agencies outside of DoD is
prohibited. This restriction includes, but is not limted to, the rel ease
of mailing lists or rosters.

2. As a prelimnary step in enlistnment processing, recruiters will require
applicants to conplete Privacy Act Statenents (NAVMC 11000 and DD Form 2005).
See chapter 4 for processing procedures and for infornmation on forns.

3. \When unresolved crimnal conduct on the part of an applicant is
suspected, release of any information about the applicant to agenci es outside
DoD is not authorized, except to a | aw enforcenent agency. However, a |aw
enf orcenent agency must request specific information. |Its request nay be
made by any avail abl e means of communi cation to acconplish its mission. The
request must both specify the particular record or portion desired, and al so
explain the | aw enforcenment purpose for which the record of information is
bei ng requested. When records or information are disclosed in this manner
applicants do not have to consent to the rel ease, but an account of the

di sclosure is mandatory. MCO P5211.2 contains additional instructions on
the Privacy Act of 1974.
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4. Restrictions also extend to infornmation obtained fromthird parties, and
apply regardl ess of whether the information is received orally, in witing,
or in response to formal requests (e.g., police checks, personal references,
educational records checks). It is expressly intended that applicants and/or
their famlies not be advised of either the source, the specifics, or even
the general content of the information received regarding an applicant’s
background or qualifications. This is the nost inportant aspect of
recruiting. Al recruiting personnel nust be continuously aware that it
woul d be inpossible to obtain objective information from community nmenbers if
they were not totally assured of the privacy and privileged status that their

i nformati on would receive in the hands of recruiters. It nust be clearly
understood that this would include any and all information obtained by
recruiters regardl ess of the manner in which is obtained. In cases in which

applicants transport their own application file, special care nust be taken
to safeguard information (i.e., use of doubl e-seal ed envel opes and explicit
instructions to the applicants).
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CHAPTER 2
RECRUI TI NG SUPPCRT PROGRANMS
SECTI ON 1: | NTRODUCTI ON
2100. PURPOSE. This chapter provides information and instructions on

recruiting support prograns for use in acconplishing the recruiting mssion
To accomplish its purpose, this chapter is organized into four sections:

Section 1 I ntroduction

Section 2 General Support

Section 3 Enlistnment Incentive Prograns
Section 4 Recruiting-rel ated Prograns



CHAPTER 2
RECRUI TI NG SUPPORT PROGRAMS
SECTI ON 2: GENERAL SUPPORT

2200. PURPOSE. This section identifies directives, plans, and prograns that
provi de general support for the Marine Corps recruiting effort.

2201. M LITARY ENTRANCE PROCESSI NG STATION (MEPS). The primary m ssion of
MEPS i s the exam nation of applicants to deternmine their nmedical and nenta
qualifications for enlistnment in the U S. Arnmed Forces in accordance with
eligibility standards established by the service concerned, and the
enlistrment of those applicants in the Armed Forces who are accepted by the
sponsoring service. A joint service publication, MCO P1100.75 prescribes
MEPS operational policies, functions and procedures. It also prescribes
rel ated policies and procedures applicable to recruiting activities of the
Arnmed Forces, and contains agency and comrand responsibilities for operation
and support of MEPS. The |ast chapter provides general processing
instructions for selective service registrants.

2202. ARMED FORCES VOCATI ONAL TESTI NG PROGRAM

1. The program aids high school students in determ ning aptitudes in severa
vocational areas and hel ps them explore career options. It is offered on a
vol untary, no-costs basis to school adm nistrators and students. Testing
results are provided to the school, to the student, and to the Arned Forces
recruiting personnel. High school counselors use results of the ASVAB to
counsel students on career alternatives, and recruiting services use test
results in their enlistnment efforts. A joint service publication

MCO 1130.52, provides instructions for the high school ASVAB program

2. Test Security.

a. |If any portion of an ASVAB test formis conpromi sed, the test’s
usefulness to the Marine Corps is subverted. The Recruiting Conmand,
therefore, must provide full assistance to MEPCOMto elimnate test |oss
and/ or conprom se.

b. District conmanding officers are charged with taking all possible
steps to elimnate ASVAB conprom se. Al recruiting personnel should be fully
aware that acts which result in test |loss and/or conpronise will not be
t ol er at ed.



c. Wth regard to ASVAB test security, there are two basic prohibitions
that apply to nenbers of the Recruiting Comrand:

(1) Possession or use of ASVAB test material in any form to
i ncl ude any questions or material that have been extracted or reproduced,
by what ever nmeans, from ASVAB test booklets, is not authorized.

(2) Answers to test questions will not be divulged to anyone for
any reason, under any circunstance.

d. Although not necessarily all inclusive, the follow ng subparagraphs
list specific actions that constitute test conprom se. These actions are
expressly prohibited, and the prohibitions are not linted to nmenbers of the
Recruiting Command. Marines who becone aware of violations nmust report them
to their superiors.

(1) Oal or witten discussion of contents of test material by
aut hori zed personnel with any individual prohibited access to the materi al

(2) Oal or witten discussion revealing the contents of test
mat eri al by an exam nee with any other individual under any circunstances.

(3) Questioning of exami nees by any recruiter for the purpose of
gai ni ng knowl edge of the contents of test materials.

(4) Devel opnent, construction, reproduction, distribution, or
possession of any "local test,"” "practice test," "pretest,"” or other docunent
cont ai ni ng questions or other information regarding the specific content of
authorized test material, for any purpose whatsoever, except as authorized
by the CG MCRC

(5) Reproduction or copying of any test material, in whole or in
part, for any purpose.

(6) Renopval of test material froman exam ning room by an exam nee
or by other unauthorized person.

(7) Leaving an exam nee or group of exani nees unsupervi sed during
a testing session.

(8) Failure to account for the location or disposition of all test
materials at any tine.

(9) Transfer of test material not in accordance with authorized
procedures.
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(10) Destruction of test naterials not in accordance with
aut hori zed procedures.

(11) Conduct of any official or unofficial, formal or informal
trai ning course or session which concentrates on "teaching the test," or
whi ch enphasi zes information specifically known to be covered by an
applicable test.

(12) Opening of or tanpering with any package contai ning test
mat eri al s by an unauthorized i ndi vi dual

(13) Inproper storage of test material

(14) Access to any safe, filing case, or vault containing test
mat eri al by any individual not specifically authorized access to test
mat eri al .

(15) Theft or unauthorized use, possession, sale, or rel ease of
test material by any individual

(16) Intentionally changing test scores by test scoring personne
or knowi ngly maki ng erroneous entries or changing test scores on officia
records by an individuals.

(17) Appointnment of individuals as "alternate,” "associate,"”
"tenporary," "energency,"” or "nonpernmanent" test control officers (TCO s),
or the |ike appointnment of any other official authorized access to test
materials for the purpose, in whole or in part, of gaining know edge of
the contents of tests for personal or any other reason, or for the purpose
of circunventing any of the provisions of this paragraph

(18) Taking any other action which could result in the
unaut hori zed di scl osure of test material or the contents thereof.

e. Incidents of test conprom se nust be reported and investi gated.
Such incidents will be reported tel ephonically via the appropriate chain of
command to the CG MCRC within 72 hours of discovery. |n cases that involve

Marines, a copy of the investigation will also be forwarded to the CG MCRC
for a final decision.

2203. DELAYED ENTRY PROGRAM ( DEP)

1. Ceneral Information.

a. This programpermts the Recruiting Conmand to enlist male and
femal e applicants into the Regular Mari ne Corps or SMCR and delay their
departure for recruit training. Regular and Reserve non-prior service
applicants are eligible to participate



in the program See paragraph 4205, page 4-32, for additional infornation

b. Individuals intending to enlist into the Regular Marine Corps and
desiring to participate in the DEP nust first enlist into the Marine Corps
Reserve. The DEP is a conponent of the Marine Corps Reserve. These
individuals remain in the Reserve while in the DEP, do not becone a nenber of
a specific unit, are credited with inactive duty tine against their mlitary
service obligation (MSO of 8 years, are not required to attend any Reserve
unit functions, and are not entitled to any pay or benefits. These
i ndividuals are often referred to as "poolees”. On the date these
i ndi vidual s depart for recruit training, they are admnistratively di scharged
fromthe Reserve and enlisted into the Regul ar Marine Corps.

c. Individuals intending to enlist into the SMCR may be authorized to
delay their assignnment to initial active duty for training (1ADT). These
SMCR enlistees are credited with inactive duty tine against their M5O of 8
years, and may (Category P) or nay not (Category L) participate in SMCR unit
activities. The commanding officer of the recruiting station, within the
constraints of the annual manpower plan, determ nes when an individual wll
depart for recruit training/lADT

2. Program Benefits. Properly utilized, the DEP (to include those awaiting
| ADT) provides incentives to the applicants, and assistance to the Recruiting
Conmand.

a. Applicants.

(1) High school seniors have an opportunity to conplete high schoo
before starting active duty;

(2) Those who are currently enpl oyed have an opportunity to
continue working for a short period of tinme during which they can give notice
and put their personal affairs in order before entering on active duty;

(3) Applicants can al so reserve a training or bonus guarantee in
advance, gain an appointnent to private first class, and prepare thenselves,
both nentally and physically, for recruit training.

b. Recruiting Command. The establishnment of a pool of highly desirable
applicants for assignment to | ADT or for enlistnment into the Regular Marine
Corps during future nonths assists neeting nonthly requirenments by reducing
"direct shipping" (current nonth), new contract needs, and by providing a
source for referral s/new contracts. A healthy pool program can




sustain itself and contribute to success. A well managed pool program
permts a nore even input of recruits to the depots, which, in turn, allows
for the optimumuse of training resources and facilitates and ensures an
evenfl ow i nto FMF conmands.

2204. PRI OR SERVI CE PROGRAM  MCO 1130. 58 provi des conprehensi ve

i nstructions and procedural guidance for the adm nistration of the Mrine
Cor ps’ Broken/ Conti nuous Reenlistnment Programthat includes the reenlistnent
of former Marines and the enlistnent or reenlistnment of Marine Corps
reservists into the Regular Marine Corps. It serves as a supplenent to
this Manual .

2205. ENLI STMENT/ REENLI STMENT OF RESERVE STAFF NONCOWVM SSI ONED OFFI CERS
(SNCO S) AND OFFI CERS/ FORMER OFFI CERS | N THE REGULAR MARI NE CORPS

MCO 1130. 63 establishes an eval uati on board that considers applications
from Reserve SNCO s, officers, and forner officers who desire to enlist or
reenlist in the Regular Marine Corps or the Marine Corps Reserve. Reserve
SNCO s who wai ve the opportunity to be considered by this board may enli st
or reenlist in accordance with procedures established in MCO 1130. 58

2206. AUTOVATED RECRU T NMANAGEMENT SYSTEM (ARMS)

1. The Marine Corps ARMS is an on-line, nmulti-user systemthat supports the
col l ection, maintenance, inquiry, and reporting of the volun nous data
required to effectively manage the activities of the Marine Corps Recruiting
Command. The system functions on the concept of a single, centralized

dat abase accessible by Recruiting Conmand Headquarters, Oficer Candi dates
School, each recruiting region, each Marine Corps district, and each
recruiting station.

2. The devel opnment of ARMS began in 1978 with the objectives of reducing the
nunber of processing errors associated with enlisted and officer accessions,
and inproving the accuracy, availability, and tineliness of managenent
information to all levels in the recruiting conmand.

3. ARMS was designed and inplenented in phases, thus pernmitting the system
to evol ve as new operational functions were devel oped. The first of these
phases provided the capability to effectively nanage the | arge anount of data
pertaining to enlisted accessions. Subsequent phases were devel oped to
manage hi gh school recruiting data, officer accessions, recruiter and officer
sel ection, officer performance data, and autonmated assi gnment of program
guarantees. The systenis current operations and devel opnent i s managed by
the MCRC (AC/'S, Information Systens Unit). User access to the centralized
systemis provided via interactive bi-synchronous termnals |inked to the

Def ense



I nformati on Technol ogy Service Organization (DI TSO -KC conmputer facility.

2207. RECRU TMENT ADVERTI SI NG PLAN (RAP). Every year RAP' s are devel oped
for the nation, each Marine Corps district, and each recruiting station. The
CG MCRC provi des advance gui dance and a sunmary of the national RAP to assi st
districts and recruiting stations with the devel opnment of integrated plans
for the regional and local levels. A conprehensive national RAP is published
each sunmer preceding the new fiscal year

2208. RECRUI TI NG COVWAND TRAI NI NG PLAN. Each year, Recruiting Command
Trai ning Pl ans are devel oped by all echel ons of the Comand down to
Recruiting Stations. A detailed national plan is published each sumrer for
the upcom ng fiscal year. Initial plans are submitted by all echelons in
May.

2209. MOBI LI ZATI ON PLAN. MCO P1100. 75 provides instructions for the
processing of Selective Service Systemregistrants. Appendix F of this
Manual provides the Recruiting Command with suppl enental information in the
event of nobilization.

2210. NROTC SCHOLARSHI P PROGRAM  This program of fers a val uabl e schol arship
opportunity to interested and qualified students. Since it offers such a

val uabl e schol arship, this program can serve as an inportant means of gai ning
access to high schools and inproving cooperation and rapport. Details on the
program are contained in MCO P1100. 73 and in the gui debook for recruiting.
Volune 111, the Guidebook for RS Operations, sets forth nanagenent
responsibilities as well as information on program objectives and report

requi renents.

2211. SEMPER FIDELIS AWARD FOR MJUSI CAL EXCELLENCE. The United States Marine
Yout h Foundation is a nonprofit corporation established to provide incentives
for achievenment in such fields as citizenship, scholarship, and physica
fitness. Since 1967, the Foundation has provided an award for musica
excel | ence for student rmusicians. The Recruiting Command has cooperated by
maki ng handsone certificates available to schools throughout the country. In
many i nstances, Marine Corps recruiters personally present the certificates
at appropriate occasions in the schools. Over the years, the program has
continued to grow. School band directors are happy to have the award at
their disposal to honor sel ected student nusicians, and the Marine Corps

i mge is enhanced. The award is administered annually through the CG MCRC
as a part of the Certificate Awards Program

2212. YOUTH PHYSI CAL FI TNESS PROGRAM Thi s program was established by the
Marine Corps within the local community to increase youth awareness of
physi cal fitness, provide high schoo
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non-varsity athletes an opportunity to participate in a conpetitive physica
fitness program and to foster a nore favorable recruiting environnent in the
hi gh schools. The YPF Program began in 1958 and is dedicated to the nenory
of Lieutenant Col onel Dowd, USMC, who was instrumental in establishing the
program while on recruiting duty in New York City. Lieutenant Col onel Dowd
was killed in action in Vietnamon 13 August 1969. The programreceived

nati onal recognition fromthe President’s Council on Physical Fitness in 1963
and continues to be endorsed by the President’s Council today. Refer to MCO
6100. 11 for further Program details.

2213. DI STINGUI SHED ATHLETE AWARD. This award was designed to recogni ze
outstanding athletic abilities of high school students. The Recruiting
Command has cooperated by designing handsonme certificates for presentation by
recruiters at appropriate occasions in the school. This allows recruiters
the opportunity to gain exposure and foster a nore favorable recruiting

envi ronnent .

2214. EAGLE SCOUT AWARD G RL SCOUT GOLD AWARD. This designed to recogni ze
out st andi ng achi evenents of both Eagle Scouts and Gold Award G rl Scouts upon
presentation at civic cerenonies. The Recruiting Command has cooperated by
desi gni ng handsone certificates for presentation by recruiters at appropriate
occasions. This allows recruiters the opportunity to gain exposure and
foster a nore favorable recruiting environnent.
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CHAPTER 2
RECRUI TI NG SUPPORT PROGRAMS
SECTI ON 3:  ENLI STMENT | NCENTI VE PROGRAMS
2300. PURPOSE. This section sets forth basic information on enlistnent

incentive progranms. It is organized into four main paragraphs which
correspond to four broad categories of incentives. The categories are:

1. Incentive progranms for applicants who will attend recruit training.

2. Incentive prograns for enlistnment in the Mrine Corps.

3. Incentive prograns for enlistnment in the Selected Marine Corps Reserve.
4. Incentive prograns for applicants with prior service.

2301. I NCENTI VE PROGRAMS FOR APPLI CANTS WHO W LL ATTEND RECRUI T TRAI NI NG

1. The Buddy Program Recruiting officers are authorized to guarantee
applicants who desire to attend recruit training together assignnment to the
sanme recruit platoon. The following instructions apply to this program

a. Each buddy group will consist of not nore than five Marine recruits
of the sane gender

b. This guarantee is limted to the same recruit training platoon only.
No assurance will be given about assignnment to the sanme squad or sinmilar unit
or duty station after conpletion of recruit training.

c. Individuals desiring to participate in the buddy program nust be
informed that it is entirely dependent on them Only if they depart for
recruit training on the same day can the commandi ng officer of the recruiting
station guarantee assignnment to the same recruit platoon. Applicants
interested in the buddy program nust be advised that if a participant should
beconme disqualified while in the DEP or awaiting | ADT, that does not in any
way affect the enlistnent of the other Buddy Program participants who remain
qual ified.

d. Each enlistee or a "buddy group” will also be inforned that
di sciplinary action, hospitalization, training set backs, or
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other simlar action will generally cause an individual to | eave the
originally assigned platoon. This nust be enphasized to all interested
applicants.

e. Participants in the buddy programw ||l be identified by an
appropriate entry in the remarks section of the DD Form 1966.

2. Enlistnent of State, Community, and Nanme Pl atoons. Enlistnent of "title"
pl atoons requires prior authorization fromthe commandi ng general of the
appropriate Marine Corps recruiting region. A copy of the request to enli st
pl atoon will be provided to the CG MCRC. Conmandi ng officers must exercise
caution when enlisting "title" platoons. 1In this regard, the follow ng

i nstructions are provided:

a. Districts will nmonitor input to the platoon to ensure that the input
requi red of an individual recruiter, or recruiting substation, is not
excessive. Normally, not nore than a total of three enlistees per recruiter
per platoon shoul d be required.

b. Only recruiting stations serving densely popul ated areas (| arge
nmetropolitan areas) or |arge, cohesive geographic areas (a popul ous state)
which are able to neet the criteria established above should enlist "title"
pl at oons.

c. The nane selected nust in no way be susceptible to interpretation
as favoring or excluding a particular race, creed, or color, and in no case
will the nanme selected be that of a political party or personage

d. Platoons so enlisted will receive training as a unit when

practicable. Enlistees, parents, and any |local officials concerned will be
fully informed of the effects of training setbacks, |eave policies, and
visits to recruit depots. It will be carefully explained that any of the

following possibilities may result in an individual being separated from an
ori ginal platoon:

(1) Sickness or hospitalization

(2) Assignnent to the special training unit in the case of
recruits who fail to attain desired standards of physical fitness or who
are deficient in mlitary subjects,

(3) Disciplinary reasons, or

(4) Adnministrative reasons
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e. Gfts, nenentos, or souvenirs will not be brought or sent to
recruit depots for presentations to Marine Corps personnel

f. The use of standards, banners, flags, or other neans of identifying
"title" platoons will not be pernmitted during training.

g. No specific prom ses for special consideration, such as "platoon
| eave to the hone area" or "special treatnment while undergoing recruit
training,"” wll be made.

h. Participants of "state," "community,"” or "title" platoons will be
identified by an appropriate entry in the renmarks section of the DD Form
1966.

2302. | NCENTI VE PROGRAMS FOR ENLI STMENT I N THE MARINE CORPS. The foll ow ng
subpar agraphs give brief descriptions of incentive prograns that apply
exclusively to enlistnments into the Regular Marine Corps. For additiona
details on a program see MCO 1130. 53.

1. Enlistment Options Program The Enlistnment Options Program provides
trai ning and assi gnment guarantees to highly qualified applicants who
denmonstrate an interest and aptitude in a listed option. Each option
contains either a group of related occupational fields or a specific
occupational field. Prior service Marines who have held a primary MOS are
not eligible for this program However, prior service (other service)
applicants are eligible for this program

2. Enlistnent Bonus Program The Enlistnent Bonus Programis designed to
assist in attaining adequate nunbers of volunteer enlistnments in designated
MOS' s. The programoffers a variety of bonus award |l evels to highly
qualified applicants. Each award level relates to an array of MOS s or
occupational fields. Applicants who enlist under this programw |l be

trai ned and assigned in any one of the specialties that correspond to their
sel ected bonus award level. Prior service applicants may al so be eligible.

3. Quality Enlistment/College Enlistnent Program (QEP/CEP). The Quality
Enli stment Prograni Col |l ege Enlistnment Program offers incentives to highly
qualified, career-oriented applicants. The special incentives include
guarantees of training and assignment in an occupational field of choice,
accel erated pronotions to the grade of |ance corporal, a choice of
geographi cal area, and a nonetary bonus dependi ng on the choice of
occupational field. Prior service applicants may be eligible.
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4. Musician Enlistnment Option Program (MCO 1130.54). The Musician
Enlistment Option Programis designed to assure field band or drum and bugle
corps assignments to qualified instrunmentalists upon enlistnent in the Marine
Corps. Incentives include accelerated pronotion, guaranteed duty station
assignments (based on billet vacancy), and, if qualified, exenption from
formal training at the School of Miusic. Qualified prior service (other
service) applicants are eligible.

5. Marine Corps College Fund (MCCF) (MCO 1130.79). The Marine Corps College
Fund is an educational benefit offered as an enlistment incentive in
conjunction with the Montgonmery GI. Bill (M3dB). The MCCF currently offers
an additional $416.66 for every nonth that a Marine receives M3d B educationa
benefits. Currently, the total benefit (including MAdB portion) is $30,000
The MCCF benefits nay be used while still on active service. The MCCF is not
avai l able to Reserve enlistees. Prior service applicants are generally not

el igible.

6. Medical Renedial Enlistnment Program (MREP) (MCO 1130.51). The Medica
Remedi al Enlistnent Programis designed to allow male applicants who are
di squalified because of a single renedial nedical defect to enlist under
a wai ver, and to have their defect renedi ed upon entry on active duty.
Applicants may al so qualify for other enlistnent option or bonus prograns.

7. Enlistnment of American Citizens Residing Qutside of the United States
(MCO 1130.61). This Oder provides basic guidance for the enlistnent of
United States citizens residing abroad.

2303. | NCENTI VE PROGRAMS FOR ENLI STMENT I N THE SELECTED MARI NE CORPS
RESERVE (SMCR). The foll owi ng subparagraphs give brief descriptions of

i ncentive progranms that apply exclusively to enlistnments into the SMCR  For
additional details on a program see Marine Corps Order which is identified
in parenthesis after the programtitle.

1. Increnmental Initial Active Duty for Training (IIADT) Program (MO
1001R. 54). The |1 ADT Program attracts highly qualified, non-prior service
applicants for enlistnment in the SMCR  The |1 ADT Program or split

i ncrenent program permts an individual to enlist and conplete recruit
training during the break between high school graduation and the freshnan

year in college, and then return to a drilling Reserve status with the parent
SMCR unit. Thereafter, Marines who are other than infantry, will conplete
MCT and occupational skill training during the two subsequent sunmers

following the freshman year of college. Marines who possess an infantry MOS
will only need to attend one subsequent sumrer of training at SO .
I ndividuals enlisted in this program
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must enlist as conponent code "K4". Wen properly coordinated through CG
MCRC, highly qualified college students nay be shipped as |11 ADIs year round
in order to take advantage of senester/quarter breaks.

2. Reserve Optional Enlistnent Program (ROEP) (MCO 1133R. 26)

a. Information. The RCEP consists of four prograns:

(1) RCEP (6 X 2) (Conponent Code K4). Enlistment in the Mrine
Corps Reserve for a period of 8 years, during which an individual serves 6
years in a drill status in the SMCR and the remaining tine in the Individua
Ready Reserve (I RR)

(2) RCEP (5 X 3) (Conponent Code B5). Enlistment in the Mrine
Corps Reserve for a period of 8 years, during which an individual serves 5
years in a drill status in the SMCR, and the renmaining tinme in the IRR

(3) RCEP (4 X 4) (Conponent Code K9). Enlistment in the Mrine
Corps Reserve for a period of 8 years, during which an individual serves 4
years in a drill status in the SMCR, and the remaining tinme in the IRR

(4) RCEP (3 X 5) (Conponent Code K8). Enlistment in the Mrine
Corps Reserve for a period of 8 years, during which an individual serves 3

years in a drill status in the SMCR, and the remaining tinme in the IRR
b. Eligibility. Individuals receiving 20 weeks or nore of initia
skill training and individuals enlisting in the Increnental Initial Active

Duty for Training Program (11 ADT) are only eligible for the ROEP 6 X 2
Program

3. Training/Pay Category P Program (MO 1500R.36). The Trai ni ng/ Pay
Category P Program offers applicants who enlist in the SMCR an opportunity
to participate in weekend drills and receive pay prior to comrenci ng | ADT.
Partici pants benefit fromtraining and are paid for their drills. Uniforns
will normally be issued. This progranmis counterpart is the Category L
Program wherein the individual does not participate in weekend drills or
recei ve pay.

a. Eliqgibility. Individuals nust nmeet one of the foll ow ng conditions
to participate in weekend drills.

(1) High school graduates (nmaxi num age 29).

(2) Bona fide high school seniors.
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b. Drill Attendance. The Cat P programis voluntary, however
i ndi vi dual s who opt for the programw |l be held to the sanme participation
standards as a mandatory participant. Drills will not normally exceed 48
hours inactive duty for training (IDT) periods and will conmence as
prescri bed by the SMCR unit comrander. For those NPS Reserve enli stees
desiring to participate in the Category P Program subsequent to enlistnment,
drills will begin as prescribed by the RS CO The SMCR unit conmander wil|
report as per instructions contained in MCO P1080.40 (MCTFSPRIM . Personne
in this program cannot be counted for nobilization purposes until conpletion
of I ADT and assignnent to Training Pay G oup A

c. Administration. To preclude any m sunderstandi ngs subsequent to
enlistrment of an individual in the Category P Program the followi ng entry
will be included in the remarks section of the DD Form 1966: "Enlisted
Category P Programeffective (Date) ." District commandi ng officers and
comandi ng officers of recruiting stations will ensure that enlistnments
under this program do not exceed 20 percent of the district’s annual Reserve
m ssi on.

d. Benefits. The benefits of this programfor the Recruiting Conmmand
include a |l ower MCRD attrition, a higher referral rate, and greater market
penetration.

4. Selected Reserve Incentive Program (SRIP) (MCO 7220R.38). The SRIP
offers nonetary incentives to qualified applicants to help naintain an SMCR
unit’s strength. The nonetary incentives include or consist of bonuses for
enlisting to serve in critical MOS's or in specific units. An annual ALMAR
lists the eligible MOS's and units for the upcom ng year

5. Montgonery G Bill-Reserve (M3 B-SR) (MCO 1560R.30). The Reserve portion
of the Montgonmery G Bill was initiated on 30 June 1985. It is commonly
referred to as the "New d Bill," or "M3dB."

a. Eliqgibility. To be eligible, applicants nust:

(1) Enlist or extend for 6 years of duty in the SMCR after 30 June
1995 and,

(2) Be a high school graduate or have earned a GED and,
(3) Have conpleted I ADT or the first increment of |1 ADT.

b. Ineligibility. Applicants are ineligible if they:
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(1) Are service acadeny graduates or
(2) Are receiving ROTC or VA educational benefits.

c. Benefits. Benefits of $7316.64 are paid by the VA and distri buted
as follows:

(1) $203.24 for 36 nonths of full-tinme study; or
(2) $152.43 for 48 nonths of 3/4-time study; or
(3) $101.62 for 72 nonths of 1/2-tine study.

d. Eligibility for SRIP. In addition to the new @ Bill benefits
SMCR enlistees are eligible for other incentives (i.e., SRIP)

e. Entitlenment Program This is an entitlenent program No
contributions are required of participati ng SMCR Mari nes.

f. Admnistrative Requirenents. These requirements will be conpl eted
by the respective reserve center

2304. | NCENTI VE PROGRAMS FOR APPLI CANTS WTH PRIOR SERVICE. The foll ow ng
subpar agraphs give brief descriptions of incentive prograns that apply
exclusively to prior service applicants. For nore detailed infornmation see
the current edition of the Orders that are referenced in the follow ng
subpar agr aphs.

1. Prior Service (OGher Service) Enlistnment Incentive Program (PS(OS)El P)
(MCO 1130.55). PS(0S) EIP offers enlistnment incentives to those prior
service (other service) applicants who possess occupational skills needed
by the Marine Corps. The incentives include a guarantee assignnent to a
speci fic occupational field or MOS, and a grade appoi ntnent determ ned as

t hough they were a prior service Marine, and possibly an enlistnment bonus.
These applicants are required to conplete recruit training. They will not,
however, wear any grade insignia until they graduate fromrecruit training.

2. Requests for Lateral Mwves and Duty Station Assignments (MCO 1130.58 or

MCO 1130.63). Wen applying for reenlistnment (broken or continuous), prior

service Marines can request a lateral nove to a new MOS and/ or assignment to
a duty station. Requests should be submitted in accordance with either MCO
1130.58 or MCO 1130. 63, whichever is applicable.

3. Bonuses (MCO 1130.57 or MCO 7220.24). Prior service applicants may be
eligible for enlistment or reenlistnment bonuses.
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2305. SPECI AL PROCEDURES FOR ENLI STMENT W TH THE UNI TED STATES MARI NE BAND

1. Al prospects for enlistnment for duty with the United States Mari ne Band
must be found either nusically or otherw se technically qualified to perform
their assigned duties in MOS 9811 by the Director, United States Marine Band,
Marine Barracks, 8th & 1 Streets, SE., Washi ngton, DC 20390-5000.

2. Prospects will be advised to wite the Director, The President’s Own,
United States Marine Band, for an interview appoi ntrment, rnusical audition
and/or technical evaluation, as required. Al travel and expenses incident
to this appoi ntment nust be borne by the prospect. Wien a prospect has been
found to be either nusically or technically qualified and desirable for
enlistrment "for duty with the United States Marine Band only," the director
of the band will submt appropriate information to the CG MCRC. The CG MCRC
will then initiate instructions to the appropriate recruiting station and to
the prospective nenber regarding enlistnent processing procedures.

3. Applicants found qualified in all respects for enlistnent "for duty with
the United States Marine Band only" are, upon enlistment, ordered to report
directly to the Marine Barracks, 8th & | Streets, SE., Washington, DC 20390-
5000, fromthe recruiting station. Al initial enlistments for this duty
are for a termof 4 years in the initial grade of staff sergeant.

4. See paragraph 4303, on page 4-60, of this Manual for preparation of
travel orders.

2306. SPECI AL PROCEDURES FOR ENLI STMENT W TH THE UNI TED STATES MARI NE DRUM
AND BUGLE CORPS.

1. The special procedures for enlistnment for duty with the U S. Marine Drum
and Bugle Corps are simlar to the procedures for the U S. Marine Band with
the foll ow ng exceptions:

a. Applicants are required to attend recruit training and Mari ne Conbat
Trai ni ng (MCT).

b. Initial enlistments will be in the grade of private first class with
accel erated pronotion incentives through the grade of corporal. Applicants
who possess a baccal aureate degree at the tine of initial enlistnment wll
recei ve accel erated pronotion incentives through the grade of sergeant.

c. Initial assignnents will be to the U S. Marine Drum and Bugl e Corps.
Subsequent assignnments will be made by the CMC (MVEA) based on t he needs of
the Mari ne Corps.
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2. Prospects will be advised to wite the Commandi ng O ficer, The
Commandant’s Ow, U.S. Marine Drum and Bugl e Corps, Marine Barracks, 8th &
Streets, SE., Washington, DC 20390-5000, for information and audition
schedul i ng.

a. Annual auditions will be conducted during April and May. Additiona
audi tions may be conducted through special arrangenment with the Comrandi ng
O ficer, The Conmandant’s Oan.

b. Applicants nust provide their own instrunent, |odging, and
transportation to and fromthe audition point. Wen feasible, however,
menbers of the Recruiting Command may provide transportation in a government
vehi cl e.

c. Wien an applicant has been found technically qualified and desirable
for enlistnent in The Commandant’s Om, the Commanding Officer, U S. Marine
Drum and Bugle Corps, will submt appropriate information to the MCRC ( RE)
The CG MCRC will then provide instructions to the appropriate recruiting
station regardi ng enlistnment procedures and program assi gnnent.

3. Upon successful conpletion of recruit training and MCT, initial
assignment will then be nade to the U S. Marine Drum and Bugl e Corps.
Subsequent assignments will be made by the CMC (MVEA) based on the needs
of the Marine Corps.

4. Applicants enlisted for assignnment to the The Commandant’s Own wil |

conplete the Statenent of Understanding contained in the current edition
of MCO 1130. 54.
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CHAPTER 2
RECRUI TI NG SUPPORT PROGRAMS
SECTI ON 4: RECRUI TI NG RELATED SUPPORT PROGRAMS

2400. PURPOSE. This section lists and outlines five recruiting rel ated
programs. They are:

1. The Career Recruiter Program

2. The Process of selection, screening, and assignnent of recruiters.
3. The Reserve Extended Active Duty (EAD) Recruiter Program

4. The Recruiter Aide Program

5. The Command Recruiting Program

2401. CAREER RECRU TER PROGRAM

1. The objective of the Career Recruiter Programis the establishment of a
cadre of professional recruiters whose long termassignnent to key billets
will provide the stability and continuity necessary to inprove the efficiency
and effectiveness of Marine Corps recruiting. Marines selected for
assignnment to the Career Recruiter Program are considered to possess the
characteristics to positively influence the quality and direction of
recruiting. Requests for assignnent to this field are considered career
decisions. Marines assigned the career recruiter MOS (8412) gain this MOS
as their primary mlitary occupational specialty, and will be nonitored as

if they were nenbers of an occupational field.

2. Details on billets, eligibility, selection criteria, and other
information are contained in the current edition of MCO 1100. 76.

3. The Career Recruiter Program began in Septenber 1977. An 8403 MOS has
al so been designated for career recruiters desiring to apply for warrant
of ficer status.

2402. PROCESS OF SELECTI ON, SCREENI NG AND ASSI GNMENT OF RECRUI TERS. Duty
as a recruiter is a unique assignment. Marines assigned as recruiters nust
nmeet special criteria. They are nornally selected by the CMC ( MVEA)

el ection is based on a review of information contained in their officia
mlitary personnel files. |Initial evaluation and screening are conducted
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by Headquarters Marine Corps Recruiter Screening Team and parent conmmand.
For further details, see MCO 1326. 6.

2403. RESERVE EXTENDED ACTI VE DUTY (EAD) RECRUI TER PROGRAM

1. Purpose. This programwas established to neet total force recruiting
requi renents for the all-volunteer force. Wthin the concept of tota

force recruiting, this program provides for the assignnent of Reserve
nonconmi ssi oned and staff nonconm ssioned officers to be utilized as tota
force recruiters at the recruiting stations and substations within their
respective conmmunities. Additionally, each district is authorized to assign
one Reserve staff nonconmm ssioned officer to the billet of Reserve
procurenent chief at its respective headquarters. See the current edition of
MCO 1130.56 and MCO P1080.40 for detailed information regarding total force
recruiting.

2. Assignnent of Personnel to the Reserve EAD Recruiter Program

a. Eliqgibility. The current edition of MCO 1001.3 establishes the

criteria for assignment of reservists to extended active duty (EAD). It is
essential that only those Marines who are highly notivated toward total force
recruiting be considered for this assignnent. |In this regard, district

comandi ng of ficers, commanding officers of recruiting stations, and

i nspector-instructors will ensure that all nom nees have sufficient
obligated service remaining to conplete the 2-year tour of EAD. Reserve
gunnery sergeants applying for an initial assignnment to duty as Reserve EAD
recruiter should nark their pronotion preference as "master sergeant” on
their fitness reports (item 2G of section A), if they desire to continue to
serve as a Reserve EAD recruiter. Each applicant will be screened per

encl osure (2) of MCO 1326.6

b. Applications.

(1) Applications for assignnent to this Programw |l be submtted
to the CG MCRC (A) on NAVMC 10274, Adm nistrative Action Form The
i nformati on contai ned on the form should address the desirability of
assigning the nom nee to Reserve EAD recruiting duty, and should be suitably
endorsed by the inspector-instructor/comrandi ng officer of the Reserve unit,
by the commandi ng officer of the recruiting station to which the nom nee wll
be assigned, and by the district commanding officer. A photograph of the
nom nee will be taken per MCO P1070.12 and subnitted as an enclosure to the
request.

(2) Initial applications to become an EAD recruiter will sel dom be

approved if the applicant has accunulated 15 or nore years of accrued active
servi ce.
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(3) In addition to an initial 2-year tour, EAD recruiters nmay be
approved for consecutive extensions. Requests for extensions in the Reserve
EAD Recruiter Programwi |l include the follow ng:

(a) Photograph.

(b) Standard Form (SF) 88 and Standard Form 93, conpl eted
within the | ast 60 days.

(c) Endorsenents fromthe comandi ng of ficers of the
recruiting station and the district summarizing the individual’s prior
per formance of duty.

(4) Requests for extensions will be submtted to the CG MCRC (A)
not earlier than 180 nor later than 90 days before the expiration of the
current tour of EAD

3. Selection/Assignnent.

a. The CG MCRC (A) will review all nom nations and records of
applicants for Reserve EAD recruiting duty, and notify the appropriate
district of selection or non-selection at the earliest possible date.

b. Once selected, the CG MCRC (A) will release a nessage that will give
the district commanding officer the authority to prepare orders assigning or
extending the selected applicant to EAD for recruiting for a 6-nonth, 1-year
or 2-year period.

(1) Wen applicable, these orders will specify that assignnent to
Recruiter School has been directed and that direct |iaison between district
comandi ng officer and the Director, Recruiter School is authorized to
ensure that the individual will arrive on a convenient class reporting date.
Once dates are determned, this information should be entered into the
Marine's original orders to the school. Further correspondence between a
district and the CG MCRC pertaining to class assignnent is not required.

(2) The orders will also advise the recipient that requests for
enlistrment into the Regular Marine Corps will not be considered any sooner
than 3 nmonths prior to the termnation of current contract.

c. A copy of executed orders will be forwarded to the CG MCRC (A) to

ensure effective nmonitoring and nmanagi ng of the Reserve EAD Recruiter
Program
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4. Promption of Reserve EAD Recruiters. Reserve EAD recruiters will conpete
for promption with their Reserve contenporaries. Certificates of appointment
for those Reserve EAD recruiters selected for pronotion will be forwarded to
the commandi ng officers of the Marine Corps districts to which assigned.

Nom nations for meritorious or accelerated pronotion will be submtted per
MCO P1400.32. Fitness reports will be subnmitted per MCO P1610. 7.

5. Pay/ Al |l owances.

a. Reserve EAD recruiters will receive all pay and al |l owances
comensurate with their grade, including special duty assignnment pay, and
rei mbursenent for actual and necessary out-of-pocket expenses per MCO 7220. 12
and MCO P1100. 71.

b. MCO P10120.28 authorizes the | arge blue dress uniform all owance for
personnel assigned to recruiting duty. The sane Order al so delineates who is
authorized to receive an issue or a reissue of clothing.

6. Medical Exami nations. The procedures outlined in the Manual of the
Medi cal Department, U S. Navy, Article 15-77, concerning physical
exam nations for active duty and active duty for training will be foll owed.

7. Fundi ng Gui dance. Pay and all owances of Reserve EAD recruiters will be
paid fromMlitary Personnel, Marine Corps (MPMC) appropriation. Per diem
and travel costs to and from Recruiter School, Mrine Corps Recruit Depot,
San Diego, California, will be charged to the CMC (C463). Permanent change
of station (PCS) nmoves are authorized for Reserve EAD recruiters upon initial
assignnment. Funding for PCS noves is chargeable to the MPMC appropriation.

8. Administrative Instructions. District commanding officers will exercise
adm nistrative control of the Reserve EAD recruiters. At the time the
Reserve EAD recruiter comrences active duty, the inspector-instructor/
commandi ng of ficer of the Reserve unit fromwhich a reservist departs nust
forward a nessage to the CMC (M FC) for accession into MCTFS per MCO
P1080.40 (MCTFSPRIM. The first reporting unit to which the reservist
reports must report an "Initial Join" per chapter 3 of MCO P1080. 40
(MCTFSPRIM . The aforenentioned actions nust be acconplished on the first
day the reservist is on active duty. District commanding officers wll
ensure a copy and all endorsenents of a reservist’s active duty orders are
forwarded to the Marine Corps Support Activity on the first day of the
Marine's active duty. Al EAD recruiters will be identified with a
component code of "CD' on their recruiter history screen.
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9. Voluntary and Involuntary Term nation of Reserve EAD Recruiters.
Requests for termnation fromthe Reserve EAD Recruiter Program either
voluntary or involuntary, will be subnmtted to the CG MCRC, via the

adm ni strative chain of conmand. Requests nust contain appropriate
endorsenents fromthe conmandi ng officer of the recruiting station and
district. A full explanation of the circunstances surroundi ng the request
will be necessary. Requests for voluntary term nation will not take
precedence over the needs of the Marine Corps.

2404. RECRU TER Al DE PROGRAM

1. Purpose. This programwas established within the concept of total force
recruiting to provide for the assignnent of Reserve personnel to tenporary
active duty to assist in the recruiting effort.

2. Enploynment. Reserve recruiter aides are identified and nom nated by the
Reserve unit or the commanding officer of a recruiting station, and assigned
to the recruiting station to recruit primarily for the | ocal Reserve unit.
Reserve recruiter aides must be allowed to function in duties comensurate
with recruiting activities. They will not be enployed in duties unrel ated
to recruiting or training duties.

3. Assignnent Policies and Procedures for the Recruiter Aide Program

a. District commanding officers may assign and reassign qualified
reservists to the Recruiter Aide Program for periods ranging from30 to 139
days. Orders assigning these individuals to tenporary active duty must be
i ssued for each period of duty. Exceptional Recruiter Aides, may be extended
to 179 days per fiscal year, with CG MCRC approval. Ensure copies of orders
assigning to and termnating fromthe Reserve Recruiter Aide Program are
provided to the Marine's reserve unit for proper unit diary transactions.

b. Recruiter aides nust be assigned to support the recruiting effort in
their local civilian communities and will not be enployed in a capacity where
travel will exceed a 50-mile radius of their residence,

c. Recruiter Aides may not be assigned to exceed 179 days under any
ci rcunst ances.

4. Accession/Unit Diary Procedures. The procedures delineated bel ow w ||
be used when assigning recruiter aides to tenporary active duty.
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a. For individuals assigned to tenporary active duty for 30 days or
| ess:

(1) Use a history statenent; report attaching entry per paragraphs
3101. 1a of MCO P1080. 35.

(2) Report all subsequent occurrences requiring a unit diary entry
as history statenents

(3) Report termnation of attachnment as a history statenment per
par agraph 3104. 1a of MCO P1080. 35.

b. For individuals assigned to tenporary active duty for 31 days or
nor e:

(1) Request accession into MCTFS per MCO P1080.40 on the first
day of active duty.

(2) Report an "Initial Join" per chapter 3 of MCO P1080.40 on the
unit diary dated the sane day as the first day of active duty.

(3) Forward a copy of active duty orders and all endorsenents and
nodi fications to the Marine Corps Support Activity.

(4) Report all subsequent occurrences requiring unit diary
entries.

(5) For Marine who will be separated and not returned to active
duty within 120 days, report the separation per paragraph 5102 of MCO
P1080. 40 usi ng Separation Designator Nunmber (SDN) "MBK3."

c. Again, personnel are nornally assigned to the Recruiter Aide
Program for 139 days. Instructions for additional periods of active duty in
excess of 139 days are contained in paragraph 6007 of MCO P1080.35. However,
under no circunmstances will a recruiter aide be extended beyond 179 days per
fiscal year. A copy of orders for the subsequent period of active duty (up
to 179 days) mnust be forwarded to the Marine Corps Support Activity.

5. Pay and All owances.

a. Recruiter Aides are authorized to draw the sane pay and al | owances
as nenbers of the Regular Marine Corps of the same grade except as foll ows:

(1) Special duty assignnent pay, as set forth in MCO 7220. 12.
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(2) Mvenent of househol d goods, dependent’s travel or travel in
excess of 50 mles as set forth in the Joint Federal Travel Regul ations.

(3) dothing mai ntenance all owance.

b. Recruiter aides are entitled to reinbursenment for actual authorized
out - of - pocket expenses incurred in the performance of their recruiting duties
per MCO P1100. 71.

6. Pronotion. Individuals assigned to the Recruiter Aide Program are
eligible for pronotion with their Reserve contenporaries. Fitness reports
will be submitted per MCO P1610. 7.

7. Leave. A Reservist on tenporary active duty accrues |eave at the rate of
2 1/ 2 cal endar days for each nonth of active duty service as outlined in MCO
P1050. 3. Leave accrued during a 139-day period nust be taken during that
139-day period, or paynent for accrued | eave nust be made at the end of the
139 days when the Marine is released fromactive duty. Leave may not be
carried into the next period of tenporary active duty per MCO P1050.3. Each
period of |eave settled is reflected in the Career Lunp-Sum Leave (LSL)
totals resident in MCTFS. The conmmanding officer will prepare a NAVMC 11060
upon separation to |iquidate unused | eave per MCO P7220.31. The finance
officer will endorse the NAVMC 11060 to indicate the nunber of days LSL paid
and report this information on the unit diary. Processing of the unit diary
transaction will automatically update the Marine's Career LSL record. A copy
of the conpleted NAVMC 11060 will be attached to a copy of the Marine's
orders and filed on the docunent side of the service record.

8. Medical Exam nations. The procedures outlined in the Manual of the
Medi cal Departnent, U. S. Navy, Article 15-28, concerned physical exam nations
for active duty and for active duty for training will be foll owed

9. Mnagenent of Resources.

a. Man-days and funds dedicated to the Recruiter Aide Program for any
fiscal year are |limted. As the fiscal year progresses, use of the program
is constantly eval uated for overspending or relatively |ow productivity.

b. Funding for the Recruiter Aide Programis the responsibility of the
CMC (RFC). Pay and all owances for Reserve recruiter aides will be paid from
Reserve Personnel Marine Corps (RPMC) appropriations. Appropriation data
will be set forth in MCO P7301. 104.
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c. The CG MCRC will allocate nan-days and funds for the Recruiter
Ai de Program by separate correspondence to each Region. Included in the
correspondence will be the fiscal year’s appropriation data as set forth
in MCO P7301.104. All recruiter aides will be charged against this
appropriation data. Wen an individual serves during 2 fiscal years,
nmodi fication of orders to reflect the new fiscal year’s appropriation data
is required.

d. District commandi ng officers nust nanage the man-days and funds to
ensure that their authorized allocations are not exceeded. As wth other
support prograns discussed in this section, the effectiveness of each
organi zation’s programw || be evaluated in terns of accessions gai ned.

2405. COMVAND RECRUI TI NG PROGRAM ( MCO 1130.62)

1. Purpose. The Command Recruiting Program was established to provide

addi tional manning for the Recruiting Service to assist in providing quality
prospects for the recruiters to interview. There are four different
categories within the Comrand Recruiting Program

a. Annual Leave Program (AL). Any Marine in the area on |eave/liberty,
regardl ess of grade, who provides assistance to a recruiter. MO 1130.62
provi des incentives for Marines hone on |eave or liberty to assist in the
recruiting effort. Incentives include |eave extensions/special liberty,
nmeritorious pronotion, bonus points on conposite scores, and conments on
fitness reports.

b. Perm ssive Tenporary Additional Duty (PTAD). A Marine assigned TAD
at no expense to the governnment for a period up to 30 days froma major
command to assist in the recruiting effort. PTAD requests nmay origi nate from
the individual Marine or froma recruiting station. Normally, coordination
with the Marine’s parent organization occurs 30 to 60 days in advance of
PTAD. This will allow the parent organization tinme to make adequate plans
for the Marine’s absence. Request procedures, incentives, and formats are
| ocated in MCO 1130. 62.

c. Permissive Recruiter Assistant Program (PRASP). Marines who are
recent graduates of recruit training who are assigned in a Tenporary
Additional Duty (TAD) status at no cost to the government to assist in the
recruiting efforts in their hometown before reporting to their first duty
station. Services performed by recruiter assistants include introducing
recruiters to school officials, appearing with recruiters at public events
and, nost inportantly, providing names of prospective applicants directly to
the recruiters. Incentives include the opportunity to serve in a Marine's
homet own, and possible neritorious pronotion for a
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recruiter assistant (provided otherw se qualified) who refers two individuals
who subsequently enlist or reenlist in the Marine Corps or enlist in the
Marine Corps Reserve. Credit will be given for any referral who subsequently
enlists or reenlists. The recruiting station commandi ng of ficer must forward
a letter to the PRASP Marine’s comand stating eligibility for neritorious
pronotion. The recruiting station commandi ng officer will nmake the

circunst ances known to the command and cite this paragraph and MCO 1130. 62.

d. Boot lLeave Program (BL). A Marine hone on Boot Leave who is NOT
assigned to the Perm ssive Recruiter Assistant Program and subsequently
refers an applicant who enlists into the Delayed Entry Program may earn
pronotion or points toward pronotion. These types of incentives are designed
to reward Mari nes who spend their own tinme and effort to aid the recruiting
effort.
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CHAPTER 3
QUALI FI CATI ONS FOR ENLI STMENT
SECTI ON 1: | NTRODUCTI ON

3100. PURPOSE. Chapter 3 provides definitions and instructions concerning
the qualifications for enlistnment and reenlistnment into the Regular Marine
Corps, and for non-prior service enlistnent into the SMCR  Additionally,

i nstructions concerning waivers of enlistnment criteria are provided. To
acconplish this purpose, chapter 3 is organized into three sections:

Section 1: I nt roducti on
Section 2: Enlistnment Criteria

Section 3: Waivers of Enlistnent Criteria

Section 2 is further divided into nine parts. Each part outlines in detai
the requirements for enlistnent in one of the nine different areas of
qualifications. Each part is organized into four paragraphs. The first

expl ains the purpose of that qualification (e.g., why the Marine Corps has

i nposed a standard for enlistnment in this area). The second paragraph
outlines the definitions and requirenents for enlistnment. The third

par agr aph expl ai ns the verifying docunentation required for enlistnment,

and the |last paragraph tells what is not waiverable, what is waiverable, and
how a wai ver nay be obtained. Immediately following the |ast paragraph is a
ready reference table sumrari zing the contents of each part.



CHAPTER 3

QUALI FI CATI ONS FOR ENLI STMENT

SECTI ON 2: ENLI STMENT CRI TERI A
PART A AGE
3210. PURPOSE. Mnors are prohibited by law fromenlisting. d der
enlistees are higher attrition risks.
3211. CRITERIA
1. Al applicants nust neet the age standards contained in Table 3-1, on
page 3-15. The Marine Corps has no obligation to enlist applicants who
apply, or to retain nenbers of the DEP or SMCR awaiting | ADT orders, if they
have not commenced active duty before beconing ineligible because of age.
Applicants will not be enlisted if their projected starting date of active

duty will not let them nmeet age criteria.

2. PARENTAL CONSENT.

a. Prior to physical exam nation for enlistnent, 17-year-old unmarried
applicants nust have the witten consent of parents or guardians. Under no
circunstances will an unnmarried 17-year-old applicant take a physica
examination at a MEPS, enlist into the Marine Corps or SMCR, or change
conponents wi thout the proper parental or guardi an consent (except
emanci pated mnors). The term "consent of parent(s) or guardian(s)," as
used herein, neans witten consent executed before a notary public,
recruiting officer, or recruiter, in the applicable section of the DD Form
1966. The consent shall be given by:

1. Both parents, if living and not |legally separated or divorced,
or

2. The surviving parent if one parent is deceased, or
3. The custodial parent if parents are legally separated or
di vorced, (separation/divorce papers are required) even if both parents

sign, in order to establish custody, or

4. The custodial parent if one parent abandoned the famly or is
m ssi ng, or

5. The legally appointed guardian if both parents are deceased or
if parents were legally separated and the custody of



the applicant was awarded to a person other than one of the parents.

b. Wen both parents do not sign, copies of court orders or decrees
whi ch explain and substantiate the status of the non-signing parent(s) nust
acconpany the application. In cases in which one parent has abandoned the
famly or is absolutely unavailable for signature (e.g., deployed on ship, in
prison, out of the country, reported by the police as a "m ssing person,"” or
in a country where there are no recruiting representatives or individuals
authorized to act as witnessing officials for the execution of the parenta
consent, etc.), but no formal proof exists, a statenent will be made on the
DD Form 1966 by the remaining parent confirm ng sole custody and assum ng
full responsibility for the enlistnment. Such statenents will be executed
before a witnessing official, recruiting officer, or recruiter. Abandonnment
statenents will not be used in |lieu of obtaining single parent consent
verification docunents. The followi ng statenents will be used verbatim

(1) I, (PARENT' S NAME), am (APPLICANT’ S NAME)’'s ( FATHER,  MOTHER OR
OTHER | NDI CATI ON OF RELATIONSHI P). (APPLI CANT’ S NAME) ' s ( FATHER/ MOTHER)
abandoned our fam |y approxi mately (NUMBER) years ago, and (H S/ HER)
wher eabouts are unknown. | take full responsibility for ny (SOV DAUGHTER)' s
enlistment.

(2) 1, (PARENT' S NAME), am (APPLI CANT’ S NAME) ( MOTHER/ FATHER)
(APPLI CANT' s NAME)'s (EFATHER/ MOTHER) and | were never married, and our (SON.
DAUGHTER) was born out of wedlock. | amthe sole custodial parent and take
full responsibility for (H.S/HER) enlistnent.

(3) | (PARENT' S NAME), am (APPLICANT' S NAME)'s (FATHER, MOTHER, OR
OTHER | NDI CATI ON OF RELATIONSHI P). (APPLI CANT' S NAME)’' s ( FATHER/ MOTHER)i s
absol utely unavail abl e for signature because (REASQN), has so been since
(DATE), and is expected to be until (DATE). | take full responsibility for
(APPLI CANT" S NAME) ' s enli stnent.

c. llliteracy. |If the signing parent(s) is/are illiterate or
physi cal ly incapable, the mark representing the signature nmust be notarized
by either a commi ssioned officer of the Arned Forces of the United States or
by a notary public.

3. Emancipated Mnors. Applicants 17 years of age who have been declared to
be "emanci pated mnors" by their state courts, may be accepted for enlistnent
provi ded such cl aims can be substantiated per the follow ng procedures:
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a. By furnishing a transcript of the death certificates of the
applicant’s parents.

b. By furnishing a statenent froma judge or a clerk of the city
or state court in whose jurisdiction the applicant resides, stating the
applicant’s parents are deceased, or if living, that their whereabouts
are unknown, and that the applicant has no |l egally appoi nted guardi an.

3212. VERI FI CATI ON.

1. Warning. Sone applicants who know that they cannot secure the consent
of their parents or guardians to enlist will claimthat they have no |iving
parents or |egally appointed guardi ans. However, proper careful checking by

the recruiter will, in nost cases, prove these clains to be false. Table
3-2, on page 3-16, lists the docunents that are acceptable for verification
of age.

2. Docunents. The docunents qualified to verify age are presented in table
3-2. However, information on DD Form 372 (Application for Verification of
Birth for Oficial US. Arnmed Forces Use Only) is given here:

a. DD Form372. |If the original birth certificate or a copy of the
original birth certificate that has been properly certified by the governnent
agency concerned cannot be produced by the applicant, the DD Form 372 can be
used for verification. Preparation of the formis self-explanatory. Once
Section 1 is conpleted, the formis hand carried or mailed with a self-
addressed return envel ope to one of the followi ng agenci es:

(1) State Bureau of Vital Statistics or State Health Departnment
(see page 3-16 for addresses); or

(2) County Departnent of Public Health, County Cerk’s Ofice, or
County Registrar’s Ofice; or

(3) City Departnent of Public Health, City Cerk’s Ofice, or Cty
Regi strar’s Ofice.

b. NAVMC 5002. |If a negative reply is received, the follow ng steps
may be taken:

(1) By the recruiter:
(a) Review the warning in paragraph 3212. 1.
(b) Advise the applicant to obtain a delayed birth

certificate or statenent fromthe state registrar of vital statistics or
froma simlar state official.
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(c) Also advise the applicant to provide a conbination of
secondary evidence (i.e., a baptismal certificate, a certificate of
circuntision, a hospital record, affidavits of persons havi ng persona
knowl edge of the facts of birth, primary school records, famly Bible
entries, early census, newspaper files, or insurance papers). The closer
the evidence to the date of birth, the greater its validity.

(d) Forward the secondary evidence to the comrandi ng of ficer
of the recruiting station along with the delayed birth certificate or
registrar’s statement.

(2) By the commanding officer or a designated representative
(a) Review the warning in paragraph 3212.1, page 3-11.
(b) Review the docunents provided.
(c) Determne if the docunents verify the birth

(d) Deny enlistnent if the docunents are inadequate. The
applicant is responsible for providing the needed docunents.

(e) If the docunents verify birth, prepare a NAVMC 5002 and
explain the circunstances of how the verification was nmade (e.g.
"Determ nation based on ny review of the hospital records, the baptisna
certificate, and the delayed birth certificate.”") The entry will be signed
by the commandi ng officer or the designhated representative in the
Not ari zati on Section of the NAVMC 5002 on the line | abeled "Signature of
notary officer admi nistering oath.”

3. Overseas Births. Birth verification for Marine Corps applicants born
overseas of American parents can be readily obtained by conpleting the DD
Form 372. A standard Privacy Act information rel ease statenent nust be
signed and dated by the applicant and included with the DD Form 372. I nclude
as nmuch data on the DD Form 372 as known: place of birth (city, state,
country), full names of both parents, dates and pl aces of parents’ birth,
branch of service parent(s) served in (if applicable), and passport nunbers.
Include a self-addressed return envel ope. Average processing tineis 2 to 4
weeks. There are no nonetary costs involved if the DD Form 372 shows t hat
verification is for enlistnment purposes.
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Mai |l to: Overseas Births
Departmment of State
Correspondence Branch
1111 19th Street, NW
Suite 510
Washi ngton, DC 20522-1705

Phone # 202-955- 0307
4. Addresses. See pages 3-17 through 3-23 for the addresses of state
agencies nore recent than those on the reverse of the DD Form 372. The
addresses include Al aska, Hawaii, and other U S. possessions. Associated
cost can be paid as rei nmbursabl e out-of - pocket expenses.
3213. WAl VERS

1. Waiver of the mnimmage requirenent is not authorized.

2. Recruit Training Required (RTR

a. Non-prior Service. The commandi ng generals of the recruiting
regions may wai ve the maxinmumage limts specified in table 3-1 on page 3-15.
However, under no circunstances will anyone ol der than 35 be accessed onto
active duty for the first tine or originally enlisted into the Sel ected
Mari ne Corps Reserve.

b. Prior Service (O her Service). The commandi ng generals of the
recruiting regions nay waive the maximumage limts specified in table 3-1
However, under no circunstances will anyone ol der than 35 be accessed onto
active duty in the Marine Corps for the first tine.

3. Recruit Training Not Required (RTNR). The MCRC nay waive the age limts
specified in table 3-1 when such action would be in the best interests of the
Marine Corps. Prior service enlistnments into the SMCR are processed in
accordance with the current edition of MCO P1040R 35 by the Reserve
recruiting force. Questions about waivers in this category should be
referred to the |l ocal Marine Corps Reserve prior service recruiter or to the
Mari ne Corps Reserve Support Conmmand (RD-4), 15303 Andrews Road, Kansas City,
MO 64147.
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TABLE 3-1
AGE REQUIREMENTS FOR ENLISTMENT

R A B C
U If an applicant: then the minimum age and the maximum age
L is attainment of the: limit is less than:
E
1 requires 17th birthday {(note 1) the 29th birthday
recruit - (note 2)
training
2 does not require 32 (note 3)

recruit training

NOTE 1. Parental or guardian consent is required if the applicant is
unmarried and 17 years old. Married, 17-year old applicants do not require
parental or guardi an consent. Applicants under 17 are not acceptable for
enlistment. Use DD Form 1966, section VII, for parental or guardi an consent
(see paragraph 3211.2 on page 3-9).

NOTE 2. Conmandi ng generals of the Marine Corps recruiting regions may waive
the maximumage limt (29) for enlistment into either the Regular Marine
Corps or the Reserves under unusual circunstances, and when it can be
reasonably determ ned that the individual can satisfactorily conplete
recruit training and participate in the physical rigors associated with
service in the Marine Corps. Caution nust be exercised pertaining to the

i ndi vidual s physical condition and overall general health. Qder recruits
suffer a higher attrition rates at recruit training. Under no circunstances
will an individual in excess of 35 years of age be initially accessed onto
active duty in the Marine Corps (either Regular or Reserve). Under current

I aw, an individual can be no older than their 35th birthday at the time of
original enlistnent.

NOTE 3. After deducting active service in the Marine Corps, U S. Arny, Navy,
Air Force and Coast Guard, and/or active service in the Reserve conponents
(SMCR or equivalent) fromactual age, an applicant’s constructive age nmust be
| ess than 32 years. Only the CG MCRC can waive this Iimt when such action
is considered to be in the best interest of the Marine Corps.
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NOTE 1. Age

a. To be acceptable, certificates nust be certified under the nethod of
certification practiced by the governnment agency concerned and nust contain
the name of the child, date and place of birth, and date the certificate was
filed in the registrar’s office, which should be within 1 year of the date of
birth. The certificate may include, but is not linited to, seals which are
rai sed, enbossed, inpressed, or nulti-colored. For a birth certificate which
does not show the date the original report of birth was filed, or a del ayed
birth certificate, on that was filed nore than 1 year after the date of
birth, follow the procedures in paragraph 3212.2 on page 3-11

b. |If age cannot be verified by any of the authorized docunents, follow
the procedures in paragraph 3212.2 on page 3-10.
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State

ADDRESSES AND TELEPHONE NUMBERS FOR
BUREAUS OF VI TAL STATI STI CS

Addr esses

Phone

Al abama

Al aska

Ari zona

Ar kansas

California

Col or ado

Connecti cut

Del awar e

Center for Health Statistics

334- 206- 5426

Al abama Departnent of Public Health

P. O. Box 5625
Mont gonmery, AL 36103-5625

Department of Health and Soci al

Servi ces
P.O. Box 110675
Juneau, AK 99811-0675

Department of Health Services
P. OO Box 3887
Phoeni x, AZ 85030

Di vision of Vital Records

and State Registrar
Departnment of Health, Slot 44
4815 West Mar kham Street

Littl e Rock, AR 72205-3867

O fice of State Registrar
Department of Health Services
304 S Street

P. 0. Box 730241

Sacranment o, CA 94244-0241

Division of Health Statistics
and Vital Records

Col orado Departnent of Health
4300 South Cherry Creek Dr.
Denver, CO 80246

State O Connecti cut
Dept. of Public Health
Vital Records Section
M5 11 VRS

P. O Box 340308
Hartford, CT 06134

Bureau of Vital Statistics
Di vision of Public Health
P. O Box 637

Dover, DE 19903

907- 465- 3392

602- 255- 3260

501-661-2174

916- 445-1719

303-692-2234

860- 509- 7897

302-739-4721
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State

Addr esses Phone

District of
Col unbi a

Fl ori da

Ceorgi a

Hawai i

| daho

Illinois

I ndi ana

| owa

3-18

Vital Records Section 202-727-5319

Research and Statistics D vision
425 | Street. NW, Room 3007
Washi ngt on, DC 20001

State of Florida 904- 359- 6936

Ofice of Vital Statistics
Departnment of Health and
Rehabilitative Services

P. 0. Box 210

Jacksonville, FL 32231

Vital Records and 404- 656- 4750

Health Statistics

Department of Human Resources

47 Trinity Avenue, SW, Room 217-H
Atlanta, GA 30334

Ofice of Health 808- 586- 4600

Status Mnitoring

Hawai i Departnent of Health
P. O Box 3378

Honol ulu, H 96801

Cooperative Center for 208-334-5976

Health Statistics

Departnment of Health and Welfare
P. O Box 83720

Boi se, | D 83720-0036

Di vision of Vital Records 217-785-3190

I1linois Departnment of Public
Heal t h

605 West Jefferson Street
Springfield, IL 62702

Di vision of Vital Records 317-233-2700

| ndi ana State Board of Health
2 North Meridian St.
I ndi anapolis, IN 46204

Vital Records Bureau 515-281- 4956

| owa State Departnent of
Public Health

Lucas State O fice Building
321 East 12th Street

Des Mdines, | A 50319-0075



State

Addr esses

Phone

Kansas

Kent ucky

Loui si ana

Mai ne

Mar yl and

Massachusetts

M chi gan

M nnesot a

Ofice of Vital Statistics
State Departnment of Health
and Envi ronnment

900 SWJackson Street, Room 152

Topeka, KS 66612-2221

Ofice of Vital Statistics
Department of Health Services
275 East Main Street
Frankfort, KY 40621

State Registrar of Vital Records 504-568-8353

913-296- 3283

502- 564-4212

Departnment of Health and Hospitals

O fice of Public Health
325 Loyol a Avenue, Room 102
New Orl eans, LA 70112

Director Ofice of Data,
Research and Vital Statistics
Depart nment of Human Services
St ate House, Mail Section #11
Augusta, ME 04333-0011

Division of Vital Records
Departnment of Health and
Ment al Hygi ene

4201 Patterson Ave.
Baltinmore, MD 21215

Regi strar, Registry of Vital
Records and Statistics, BHSRE
Massachusetts Departnent of
Public Health

1010 Massachusetts Ave.
Boston, MA 02118

Ofice of the State Registrar
Center for Health Statistics
3423 North Logan Street

P. OO Box 30195

Lansing, M 48909

Vital Records

State Departnment of Health
717 Del aware Street, SE.

M nneapolis, M 55414

207-624-5445

410- 764- 3036

617-534-4758

517-335- 8656

612-623-5121
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State

Addr esses Phone

M ssi ssi ppi

M ssouri

Mont ana

Nebr aska

Nevada

New Hanpshire

New Jer sey

New Mexi co

New Yor k
(State)

3-20

Public Health Statistics 601- 960- 7960

State Board of Health
P. 0. Box 1700
Jackson, MS 39215

Di vision of Vital Records 573-751- 6381

M ssouri Departnent of Health
P. O Box 570
Jefferson City, MO 65102

Mont ana Vital Records 406- 444- 2685

P. O Box 4210
Hel ena, MI 59604

Bureau of Vital Statistics 402-471- 2873

State Departnment of Health
P. OO Box 95065
Li ncol n, NE 68509

Ofice of Vital Statistics 702-687- 4480

505 East King Street
Carson City, NV 89710

Bureau of Vital Records and 603-271- 4650

Statistics

Heal th and Human Servi ces Buil di ng
6 Hazen Drive

Concord, NH 03301-6527

Vital Statistics 609- 292- 4087

and Regi stration

Di vi sion of Admi nistration
State Departnment of Health
CN 370

Trenton, NJ 08625-0370

Ofice of Vital Records 505-827-0121

and Health Statistics

New Mexi co Departnent of Health
1190 St. Francis Drive

Santa Fe, NM 87505

New York State Departnent 518-474-8373

of Health

Enmpire State Plaza

Corni ng Tower, Room 1223
Al bany, Ny 12237



State

Addr esses

Phone

New York City

North Carolina

Nor t h Dakot a

Chio

Gkl ahoma

Oregon

Pennsyl vani a

Rhode | sl and

Sout h Carolina

New York State Departnent
City of New York Departnent
of Health

125 Worth Street

New York, Ny 10013

State Center for Health

and Environnental Statistics,
P. 0. Box 29538

Ral ei gh, NC 27626- 0538

Division of Vital Records
Nort h Dakota State
Department of Health

State Capitol, Judicial Wng
600 East Boul evard

Bi smarck, ND 58505

Ofice of Vital Statistics
Ohi o Departnent of Health
P. 0. Box 15098

Col unbus, OH 43215-0098

State Division of Vital
Statistics

State Departnment of Health
P. OO Box 53551

Okl ahoma City, OK 73152

Center for Health Statistics
Oregon Heal th Division

P. O Box 14050

Portl and, OR 97293-0050

Di vision of Vital Records

P. O Box 1528, Central Building

101 South Mercer Street
New Castle, PA 16103

Di vision of Vital Records

212-442- 9666

919-733-4728
DEHNR

701- 328- 1855

614- 466- 2531

405-271- 4040

503-731- 4416

412-656-3100

401-277-2812

Rhode Island Departnent of Health

Room 101 Canon Bui | di ng,
3 Capitol Hill
Provi dence, RI 02908-5097

O fice of Vital Records and
Public Health Services

2600 Bull Street

Col unmbi a, SC 29201

803-734- 4830
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State

Addr esses

Phone

Sout h Dakot a

Tennessee

Texas

Ut ah

Ver nont

Virginia

Washi ngt on

West Virginia

W sconsi n

3-22

Center for Health Policy and
Statistics

State Departnment of Health
600 East Capito

Pierre, SD 57501-3185

Ofice of Vital Records
Tennessee Departnent of Health
421 5th Ave North

1st Floor Central Services Bldg.

Nashville, TN 37247-0450

Bureau of Vital Statistics
Texas Departnent of Health
1100 West 49th Street
Austin, TX 78756-3191

Bureau of Vital Records

Ut ah Departnent of Health
288 North, 1460 West

Salt Lake City, UT 84114-2855

CGeneral Services Center
Ref erence Research Section
Drawer 33

Mont pelier, VT 05633-7601

Di vision of Vital Records
P. 0. Box 1000
Ri chnond, VA 23208-1000

Center for Health Statistics

605- 773- 4961

615-741-1763

512-458-7111

801-538-6186

802- 828- 3286

804- 225- 5000

360- 753-5936

Washi ngton State Departnent of Health

P.O Box 9709
O ynpi a, WA 98507- 9709

State Registrar of Vital
Statistics

Bureau of Public Health
Capi t ol Conpl ex
Bui l ding 3, Room 513
Charl eston, W 25305

Vital Statistics Section

Di vision of Health

1 West WIlson Street, Room 158
Madi son, W 53702

304- 558- 2931

608-266- 1373



State

Addr ess

Phone

Wom ng

Aneri can Sanpa

GQuam

Puerto Ri co

Vital Records Services
Hat haway Bui | di ng
Cheyenne, WY 82002

Regi strar of Vital Records
Vital Records Section

LBJ Tropi cal Medical Center
Pago, Anerican Sanpa 96799

Territorial Registrar
Ofice of Vital Statistics
Government of Guam

P. 0. Box 2816

Agana, Guam 96910

O fice of Health Statistics
Departmment of Health - HFSA
Commonweal th of Puerto Rico
P. 0. Box 9342

Santurce, Puerto Rico 00908

307-777-7591

684- 633- 1406

671-734-7280

809-722-8105
809-721- 4050
Ext. 323/244
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CHAPTER 3
QUALI FI CATI ONS FOR ENLI STMENT
SECTI ON 2: ENLI STMENT CRI TERI A
PART B: ClI TI ZENSHI P
3220. PURPOSE. Enlistment in the U S. Arned Forces is voluntary and no
applicant is entitled to the right to enlist. Additionally, all enlistees
must swear (or affirm their support and defense of the Constitution of the
United States. U. S. citizenship is, therefore, the preferred status for
enlistrment to create a legally binding obligation fromthe service nenber
based on the prem se that these individuals are nore capable of fulfilling
their contractual military service obligation
3221. CRITERIA. Applicants for enlistnent:
1. Regular. Although there is no policy or statute restricting the
enlistrment of aliens into the regular conponent, the following criteria
for enlistnent into the Regular Marine Corps is inposed:
a. The applicant nust be a United States citizen; or
b. An alien who has:

(1) Entered the United States on a permanent residence visa or has
an Alien Registration Receipt Card (INS Form 1-551/1-551 greencard or stanped
I-94), and

(2) Established a bona fide residence, and

(3) Established a honme of record in the United States.

c. A Canadi an-born American |ndi an who has:

(1) Established a residence, and

(2) Established a honme of record in the United States.
(8 USC 1359) (8 CFR 289.2) (8 CFR 316.5)

(3) Canadi an-born Anerican |Indians nay be absent fromthe United
States before shipping to recruit training, if their absence is tenporary and
for a legitimate reason (e.g., to finish high school or college). PRIOR TO
SH PPI NG t hey MJST establish a residence in the United States, once the
reason for their absence
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has concluded. During their absence, they may list a tenporary mailing
address outside the United States, but they must change their miling address
back to their U S. honme of record when their absence has concl uded.

2. Reserve. Statutes governing the qualifications for Reserve conmponent
enlistrments require that these applicants either

a. Be citizens of the United States; or
b. Have been lawfully adnmitted to the United States for pernanent
resi dence and have applied or intend to apply for United States citizenship

(see para. 3222.1b(4) on page 3-27); or

c. Have previously served in the Armed Forces or in the Nationa
Security Training Corps (10 U S. Code 12102)

d. Be a Canadi an-born Anerican |Indian who has fulfilled the
prerequisites in para. 3221.1c, page 3-25.

3222. VERIFICATION. An applicant’s date and place of birth hel ps establish
their citizenship. Verification of birth and citizenship nust be given
appropriate attention and docunentation nust be carefully exanm ned. The

Def ense I nvestigative Service (DI'S) nust check with the Bureau of Vita
Statistics for native born U S. citizens only in connection with security

cl earance investigations. Accordingly, total reliance rests with the
Recruiting Command to verify this information, part of the enlistnent
process.

1. Establish citizenship status as indicated below. In any questionable
cases, forward the docunments to the CG MCRC for a determ nation

a. US. CGitizenship. |If the applicant was born in the United States or
born of a U S. parent or parents, docunents used to verify age are acceptable
to establish U S. citizenship based on Section 33 of Public Law 97-241, the
Departnment of State Authorization Act for FY82 and FY83.

(1) Additionally, for enlistnment purposes, citizens of the United
States include citizens of:

(a) Guam
(b) Puerto Rico
(c) The U.S. Virgin Islands

(d) The Northern Marianas |slands
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(e) Anmerican Sanpa
(f) The Federated States of M cronesia

(g) The Republic of the Marshall Islands

(2) Proof of Birth of U S. Citizens Born Abroad. The U S
Department of State responds to thousands of requests from foreign-born
mlitary applicants, or recruiters, for evidence of birth and citizenship
status that will be acceptable to the mlitary for enlistment purposes.
Chil dren born of an American parent (or parents) outside the United States
acquire citizenship through their parent(s). For these persons, verify
citizenship with a certified copy of one of the follow ng:

(a) DS Form 1350 (Certification of Birth) or,

(b) FS Form 240 (Report of Birth Abroad of a Citizen of the
United States) or,

(c) FS Form 545 (Certification of Birth Abroad) or,

(d) INS Form N-560 (United States Certificate of Citizenship),
or

(e) INS Form G342 (Verification of Alien Status), or

(f) A passport issued by the Secretary of State to a citizen
of the United States.

(3) Forms listed in itens (a) through (d) above nust be obtai ned
by the applicant through conpletion of an INS Form N-600 (Application for
Certificate of Citizenship) at any INS office. As proof of United States
citizenship, all of these docunents have the sane force and effect as
Certificates of Naturalization/Citizenship issued by the Attorney Ceneral
or by a court having naturalization jurisdiction.

b. Aliens. |If otherwise qualified, an alien who neets the criteria
established in paragraph 3221 on page 3-25 is eligible for enlistnent.
Document s which serve to verify residency status are:

(1) INS Forml-151 or INS Form|1-551. Either formis acceptable;

or

(2) INS Form G 845 (Docunent Verification Request fromINS
Records). A legally permanent resident alien, or naturalized
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US. citizen, may use this formto request official verification of residency
status. The INS office annotates the formand forwards it directly to a
recruiter or other military office. It suffices as evidence of |awf ul

adm ssion for permanent residence. If an alien clains to be a | egal pernanent
resident who has lost their INS Form1-151/1-551, use of this formto verify
their status is proper and encouraged. |If the alien has not filed for a
duplicate replacenment card, they should provide the recruiting service a copy
of INS Form1-90 (Application by Lawful Permanent Resident Alien for Alien
Regi strati on Recei pt Card).

(3) INS Form1-94 (Arrival/Departure Records).

(a) This formis executed on behalf of npbst aliens entering
the United States. This formis nornmally executed for |egal pernmanent
resident aliens for statistical purposes only, but may al so be issued to al
cl asses of non immgrants or parolees. It is not issued to tenporary aliens,
however, it may be issued to a | egal pernanent resident alien as a tenporary
Alien Registration Receipt Card. When issued for this purpose, the action
block in the |ower right-hand corner will be annotated "TEMPORARY |-151." It
will give the alien’s | awmful permanent residency date and port of entry. The
INS attaches the alien’s picture to the formand partially covers the picture
with the inpression of the INS seal. Wien issued in this format, the INS
1-94 verifies that the bearer is a |awful permanent resident alien

(b) Cuban refugees on a 2-year probationary status, initially
admtted to the United States on an INS Form1-94, who are not U S. citizens,
may be enlisted in the Marine Corps only if they have filed to becone
permanent U. S. residents. This requires proof of application for an INS
| -551.

(4) Declaration of Intention. 1In addition to docunenting
per manent residency status, aliens applying for enlistnment in the SMCR nust:

(a) Sign the following statenment annotated for themin the
"Remar ks" section of their DD Form 1966: "It is ny intention to apply for
US. citizenship. | fully understand that unless | becone a U S. citizen
I will be ineligible to reenlist in the Marine Corps Reserve."

(5) Stanped Notation on the Alien’s Foreign Passport. The INS
uses a stamped notation in the alien’s foreign passport at the tine of the
alien s adm ssion for | awful pernanent residency or an application for a
duplicate Alien Registration Receipt Card. This notation is: "Processed for
| -551 (Tenporary Evidence of Lawful Adm ssion for Permanent Residence)."”

Thi s
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annotation suffices as acceptabl e evidence of admi ssion for |awful permnent
residence. The INS nornmally processed the 1-551 in 3- to 6- nonths.

(6) INS Form|1-688 (Tenporary Resident Alien Card) with Bl ack
Sticker or Stamp. Aliens who have passed their INS interview and have been
accepted for permanent residence usually wait 3-6 nmonths for their |-551
As an interimmeasure, the INS puts a sticker or stanp on the back of the
Tenporary Resident Alien Card to verify pernmanent residence. The black
sticker or stanp states: “"Tenporary evidence of |awful adm ssion for
per manent residence and enpl oynent authorization. Valid from 1-year of
expiration date on reverse of this 1-688. Valid for travel outside U S. if
t he naned bearer has not abandoned his residence and is returning after a
tenporary absence aboard not exceeding l-year. Presentation of a valid
docurrent will authorize a transportation |line accept the nane bearer aboard
for travel to the U S. without liability under section 273 of the
I mmigration and Nationality Act. This card is void if altered and nust be
carried at all times.” Wth this sticker or stanp affixed, the Card is
accept abl e evidence of adm ssion for |awful pernmanent Residency. An |-688
wi thout this sticker or stanp, an |-688a (Resident Enploynment Authorization
Card), is not valid evidence of permanent residency nor valid for enlistment.

2. Fraudulent forns or docunents nust always be considered to be a distinct
possibility. Commanding officers of recruiting stations will contact the CG
MCRC or the nearest INS office if any question of authenticity exists.
Responsibility for verifying the authenticity of the alien’s docunentation,
either by requesting a determination or by noting the salient details

of the various forns, renains vested in the commandi ng officer of the
recruiting station.

3. Forns will be distributed in accordance with table 4-3, on page 4-73.
Return all original docunmentary evidence to the applicant after proper
entries have been made on the DD Form 1966

3223. DOCUMENTATI ON ON THE APPLI CATI ON FOR ENLI STMENT. Once the applicant’s
residency status is satisfactorily verified, the recruiter will make the
following entries on the DD Form 1966:

1. In block 28, enter the type of docunmentation used to verify citizenship
and the registration nunmber, if applicable.

2. In Section VI, the following remarks are required
a. An affirmative statenent by the MEPS Liai son NCO which identifies

the form's) or docunent(s) that have been personally
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sighted. This statenent nust certify acceptance of the validity of the
docunentation. For exanple: "I have personally sighted INS FormI-151/
| -551, registration number " "

Note: No copies of INS docunents are allowed, originals nmust acconpany
applicant to recruit training.

b. Certification by the MEPS Liai son NCO that the applicant, w thout
further instruction, is able to read, wite, and speak the English |anguage
sufficiently to conplete recruit training.

c. A statenent that the applicant has been interviewed, together with a
recommendation fromthe MEPS Liaison NCO that the applicant is considered a
desirabl e applicant for enlistnent.

d. Explain to the applicant, and insert in this section, the follow ng
statement. The applicant’s signature is nandatory.

"(Date), | understand that section 1426, Title 8, U S.C., provides that if |
apply for discharge fromservice in the Armed Forces of the United States on
the grounds that | aman alien, and | am di scharged on such grounds, | shal
be permanently ineligible to becone a citizen of the United States. Further
I understand that this does not grant nme the privilege or right to be

di scharged prior to conpletion of ny enlistnent.

(Signature of Applicant)"”

3224. PRE-ENLI STMENT BRIEF. Prior to enlistnent, all alien applicants will
be advi sed as foll ows:

1. Security clearance requirenents may del ay or preclude their assignment
to certain schools and duties due to their alien status.

2. They are not entitled to any special privileges or considerations,

i ncl udi ng di scharge for their own conveni ence, due to their status. They
are expected to conplete their full mlitary service obligation, unless
sooner di scharged, under the sane policies and procedures applicable to U S
citizens; and

3. Honorable service in the Armed Forces of the United States nay expedite
applications for citizenship, see INS regul ati ons.

3225. WAl VERS

1. dtizenship. Wivers of the citizenship requirenents contained in
par agraph 3221 on page 3-25 are not authorized.

3-30



2. Hostile Countries.

a. Prior to shipment onto active duty, witten approval fromthe MCRC
(RE) nust be obtai ned when the applicant’s DD Form 1966 and/or Standard Form
86 indicate evidence of any of the follow ng cases:

(1) Residence in a hostile country after his/her 15th birthday,

(2) Mre than two trips to one or nore hostile countries within 5

years precedi ng his/her enlistnent,
sporting events, or other simlar

excludi ng school trips, fam |y vacation
short-1lived group sponsored visits.

(3) Evidence which casts a reasonabl e doubt about his/her loyalty

to the United States governnent.

b. Countries whose interests are or were considered hostile to the

United States are:

AFGHANI STAN
ALBANI A

ANGOLA

BULGARI A

CAVBODI A

CHI NA, PEOPLE’' S REPUBLIC
OF (I NCLUDI NG TI BET)

CUBA

ESTONI A

ETH OPI A

HUNGARI AN PECPLE S REPUBLI C
( HUNGARY)

| RAN

| RAQ

KOREA, DEMOCRATI C PECPLE' S
REPUBLI C OF ( NORTH KOREA)

KURI LE | SLANDS AND SOUTH
SAKHALI N ( KARAFUTO)

LACS

LATVI A

LI BYAN ARAB REPUBLI C

LI THUANI A

MONGOLI AN PECPLE’ S REPUBLI C

NI CARAGUA

ROVANI A

SOUTHERN YEMEN

SYRI A

COVVONVEALTH OF | NDEPENDENT
STATES (FORMER USSR)

VI ETNAM

FORVER YUGOSLAVI AN NATI ON

c. A readable copy of a waiver cover sheet mnmust be provided by the
commandi ng officer of the recruiting station to the CG MCRC for witten

approval. The package must
SF- 86.

i ncl ude a readabl e copy of the DD Form 1966 and

NOTE: As the status of these countries is constantly changing, this |ist
wi |l be updated via FROST CALL, as needed.
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CHAPTER 3
QUALI FI CATI ONS FOR ENLI STMENT
SECTI ON 2: ENLI STMENT CRI TERI A
PART C. DEPENDENTS

3230. PURPOCSE. To elimnate fromconsideration those who cannot bal ance
the demands of famly and service.

3231. CRITERI A

1. Determne eligibility per table 3-3 on page 3-39. Table 3-3 applies to
all applicants except applicants for reenlistnent in the Regular Marine
Corps. Dependency criteria for "broken/continuous"” reenlistnments is governed
by MCO 1130. 58.

2. Definition of a Dependent. The definition of a "dependent"” belowis
provi ded for enlistnent purposes only. The definition does not apply to
entitlenent of pay and al |l owances, nedical care, exchange and comr ssary
privileges, or other benefits. Such deterninations are nmade only after
enlistrment and recruiting personnel will not render opinions on future
entitlenents. A dependent for enlistnment purposes is defined as:

a. A spouse, to include a common | aw spouse if the state recognizes
such; or

b. Any natural child (legitimate or illegitimte) or child adopted by
the applicant, if the child is under 18 years of age and unnmarri ed,
regardl ess of whether or not the applicant has custody of the child. The
termnatural child includes any illegitimte child when: the applicant
claims the child as theirs, or the applicant’s nane is |listed on the birth
certificate as the parent, or a court order establishes paternity; or if any
person makes an allegation of paternity that has not been finally adjudicated
by a court; or

c. A stepchild of the applicant who resides with the applicant if the
stepchild is under 18 years of age; or

d. Any parent or other person(s) who is/are, in fact, dependent on the
applicant for nore than one-half of their support.

3. For enlistnent purposes, a divorce decree or adoption decree verifies a
change of custody. Guardianship does not constitute
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adoption. Unmarried applicants who have relinqui shed pernmanent physica
cust ody of dependent children by court order 1-year or nore prior to
enlistrment are eligible for a CG Regi on wai ver.

4. |If an applicant’s dependent child has been formally adopted by anot her
person (final adoption decree issued and effective), then the child is not
the applicant’s dependent.

3232. VERI FI CATI ON.

1. It is the responsibility of the applicant to identify any dependents.
Tabl e 3-4 on page 3-42.

2. Commandi ng officers of recruiting stations are responsible for ensuring
that applicants with dependents are interviewed by a nenber of the recruiting
service prior to enlistnment. The interviewer wll:

a. Determne if the applicant is handling present personal and
financial affairs in a mature, conpetent, and responsible manner

b. Determne if the applicant can nmeet current and expected financia
obligations with service pay.

c. Counsel the applicant concerning potential problens that nay be
experienced at the onset of enlistnent relating to financial nmatters and the
assignment to possible dependent restricted tours.

3. During the interview, the Enlistee Financial Statenment (NAVCRU T 1130/ 13)
must be reviewed with the applicant. The interviewer should becone

suspi cious of entries that are mssing or unrealistic. Questionable areas
nmust be resol ved.

4. Applicants will not be enlisted if it appears that they are unable to
nmeet current and expected financial responsibilities with service pay.

5. If the applicant is qualified, or if a waiver is being contenplated
review the Statenment of Understanding (SOU) for Applicants with Dependents,
Figure 3-1, page 3-45. VWhen the applicant has a correct understandi ng of
the problens that nay be experienced, proceed with enlistnment processing.

6. Additional Documents. The follow ng docunents are required, in addition
to those listed on table 3-4, page 3-42, to verify dependent status and
enlistrment eligibility.
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a. Statenment of Understanding for Applicant with Dependents. This
formis for use by each applicant who has a dependent (legitimte or
illegitimate). It explains the limts on entitlenments to transportati on and
shi pment of househol d effects at governnent expense. It also explains the
limts of famly housing for overseas depl oynent and unacconpani ed
assignments. The formis self-explanatory and | ocal reproduction is
authorized (see figure 3-1 on page 3-45).

b. NAVCRU T 1130/13 (Enlistee Financial Statenent).

(1) The enlistee financial statenment is for use with all married
applicants and all applicants who indicate they have soneone either full or
partially dependent upon them for financial support. Prior to preparation, a
NAVMC 11000 (Privacy Act Statenent) nust be conpleted be the applicant. The
financial statement will be prepared in the applicant’s own handwriting, and
once conpleted, the financial statement and Privacy Act statenent will be
retained in the residual file.

(2) No special criteria for the anbunt of nmonthly expenditures to
be entered for rent, food, utilities, etc. can be established due to the
variation in circunstances present in each individual case. However, for the
benefit of those who nust determ ned whet her a dependency waiver is to be
granted, questionable or unrealistic entries nust be explained. An exanple
of a questionable entry is an anount of $100 per nonth indicated for food
when the applicant has three dependents. While use of food stanps could
explain the | ow amobunt, such an explanation with details nust acconpany the
form

(3) An honest breakdown of nonthly expenditures for nost famlies
woul d include additional categories that are not indicated on the financia
statement (e.g., clothing, autonobile expenses that are not included in car
paynents [gas, oil, tires, tune-ups, etc.], entertainnment, m scell aneous].
Entry of these expenses are especially applicable when an applicant’s incomne
is reported at $500 or $600 per nonth or nore, and nonthly expenditures shown
total $300 or $400 per nonth. The absence of these additional expenses is
even nore noticeable when little or no savings and/or checking accounts are
indicated. |In order for the total debt and total nonthly paynent date to
have greater rel evance for personnel reviewing the financial statenment, each
out standi ng debt and the nmonthly paynent for each debt nust be indicated.

3233. WAIVERS. The USMC and USMCR dependent waiver requirements are as
foll ows:
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1. Married applicants or pool nenbers (who are otherwi se well qualified)
whose only dependent is a spouse do not require a waiver

2. Married applicants who have ni nor dependents require a waiver fromthe
appropriate authority table 3-19, page 3-179. SMCR applicants who fall into
this category require a waiver fromthe commandi ng officer of the recruiting
station.

3. Unmarried, legally separated, or divorced applicants who have sole
physi cal custody of any mnor dependent are not eligible for enlistnent. No
wai ver is authorized.

4. Unmarried or divorced applicants who have been awarded joint |ega
custody and/or a percentage of physical custody of any m nor dependent for
the purpose of visitation rights are eligible for enlistnent, but require a
wai ver fromthe appropriate authority. Table 3-19, page 3-179.

5. Unmarried applicants who have relinqui shed permanent | egal and physica
cust ody of dependent children by court order 1-year or nore prior to
enlistrment are eligible for a CG Regi on wai ver.

6. Applicants who are in the nmidst of divorce proceedings, unless legally
separated, are not eligible for enlistnment until their situation is resolved
(i.e., reconciliation or court ordered arrangenent). No waiver is

aut hori zed.

7. Divorced or legally separated applicants who do not have children do not
require a waiver.

8. Legally separated applicants who have m nor dependents but do not have
custody of their dependents nay be eligible for enlistnment but, require a
wai ver fromthe appropriate authority. Tabl e 3-19, page 3-179.

9. Divorced applicants who have relinquished custody of their dependent(s)
to the other parent in a court ordered arrangenent and are not required to
provide "child support” require a waiver fromthe appropriate authority.
Tabl e 3-19, page 3-179.

10. Divorced applicants who have relinqui shed custody of their dependent(s)
to the other parent in a court ordered arrangenent and are required to
provide "child support” require a waiver fromthe appropriate authority.
Tabl e 3-19, page 3-179.

11. Unmarried applicants who are the parent of an illegitimte child and
who neither have custody of their child nor are required to provide "child
support” require a waiver fromthe appropriate authority. Table 3-19,
page 3-179.
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12. Applicants who are the parent of an illegitimate child and whose status
does not fall within the paragraph 3233.1 through 3233. 11 above require a
wai ver fromthe appropriate authority. Table 3-19, page 3-179. SMCR
applicants require a waiver fromthe recruiting stati on commandi ng officer

13. Applicants who have a non-m nor dependent, in addition to or other than
a spouse, require a waiver fromthe appropriate authority. Table 3-19, page
3-179. SMCR applicants require a waiver fromthe recruiting station
commandi ng of ficer.

14. Applicants with 3 or nore illegitimate children are not eligible for
enlistrment in the USMC
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TABLE 3-3

DEPENDENCY STATUS -- CONTI NUED

NOTE 1. See paragraph 3231.2, on page 3-33, for the definition of a
dependent and see chapter 3, section 3, for waiver procedures.

NOTE 2. Applicants with dependents will not be encouraged or consider for
enlistment unless they are deternined to be particularly desirable and
wel | -qualified.

NOTE 3. Single parents who have sol e physical and/or sole |egal custody of
m nor dependents are not eligible for enlistnent in either the Regular or
Reserve establishnents. For enlistnment purposes, only a divorce decree or
adoption papers can verify a change in custody. Guardi anshi p does not
constitute adoption. Unnarried applicants who have relinqui shed per manent
physi cal and | egal custody of dependent children by court order 1-year or
nore prior to enlistnment are eligible for a CG Regi on wai ver.

NOTE 4. Applicants or pool nenbers (who are otherwi se well-qualified) whose
only dependent is a spouse do not require a waiver

NOTE 5. An interview, a NAVCRU T 1130/13, and an SOU are required. See
par agraph 3232.6, on page 3-34 for special processing procedures, and see
figure 3-1, on page 3-45 for the SQU

NOTE 6. Under no circunstances will an enlistnment be authorized where the
risk or potential for hardship is greater than nornmally encountered by
applicants w thout dependents. Requests for a waiver may be submitted via

t he chai n- of -command when, the opinion of the recruiting station comandi ng
officer, the applicant is exceptionally well-qualified and does not face a
greater potential for hardship than applicants w thout dependents. The |evels
of waiver authority are as foll ows:

a. Applicants for enlistnment in the SMCR (USMCR K4, K8, K9 and B5) who
have dependent(s) in addition to or other than a spouse, require a waiver
fromthe commandi ng officer of the recruiting station. No Reservists who has
cust ody of m nor dependent(s) in addition to a spouse will be augnented into
the Regul ar Marine Corps or assigned voluntary EAD w t hout permnission from
MCRC.

b. Divorced applicants who have relinquished custody of one dependent
child to the other parent in a court ordered arrangenent and are not required
to pay child support require a waiver fromthe conmandi ng officer of the
recruiting station. Divorced applicants with 2 or nore dependents wil |
require the appropriate waiver as found in table 3-19.

c. Unmarried applicants who are the parent of an illegitimte
child(ren) and who neither have custody or nor are required to provide child
support to that child require a waiver fromthe recruiting stati on comandi ng
of ficer.
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TABLE 3-3

DEPENDENCY STATUS -- CONTI NUED

d. Al other dependency wai ver cases, except those that also require
nmedi cal or prior service consideration, will be determ ned by using table
3-19.

e. Cases requiring nedical or prior service waiver consideration wll
be determ ned by the CG MCRC. Dependent wai ver cases involving nedical or
prior service will be determ ned by the CG MCRC

NOTE 7. Al dependency wai ver requests will be acconpani ed by the
applicant’s handwitten statenment regarding plans for post-enlistnent care of
the m nor dependent(s). See chapter 3, Section 3, for detail ed waiver
procedures.

NOTE 8. Applicants who have non-m nor dependents require a waiver fromthe
appropriate authority. Table 3-19, pg 3-179. Applicants for enlistment in
the SMCR who fall into this category require a waiver fromthe commandi ng
officer of the recruiting Station. Al dependency waiver requests will be
acconpani ed by the applicant’s handwitten statenment regardi ng plans for
post-enlistnent care of the non-m nor dependent(s)). This may include, but
not limted to, plans for geriatric care, special education, rehabilitation
and ot her m scell aneous social related requirenents, etc. See chapter 3,
Section 3, for detail ed waiver procedures.

NOTE 9. This category applies to married applicants who are not living with
their spouse, whether or not divorce or custody action is pending. This
category does not include applicants who are living apart fromtheir spouse
because of enpl oynent or because of attendance at school because of mlitary
servi ce when separation is involuntary.

NOTE 10. For applicants who are in the mdst of a divorce, the potentia

al ways exists that at the conclusion of divorce proceedings, the applicant
will be given custody of the child(ren) or be required to provide support
for the previous spouse and/or the child(ren). Because of the uncertainty
surroundi ng future custody and financial support requirenments, waivers wll
not be considered until the matter is final. Applicants should be informed
that without a witten, formal settlenent, e.g., final divorce decree or its
equi valent, etc., a waiver will not be considered.

NOTE 11. Applicants with 3 or nore illegitinmate children are not eligible
for enlistment in the USMC
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TABLE 3-4

DOCUMENTS FOR VERI FI CATI ON OF ELI G BI LI TY ( DEPENDENCY)

R A B

U If an applicant’s the aut hori zed docunent is:

L status is: (note 1)

E

1 married wthout an original or certified copy or the

chil dren marriage certificate; or a church or

public record of marriage issued over
the signature and seal of the church
or public records custodian. Spouses
birth certificate(notes 2 and 3

2 comon | aw spouse affidavits attesting that

requi renents of state | aw have been
met. (notes 2 and 3)

legitimate child
under 18 years old

child s birth certificate

| egally adopted child

an original or certified copy of a
court order of adoption or a court
order froma simlar proceeding

which termnates all parental rights
and obligations; original or notarized
copy of child s birth certificate
notari zed "child dependency

affidavit"™ showi ng that the applicant
provi des not |ess than 30 percent of
the child s support

legitimate or
illegitimate child
but no custody

di vorce decree; court support order
separation order; birth verification
social security card

ot her dependents
(i.e., parents or
ot her relatives)

af fidavits establishing dependency

7

stepchild

child s birth certificate, copy of
marriage certificate, notarized
"child dependency affidavit" show ng
that the applicant provides no

| ess than 30 percent of the child s
support, notarized statenent by
spouse attesting to prior narita
status, nunber of tines married
dates of divorce, copy of each

di vorce decree
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TABLE 3-4

DOCUMENTS FOR VERI FI CATI ON OF ELI G BILITY --CONTI NUED

R A B

U If an applicant’s The aut hori zed docunent is:

L status is (note 1)

E

8illegitimte child child' s birth certificate; notarized
under 18 - child statenment of paternity signed by the
support required applicant; court documents ordering

child support (if existing notarized
copy of "child dependency affidavit
showi ng that the applicant provides
not | ess than 30 percent of the
child s support (note 4)

9 narried to spouse copy of marriage certificate; child s
with illegitimte birth certificate; copy of adoption
child decree; notarized "child dependency

affidavit"” showi ng that the
applicant provides not |less than 30
percent of child s support

10 parent of adopted child s birth certificate; copy of
child adopti on decree; notarized "child
dependency affidavit show ng that the
applicant provides not |less than 30
percent of child s support

NOTE 1. Blocks 8 and 9 of the DD Form 1966 nust be used to establish
dependency status, along with other substantiating docunents, as indicated.
In any case involving the enlistnment of an applicant with custody or
financial responsibility for a dependent(s), an SOU and a NAVCRU T 1130/13
(Enlistee Financial Statenment) nust be prepared.

NOTE 2. |If either the applicant or spouse is prior service, DD Form 214
showi ng married nane (nmi den nane is not acceptable) is acceptable.

NOTE 3. |If either the applicant or spouse has been previously narried
notari zed copies of all divorce decrees or other instrunent which dissolved
previ ous marriage(s) nust be provided.

NOTE 4. In the absence of support proof (e.g., cancel ed checks,

nmoney orders, etc.), a statenment under oath and signed by the applicant
i ndi cati ng anmount and net hod of support provided each nonth since date
clai med and the nane and address of person to whom paynents are made is
required.
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TABLE 3-4 (CONTI NUED)

DOCUMENTS REQUI RED FOR SHI PPI NG APPLI CANTS W TH DEPENDENTS/ BAQ

R If an and has: then the entitlenents must provi de
U appl i cant appl i cant privil eges not |ess
L is: requires al | owances: than ( ) % of
E t hese docunents the child's
(see bel ow) (see bel ow) support:
1 Unmarri ed any 3,5,6,8,9,11. B, E. 50%
dependent
but has
no cust ody
2 Marri ed no dependent 1,2,7,9,10. A C D, F. N A
ot her than
spouse
3 Married any 1,2,3,4,5,6,7, A C D F. N A
dependent
in addition
to a spouse
4 Separ at ed no dependent 1,2,7,9,10. A C D, F. N A
other than a
spouse
5 Separ at ed any 1,2,3,4,6,7, A C D F. N A
dependent in 9,11.
addition to
a spouse
6 Di vor ced no cust ody 3,5,7,8,9. A 30%
but has
support
paynent s
required by
di vorce
decree

Requi red Docunents (Original or Certified True Copy)

1 Marriage certificate; church or public record of marriage i ssued over the
signature and seal of the church/public records custodi an
Spouse birth certificate

Child birth certificate

Adoption decree (if applicable)

Proof of child support (noney order, canceled check, etc.)
Chi | d dependency affidavit form

Di vorce decree fromall prior marriages (applicant and spouse)
Court support order (if applicable)

Enl i stee Financial Statenent

10 Dependent Statenment of Understandi ng (SQOU)

11 Notarized illegitimate child statenent

12 Social Security Card

Entitlenents, Privileges & Al owances

A Basic allowance for quarters (RTR approval)

B Basic allowance for quarters (CMC approval)

C Fanily separation allowance (FSA)

D Dependent ldentification Card

E Dependent ldentification Card for Medical Only

F

NOT

OCO~NOUP_WN

Dependent dental insurance plan

E: M ssing, inconplete or inproper docunmentation significantly delay the
dependent verification and BAQ application process.
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(Address of Recruiting Station)
( DATE)

We, the undersigned, understand that there are certain limts pertaining to
the dependents of nmilitary personnel as outlined bel ow

1. That enlisted nmenbers in the grade of private through corporal with 2
years of service or less are authorized the foll owi ng househol d goods

shi pment entitlenent when incident to pernanent change of station orders.
(See paragraph Us310, JFTR)

Wt h dependents 5000 pounds
W t hout dependents 1500 pounds

2. That enlisted nenbers in the grade of private through corporal with 2
years of service or less are authorized 225 pounds tenporary change of
station wei ght allowance when the nove is incident to TAD orders and is
specifically authorized in their orders by their conmandi ng officers.
(See paragraph U4615, JFTR)

3. That enlisted nenbers in the grade of corporal and above with over 2
years service are authorized 400 pounds tenporary change of station weight
al |l onance when the nmove is incident to TAD orders and is specifically
authorized in their orders by their conmandi ng officer. (See paragraph
u4615, JFTR)

4. That assignhment to adequate famly housing is restricted to narried
officers and married enlisted personnel in the grade of corporal and above
(MCO 11101. 61A)

5. That the United States Marine Corps is prinmarily a force in readi ness,
and that assignnment to an overseas comrand, unacconpani ed by dependents, is
to be expected as a distinct possibility during the initial enlistment of
the applicant.

6. That there are no special provisions for the enlistnent of both husband
and wife (i.e., there are no guarantees for special consideration in either
duty assignnent and/or duty station at any tine based on narital status)

7. | understand that | will receive no pay or allowances during the tine
that my spouse is in recruit training.

(Signature of Applicant) (Si gnature of Spouse)

(Dat e Si gned) (Signature of Recruiter)

Figure 3-1.--Statenment of Understanding for Applicants with Dependents
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CHAPTER 3
QUALI FI CATI ONS FOR ENLI STMENT
SECTION 2: ENLI STMENT CRI TERI A
PART D. EDUCATI ON

3240. PURPOSE. Traditional education has been found to strongly correlate
Wi th success at recruit training and with conpletion of the first term of
enlistrment. Educational status determ nes testing procedures and nenta
requirenents for enlistnent and eligibility for waivers in processing.
Accordingly, great care nmust be used to accurately deterni ne educationa
attai nment .

3241. CRITERIA. Al Tier Il and Tier II1l applicants for enlistnment in
the United States Marine Corps nust have conpleted the 10th grade at a
traditional high school. (Exceptions noted in para. 3244, on page 3-52,
Wi vers).

1. Three-tiered System Educational status, organized according to the
Department of Defense three-tiered system is outlined below Additiona
information is also provided in Annex C

a. Tier |I: Hi gh School G aduate.

(1) High School G aduate. An applicant who has attended and
conpl eted a 12-year/grade, daytine, structured program of classroom
i nstruction and possesses a locally issued diplonma. The diplom nust be
i ssued fromthe school where the applicant conpleted the program
requi renents. This includes both:

(a) Traditional high school graduates

(b) Alternative/continuation high school graduates. Not al
alternative/continuation high school graduates are classified as Tier I. To
qualify as a Tier | graduate, the applicant should have had the sanme day-tine
course and graduation requirenents; the same days, weeks and hours of
attendance; and have earned the sane valid high school diploma as earned by
graduates of the traditional local public school system Applicants whose
education does not meet this description should be considered Tier Il or
referred to the CG MCRC for determination. (Refer also to Appendix O

(2) Collegel/Post-secondary Student. An applicant who has attended
and successfully conpl eted 15 senester hours/22 quarter hours of college,
regardl ess of high school/grammar school education. "Successfully conpleted”
nmeans that the
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i ndi vi dual earned college-level credits (level 100 or higher) toward a degree
i n higher education froman institution |isted in the degree granting section
of the current version of the Accredited Institutions of Post-secondary
Education (AIPE), published by the Anerican Council on Education for the
Counci| of Post Secondary Accreditation. NOT all institutions listed in the
current Al PE are considered as offering college-level credits. The credits
must have been earned through actual classroom participation at the
institution awarding the credits. The individual nust have attended the
institution for the purpose of earning college-level credits, not for the
pursuit of a high school equival ence preparation/diploma or to obtain a
vo/tech certificate. Credit earned through testing for pursuit of high
school equival ency preparation is not acceptable.

NOTE: The 15 semester hours/22 quarter hours do not have to be conpleted in
a single senester.

(3) Adult High School Graduate. An applicant who has earned a
di pl ona on the basis of attending and conpleting an adult education dipl oma
program For adult education diploma holders to be categorized Tier | high
school graduates, their educational program nust include attendance which is
conparable to that of traditional high schools. Diploma hol ders possessing
attendance not deened conparabl e, and/or have been credited attendance based
on some form of test-based credential, nmust be classified with the
appropriate Tier Il status. Questionable cases should be referred to
the CG MCRC for determnation.

(4) Prior Service. Al prior service applicants who have served
a conmplete enlistnment of three or nore years in the Regular Forces of the
United States are eligible to be reenlisted as high school graduates, if the
appl i cant possesses a General Education Devel opnent (GED) equival ency
certificate, an adult high school diplom, or other credential previously
recogni zed to be the equivalent of a high school diploma, irrespective of
when obtained. NOTE: These applicants are coded as 12L

b. Tier Il: Aternative Credential Hol der

(1) Test-based Equivalency D ploma Graduate: An applicant who
possesses a CGED or other test-based high school equivalency certificate or
di ploma. This includes, for exanple, state-w de testing prograns such as the
California H gh School Proficiency Exam nation (CHSPE), whereby exam nees nay
earn a certificate of conpetency or proficiency. NOTE: A person who
subsequently obtains a local or state-issued diplom solely on the basis of
such equivalency testing is not to be considered as a Tier | high schoo
gr aduat e.
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(2) Certificate of Attendance. An applicant who possesses an
attendance- based certificate or diplom. These are sonetines called
certificates of conpetency or conpletion, but they are based on course
conpletion rather than a test such as the GED or CHSPE. NOTE: A person who
subsequent|ly obtains a local or state-issued diplom on the basis of an
attendance credential is not to be considered a Tier |I high school graduate.

(3) Aternative/Continuation Hi gh School. Those applicants who do
not nmeet the Tier | criteria as described in paragraph 3241.1a(1) (b) above.
(Refer also to Appendix C.)

(4) Hone Study. An applicant who earned a hi gh school diplona or
certificate awarded by a state, based upon certification by a parent or
guardi an that the individual conpleted his/ her secondary education at horme.
Questionabl e cases should be referred to MCRC. Those students who did not
attend a traditional high school through the 10th grade subnitted to the CG
MCRC for approval.

(5) Correspondence School Diplonma. An applicant who earns a
di pl ona or certificate upon conpletion of correspondence school course work,
regardl ess of whether the diploma was i ssued by a correspondence school, a
state, or a secondary or post-secondary educational institution

(6) Qccupational Program Certificate (Vo/Tech). An applicant who
has attended a vocational/technical or proprietary school for at |east 675
cl assroom hours and possesses a certificate of attendance or conpletion
i ndi cating such. Correspondence schools offering vocational certificates
are not included.

c. Tier Ill: Non-H gh School G aduate. An applicant who is neither a
hi gh school graduate nor an alternative credential holder. Tier I1I
applicants nust have a 50 QI, 90 GI and NO noral /drug wai ver above the
recruiting station |evel.

2. Gade Conpleted. |If an applicant has attended school for an entire
school year, up to and including the |ast day, credit will be granted for
successful conpletion of that grade | evel only, regardl ess of whether or
not the requirenents were net for advancenent to the next higher grade.

3. Md-year G aduates.

a. Secondary (high) school students who will graduate in the m ddle of
the traditional Septenber to June school year can enlist into the DEP or SMCR
awai ting | ADT up to 365 days prior to their projected graduation date. No
applicants will be enlisted
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prior to conpletion of their junior year, by school classification. Those
11t h graders who are classified as bona fide high school seniors by their
school and will graduate within 365 days nay be enlisted as m d-year

gr aduat es.

b. Students nust present docunentation that they will graduate prior
to begi nning active duty.

c. In sone cases, a diploma is not issued to md-year graduates unti
the end of the school year. |In such cases, an official letter fromthe
school stating that the applicant has graduated and will be issued a diplona
at a later date will suffice as proof of graduation

4. Foreign H gh School G aduate/College Student. Applicants who possess a
di ploma or transcript froma foreign high school that is equivalent to a
traditional American high school program of instruction (see para 3241.1a(1)
on page 3-47) or university or college conpleted course work that is
equivalent to 15 semester or 22 quarter hours at an Anerican coll ege/
university as listed in paragraph 3241.1a(2) on page 3-47, may be eligible
for enlistment. Equivalency or accreditation will be verified by one of the
following, prior to enlistnent:

a. That country’s consulate (not applicable to hostile countries |isted
i n paragraph 3225.2b on page 3-31).

b. State board of education, state university, or recogni zed university
or college listed in the Directory of Post-secondary Institutions, avail able
t hrough the Governnent Printing Ofice.

c. Foreign | anguage services that are accredited by the American
Associ ation of Coll egiate Registrar and Adm ssions Oficers (AACRAO .

5. Applicants Possessing a Baccal aureate Degree. Applicants for enlistnent
who possess a baccal aureate degree are eligible to enlist. However, they
must be infornmed and counsel ed on the O ficer Candi date Course and ot her
officer prograns prior to their enlistnent. This is best acconplished by the
Recruiting Station Oficer Selection Oficer (CSO. |If the applicant is
found to be initially qualified, he will then be referred to the OSSO

However, if the OSOis not available the recruiting stati on comandi ng

of ficer or executive officer may conduct the interview. Should the applicant
not desire to apply for the OCC Program that Statenment for the Oficer

Candi date Course contained in figure 3-5 on page 3-59 will be conpleted and
wi tnessed by the OGSO or his representative. This will ensure
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that the applicant is aware of the conpetitive nature of the Enlisted
Commi ssioning Program and that no guarantee for assignnent to the program
exi sts.

3242. VERIFICATION. Verification of education is the responsibility of the
recruiting station conmanding officer. Applicants will not be enlisted

wi t hout having their educational |evel verified. The verification nmust be
docurent ed on the DD Form 1966 to protect the recruiter. Applicants enrolled
in the current school year will not be enlisted or shipped as non-high schoo
graduates without the know edge of parents and of schools, and will be
docurent ed on the respective stay-in-school letters (see figure 3-2 on page
3-53 and figure 3-3 on page 3-55). Prior to assignnent to recruit training,
one of the follow ng docunments nust be presented:

1. Hi gh school diploma (with certification for foreign high schools),
2. High school letter (with transcripts) see Figure 3-4, page 3-57,

3. College transcripts verifying successful conpletion of a mninmmof 15
senester/ 22 quarter hours of college-level work (level 100 or higher).
(NOTE: The required m ni mum hours do not have to be conpleted in a single
senester), or

4. College diploma with Statenment of Acknow edgrment for the O ficer
Candi date Course (see figure 3-5 on page 3-59), or

5. Alternative Credential Education verification docunents which verifies
tier status.

3243. DOCUMENTATION. Prior to enlistnment status, the follow ng docunents
are required to verify educational eligibility in addition to those listed
in table 4-1 on page 4-19.

1. Stay-in-School Letters. These letters are required of non-high schoo
graduates to notify their parents (figure 3-2 on page 3-53) and their high
schools (figure 3-3 on page 3-55) of the Marine Corps policy on staying in
school and of an applicant’s intention to enlist as a non-high schoo

gr aduat e.

2. High School Verification Letter (with transcripts). The letter to be
used in verifying an applicant’s education level is depicted in figure 3-4
on page 3-57.

3. Statenent of Acknow edgnent for the Oficer Candidate Course. This form
(figure 3-5 on page 3-59) is required prior to
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enlisting any applicant who has received a baccal aureate degree.
Distribution will be nade in accordance with table 4-3 on page 4-73.

4. High School Cosure Statenent. This statenent is to be used only to
enlist Delayed Entry Program applicants and only until the applicants high
school reopens again

a. In the event an applicant’s high school is closed at tine of
enlistrment the RSS NCOC will type the follow ng statenment on the remarks
section of the DD Form 1966:

"School records cannot be obtained on this applicant due to the fact that
the school is closed. The school will reopen on_(DATE) and | w Il obtain
school records at that time."

NCO C SI GNATURE

NOTE: School closures nust be verified by the MEPS |iaison

3244. WAl VERS

1. The CG MCRC may wai ve the m ni num educati onal standard of attendance
through the 10th grade when the applicant:

a. |s otherw se exceptionally well qualified, and
b. 1Is between 17 and 21 years of age, and

c. Has an AFQT score of 50 or higher and a GI score of 105 or higher
and

d. Requires no noral/drug waivers above recruiting station |evel.
2. No waivers of the above criteria will be submtted.
3. Addendum wai vers above the recruiting station level will not be

subm tted.
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Recruiting Station Heading

Dear

(Nane of Parent(s) or CGuardian(s)

(Applicant’s Nane) has indicated a desire to enlist in the United States
Marine Corps and had informed ne (of plans to | eave) (that he/she has left)
hi gh school w thout graduating. The Marine Corps encourages young nen and
wonen to stay in school and conplete their formal education. W recognize
that conpl etion of an education assists everyone is realizing greater
potential for thenselves and their country. Therefore, | will delay (Name)’s
enlistrment until you have had an opportunity to discuss this nmatter with
hi m her.

If you decide that enlistnent at this tine is in (Nane)'s best interest,
pl ease conpl ete the endorsenent below and return it at your earliest
conveni ence.

Thank you for your cooperation and assi stance.

Si ncerely,

(Recruiter’s Signature)
(Dat e)

(We) (1) understand the Marine Corps’ stay-in-school policy, but nonetheless,
give (our) (my) consent for (Nanme) to enlist.

(Signature of parent(s) or guardi an(s))

(Printed or typed nanes)

Figure 3-2.-- Sanple Stay-In-School Letter to Parents/Guardi ans.
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Recruiting Station Heading

Dear
(Narme of School O ficial)

(Conpl ete Name of Applicant) of (Name of School) has applied for enlistnent
in the Mari ne Corps and has informed nme of his/her plan to | eave schoo
wi t hout graduating. | have advised (Nane) to remain in school and graduate.

The Mari ne Corps encourages students to stay in school, and | am del ayi ng
enlistrment until school officials have an opportunity to counsel the student
about the inportance of finishing high school

Pl ease conpl ete the endorsenent below and return it at your earliest
convenience. |f (Nane) has already disenrolled, forego this request for
counseling, but please identify the highest grade through which attended. A
Privacy Act release statenent is enclosed. Your cooperation and assi stance
are appreci ated.

Si ncerely,

(Recruiter’s Signature) (Date)

I have talked with (Nanme), who desires to (continue) (discontinue) his/her
hi gh school education. As of (Date) (Applicant’s Nane) has only attended
t hrough the (Hi ghest Level)

(Signature)

(Printed or typed nanme and
title of school official)

Figure 3-3.--Sanple Stay-1n-School Letter to H gh Schoo
Oficials.
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Recruiting Station Heading

Dear Educator:

In the past, applicants have experienced difficulty in enlisting in the
United States Marine Corps because they | ack accurate verification of their

hi gh school education. It is respectfully requested that verification be
provi ded in accordance with the appropriate category expl ai ned bel ow,
therefore, we have asked ( ) to authorize the rel ease of

(hi s/ her) records.

(1) This is to certify that the applicant was present in school through
the last day of the th grade. His/Her |ast day of attendance was
( ). High school transcripts are attached.

(2) HGH SCHOOL SENIOR - This is to certify that the applicant is enrolled
in atraditional 3 or 4 year school, and is a senior in good standing and
shoul d graduate with (his/her) class on (___ ). High school transcripts
are attached. The foll ow ng additional information is provided

- Total nunber of credits required to graduate.

- Number of credits attained by applicant to date.

- Nurmber of credits for which applicant is enrolled
for the rest of this scholastic year

(3) H GH SCHOOL GRADUATE - This is to certify that the applicant graduated
fromthis school and received a high school diplora on (__ ).

"I am aware of the provisions of the Fami |y Education Ri ghts Act.
her eby authorize the rel ease of ny education status and/or records to the
United States Marine Corps.”

(Signature of Applicant) (Wtness - Recruiter) (Dat e)

(Date of Birth) ___(ggKﬂ___ Last Year Attended School)
(Printed Nane of School Oficial) (Title)

(Signature of School Oficial) (Dat e)

(Name of School) (Phone Nunber)

Figure 3-4.--Sanple Hi gh School Verification Letter
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Recruiting Station Heading

1. This is to acknow edge that | have been informed of my educati onal
eligibility for the Oficer Candi date Course Program by interview of
(I'nterviewer/Organization). The eligibility is based on ny possessing a
baccal aureate degree froma degree-granting institution, to wt:
(I'nstitution).

2. | certify that I do not desire to apply for the Oficer Candi date Course
Program | understand that if | subsequently apply for the Enlisted

Commi ssioning Program there is absolutely no guarantee that | wll be

sel ect ed.

(Signature of Applicant and Date)

(Wtnessed by Interviewer and Date)

Figure 3-5.-- Sanple Statenent of Acknow edgnent on
Eligibility for the Oficer Candi date Course
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CHAPTER 3
QUALI FI CATI ONS FOR ENLI STMENT
SECTI ON 2: ENLI STMENT CRI TERI A
PART E: DRUG AND ALCOHCL | NVOLVEMENT

3250. PURPCSE

1. The Marine Corps does not condone the illegal or inproper use of drugs or
al cohol. Marine Corps policy intends to prevent and elininate such abuse
and illegal use.

a. Drug Abuse.

(1) |Is against the | aw

(2) Violates the high standards of behavi or and perfornance
expected of a Marine.

(3) |Is damaging to physical, nental, and psychol ogi cal health.

(4) Jeopardizes the safety of the individual and others.

(5) |Is fundanmentally wong, destructive to organi zationa
effectiveness, and totally inconpatible with service as a United States

Mar i ne.

(6) Is likely toresult in crimnal prosecution and di scharge
under ot her than honorabl e conditions.

b. Al cohol Abuse.

(1) Violates the high standards of behavi or and perfornance
expected of a Marine.

(2) |Is damaging to physical, nental, and psychol ogi cal health.
(3) Jeopardizes the safety of the individual and others.
(4) |Is fundanmentally wong, destructive to organi zationa
ef fectiveness, and totally inconpatible with service as a United States
Mar i ne.
(5 Is likely toresult in crimnal prosecution and di scharge

under ot her than honorabl e conditions.
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2. Al applicants will be carefully screened as to the extent of their drug
or al cohol involvenent.

3. _Applicants will be rejected for enlistment into the Marine Corps if they
acknow edge dependency on drugs or alcohol, or if their pattern of drug/
al cohol involvenent confirns a dependency.

4. Al applicants nmust sign the Statenent of Understanding on the Marine
Corps Policy Concerning Illegal Use of Drugs or they will be denied
enlistrment/reenlistnment. See Figure 3-6 on page 3-71

3251. CRITERI A

1. Dependency on illegal drugs is disqualifying.

2. Any history of drug use is potentially disqualifying.

3. Any history of dependency on al cohol is disqualifying.

4. During the screening process, recruiters will ask all applicants the
foll owing four questions at the m ninmum

a. "Have you ever used drugs?”

b. "Have you been charged with or convicted of a drug or drug rel ated
of f ense?"

c. "Have you ever been psychol ogically or physically dependent upon

any drug or al cohol ?"

d. "Have you ever trafficked, sold, or traded in illegal drugs for
profit?”
5. If the answer to the first or second question is "yes," a persona

statement, as well as the Drug Abuse Screening Form (See Figure 3-7 on page
3-73) will be prepared to explain the specific details. Recruiters wll
submt the statenent and the form along with the applicant’s case file, to
the recruiting station commandi ng officer for further action. Refer to Table
3-16 on page 3-167 for ineligible categories of involvenent which are not

wai vabl e.

6. |If the answer to the third or fourth question is "yes," then the
applicant will be denied enlistnent.

3252. DEFINITIONS. The follow ng standard definitions are provided for

reference. They are intended solely to assist in determ ning an applicants
eligibility for enlistnent.
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1. Al cohol Abuse. Any excessive use of al cohol

2. Alcoholism A chronic behavioral disorder manifested by repeated
drinking of al coholic beverages in excess of the dietary and social use of
the community and to an extent that interferes with the drinker’'s health or
soci al or econom c functioning;, sonme degree of habituation, dependence, or
addiction is inplied.

3. Dependence. A psychol ogical/physical state of an addict in which the
usual or increasing dose of the drug are required to prevent the onset of
wi t hdrawal synptons. Dependency nust be determ ned by a nedical officer.

4. Drug Abuser. An individual who has illegally, wongfully, or inmproperly
used any narcotic substance, narijuana, or dangerous drug. They may be
classified as:

a. Experinenter. A drug experinenter is defined as one who has
illegally, wongfully, or inproperly used any narcotic substance, marijuana,
or dangerous drug, as defined herein, for reasons of curiosity, peer
pressure, or other simlar reason. The exact nunber of tinmes drugs were
used, is not necessarily as inportant as deternining the category of use and
the inmpact of the drug use on the user’'s life-style, the intent of the user
the circunstances of use, and the psychol ogi cal makeup of the user. An
i ndi vi dual whose drug experinentation/use has resulted in sonme form of
nmedi cal, psychiatric, or psychological treatnent; a conviction or adverse
juvenil e adjudication; or |loss of enploynent does not fall within the limts
of this category. For adm nistrative purposes, deternination of the category
shoul d be within the judgnent of either the district or recruiting station
commandi ng of ficer, aided by nedical, legal, and noral advice, with
informati on as available frominvestigative sources.

b. Casual Drug User. One who has illegally, wongfully, or inproperly
used any narcotic substance, nmarijuana, or dangerous drug, as defined herein
and for reasons of deeper and nore continuing nature than those of which
nmotivate the drug experinmenter. For admnistrative purposes, deternination
of this category should be within the judgnment of either the region
comandi ng general or district commandi ng of ficer, aided by nedical, |egal
and noral advice, with infornmation as available frominvestigative sources.

c. Hard Core Abuser. Routine illegal, wongful, or inproper use of any
narcoti c substance, marijuana, or dangerous drugs and is determned to be
psychol ogi cally or physically dependent.
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5. Drug Addiction. A state of periodic or chronic intoxication produced by
repeat ed consunption of a drug, characterized by (1) an overwhel m ng desire
or need (conpul sion) to continue use of the drug, (2) a tendency to increase
the dosage, (3) a psychol ogical and usually physical dependence on its

effects, and (4) a detrinental effect on the individual. The termrefers, in
a quantitative sense, to drug use which pervades the total |ife activity of
the user. Individuals in this category are not eligible for enlistnent.

6. Drug Supplier/Trafficker. An individual who illegally, wongfully,

i mproperly furnishes another person with any anount of drugs. For purposes
of enlistnent, "drug trafficking” will be considered any unlicensed sale
barter, transportation, or trade of drugs for profit.

3253. VERIFICATION. Qualification for enlistnment will be verified through
use of the forms and processing procedures outlined below. Recruiters wll
acconplish these procedures as early as possible in processing.
Additionally, recruiters will term nate the processing of any applicant who
isunwilling to conplete these forns. These forns are required for al
enlistments and reenlistnments.

1. Statenent of Understanding. All applicants are required to sign a
statement indicating their awareness of the Marine Corps drug policy. Drug
i nvol venent by an applicant will not be tolerated once this statenent has
been conpl et ed.

a. The Statenment of Understanding (SQU), shown in figure 3-6, on page
3-71 inparts a basic understanding of the Marine Corps policy on the illega
use of drugs. The SOU will becone Annex "A" to the DD Form 4

b. Recruiters will be available to assist the applicant in conpleting
t he SCU

2. Drug Abuse Screening Form The Drug Abuse Screening Form shown in
figure 3-7 on page 3-73, provides essential information that will determ ne
an applicant’s eligibility for enlistnent.

a. Part | - Purpose.

(1) Applicant. Each applicant will conplete all of Part |

(2) Recruiter. Ensure that applicants conpletely and accurately
conmpletes Part | of the form

b. Part Il - Certification
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(1) Applicant. Conplete, sign, and date the appropriate bl ocks:
(2) Recruiter.

(a) Conplete the recruiter signature blocks after the
applicant has certified the disclosures by signing Part 1I1.

(b) Process a drug waiver, if considered appropriate.

c. Part IIl - Recertification

(1) Al nenbers of the DEP and nenbers of the SMCR awaiting | ADT
are required to conplete Part Il of this formbefore enlistnment onto active
duty for training. Recertification will be verified and signed by the MEPS
Li ai son NCO

(2) Applicants who enlist/reenlist directly into the Marine Corps
or the Marine Corps Reserve are not required to conplete Part Il of this
form

d. Destruction of Information. As indicated on the Drug Abuse
Screening Form this formw |l be destroyed when a recruit |eaves recruit
traini ng.

3. Warning. The recruiter and the MEPS Liaison NCOw I warn all applicants
that they will be tested for drugs and al cohol as part of the pre-service
physical. Any use of drugs or alcohol confirmed by testing will result in
disqualification and i medi ate discharge fromthe DEP. Any subsequent use of
illegal drugs will be confirnmed by urinalysis within the first 24 hours of
"processing" at the recruit depots. Enlistees who test positive for any
illegal drug will be processed for erroneous/fraudul ent enlistnment and
returned home.

3254. WAl VERS

1. In all cases involving drug use/abuse, the appropriate wai ver approva
nmust be docunmented on the DD Form 1966.

2. No drug-related waiver will be considered wi thout a signed, conplete
copy of the Drug Abuse Screening Form (see figure 3-7 on page 3-73).

3. Wiivers will not be granted to non-prior service applicants who:
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a. Have a history of drug or al cohol dependency or addiction; or

b. Have a court conviction for any drug offense (except sinple
possessi on of cannabis [30 grans or |ess], and steroids); or

c. Admt to trafficking marijuana or other illegal drugs.

(Note: "Trafficking"” in drugs will be considered the unlicensed sale or
trade of drugs for profit.)

d. Applicants who have been disqualified for testing positive on the
DAT at MEPS.

4. Prior Service (Marine and other service) applicants who have received a
court-martial, NJP, or discharge as a result of drug use or drug rel ated

of fense (to include positive urinalysis) are not eligible for enlistnment/
reenlistment. No waiver is authorized. Applicants who have received an
Entry Level Separation as a result of drug use or drug related offense (to
i nclude positive urinalysis) require a mandatory 2 year wait. No waiver is
aut hori zed.

Wai ver Authority. Table 3-5 on page 3-69 will be used to determ ne
eligibility/ineligibility for enlistnent and the appropriate wai ver
authority. The table applies for all applicants for enlistnent. Additiona
gui dance is provided as follows:

a. Convictions for possession of drug paraphernalia will be treated,
for the purpose of an enlistnment waiver, as if they were convictions for
possessi on of the actual drug associated with the particul ar piece of
par aphernal i a.

b. The commandi ng officer of the recruiting station may wai ve the
illegal use of prescription drugs prior to enlistnment in the DEP when an
appl i cant has been adm nistered a prescription drug for nedical purposes by a
parent or person acting in the capacity of "loco parentis” when that drug has
not been prescribed for the applicant. Exanples include, but are not limted
to, Valiumand Tylenol I1l. Al other illegal use of prescription drugs
requires a waiver fromthe district conmander

c. Each decision authority (e.g., the recruiter; NCOC; the CO Marine
Corps recruiting station; the CO Marine Corps District; or the CG
recruiting region) nay deemthe extent of an applicant’s pre-service drug
i nvol venment to be excessive and opt not to favorably endorse the applicant’s
wai ver request thereby term nating processing.
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6. Failure to Disclose. An applicant nmay be discharged for failure to
di scl ose use or abuse of illegal or prescribed drugs, to include convictions
resulting fromthat use or abuse. The recruiter will advise the applicant of
the serious ram fications which could result fromfailure to disclose.
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R |TABLE 3-5
U JAPPLICANTS WITH PRESERVICE DRUG USE/ABUSE
L Column A Column B
E J1f the amlicant admits to involvement with: Then the waiver aut.horitx is:
1 Any drug related court conviction, No waiver authorized/applicant
except simple possession cannibus/ not eligible for enlistment.
steroids {30 grams or lass}) (Se@ Table 3-16, page 3-167)
Drﬁot Alcohol D:pondan (Nota 1)
2 Sacramental/Religious Use of Peycote by [No waiver required for
Native American Indians reservice/In-DEP (Note 3)
3 Pr::Di:P Marijuana (1-50) /Steriod CO Recruiting Station
experimentation or specific {Note 3)
prescription drug use (see para 3254.5b)
4 Pre-DEP Marijuana (51-200)/steriods abuse CO Marine Corps District
(other than experimentation) or any pre-
service drug use not covered in Rule 3 (Note 2)
if use was OVER 6 MONTHS PRIOR TO DEP
IN-DEP MARIJUANA/STEROIDS (to include CO Marine Corps District
PREVIOQUS USMC, and other services DEP) (Note 4)
5 IN-DEP Drugs, (Other than Marijuana/ CG Recruiting Region
Steriods, to include previous
USMC, and other services DEP) (Note 5) (Notn%)
6 Pre-DEP Marijuana(201+)/preservice use of CG Recruiting Ragion
cocaine, inhalants, narcotics, opiates
hallucinogens, paeyote, psychoactives,
except as noted in Rules 3 and 4 above, (Nota 3) (Note 2)
if use was WITHIN 6 MONTHS OF DEP-IN
7 Disqualified for Positive Test Drug and/ [No Waivers are authorized.
Alcohol Test (DAT) at the MEPS {Note 5)
Note 1: Questionable situations will be referred to CG MCRC for review
Note 2: Subdel egation of authority to |l ower levels is not authorized.
Note 3: Recruiting Station Conmanding Officers are authorized to enli st
Native Americans who have partaken in the sacranmental/religious
use of peyote for bonafide traditional religious cerenopnies
without a waiver. Native Anericans shall not use peyote on duty
or within 24 hours of participation in any DEP functi on/shi pping.
This policy is self policing, and recruiter verification is NOT
required. DO NOT RECORD PEYOTE USE ON DRUG SCREENI NG FORM
Note 4 Applicants requiring district level drug waivers (other than M)
nmust be approved by the District Conmmandi ng officer.
Note 5 The Commandi ng General of the Recruiting Region may consider an

appl i cant discharged fromthe DEP (USMC or O her Service) who was
previously denied an | NDEP drug usage wai ver, or an applicant
who was denied enlistnent due to a positive DAT, who has waited
six nonths for marijuana (THC), and 1 year for Cocai ne.
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STATEMENT OF UNDERSTANDI NG

MARI NE CORPS PCLI CY CONCERNI NG | LLEGAL USE OF DRUGS

1. Purpose. The purpose of this docunent is to make sure that you

conmpl etely understand the Marine Corps policy on the illegal use of drugs.
2. Policy. The illegal distribution, possession or use of drugs is not

tolerated in the United States Marine Corps. Furthernore, each instance of
illegal drug use by a Marine nakes that Marine unfit for duty and a risk to
the safety of fellow Marines

3. Certification. | certify that | conpletely understand the Marine Corps
policy on the illegal use of drugs. | understand that | will be screened for
al cohol and given a urinalysis test for drugs during ny initial MEPS

physi cal, and given a urinalysis test for drugs within 24 hours of ny

arrival at recruit training. | understand that if |I test positive for drugs
or alcohol at the MEPS, | will be disqualified for enlistnent. | understand
that if | test positive on the urinalysis at MCRD, that | wll be subject to
an administrative discharge fromthe Marine Corps and possibly to courts-
martial. | also understand that once | enlist into the Delayed Entry Program
(or SMCR awaiting I ADT) any illegal use of drugs may adversely affect ny
ability to commence active duty for training to obtain an enlistment program
or bonus.

(Applicant’s Signature) (Dat e)

(Applicant’s Printed Nane) (Social Security Nunber)
4. Recruiter Verification. | certify that | have conpletely explained the
Marine Corps policy on the illegal use of drugs to the above naned applicant

and advised (Applicant’s nane) to be thoroughly honest in conpleting the
Drug Abuse Screening form

(Recruiter’s Signature) (Dat e)
5. MEPS Liaison Verification. | certify that | have conpletely expl ai ned
the Marine Corps policy on the illegal use of drugs to the above-naned

applicant and advi sed (Applicant’s nane) to be thoroughly honest in
conpl eting the Drug Abuse Screening form

(MEPS Liaison’s Signature) (Dat e)

Figure 3-6.--Statenment of Understanding - Marine Corps Policy Concerning
Illegal Use of Drugs.
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DRUG ABUSE SCREENI NG FORM

NAVE RS/ RSS MEPS DATE
PART |: Purpose. The purpose of this formis to nake sure that you tell us
the extent of any illegal drug involvenent before you are further processed

for enlistnent. Refusal to conplete the requested information will result
in termnation of your enlistnent processing.

1. Drug use. Put your initials under either "NO' or "YES' to all drugs

listed. |If you answer "YES" to any drug, |ist anpunts used, dates used,
and reason for drug use. Dates w Il include YYMVDD.
TOTAL DATE DATE
DRUG TAKEN NO | YES | AMOUNT | STARTED | STOPPED REASON

AMPHE'T AMINES (SPEED)

BARBITURATES (DOWNERS)

(COCAINE

HEROIN

MARITUANA/HASHISH (THC)

OTHER (SPECIFY)
PART I1: Certification. | certify that | have conpletely disclosed the
extent of ny illegal drug use as indicated above.

(Applicant’s Printed Nane) (Applicant’s Signature and Date)
(Recruiter’s Printed Nane and G ade) (Recruiter’s Signature and Date)
PART I'1l: Recertification (Menbers of the DEP or SMCR Awaiting | ADT). |
certify that the information | have previously given about ny illegal
i nvol venment with drugs remains the sane as in Part I. If my illegal use or
i nvol venment with drugs has changed, | have indicated the changes bel ow
Dates will include YYMVDD.

DRUG TAKEN NEW AMOUNT DATE STARTED DATE STOPPED TOTAL | N-DEP USE
(Enlistee’s Printed Nane) (Enlistee’s Signature and Date)

MEPS Li ai son NCO s Printed Nane/ G ade) (MEPS Li ai son NCO s Signature/ Dat e)

TH 'S FORM W LL BE DESTROYED WHEN THE RECRUI T LEAVES RECRUI T TRAI NI NG
Figure 3-7.--Drug Abuse Screening Form
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CHAPTER 3

QUALI FI CATI ONS FOR ENLI STMENT

SECTI ON 2: ENLI STMENT CRI TERI A
PART F: MENTAL APTI TUDE
3260. PURPOSE. Applicants are nentally tested to determne if they neet
the aptitude standards established for enlistnent and to further determ ne
appropriate occupati onal assignnents.
3261. CRITERI A
1. Mental Aptitude Screening. Prior to formal nmental testing, recruiters

will screen each applicant to elinnate those who are not likely to qualify
for enlistnent.

a. GCeneral Information.

(1) The three nmental screening tests authorized for use by the
Recruiting Service, with their time requirenents, are as follows:

Test Conpl etion Tine Required

USMC EST 50 minutes.

DOD EST No fixed time limt. However, no nore than 30 to 45
m nutes should be allowed. Sinply tell the applicant to
try to answer each question and not to spend too much
time on any one question

WRAT Only a few mnutes are required.

(2) The variation in test time produces a trade-off. Shorter
screening tinme will produce a |l ess accurate test result. There will be
exceptions to the rule, however, over tine, the longer test will prove to
be the nore reliable predictor of ASVAB perfornance.

(3) Al applicants are to be adninistered an EST if they have not
taken the ASVAB, and have passed the WRAT (appropriate passing score for the
WRAT is 58 which equates to the 10th grade |evel)

(4) To further inprove a prediction, and if tinme permts, and

applicant can be screened using nore than one test. However, recruiters
shoul d not give applicants the sane test nore
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than once. |If results equate to estinated AFQls, then they should be
aver aged.

b. USMC Enlistment Screening Test (EST). Conprehensive instruction
are contained in the "USMC EST Scoring Instructions Panphlet," published
separately.

C. DOD Enlistment Screening Test (EST). There are two versions the DOD
EST: 8la and 81b. Each version consists of two parts (arithnetic and
verbal) with a total of 48 questions, each worth one point. The score is
determ ned by the nunber of correct answers.

d. Wde Range Achi evenent Test (WRAT).

(1) General.

(a) Like other screening tests, the WRAT will normally be
adm nistered at recruiting stations and substations. However, because
screening with the WRAT only takes a few ninutes, it can easily be given in
homes, schools or other places where an interview is given.

(b) The reading section, level 2, includes the 11 |ines
beginning with the letter "A" and ending with the word "Synecdoche.” The
portions above and below these 11 lines will be covered, or in sone other
appropriate manner renmoved fromview, prior to adm nistration of the test.

(2) Testing Procedures.

(a) Select a quiet area, beyond the hearing range of other
applicants. |If possible, seat the applicant confortably at a desk or table.

(b) Ensure that each applicant test individually. Do not
conduct group testing under any circunstances.

(c) Advise applicants that they will be tested to determ ne
if they nmeet m ninmumreadi ng standards and that they:

1 WII be shown their nane in print and requested to
identify and state al oud each of the letters in order

2 WIIl be shown a series of letters on the first |ine,
foll owed by a series of words on renmaining |ines, and requested to read
aloud, in order, as many letters and words as possible. |If the applicant is
unable to read a word (or letter), nove on.
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3 WII not be required to define any word’ s neani ng.

(d) Testing may be terminated if the applicant attains a
score of 58 (10th grade), yet the applicant will not be required to be
beyond a score of 64.

(2) Scoring.

(a) Each letter and word read successfully has a val ue of one
point. Words or letters that the applicant was unable to read will not be
counted. For example, if the applicant nmakes no m stakes readi ng each letter
and word in order, up to and including the word "preval ence,” the score is
58. If a word before "preval ence” is nissed the applicant nust read a word
beyond "preval ence” to nmake up for the word missed or their score is 57.

(b) The m ninmum passing test score is 58. The maxi mum
attai nabl e score is 89.

2. Mental Aptitude Testing.

a. Arnmed Services Vocational Aptitude Battery (ASVAB). The ASVAB is
the test used by the Marine Corps to determine eligibility. Eligibility
standards, by education tier, are established in table 3-6 on page 3-85.
The foll owi ng specific ASVAB policy guidance is provided:

(1) Scores fromvalid "Institutional” or "Production” versions of
the ASVAB test may be used to determne eligibility for enlistnent.

(2) Valid tests or retests sponsored by other services will be
considered valid for enlistnment in the Marine Corps.

(3) Test scores are valid up to 2 years after the test date.

(4) Only the nopst recent valid test or retest results will be
used for enlistnent purposes.

b. Request for Examination (USMEPCOM Form 714A-E). Recruiters wll
prepare a USMEPCOM Form 714A-E to request exam nation of applicants at either
a MEPS or a MET site. Prior to testing at one of these sites, the formwl]l
be conpletely filled out, including certification statements on the reverse
side. Each applicant will present one copy of the formto the MEPS personne
during their initial MEPS or MET site visit. USMEPCOM Form 714A-E is al so
used for retests taken 6 nonths
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after an initial test. The follow ng general instructions apply to
preparation of USMEPCOM Form 714A-E

(1) Al shaded coding blocks on the formw Il be conpleted by
MEPS personnel. MEPS personnel will also conplete itens 18-19.

(2) The recruiter conpletes all unshaded itens (see figure 3-8 on
page 3-81) and the appropriate certification on the Form

(3) Applicants will sign item 21 and conplete the appropriate
certification.

c. ASVAB Retesting.

(1) Individuals who are enlisted in the DEP or the SMCR awaiting
| ADT will not be retested, under any circunstances.

(2) USMEPCOM Form 714A-E is used for all tests. 1In a retest, the
conpl ete ASVAB wi Il be adm nistered. However, all applicants, regardless of
score, type of test taken, or branch of service tested for, are authorized to
retest 1 nonths after their initial test, and 6 nonths after their |ast ASVAB
test. Tabl e 3-7 on page 3-89 further delineates authorized and prohibited
retest situations. Refer to MCO P1100.75 for detailed retesting policies for
non-prior service applicants. Prior service applicants will be retested per
t he gui delines contained of MCO 1130. 58.

(3) The decision to authorize a retest of an applicant should be
made only after considering an applicant’s education, training, and maturity.
In addition, the Delta Arned Forces Qualification Test (DAFQT), as reported
on the USMEPCOM 714 ADP test results sheet, should be considered. The DAFQT
i ndi cat es whet her an applicant scored higher or |ower than their true
capability. The DAFQT is derived by conparing the AFQT portion of the ASVAB
(Arithmetic Reasoning (AR), Wrd Know edge (WK), Paragraph Conprehension
(PO, and Numerical Operations (NO), with other simlar subtests of the
ASVAB. A positive DAFQT indicates a score higher than one’s true capability,
and therefore a retest will probably not show i nprovenent. A negative DAFQT
i ndicates a score lower than one’s true capability, and therefore a retest
wi || probably show i nprovenent.

3262. VERI FI CATI ON.

1. Mental aptitude will be verified by recruiters, MEPS Liaison NCO s, and
MEPS personnel involved with enlistment processing.
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2. The MEPS will validate all ASVAB test results to ensure honesty in both
the applicant and the recruiter. The validation process will indicate test
results that need verification. The verification process nmay require an
interview, a retest, or both.

a. |If an applicant’s original scores are valid, enlistnent processing
may continue with those scores.

b. If the applicant’s original scores are suspect, then a verification
retest may be given to validate suspect test results. |[If the applicant’s
retest scores are not qualifying, no further retesting is authorized for 6
months. In addition to routine verifications, a verification retest may be

requi red by the MEPS commander or test control officer if they have reason
to suspect that unauthorized neans were used to inflate the test scores.

3263. WAl VERS

1. Wiivers of nental prerequisites are not authorized.
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Fi gure 3-8.--USMEPCOM Form 714A-E Conpl etion Instructions.

The following | ettered and nunbered paragraphs correspond with itens on
the front of the USMEPCOM Form 714A-E.

a. Servi ce Processing For. Enter "DWMR' or "DW"

b. Prior MI Service. Enter an "X" in "YES" or "NO " as appropriate

c. Sel Serv dass. (Leave blank)

d. Sel Serv Reg No. (Leave bl ank)

1. Social Security Nunber (SSN). Enter applicant’s SSN in space provided.
Ent er one nunber per space. Applicants nust validate their SSN when
reporting for testing.

2. Nanme. Enter the applicant’s conplete, full, legal nanme in capital letters
al | owi ng one space between last and first names and between first and m ddl e
nanes. There is roomfor a maxi mum of 27 letter and spaces. Do not exceed
this limt and do not use punctuation.

3. Current Address. Enter the applicant’s current street, city, county,
state, country, and zip code.

4. Honme of Record. Enter the street, city, county and state, country, and
Zip code that the applicant clains as a permanent honme of record, or sinply
enter "SAME AS | TEM 3."

5. Citizenship. Enter an "X' in the appropriate bl ock.
6. Sex. Enter an "X' in the appropriate bl ock.

7. Population Goup. Enter and "X' in the appropriate bl ock.

8. Ethnic Goup. Enter one of the followi ng codes in this block

a. Mexican (formally Mexican-American) " MEXI CAN'

b. Puerto Rican "PR'

c. Cuban (formally Cuban-Anerican) " CUBAN'

d. Latin Anerican with Hi spanic descent " LATI N- AVER"

e. Oher Hispanic descent " OTHHSP"

f. Aleut " ALEUT"

g. Eskinmo " ESKI MO'

h. U S./Canadian Indian Tribes (fornerly " US- CAN- | NDI AN

Arrer i can- | ndi an)

Fi gure 3-8.--USMEPCOM Form 714A-E Conpl etion Instructions.
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Chi nese " CHI NESE"

i

j . Japanese " JAPANESE"
k. Korean " KOREAN"
[. Indian "1 NDI AN
m Filipino "FI LI PI NO'
n. Vi etnanese "VI ET"

0. Oher Asian descent " OTHASI AN
p. Mel anesi an " MELANES"
g. Mcronesian "M CRONES"
r. Polynesian " POLYNES"
s. Oher " OTHER'

u. None " NONE"

v. Unknown " UNKN"

9. Murital Status. Enter the applicant’s legal status as it relates to
marri age.

10. Nunber of Dependents. Enter the nunber of individuals who are either
totally or partially dependent on the applicant for support.

11. Date of Birth. Enter the applicant’s date of birth in a 6 digit
(YYMVDD) format. A date of birth of 10 Novenber 1989 woul d be entered as
"891110"

12. Religious Preference (Optional). Enter as appropriate.

13. Education. Enter the highest education |level conpleted at the tinme of
exam nation and using the coding instructions shown in appendix D

14. Aptitude. Enter an "X' next to either "IN TIAL, " "RETEST," or

" CONFI RVATI ON, " as appropriate. Under "PREVIOUS TEST," all retests must be
identified by entering the previous test ID, version, and the date

adm nistered (e.g., 13B 890527; 12A 900130).

15. Medical. Enter an "X' in either "COWPLETE"', " | NSPECTION' or "OFFICER
CANDI DATE" indicating the type of nedical processing requested.

16. Recruiter IDDSSNStn ID. Enter the recruiter SSNin the first 9 spaces,
foll owed by the recruiting station’s MCC and a two-digit abbreviation for the
RSS in the | ast 5 spaces of the bl ock

17. Test Administrator SSNNID.  (Conpl eted by MEPS Personnel)

Fi gure 3-8.--USMEPCOM Form 714A-E Conpletion Instructions - Cont’'d
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18. Test Administrator Signature. (Conpleted by MEPS Personnel)

19. MEPRS Coding. (Conpleted by MEPS Personnel)

20. ASVAB/ ASP Required to Enlist. Enter "YES' or "NO' as appropriate.

21. Applicant Signature. The applicant will sign in this block

The certification statenents on the reverse side of the Formw | be
conmpletely filled out by the applicant and the recruiter

1. Applicant Certificate in Presence of Test Administrator. The MEPS
will verify the applicant’s identify using a photo ID. If a photo IDis
unavail able, or if the ID presented does not appear to match the applicant,
the test admnistrator will put the applicant’s right thunbprint in the first
attenpt block. The applicant certifies their identity by signing on the line
at the tine of testing.

2. Applicant Certification in Presence of Recruiting Personnel. The
applicant will indicate if they have ever had a prior ASVAB test, include the
"Student" test, and if so, when and where. By their signature, the applicant
attests to this information.

3. Certification by Recruiting Personnel. Authorized recruiting
servi ce personnel nust sign, date, and print their nane in this portion of
the formto attest to the accuracy of infornmation provided by the applicant.

Fi gure 3-8.-USMEPCOM Form 714A- E Conpl etion Instructions-Cont’d
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TABLE 3-6
MINIMUM MENTAL QUALIFICATIONS

A B C
R If the applicant then the minimum and the minimum
U is a: AFQT score GT score
L required is required is
E
1 Tier I 21 .. 80

High school graduate
(Notes 1,2,3,4,5,6,11 and 12)
2 Tier II 31 90
Alternative credential
holder (Notes 1,2,3,4,5,and 7)
3 Tier III 50 90
Non-high school graduate
(Notes 1,2,3,4,5,7,9 and 10)
4 Tier I 21 80
High school senior
(Notes 1,2.3,4,5,6, and 8)

NOTE 1. Wiivers of mental prerequisites are not authorized

NOTE 2. Paragraph 3241 on page 3-47 of this Manual provides details on
education classifications. For ease of reference, however, the three-tiered
system cat egories are provi ded bel ow
a. The Tier | category conprises all the follow ng applicants:
(1) High school graduates
(2) Adult education program graduates
(3) One-senester coll egel/ post-secondary students or graduates
(4) Alternate/continuation high school graduates (case-by-case)
(5) High school seniors
b. The Tier Il category conprises all the foll owi ng applicants:
(1) Test-based credential holders (for exanple: GED, CHSPE)

(2) Attendance-based (Certificate of Conpetency) credential hol ders

(3) Correspondence school graduates
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(4) Hone study credential hol ders
(5) GCccupational programcredential hol ders
(6) Alternate/continuation high school graduates (case-by-case)

c. The Tier Ill category enconpasses those applicants who hold none of
the credentials listed for the Tier I or Tier Il categories.

NOTE 3. Where requirenments for both the AFQT score and the GI score are
i ndi cated, both scores nust be net or exceeded. When appropriate, a CG MCRC
letter will publish changes to these m ni mum requirenents.

NOTE 4. Verify education category per paragraph 3242 on page 3-51 of this
Manual .

NOTE 5. Normally, an applicant nust be at |least 17 years old to be

adm ni stered the "production” version of the ASVAB. The exception to the
policy exists in cases of 16-year-old high school seniors where shipping is
i mmnent after the 17th birthday. (Note: Enlistnent of high school juniors
and individuals less than 17 years old is not authorized.) |In prelimnary
processing of a 16-year-old, however, our stay-in-school policy mnmust be
firmy maintained. Stay-in-School Letters (figure 3-2 page 3-53 and figure
3-3 on page 3-55) nust be properly conpleted if the 16-year-old applicant is
expected to not graduate high school thereby comencing active duty as a
dropout. Additionally, before any "production” ASVAB test nmay be

adm nistered, the recruiter will verify that the applicant will be 17 years
old prior to graduation.

NOTE 6. Applicants with an AFQT score of less than 31 are classified MG1V
applicants. These applicants are often ineligible for enlistnent. Refer to
operational guidelines published in, or in conjunction with, the current

Per sonnel Procurenent Operations Pl an.

NOTE 7. High school dropouts could be ineligible for enlistnment because of
limts placed on non-high school graduates.

NOTE 8. High school seniors may enlist in the DEP as if they were graduates.
However, if an individual fails to graduate, notes 5 and 7 apply. |Ineligible
applicants nust be discharged fromthe DEP.

NOTE 9. No noral/drug wai ver above the recruiting station commandi ng of ficer

| evel .
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NOTE 10. Tier |1l females are not authorized enlistnent w thout a waiver
fromthe appropriate Marine Corps District. They cannot require any noral/
drug wai ver above the Marine Corps District.

NOTE 11. Mental Goup IV femal es are not authorized enlistnent w thout a
wai ver personally approved by the District Commanding Oficer. They cannot
requi re any noral/drug wai ver above the Recruiting Station |evel.

NOTE 12. Mental Goup I11B females require a District |evel waiver and
cannot require any noral/drug wai ver above the District.
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4 | nstitutional I nstitutional 0-6 nonths Pr ohi bi t ed

TABLE 3-7
APPLICANT RETEST ELIGIBILITY TABLE (From MCO P1100.75)
A B C D

R If an applicant's and their and was then the use of

U initial test was: first retest administered the test scores

L was: after for enlistment

E the initial purposes is:
test:

1 Production Production less than 1 mo Prohibited (note 1)
1-6 months Authorized (note 2)
6 months Authorized

2 Production Institutional 0-6 months Prohibited

(notes 1 and 3)

6 months Authorized

3 Institutional Production less than 1 mo Prohibited (note 1)
1-6 months Authorized (note 2)
6 months Authorized

4 Institutional Institutional 0-6 months Prohibited

(notes 1 and 3)

6 _months Authorized

NOTE 1: Authority to inmediately retest applicants who were tested under
adverse conditions (such as illness, physical or enotional distress, or

undue distraction) rests with the MEPS commander. When applicants are
retested under this exception, the original test results will be destroyed
and not counted as a test taken; however, an alternative version of the ASVAB
nmust be used.

NOTE 2: Recruiting activities may authorize production retesting of non-
prior service applicants one nonth after the initial test date, provided the
following criteria are net:

a. The applicant has not previously retested.

b. The retesting is being required because the initial scores
(considering the applicant’s education, training, and experience) do not
appear to reflect his or her true capability.

c. The retest is not being requested solely because the applicants
initial test scores did not neet the standards prescribed for enlistnment
options or prograns.

NOTE 3: Instructional ASVAB retesting in |less than 6 nonths is not
authorized. 1In cases where inadvertent retesting resulted from mandatory
student testing, the resulting scores supersede previous and/or nost recent
production scores and will be used for enlistnent.
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CHAPTER 3
QUALI FI CATI ONS FOR ENLI STMENT
SECTI ON 2: ENLI STMENT CRI TERI A

PART G PHYSI CAL APTI TUDE

3270. PURPOSE. Applicants are required to neet specific physical standards
to ensure that they can adequately performunder the varied and rigorous
conditions to which they may be exposed in the Marine Corps.

3271. CRITERI A
1. Ceneral.

a. Physical qualification for enlistnment or reenlistnent (broken or
continuous) into the Marine Corps, and into the SMCRwill be determ ned by a
physi cal exam nation administered at the MEPS. Wth parental consent, ASVAB-
qualified 16-year-old applicants may be given a physical exam nation at the
MEPS up to 2 weeks before they enlist (applicants cannot enlist before their
17t h birthday.

b. Physical standards for enlistnment or induction of males for al
services are contained in chapter 2, Arny Regul ation 40-501. These standards
are reprinted for the Navy and Marine Corps as Chapter 15, Section II1,

Manual of the Medical Departnment (MANMED). The physical standards for
enlistrment of females are generally the sanme as those for males.

c. Physical profiles, "PULHES." were previously required by all of the
servi ces, but are no |longer used by the Marine Corps or Navy. Nevertheless,
physical profiling is routinely used at all MEPS and is recorded by MEPS
exanmi ners on all applicants. Under this system only profile nunbers "1"
and "2" are acceptable.

2. Height and Wi ght St andards.

a. Height standards for nale applicants range fromb58 to 78 inches.
Hei ght standards for fenale applicants range from58 to 72 inches.

b. Non-prior service (NPS) male and NPS femal e wei ght standards for
enlistrment into the Del ayed Entry Programor the SMCR awaiting Initial Active
Duty Training (1 ADT) are provided in tables 3-8 and 3-9, on pages 3-107 and
3-108.
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c. Height/weight standards for Prior service (Marine) applicants are
provided in table 3-10, page 3-1009.

d. Table 3-11, page 3-110, shows waiver requirenments for shipping NPS
mal es who exceed retention wei ght standards. Maxi num five and ten percent
hei ght/wei ght shi ppi ng standards are provided by table 3-12, page 3-111

e. For waiver authority and procedures, refer to table 3-11, page
3-110, and paragraph 3273, page 3-103.

3. Medical Screening.

a. DD Form 2005 (Privacy Act Statement - Health Care Records). This
formis required by the Privacy Act of 1974. The form advises the applicant
of the need for personal infornation to facilitate health care. Sinply
explain the formand have the applicant conplete it.

b. DD Form 2246 (Applicant Medical Pre-screening Form.

(1) Recruiters. The DD Form 2246 is the recruiter’s basic medica

screening tool. It was established to properly prepare applicants for
nmedi cal exam nations and to avoid expenditure of recruiting funds on
applicants who are obviously unqualified. |In conpleting the form the

recruiter will:

(a) Explain the purpose of pre-screening to the applicant.
Tenporary conditions, such as overwei ght and under-wei ght, are sufficient
reason to defer processing until the condition is corrected. Applicant wll
not be asked or required to reveal whether they are heterosexual, honpbsexua
or bisexual. Shoul d any other forns be used for prescreening, ensure they
do not contain any questions related to honpsexuality or honpbsexual conduct.

(b) To avoid needl ess expenditure of funds, discourage
applicants fromfurther processing if they are obviously unqualified (e.qg.
mssing a linmb, mssing an eye). |If an applicant should insist on being
processed, follow the procedures listed in subparagraph 3271.3b(1) (h)2.

(c) Advise the applicant of the provisions of the Privacy Act
of 1974, conpleting the DD Form 2005 before conpleting the DD Form 2246.

(d) Advise fermal e applicants that medical processing at MCRD

will include a pelvic and rectal exam nation. Pregnant applicants are
ineligible for enlistnent or
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reenlistment. A nedical exam nation may be perforned during an applicant’s
menstrual period, if the applicant concurs.

(e) Conplete part | of the DD Form 2246. The applicant
shoul d be wei ghed without shoes or heavy outer garnments. Record the exact
height in inches (e.g., 65 3/4 inches) and wei ght standards, neasurenents of
one-half inch or nmore will be rounded-up to the next higher inch; measurenents
of less than one-half inch will be rounded-down to the next [ower inch. The
maxi mum wei ght permtted, based on the applicant’s height and age, will be
recorded fromthe appropriate weight table.

(f) Request that the applicant conplete part Il of the form
by initialling/checking "yes, no," or "unsure" in the bl ock opposite each
gquestion. The applicant rmust provide a short explanation for each "yes" or
"unsure" answer in item 16

(g) After parts | and Il are conpleted, review the form and
the warning with the applicant. Next, conplete part 111, the certification
bl ocks with the applicant.

(h) Brief the applicant on applicable itens in part |V.
1l Have the applicant initial each applicable item
a |If a nmale applicant has a physical defect falling
within the purview of the Medical Renedial Enlistnment Program (MREP), nmay be

eligible for waiver consideration (see current edition of MCO 1130.5). The
MREP is not available to fenale, Reserve, and prior service applicants.

b Applicants with orthodontic appliances (braces)
may be enlisted into the DEP or SMCR awaiting | ADT. However, appliances nust
be renoved and all orthodontic work conpleted prior to the individua
shipping to recruit training. Prior to enlisting, the applicant must provide
a letter fromthe dentist (orthodontist) indicating that all orthodontic work
has been or will be conpleted prior to shipping to the recruit depot.
Applicants will be required to sign a statenment in the Remarks section of
DD Form 1966 indicating their understanding that the Marine Corps will not
i ncur any obligation or costs incident to their orthodontic work either
before or after enlistnment. District conmanding officers will imediately
di scharge nmenbers of the DEP or individuals awaiting | ADT who will not or
cannot have their orthodontic who conpleted prior to shipping to recruit
training. The discharge will be effected in accordance with paragraph 4301
page 4-52.
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2 |f the applicant has a disqualifying nedical factor
and is not eligible for the Medical Renedial Enlistnent Program the MEPS
physician will informthe applicant of the same; either in person or if the
applicant is no longer physically present at MEPS, in witing over the
physi cian’s signature. Advise the applicant that correction of disqualifying
nmedi cal probl ens nust be at the applicant’s own expense. No cost will be
borne by the governnent. |f w thout funds, the applicant should be
encouraged to contact the Public Health Service or other free local health
clinics.

(i) Except for the Medical Renedial Enlistment Program
correction of physical defects is strictly the responsibility of the
applicant. Recruiting personnel will not assune any nedical responsibility
either for thenselves or for the Marine Corps. The follow ng actions are
specifically prohibited:

=

Suggesting cures, renedies, or medical procedures.

2 Recomending a particular nedical facility, doctor
dentist, or other nedical practitioner

3 Ofering a prom se or assurance that the applicant
will be accepted if the disqualifying defect is corrected.

(j) Do not make a final determ nation on the applicant’s
medi cal status. |Instead, take the followi ng actions as appropriate:

1 Defer the applicant fromfurther processing if the
applicant has one or nore "tenporary" disqualifying nmedical problenms unti
the problens are corrected.

2 Defer the applicant fromfurther processing if the
applicant has one or nore "pernanent” disqualifying nmedical problenms. Submt
the pre-screening nedical formand rel evant nedi cal docunentation provided by
the applicant to the MEPS Liaison NCO for review by the nmedical officer

NOTE: |If an applicant has a disqualifying factor, do not expend governnent
moni es for travel, neals, or lodging until the nmedical officer has authorized
further processing.

3 For qualified applicants and for applicants authorized
by the nedical officer for further processing, forward the conplete Medica
Pre-screening Form along with the applicants file, to the exam ning
facility.
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(2) Definition. The term"relevant nedi cal docunentation” used
above nmeans one or nore, as applicable, of the follow ng:

(a) Records fromthe applicant’s physician if the applicant
is currently under treatnment or was treated within the past 5 years. These
records should attest to the current status of the ailnment and outline the
treatment and prognosis.

(b) In the case of "hospitalization," a copy of the hospita
di scharge summary.

(c) In the case of "surgery," a copy of the surgical report,
pat hol ogy report and hospital discharge sunmary.

(d) In the case of "psychiatric data," the psychiatrist,
psychol ogi st, or hospital should send records that discuss the current status
and the previous status and prognosis of the applicant directly to the MEPS
physi ci an (addressed by nane).

(3) Specific Guidance. Specific guidance for "yes" answers. The
foll owi ng guidance is keyed and is provided for use by recruiting personnel

(a) Part 11, Item9:
1 Item9a, "Back Trouble:" Qbtain relevant nedica
docunent ati on.
2 ltem9b, "Loss of Hearing:" btain relevant nedica

docurnentation, if any. Deafness in both ears is disqualifying.

3 Item9c, "Eye Trouble:" Blindness in one or both eyes
is disqualifying. Oherwi se, obtain relevant nedical docunentation and a
current eval uation by an ophthal nol ogi st (not a optonetrist).

4 1tem9d, "Deformities of or Mssing Fingers or Toes:"
Absence of a hand or a foot is disqualifying; conplete |oss of a thunb or
finger (except the little finger) is disqualifying. Contact the MEPS nedi ca
staff for all other cases before sending the applicant to the MEPS. Any
request for a waiver of the above will include clear, color photographs of
t he subj ect hand or foot.

5 Item9e, "Painful or Trick Joints, Loss of Myvenent
in any Joint:" Cbtain relevant nedi cal docunentation
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6 Iltem9f, "Use of Linbs:" Total paralysis of a linb
is disqualifying. Obtain relevant nedi cal docunentation

7 ltem9g, "Loss of Vision:" Blindness in one or both
eyes is disqualifying.

(b) Part Il, Item 10:

1l Item 10a, "Braces on Teeth:" (btain relevant nedica
docurent ation including anticipated date of renoval of braces.

2 Item 10b, "Wears d asses or Contact Lenses:"
Appl i cants who wear gl asses nust bring themto the exanining facility.
Appl i cants who wear contact |enses nust bring either the eye gl ass spectacles
or a statenment (less than 1 year old) froman optonetri st/ ophthal nol ogi st
describing the applicant’s spectacle lens refractive error and visual acuity
(unai ded and with spectacles).

3 Item10c, "Hearing Aid:" Obtain relevant nedica
docurentation. NOTE: Hearing loss requiring a hearing aid is disqualifying.

(c) Part 11, Item11, Itens 11a and 11b: OCbtain rel evant
medi cal docunentati on

(d) Part 11, Item12:

1l Item1l2a, "Rejected for Mlitary Service:" |If
rejected for nedical reasons, contact the MEPS nedical staff before sending
the applicant to the MEPS. btain rel evant docunentation

2 Iltem 12b, "Discharged fromMlitary Service for
Mental , Physical, or Other Reasons:"™ Contact the MEPS nedical staff before
sending the applicant to the MEPS. 1In all cases where an applicant was
nmedi cal |y di scharged, a consultation with an appropriate specialist nmust be
obtained prior to subm ssion for a waiver of the restrictive "RE" code.
bt ai n nedi cal board docunents that | ed to nedical discharge

3 Item1l2c, "Disability Conpensation:" Determ ne the
nmedi cal conpl ai nt and contact the MEPS nedi cal staff before sending the
applicant to the MEPS. (Obtain medical docunents used to establish
"Disability Conpensation."”

3-96



(e) Part 11, Item13:

1 Item 13a, "Medication:" Contact the MEPS nedica
staff before sending the applicant to the MEPS after determ ning the types
of nedication taken (not necessary when the treatnent was for a cold).

(f) Part 11, Item 14:

1l Item l1l4a, "Standing:" obtain relevant nedica
docunent ati on.

2 Iltem 14b, "Mental Condition:" Have the private
physi ci an or hospital forward rel evant nedi cal docunmentation directly to the
MEPS physi ci an (addressed by nane) and contact the MEPS nedical staff prior
to it being mailed. A history of psychosis at any tine is disqualifying
(schi zophreni a and physical or sexual abuse is included in psychosis).

3 Item 1l4c, "Sleepwal king (Somanbulisn):" Obtain
rel evant historical docunentation, including approxinate date of |ast three
epi sodes of sl eepwal ki ng.

4 Iltem 14d, "Addiction to Drugs to Include Al cohol:"
These are disqualifying conditions. Refer questionable cases to the MEPS
nmedi cal staff before sending an applicant to the MEPS. (Obtain rel evant
docurentation with a request for evaluation, to include rehabilitation
and psychiatric reports, as applicable.

5 Itens 14e through 14h, "Allergies, Asthma, Bedwetting,
Epil epsy: " Obtain relevant nedi cal docunentation

NOTE: EPI LEPSY.

1. Epilepsy or history thereof will be cause for rejection except
under the follow ng circunstances:

a. No seizure since age 5.

b. Individuals who have had seizures since the age of 5, but not
during the 5 years imredi ately preceding exam nation for mlitary service,
and who have not been taking any type of anti-convul sant nedication for the
entire period, will be considered on an individual case basis. Docunentation
in these cases nust be froman attendi ng or consulting physician, and the
original electroencephal ogramtracing (not a copy) taken within the preceding
3-mont hs nust be submtted to the Bureau of Medicine and Surgery (BUMED) for
eval uati on.
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2. The physical profile initem76a, SF 88, will reflect an "O' under
the "P" designator. |Itens 76b and 77, SF 88, will be left blank. The MEPS
exam ni ng physician will sign item 79, SF 88.

6 Iltem14i, "Oher Medical Problens or Defects Not
Listed:" Cbtain relevant nedi cal docunentation

(g) Part Il, Item1l5, "Wnen Only: Date of |ast menstrua
period” (beginning of): Self-explanatory.

(4) Additional Guidelines for Recruiters.

(a) The follow ng guidelines are provided to assist in the
screening of applicants for enlistnment. They do not replace or supersede
the findings and recomendati ons which nay be received fromthe MEPS. It
is intended that these guidelines identify conditions which will require
correction or nedical statements or records froman applicant’s private
physi ci an.

(b) The follow ng defects and nedical conditions are
tenporarily disqualifying. Processing an applicant with one or nore of
these probl ens should be deferred until the defect has been corrected or
the recomrended period of tinme follow ng treatnment has passed. Reports
of nedical care froman applicant’s private physician for review by a
MEPS nedi cal exam ner may be required.

1 Over or underweight. Wight loss or gain will not be
greater than 2 pounds per week. A 1-pound increment requires a 4-day waiting
peri od.

2 Any condition that is currently painful or inflaned.
I ncludes all active infections.

3 Hepatitis within 6 nmonths of cure or conpletion of
nmedi cal care.

4 Hernia operation within the preceding 2 nonths.

5 Othopedic surgery within the preceding 6 nonths.
6 Any fracture still in a splint or cast.

7 Pregnancy, regardless of stage, until nenses have

resuned.
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8 Any condition which requires surgery or for which
surgery has been recomrended.

(c) The followi ng commonly occurring conditions do not mneet
establ i shed physical standards and may be permanently disqualifying. None of
t hese conditions should be referred to the MEPS exam ner w thout additiona
nmedi cal information and the records of the applicant’s private physician, or
a recent nedical statenent addressing the diagnosis, course of care, and
current condition with regard to probabl e assignnment to arduous mlitary
duty.

1 Heart murnur.

2 History of high blood pressure not requiring nmedication
3 Ruptured (herniated) disc.

4 Pseudofolliculitis barbae (PFB) ("shaving bunps”).

5 Anputation of finger(s) or toe(s).

6 Any condition requiring regular or periodic use of

medi cati on.

7 Any history of cancer (except sone types of skin
cancer, testicular cancer and sone types of cancer of the cervix), including
| eukem a and Hodgkin's di sease (|ynphons).

8 Othopedic surgery.

|©

Al | ergi es or hay fever.

10 Sensitivity to bee or insect stings/bites.
11 Asthma.

12 Enuresis (bedwetting) past age 12.

13 Somnanbul i sm (sl eepwal ki ng) past age 12.
14 Chronic notion sickness.

15 Shoul der or knee surgery or serious injury.
16 Chronic foot or back problem

17 Amenorrhea or Dysnenorrhea.
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counsel i ng.

use of steroids.

(d)

there is an intraocul ar

3-100

The
consi dered permanently

1

Al buminuria (albumn or protein in the urine.)
Hematuria (red blood cells or blood in the urine.)
@ ycosuria (sugar in the urine).

Smal | skull prosthesis (plate).

Any psychol ogi cal or psychiatric hospitalization or

Peptic ulcer (gastric or duodenal).

Ear surgery.

Surgery of the abdonmen (except appendectony).
Bone or joint surgery.

Pai nful or trick joint.

Surgery on fenal e organs.

Brai n surgery.

Medi cal conditions requiring intermttent or chronic

Hi story of cataracts.

Det ached reti na.

Intestinal (bowel) resection
Victinms of physical or sexual abuse.

follow ng conditions are not wai verabl e and shoul d be
di squal i fying

Vi si on
a Blindness in one or both eyes.

b Diplopia. Cataracts; cataract surgery (unless
I ens inplant).

¢ Visual acuity not correctable to at |east 20/400.



=

Hi story of keratotony or kertom | eusis.

|

Ker at onoconus of any degree.

=

Refractive error in excess of +/-8.00 diopters.

2 Seizure disorder after age 5 and with seizure activity
and/or anticonvul sant nedication in the 5 years inmedi ately precedi ng MEPS
physi cal exam nati on.

3 Diabetes requiring insulin therapy or prolonged therapy

of any type.

4 Heart attack (nyocardial infarction).

5 Valvul ar disease of the heart.

6 High blood pressure (hypertension), even if controlled
by nedi cation.

7 Cerebral palsy.

8 Miscul ar dystrophy (progressive atrophy or wasting of

t he nuscl es).

9 Miltiple sclerosis (nerve disease involving nuscle
weakness and | ack of coordination).

10 Mental retardation
11 Inbecility (feebl eness of the mnd).

12 Schizophrenia and ot her psychosis or serious nmental or
enmotional illness.

13 Drug or alcohol addiction (active).

14 Hermaphroditism (state characterized by the presence
of both male and femal e sex organs.

15 Leprosy.

16 Miutismor aphonia (inability to speak) regardl ess of
cause.

17 Tunor of the thyroid (neck) including |arge | ynph nodes

if the degree of enlargenent is such that it interferes with the wearing of
ordi nary cl ot hi ng.
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18 Neurosyphilis of any form (syphilis of central nervous
system.

19 Acronegaly or gigantism (enlargenent of hands, feet,
and/ or face due to disease of pituitary gland).

20 Anputation of armor |eg.

21 Deafness in both ears even if aided by hearing aid.

22 Severe deformties of the nouth, throat or nose, that
interfere with speech or mastication or ordinary food, to include harelip or
hole in the roof of the nouth.

23 Deformties of a marked degree which will interfere
with normal body functions and wei ght bearing power (e.g., severe scoliosis
(curvature of the spine) or kyphosis (hunpback)).

24 Noticeable Iinp.

25 Enmpyema or unheal ed sinuses of the chest wall follow ng
surgery for enpyema

26 Intestinal bypass surgery.

27 Paralysis of any extremty.

28 One kidney - regardless of cause.

29 Acquired | nmunodefi ci ency Syndromne (AlIDS).

(e) The above recommendati ons are not intended to replace or
entirely list the physical defects which do not neet the standards for
acceptance into the naval service. Questionable cases should be referred to
the appropriate |ocal nedical department representative at the MEPS or the
appropriate |ocal nedical departnent representative at the MEPS or the
district headquarters. Questionable cases involving applicants who are in
all other ways qualified may be referred to the CG MCRC via the chain of
conmand.

(5) Medical Oficer. The examining officer will:

(a) Review the nedical pre-screening formand eval uate any
docunent ati on subm tted.

(b) Reconmmend that further processing continue inmediately or
after a period of rehabilitation under nedica
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supervi sion, or that further processing be discontinued in order to avoid
unnecessary government expense.

(c) If an individual has been processed at the MEPS and
subsequently medically disqualified, determ ne whether recruiting personne
shoul d have identified the disqualifying factor(s). |If recruiting personnel
as |laynmen, could reasonably have been expected to deterni ne nedica
disqualification, place a statenment in the Remarks section to indicate that
the recruiter should have nade the determ nation and deferred the applicant
fromfurther processing. Al so, indicate the specific disqualifying
condition(s) the recruiter should have recogni zed.

(6) MEPS Commander. At the close of each processing day, the MEPS
commander will forward a copy of the DD Form 2246 to the recruiting station
for each applicant who was nedically disqualified at the MEPS, and whose
disqualification, in the opinion of the medical staff, could have been
determned by the recruiter. The commanding officer of the recruiting
station will take action, as appropriate.

3. SF 88 (Report of Medical Examination), SF 93 (Report of Medical History),
and SF 513 (Medical Record Consult Sheet). The physical exam nation and

medi cal history formw |l be conpleted at the MEPS in accordance with the
current edition of AR 40-501. The SF 513 is only used when the nedica

of ficer considers consultation to be appropriate.

4. Re-exam nation. A conplete physical re-examnation is required if:

a. An individual does not commence active duty within 24 nonths from
the date of the | ast MEPS physical exam nation, or

b. An individual does not reenlist within 12 nonths of the physica
exam nation given prior to discharge

3272. VERIFICATION. Physical qualifications will be determ ned by the MEPS
physi cian. MEPS Liaison NCO s and ot her personnel involved with enlistnent
processing will verify the qualifications |isted on the SF 88, SF 93, SF 507
(when applicable), and SF 513.

3273. WAIVERS. Wth the follow ng exceptions, only the CG MCRC can approve
wai vers of physical standards.

1. Commanding officers of recruiting stations may wai ve an underwei ght

condition of up to 10 percent for all non-prior service applicants, male
and fermale, if the MEPS Chief Medica
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O ficer concurs and the applicant can wear standard size uniforns.

2. \Waiver authority for non-prior service applicants who exceed retention
standards by nore than five percent is the Marine Corps District, and is
contained in Rule 2 of Table 3-11. Region CG s have the authority to waive
applicants who exceed retention weight by nore than ten percent, and is
contained in Rule 3 of Table 3-11. Wiver requests mnmust include the results
of arecent Initial Strength Test (IST) and whether or not the applicant
nmeets Marine Corps anthroponetric standards. Refer to MCO 6100. 10B for

ant hroponetric standards. The official standards for the | ST are detail ed

i n paragraph 3274.

3. Waiver requests for overweight prior service (Marine) applicants nust
be submitted to the CG MCRC for consideration

4. Wiivers for applicants who exceed initial accession standards, as
outlined in tables 3-8 and 3-9, on page 3-107 and 3-108, will be submtted

to the Region CG for consideration. The standard waiver format should be
foll owed in preparing waiver requests. Subnit waiver requests only for those
i ndi viduals with a body fat content of 18% or |ess for males, and have passed
an 1.S. T., and 26%or |ess for femal es, and have passed a P.F.T., scoring 2nd
class or higher. Use the Marine Corps anthroponetric standards contained in
MCO 6100.10 as a guide. 1In no case will a waiver be submtted for an

i ndi vi dual who exceeds both initial accession weight standards and

ant hroponetri ¢ standards.

5. Wiver requests for applicants not neeting hei ght standards will be
forwarded to the commandi ng general of the respective recruiting region
Wi vers for these applicants nust include specific information pertaining to
uni formsize (e.g., shoe size 12, neck 16, waist 34, etc.). This will allow
the appropriate recruiting region to determne if an applicant can be fitted
into a standard-size uniform Heights bel ow 58 i nches cannot be waived.

6. The Medical Renedial Enlistrment Program (MREP) authorizes enlistment of
non-prior service regular male applicants with certain specific physica
defects other than weight. MCO 1130.51 appli es.

3274. I NITIAL STRENGTH TEST (I ST).

1. The mnimum standards for passing the Initial Strength Test are as
fol |l ows:
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MALE | ST FEMALE | ST

2 Pull Ups Fl exed Arm Hang 12 seconds
35 Sit Ups 2 mnutes 35 Sit Ups 2 mnutes
1.5 Mle Run 13: 30 m nutes 1 Mle Run 10: 30 mi nutes

2. The above standards are the only | ST standards that will be used for
pre-ship screening and for physical (height/weight) waivers.

3. All shippers, nmale and female, requiring recruit training are required to
pass the IST prior to shipping to recruit training. Al shippers who do not
require recruit training will pass a PFT (President’s Oan excl uded).
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TABLE 3-8 .
WEIGHT (ACCESSION) STANDARDS FOR MALE APPLICANTS WHO REQUIRE
RECRUIT TRAINING - INITIAL ENLISTMENT (CONTRACTING) STANDARDS

ONLY
HEIGHT - MINIMUM WEIGHT MAXIMUM WEIGHT
(inches) (regardless of age) 16-20 21-30 31-35
years | years years
58 96 148 153 152
59 98 153 158 157
60 100 158 163 162
61 102 163 168 167
62 103 168 174 173
63 104 174 180 178
64 105 179 185 184
65 106 185 191 190
66 107 191 197 196
67 111 197 203 202
68 115 203 209 208
69 119 209 215 214
70 123 215 222 220
71 127 221 228 227
72 131 227 234 233
73 135 233 241 240
74 139 240 248 246
75 143 246 254 253
76 147 253 261 260
77 151 260 268 266
78 153 267 275 273

NOTE 1: These wei ght standards apply for contracting only (i.e., enlistnment
into the delayed entry progranm). Standards for nale applicants entering
active duty or initial active duty for training (i.e., "shipping" to recruit
training) are provided in table 3-12 on page 3-111

NOTE 2: Heights bel ow 58 inches cannot be waived. Measurenents of one-half
inch or more will be rounded-up to the next higher inch; neasurenments of |ess
than one-half inch will be rounded-down to the next |ower inch
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NOTE 1: Heights bel ow 58 inches cannot be wai ved.
be rounded-up to the next higher
be rounded-down to the next

inch or nore wll

t han one-hal f

TABLE 3-9

WEIGHT (ACCESSION) STANDARDS FOR FEMALE APPLICANTS WHO REQUIRE

RECRUIT TRAINING - INITIAL ENLISTMENT (CONTRACTING) AND SHIPPING

STANDARDS
HEIGHT MINIMUM WEIGHT MAXIMUM WEIGHT
(inches) (regardless of age) 16-20 21-24 25-30 31-35
years years years years
58 (NOTE 1) 90 121 123 124 126
59 92 123 125 129 129
60 94 125 127 132 132
61 96 127 129 135 136
62 98 130 132 139 141
63 100 134 137 141 145
64 102 138 141 145 150
65 104 142 145 149 155
66 106 147 150 154 160
67 109 151 155 159 165
68 112 156 159 163 169
69 115 160 164 168 175
70 118 165 169 173 180
71 122 170 174 178 185
72 125 175 178 183 190

inch wll

Measur enents of one-half

i nch; neasurenents of
| oner

i nch.

| ess
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TABLE 3-10 .
WEIGHT (RETENTION) STANDARDS FOR APPLICANTS WHO DO NOT REQUIRE
RECRUIT TRAINING.

Males (regardless of age) Females (regardless of age)

HEIGHT WEIGHT HEIGHT WEIGHT

(inches) Min Max (inches) Min Max
58 96 130 58 - 90 121
59 98 135 59 92 123
60 100 140 60 94 125
61 102 145 61 96 127
62 103 150 62 98 130
63 104 155 63 100 134
64 105 160 64 102 138
65 106 165 65 104 142
66 107 170 66 106 147
67 111 175 67 109 151
68 115 181 68 112 156
69 119 186 69 115 160
70 123 192 70 118 165
71 127 197 71 122 170
72 131 203 72 125 175
73 135 209 73 128 180
74 139 214 74 132 184
75 143 219 75 136 189
76 147 225 76 139 195
77 151 230 77 143 200
78 153 235 78 147 205

NOTE 1: The CG MCRC is the waiver authority for all prior service (Marine)
applicants who do not neet retention standards.

NOTE 2: Measurenments of one-half inch or nore will be rounded-up to the next
hi gher inch; neasurenments of |ess than one-half inch will be rounded-down to
t he next |ower inch
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TABLE 3-11

WAl VER REQUI REMENTS FOR SHI PPI NG NPS TO RECRUI T TRAI NI NG

A B C

R If a shipper is: and t hen

U

L

E

1 5% or | ess over passes | ST no wai ver required
retenti on wei ght

2 nmore than 5% passes | ST district CO waiver
over retention wei ght required

3 nmore than 10% over passes | ST and regi on CG wai ver
retenti on wei ght nmeet s ant hr opo- required

metric standards
4 overwei ght fenal e passes PFT: regi on CG wai ver

m ni mum second required
class score

NOTE 1: Table 3-12 provides wei ghts corresponding to 5% and 10% over
retenti on standards.

NOTE 2: For official standards for the I ST, refer to paragraph 3274.

NOTE 3: For Marine Corps anthroponetric standards, refer to MCO 6100. 10.
NOTE 4: Wi ght waivers for femal es are not authorized unless the individua
is under the body fat percent contained in MCO 6100. 10 and passes the PFT

scoring a second class or higher

NOTE 5: Wi ght waivers are not authorized for any shipper who requires
recruit training and cannot pass the |ST.
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TABLE 3-12

HEI GHT AND WEI GHT SHI PPI NG STANDARDS FOR NPS MALE APPLI| CANTS.

HEI GHT VEI GHT- 5% OVER VEI GHT- 10% OVER
(i nches) retention standards retention standards
60 147 154
61 152 160
62 158 165
63 163 171
64 168 176
65 173 182
66 179 187
67 184 193
68 190 199
69 195 205
70 202 211
71 207 217
72 213 223
73 219 230
74 225 235
75 230 241
76 236 248
77 242 253
78 247 259

NOTE 1: Conmandi ng officers are responsible for ensuring adherence to these
standards prior to shipping an applicant to recruit training. Wiver
authority is in accordance with table 3-11, page 3-110.

NOTE 2: Applicants exceeding retention standards by nore than 10% are
eligible for a waiver fromthe region CG provided they do not exceed
accessi on standards and they pass the | ST (see paragraph 3274) and neet
Mari ne Corps ant hroponetric standards (MCO 6100. 10).

NOTE 3: Measurenments of one-half inch or nore will be rounded-up to the next
hi gher inch; neasurenments of |ess than one-half inch will be rounded-down to
t he next | ower inch.
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CHAPTER 3
QUALI FI CATI ONS FOR ENLI STMENT
SECTION 2: ENLI STMENT CRI TERI A
PART H:  MORAL APTI TUDE

3280. PURPOSE. The noral character of an applicant nust be determned in
order:

1. To prevent enlistnent of persons whose social habits, such as theft,
arson, resistance to authority, etc., are a threat to unit noral and
cohesi veness.

2. To screen out persons who would likely becone serious disciplinary
problenms in the Marine Corps, and who woul d consequently divert resources
fromthe performance of mlitary m ssions.

3. To ensure enlistees and their parents that the enlistee will not be
thrown into close association with crimnals.

3281. CRITERIA. Applicants with no crimnal convictions, fines, or periods
of restraint are norally eligible for enlistnment. However, the voluntary

di sclosure, or recruiter discovery, of any form of police/crinna

i nvol venent by an applicant may require waiver of the noral disqualification
In such cases, noral waivers will be processed per chapter 3, section 3,
tabl e 3-13, page 3-131.

3282. DEFINITIONS. The following court-related terns are defined to assi st
in determning an applicant’s qualifications.

1. Adverse Juvenile Adjudication

a. Determnation by a judge or jury in juvenile court proceedi ngs that
the juvenile is guilty of, or that the individual comrtted the acts alleged
in the petition or conplaint, based either on the nerits of the case or on
the juvenile' s adm ssion of guilt or plea of guilty, and that the
determ nati on was recorded in the court’s records, and

(1) Regardl ess of whether sentence was then inposed, wthheld, or
suspended, and,

(2) Regardl ess of subsequent proceedings in the same case to delete
an initial determnation of guilt fromcourt records, based on evi dence of
rehabilitation or a satisfactory period of probation or supervision
Exanpl es of "subsequent proceedi ngs”
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used in juvenile courts in the United States are: "expungenent," "record
sealing," reopening the case to change the original finding of "guilty" or
"del i nquency," or the plea of "guilty" or admission of the truth of the
allegations in the petition to "not guilty,” dismssal of the origina
petition, setting aside the adjudication of "delinquency."

Such subsequent proceedi ngs nerely recogni ze rehabilitation and do not alter
the fact that the juvenile comritted the act for which the individual was
tried.

b. The term "adverse juvenile adjudication” is an adjudication as a
juvenil e delinquent, wayward m nor, youthful offender, delinquent child,
juvenile offender, incorrigible, and a declaration of the juvenile as a ward
of the court, or an award of probation or punishment by a juvenile court as
aresult of an offense. The term"ward of the court" does not include the
adj udi cation of a juvenile as a "dependent,"” as "neglected," or as
"abandoned. "

c. For purposes of a waiver, processing will be based on the severity
of the specific offense for which an applicant was adjudged. The offense’s
severity will be determ ned by the Uniform Guide List for Typical Ofenses,
Tabl e 3-14, page 3-133 or by the notes contained therein if the offense is
not specifically listed by nanme. Once the request for a noral waiver is at
the proper decision |evel, factors such as the applicant’s age at the tine
of the offense, the actual sentence inposed by the court, etc., will be
consi der ed.

2. Comunity Service. A sentence of a specific amount of |abor to be
performed for the benefit of the cormmunity at large. Comunity service is a
formof fine or restitution, but is not a formof restraint. Applicants who
have been directed by judicial authority to performcomunity service are not
eligible for enlistment until such service has been conpleted and the
appropri ate wai ver has been granted.

3. Conviction.

a. Determnation of "guilty" by a judge or jury, based either on the
nmerits of a case or on a defendant’s plea of "guilty" or of "nolo
cont ender e":

(1) Regardless of whether sentence was then inposed, wthheld, or
suspended; and

(2) Regardl ess of subsequent proceedings in the case to delete an

initial determ nation of "guilty" fromcourt records because of evidence of
rehabilitation or conpletion of a
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sati sfactory probationary period. Exanples of "subsequent proceedi ngs" used
t hroughout the United States in adult offender cases are: "pardon,"”
"expungenent ," reopening of the case to change the original finding of
"guilty" or pleas of "guilty" or "nolo contendere” to "not guilty" and

di sm ssal of the charge, "ammesty," or setting aside of conviction. Such
subsequent proceedi ngs recogni ze rehabilitation, but do not alter the fact
that the offender committed the crimnal act.

b. Sanctions inposed by a | aw enforcenent or quasi-I|aw enforcenent
agency in place of an official court hearing or trial will NOTI BE considered
"convictions." Sanctions of this nature require a review by the RS CO  See
the foll ow ng exanpl es.

(1) An applicant is caught by the police defacing public property by
painting graffiti on a bridge. The officer directs the applicant to
sandpaper the bridge until it is clean, at which tinme he will forget about
the incident. This is a sanction and requires review by the recruiting
station C O

(2) An applicant is caught by the police defacing public property by
painting graffiti on a bridge. The applicant is charged, but subsequently
referred to a county-sanctioned juvenile first offender’s program Al though
the applicant never appears in court, and probably has no court record, he
requires a waiver as if convicted.

Note: As a general rule of thumb, any requirenents inposed by an officer of
the court (i.e., judge, mmgistrate, district attorney, assistant district
attorney, juvenile officer, or probation officer), will be viewed as a
conviction for enlistment purposes. Pretrial intervention or diversionary
progranms will be considered a "conviction". Simlarly, requirenents inmposed
by | aw enforcenment officials, (i.e., police, sheriffs, deputy sheriffs, or
state troopers), will be viewed as a sanction. The key question is, "Ws
this a formal program of the court?”

c. Convictions or charges that have been reduced for expediency, as in
"pl ea-bargaining,"” or plea to a reduced or |esser charge will be waived at
the | evel appropriate for the original charges.

4. Expungenent. Sone states have established procedures for the subsequent
"expungi ng of the record,"” "dism ssal of charges,” or "pardon" upon evi dence
of rehabilitation of the offender. Such action has the |egal effect of
extinguishing the initial "conviction" or "adverse juvenile adjudication” so
that, under state |aw, the applicant has no record of conviction or adverse
juvenile adjudication. In spite of this action, the record nust
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be reveal ed and a wai ver of the applicant’s disqualification(s) is required
at the proper enlistnent decision |evel

5. Fel ony.

a. A "felony" will be defined as a conviction or adverse adjudication by
civil authorities (foreign or donestic), or action taken which is tantanmunt
to a finding of guilty of an offense for which the nmaxi num penalty is death
or confinenment under state or |ocal |aw exceeding one year." Refer to
offenses listed in Table 3-14, on page 3-133 if not listed apply the above
rule.

b. An offense will be classified a "felony" without regard to the
of fender’ s age when the offense was conmitted, or whether the offense was
di sposed of by juvenile or adult crimnal proceedings. An offense classified
as a felony under table 3-14, page 3-133, will be classified as a felony for
enlistrment, regardl ess of state or |ocal |aw

c. Inrare instances an offense may be classified as a single incident
felony if nore than one felony results froma single incident. GCenerally,
if the multiple incidents are not separated by space and tine, they may be
considered as a single incident for waiver purposes. |In order to be
considered, the nmultiple felonies nust be related and nust derive froma
single incident. For exanple, a housebreaker who steals a stereo m ght be
considered a single incident felony for 1)felony burglary and 2)felony theft.

6. Nolle Prosequi. "Nolle Prosequi"” is a declaration that the plaintiff in
a civil case, or the prosecutor in a crimnal case, will drop prosecution of
all, or part, of a suit or indictment. Nolle Prosequi” is an unresol ved
judicial proceeding. It is not considered a formof restraint, and is not
necessarily a bar to enlistment. It is, however, considered a conviction for
enlistrment purposes and a waiver is required. Accordingly, an appropriate
level reviewis required prior to enlistnent to ensure that the court’s
finding of nolle prosequi was based on the nerits of the individual case and

not to facilitate enlistnment into the Arned Forces. |f court documents by
court authorities (i.e. Judge, DA, A D.A ) showing the "nolle prosequi” were
the result of insufficient evidence to convict or charge, then this will not

be viewed as a conviction.

7. Nolo Contendere. "Nolo Contendere"” is a plea nmade by a defendant in a
crimnal action equal to an admission of guilt. Wth this plea a defendant
is subject to punishment, but |eaves open the possibilities for denial of the
all eged facts in other proceedings. A waiver is required.
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8. Probation. The suspension of a sentence of an individual convicted but
not yet inprisoned for that conviction, on condition of continued good
behavi or and regul ar reporting to (under the supervision of) a probation

of ficer or other agent designated by the court. Regional |legal terns
synonynous to "probation” will be treated exactly as probation is used

t hroughout this Manual. Except for those circunstances described in

par agraph 3282. 11, page 3-117, applicants currently "on probation” are not
eligible for enlistment until the termof their probation is conpletely
fulfilled.

9. Restraint. "Restraint” includes suspension of a sentence (to include
uncondi ti onal suspended sentences), confinement or incarceration in any
institution, probation (to include unsupervised unconditional probation), or
parole. As an exception to the foregoing, unconditional suspended sentences
and unsupervi sed unconditi onal probation, which result from conviction of
offenses listed in paragraphs 1, 2 and 3 of table 3-14, page 3-133, are not
consi dered restraint.

10. Sealed Juvenile Records. Several states have provisions for "sealing
juvenile records” which serves to limt disclosures on the part of |aw
enforcenent officials and judicial authorities. |In spite of the |egal effect
of such action, the applicant nust reveal the record, and a noral waiver nust
be granted to authorize enlistnent in these cases.

11. Unconditional Suspended Sent ence and Unsupervi sed Unconditiona
Probati on. An unconditional suspended sentence and unsupervi sed
uncondi ti onal probation are considered a suspended sentence and probation
i mposed by a court, respectively, even though the court inposes no

condi tions:

a. Regarding an individual’s freedom of novenent, or
b. Requiring the paynent of dammges, or

c. Requiring periodic reporting by individuals to an officer of the
court (to include a probation officer), or

d. Involving supervision by an officer of the court (including a
probation officer) upon the individual

Applicants currently under these fornms of restraint are not eligible for
enlistrment until the termof the sentence or probation has been fulfilled.

As nentioned in paragraph 3282.9 on page 3-117, an exception exists. In
cases involving conviction of offenses listed in paragraphs 1, 2 and 3 of
table 3-14, enlistnent is authorized provided that the applicant is otherw se
wel | -qualified.
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12. Enlistnment As An Alternative To Prosecution. Applicants nmay not enli st
as an alternative to crimnal prosecution, indictnent, incarceration, parole,
probation, or other punitive sentence. They are ineligible for enlistnment
until the original assigned sentence would have been conpl et ed.

3283. VERIFICATION. Recruiters will verify each applicant’s noral
qualification for enlistnent through:

1. Questions asked in the initial screening process and MEPS intervi ews, and
2. Explanation of penalties for w thholding information, and

3. Use of the Drug Abuse Screening Form the SF 86 (National Agency
Questionnaire) and the DD Form 1966 for each applicant, and

4. Use of the DD Form 369 (Police Record Check) and the DD Form 370 (Request
for Reference), as required, and

5. Use of Table 3-14, page 3-133, and
6. Post-enlistnment interviews.

3284. DOCUMENTATI ON OF MORAL QUALI FI CATION. The applicant is the primary
source by which the recruiter gathers information on noral qualification for
enlistrment. The use of standardized forns may validate and clarify an
applicant’s statenment, or reveal further involvenent. Docunentation
revealing | esser involvenent, however, will not be used to contradict self-
adm tted informati on without clear evidence refuting the applicant’s

under st andi ng of events. Docunents used for verification are |isted bel ow
Addi tional procedures on use and processing of the forns are contained in
chapter 4 of this Manual.

1. _DD Form 369 (Police Record Check). This formfacilitates police record
checks when required by paragraph 3303.1b, of this Manual, and by the current
edi tion of MCO 1130. 65.

a. An original and one copy will be prepared for each | aw enforcenent
agency to be checked. Prepare the DD Form 369 as foll ows:

(1) Section |

Date the request is sent.

3-118



(2) Item1l1: Item1l. Full nane (last [all CAPS], first and
m ddl e), maiden, if any, Jr., Sr., etc., and all alias (AKA) nanes, if any.
Ensure conpl et eness.

(3) Iltem?2: Applicant’s sex.

(4) Item3: Fill inthe city, county and state where the
appl i cant was born

(5) Section IV: Fill in when the applicant was born
(6) Section V: Fill in the applicant’s ethnic group
(7) Section VI: Fill in the applicant’s social security
nunber .
(g Item7: Fill in the nane and address of the | aw

enf orcenent agency requested of the check

(h) Item8: Fill in the inclusive dates that the applicant
resided at the address |isted.

(i) Item9: Fill inrecruiter’s nane, rank, signature and
the recruiter’s title with recruiting station’s address (in the title sub-
bl ock).

(3) Section Il. After the Privacy Act brief, applicants
will sign their legal name in this block
(4) Section I11.
(a) Item1: Conpleted by |aw enforcenent agency. Fill in

the bl ock, based on details provided by applicant or character references, as
appropri ate.

(b) Item2: Conpleted by |aw enforcenent agency. Fill in
bl ock, based on details provided by applicant or character references, as
appropri ate.

(c) Item3: "Ml to" block: Ml the original formwth
a preaddressed envelope. File and maintain a copy with the applicant’s
signed authorization with the applicant’s case file. (Note: Ensure the DD
Form 369 response clearly identifies the court or juvenile agency conducting
the records check).

(d) Certification Block: Conpleted by | aw enforcenent

agency. Recruiters will certify the formonce conpleted, then type in the
date, their title and sign the form
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b. Do not nake entries or include fingerprints on the reverse of the
formunl ess required by a particul ar agency.

c. Police record checks conducted by other branches of the U S. Arned
Forces are acceptable for purposes of enlistnent into the Marine Corps.

2. DD Form 370 (Request for Reference). This formis used to obtain, or
confirm information to help determne an applicant’s eligibility for
enlistment. Recruiters will use the formin three instances:

a. Wen required by paragraph 3303. 1c on page 3-162 of this Manual
b. Wen considered appropriate in questionabl e cases.
c. \When directed.

3. SF 86 (National Agency Questionnaire (NAQ). This formis used to
initiate an entry-level (ENTNAC) or a "retention oriented" (NAC) agency
check. MEPS Liaison NCOs are responsi ble for ensuring that each applicant
conpletes the form Figure 3-9 on page 3-124 (MEPS ldentification Codes)
and Figure 3-10 on page 3-125 (Al pha-nuneric Address Codes for Block D and
Correspondence Addresses) are provided to assist in the preparation of the
form Detailed instructions are on the reverse of the form Additiona
gui dance is provided bel ow.

a. For "direct ship" enlistees/reenlistees and those in the DEP, or in
an awaiting | ADT status, for 44 days or less, forward results to the
comandi ng general of the appropriate recruit depot or to the individual’s
assi gned command.

b. For enlistees in the DEP, or in an awaiting | ADT status, for 45 days
or nore, forward results to the enlistee’s recruiting station of record.

c. Defense Investigative Service (DIS) Rejected SF 86 (NAQ wll be
corrected and resubmtted. For exanple, an agency may reject and return an
i ncompl et e NAQ because of an incorrect name or SSN error for exanple. Al
nanme or SSN changes nust acconpany this new NAQ or results froma subsequent
check may be invalidated through failure to match the applicant’s record.
The recipient of a rejected SF 86 will conplete a new formon the applicant

fromavail able records. |If neither information nor applicant are avail abl e,
then this rejected formw Il be forwarded to the appropriate recruit depot or
the individual’s assigned command for correction. The corrected formw |l be

resubmtted by recruiting stations as specified in paragraphs
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3284. 3a and 3284.3b above. Rejected SF 86 received by recruit depots will be
corrected and resubmitted to the DIS (see paragraph 4204.5). For a recruit
with less than 44 days renmaining in training, indicate the Marine's future
command for the return address. For a recruit with 45 days or nore renaining
intraining, the return address will be the recruit depot.

d. DS Forml1l. The DIS nmails this conputer-generated formthe recruit
depots and recruiting stations to report the results of a NAQ Al though not
prepared by the recruiting station, recruiters will use this formin
connection with their NAQ processing duties. Commuandi ng generals of recruit
depots and commandi ng officers of recruiting stations will ensure that this
formis reviewed to deternmine if it contains information that woul d have
disqualified the individual for enlistnment. Wiver or discharge nay be
necessary. The DIS Form 1l will be handl ed as foll ows:

(1) ILf the Recruiting Stations Receives the DIS Form 1

(a) The original DIS Form 1l will be included in the enlistee's
case file sent to the recruit depot or duty station, or

(b) Place the formin an envel ope narked "NAQ Results" and
forward to the appropriate comrand.

(2) Lf the Recruit Depot Receives the DIS Form1l fromthe DIS or a
Recruiting Station:

(a) The original DIS Form1l will be placed in the docunent side
of the service record book, or

(b) If the individual has conplete recruit training and has
departed for a duty station, place the formin an envel ope narked ' NAQ
Results" and forward to the appropriate conmand.

e. For NAQ submitted at | east 90 days prior, yet a report of NAQ
results (DIS Form 1) has not been received, tracer action will be initiated
by the recruiting station, the depot, or the individual’ s assigned command,
as appropriate. To acconplish this action, a photostatic copy of the
original NAQ request will be resubnitted to the DIS. This copy will be
stanmped "TRACER' and will have the appropriate return address annotated as
previously specified. For enlistees not yet assigned to active duty, the
"TRACER'" will be submtted via the MEPS Liaison NCO By ensuring that each
enlistee’s ARMS record reflects the NAQ subm ssion DATE AND THE DI S FORM 1
RECEI PT DATE, AN arns AD HOC exception report can be executed to nonitor
requi renents for tracer action
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4. DD Form 2280 (Arned Forces Fingerprint Card). This formis prepared in
conjunction with a NAQ processed for a NPS applicant (ENTNAC). Only an
original is necessary. The recruiter will ensure accuracy and conplete the
identification data as directed below. Finger-printing of the applicant wll
be acconpli shed by MEPS personnel

a. Name: Enter exactly as shown on DD Form 1966, bl ock 2.

b. Signature of Person Fingerprinted: Leave blank. The applicant nust
sign this block in the presence of MEPS personnel

c. Aliases: Enter any known ali ases.
d. Service: Enter "USMC' in capitals or large stanp

e. Date of Birth: Enter the year, nonth, and day of birth (DD Form
1966, bl ock 10).

f. Sex: Self-explanatory.

g. Race: Self-explanatory.

h. Height: Enter the applicant’s height in inches. This nust be
accurate and correspond with the SF 88.

i. Weight: Self-explanatory. This must be accurate and correspond with
t he SF 88.

j. Eyes: Enter the actual color of the applicant’s eyes. This nust be
accurate and correspond with the SF 88.

k. Hair: Enter the applicant’s hair color. This nust be accurate and
correspond with the SF 88.

I. Place of Birth: Enter the applicant’s correct place of birth (DD
Form 1966, bl ock 15).

m SSN. Enter the SSN (DD Form 1966, bl ock 1).

n. Al Oher Blocks: Conpleted by MEPS personnel

5. DD Form 258 (FBI Fingerprint Card). This formwll be prepared in
conjunction with a NAQ processed for a reenlistee (NAC). Recruiters wll
conplete all blocks in the infornmation portion of the form as required.

Only an original is necessary. This formis essentially the sane as DD Form
2280 and will be conmpleted in the sane manner described in paragraph 3284.4
above.
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6. MEPCOM Form 601-23 (Report of Additional Information). MEPS personne
prepare this formfor the recruiting service to report additional infornmation
required for enlistnent qualification. For exanple, an applicant discloses
addi tional information or indicates inproper recruiting procedures during the
MEPS interview, or the MEPS nedical officer discovers additional nedica
informati on affecting an applicant’s physical qualification. These reports
must be resolved prior to continued enlistnent processing. The commandi ng
officer of the recruiting station responds on the report to: (1) notify the
MEPS that the additionally disclosed infornati on has been considered, and (2)
provide instructions on further processing of the applicant.

3285. WAIVERS. Table 3-13, page 3-131, is provided for guidance in
processing noral waivers. Additional information on waivers is contained
in chapter 3, section 3.
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MEPS

Al bany, NY
Balti more, MD
Bost on, NA

Buf fal o, NY
New Yor k, NY
Harri sburg, PA

Phi | adel phi a, PA
Pi ttsburgh, PA
Portl and, ME
Springfield, MA
Syracuse, NY
Tanpa, FL
Atlanta, GA
Beckl ey, W
Charlotte, NC
Mam, FL

Ft. Jackson, SC
Jacksonville, FL
Knoxville, TN
Loui sville, KY
Mont gonery, AL
Nashville, TN
San Juan, PR
Ral ei gh, NC

Ri chnond, VA

Al buquer que, NM
Amarillo, TX
Dallas, TX
Denver, CO

El Paso, TX
Houst on, TX
Jackson, M
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MEPS | DENTI FI CATI ON_CODES

CODE
01
02
03
04
05
06

10
11
12
13
14
17
20
21
22
23
24
25
26
27
28
29
30
31
32
36
37
38
39
40
41
42

MVEPS

Kansas City, MO
Little Rock, AR
Menphis, TN
New Ol eans, LA
Gkl ahoma City, K
San Antonio, TX
Shreveport, LA

Lansing, M

Chi cago, IL

C evel and, OH
Col unbus, OH
Des Moines, IA
Detroit, M
Fargo, ND

I ndi anapolis, IN
M | waukee, W

M nneapolis, M
Omaha, NE

Sioux Falls, SD
St. Louis, MO
San Di ego, CA
Boi se, ID
Butte, MI
Sacranment o
Honol ul u, H

Los Angeles, CA
Gakl and, CA
Phoeni x, AZ
Portl and, OR

Salt Lake City, UT

Seattle, WA
Spokane, WA
Anchor age, AK

43
44
45
46
47
48
49
50
54
56
57
58
59
60
61
62
63
64
65
66
67
70
71
72
73
74
75
76
77
78
79
80
81

Figure 3-9.--NAQ Processi ng Codes.



ALPHA- NUMERI C ADDRESS CCDES AND CORRESPONDENCE ADDRESSES

Ma000

Mi001

Ma002

Ma003

Mi004

MA005

Ma007

Cormmandant of the Marine Corps (MVSB-20)

Headquarters, U. S. Marine Corps
2008 Elli ot Road
Quantico, VA 22134-5002

Commandi ng Gener al

(Attn: Pay/ID Section RAC)
Marine Corps Recruit Depot/
Eastern Recruiting Region
Parris Island, SC 29905-5001

Director

Recruit Adm n Center
Marine Corps Recruit Depot
San Di ego, CA 92140-5113

Marine Corps Recruiting Station
21 Avi ati on Road Room 105
Al bany, NY 12205-1141

Marine Corps Recruiting Station
605 Stewart Avenue
Garden City, NY 11530-4761

Marine Corps Recruiting Station

Room 205, Federal O fice Building

111 W Huron Street
Buf fal o, NY 14202-2391

Marine Corps Recruiting Station
105 East Street
Chi copee, MA 01020-1020

(RS Al bany)

(RS New Yor k)

(RS Buf fal 0)

(RS Springfield)

Figure 3-10.--NAQ Return Addresses and Codes.
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MA008 Marine Corps Recruiting Station (RS New Jersey)
Kohl Corporate Plaza
485A US Rt 1 South
Iselin, NJ 08830-3099

MA009 Marine Corps Recruiting Station (RS Port snout h)
Orchard Park, Suite A-9
875 Greenl and Road
Portsmouth, NH 03801-4123

MA011 Marine Corps Recruiting Station (RS Cincinnati)
15 Triangle Park Drive
Cncinnati, OH 45246-3411

MA013 Marine Corps Recruiting Station (RS Bal tinore)
6845 Deerpath Road
Baltimore, MD 21227-6221

MA014 Marine Corps Recruiting Station (RS Louisville)
Room 221, Federal O fice Building
600 Martin Luther King Jr. Place
Louisville, KY 40202-2269

MA015 Marine Corps Recruiting Station (RS Harrisburg)
Buil ding 54, Bay 5
Def ense Distribution Region, East
New Cunberl and, PA 17070-5006

MA016 Marine Corps Recruiting Station (RS d evel and)
7261 Engl e Road, Suite 110
M ddl eburg Hts, Chio 44130-3479

MA017 Marine Corps Recruiting Station (RS Pittsburgh)
W S. Moor head Federal Buil ding
Room 1512

1000 Li berty Avenue
Pi ttsburgh, PA 15222-4179

MA018 Marine Corps Recruiting Station (RS Ri chnond)
9210 Arboretum Par kway, Suite 220
R chnond, VA 23236-3472

Figure 3-10.--NAQ Return Addresses and Codes. --Conti nued.
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Mi019

Mi020

Mi021

Mi022

Mi023

mi024

Mi025

Mi026

m027

Marine Corps Recruiting Station
900 Pennsyl vani a Avenue

City Center West, Suite 980
Charl eston, W 25302-3595

Marine Corps Recruiting Station
2853 Fairl ane Drive

Building G Suite 64

Mont gonmery, AL 36116-1698

Marine Corps Recruiting Station
5886 South Senoran Bl vd.
Ol ando, FL 32822-4817

Marine Corps Recruiting Station

(RS

(RS

(RS

(RS

6855 Jinmy Carter Boul evard, Suite 2600

Norcross, GA 30071-1235

Marine Corps Recruiting Station
2519 Perinmeter Place Drive
Nashville, TN 37214-3681

Marine Corps Recruiting Station
5000 Falls of Neuse Rd.

Suite 404

Ral ei gh, NC 27609-5480

Marine Corps Recruiting Station
505 Marquette Avenue, N.W Room 800
Al buquerque, NM 87102-2160

Marine Corps Recruiting Station
207 S Houston Street, Suite 146
Dal |l as, TX 75202-4703

Marine Corps Recruiting Station
Room 240, U.S. Custom House

701 San Jacinto Street

Houston, TX 77002-3622

Figure 3-10.--NAQ Return Addresses and Codes.

(RS

(RS

(RS

(RS

(RS

Charl est on)

Mont gonery)

Ol ando)

At | ant a)

Nashvil | e)

Ral ei gh)

Al buquer que)

Dal | as)

Houst on)

--Conti nued.
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Mi028

Ma030

Mi031

Mi032

Mi033

Mi034

MA035

MA036

Ma037

3-128

Marine Corps Recruiting Station
100 S Main Street, Suite 501
Little Rock, AR 72201-2603

Marine Corps Recruiting Station
Naval Support Act 602-2-C

4400 Dauphi ne Street

New Ol eans, LA 70146- 0800

Marine Corps Recruiting Station
5924 N.W 2nd ST., Suite 1000
Okl ahoma City, OK 73127-0000

Marine Corps Recruiting Station
615 E. Houston Street

P. 0. Box 1917

San Antonio, TX 78297-1917

Marine Corps Recruiting Station
1700 South Wl f Road
Des Plaines, IL 60018

Marine Corps Recruiting Station
Suite 500

1600 Sherman Street

Denver, CO 80203-1609

Marine Corps Recruiting Station
Gaknmoor North Suite 209

4725 Merl e Hay Road

Des Mbines, |owa 50322-1983

Marine Corps Recruiting Station
Suite 202

565 E Larned Street

Detroit, M 48226-2396

Marine Corps Recruiting Station
9152 Kent Avenue

Suite C 200

I ndi anapolis, IN 46216-2036

(RS Li

(RS

(RS

(RS

(RS

(RS

(RS

(RS

(RS

ttl e Rock)

New O | eans)

Ckl ahoma City)

San Ant oni 0)

Chi cago)

Denver)

Des Mi nes)

Detroit)

I ndi anapol i s)

Figure 3-10.--NAQ Return Addresses and Codes- - Conti nued.



Mi038

Ma039

Mi040

Mi041

Mi043

MA044

Mi045

Mi046

Marine Corps Recruiting Station
10302 NWPrairie View Rd.
Kansas City, MO 64153-1350

Marine Crops Recruiting Station
6545 Mercantil e Wy

Suite 12

Lansing, M 48911

Marine Corps Recruiting Station
212 Third Avenue, South

Room 159

M nneapolis, MN 55401

Marine Corps Recruiting Station
Henry S. Reuss Federal Buil ding

310 W Wsconsin Avenue, Suite 480

M | waukee, W 53203-2216

Marine Corps Recruiting Station
Suite 10311

1222 Spruce Street

St. Louis, MO 63103-2817

Marine Corps Recruiting Station
Federal Center Building 2E

620 Central Avenue

Al anmeda, CA 94501- 3406

Marine Corps Recruiting Station
Suite 2061

5061 South Rodeo Road

Los Angel es, CA 90016-4794

Marine Corps Recruiting Station
215 N. 7th Street

Suite 101

Phoeni x, AZ 85034-1058

(RS

(RS

(RS

(RS

(RS

(RS

(RS

(RS

Kansas City)

Lansi ng)

Twin Cties)

M | waukee)

St. Louis)

San Franci sco)

Los Angel es)

Phoeni x)

Figure 3-10.--NAQ Return Addresses and Codes. --Conti nued.
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Ma047

Mi048

Mi049

Ma050

Mi051

Mi052

MA053

Mi054

3-130

Marine Corps Recruiting Station (RS
Suite 519, Federal Ofice Building

1220 S. W 3d Avenue

Portl and, OR 97204-2887

Marine Corps Recruiting Station (RS
3870 Rosin Ct.

Suite 110

Sacranmento, CA 95834-1633

Marine Corps Recruiting Station (RS
4735 East Margi nal WAy South

Federal Center South

Seattle, WA 98134-2379

Marine Corps Recruiting Station (RS
Suite 212

2221 Camino Del Ri o South

San Di ego, CA 92101-2984

Marine Corps Recruiting Station (RS
8011 Phillips H ghway, Suite 4
Jacksonville, FL 32256

Marine Corps Recruiting Station (RS
2302 Martin Street

Suite 400

Irvine, CA 92612-1449

Marine Corps Recruiting Station (RS
7820 Peters Road

Building E, Suite 109

Pl antation, FL 33324-4006

Marine Corps Recruiting Station (RS
9600 Two Notch Road

Suite 17

Col umbi a, SC 29223-4378

Port | and)

Sacr anent o)

Seattle)

San Di ego)

Jacksonvi l | e)

Orange County)

Fort Lauderdal e)

Col urbi a)

Figure 3-10.--NAQ Return Addresses and Codes. --Conti nued.



TABLE 3-13

APPLI CANTS W TH MORAL DI SQUALI FI CATI ONS

A B
R I f applicant has a conviction, . Then the approva
U. adverse adjudication, or has served: authority is:
L: or been credited a term of . (note 6 - 8)
E: incarceration for: (notes 1-5)
1: Up to four mnor traffic offenses; : No waiver required

one serious traffic offense; or
three Class 1 mnor non-traffic;or
one Class 2 mnor non-traffic

of fense

2: Five or nore mnor traffic; two or : CO Recruiting Station
nmore serious traffic; four or nore :
Class 1 minor non-traffic; and :
two to five Class 2 mnor non-traf-:
fic offenses; and up to two serious:
of fenses (Except possession of marijuana/steroids)

3: Six to nine Class 2 mnor non-traf-: CO Marine Corps District
. fic offenses; and/or three to five
serious offenses; (individuals with
ten or nore Class 2 mnor non-traf-:
fic offenses;or 6 or nore serious
of fenses are ineligible)

4: One felony offense . CG Recruiting Region
NOTE 1. See Table 3-14 for the uniformguide Iist for typical offenses.

NOTE 2. If the conviction/adverse adjudication is not listed in the uniform
guide list for typical offenses then federal, state, or local |laws apply for
enl i st ment purposes.

NOTE 3. See Table 3-16 for non-wai verabl e categories and required waiting
time for cases involving felonies, confinenent, probation, parole, and
suspended sentences. Applicants with 6 or nore serious offenses OR
applicants with 1 felony and 4 or nore serious offenses are ineligible for
enlistnment.

NOTE 4. Applicants who are currently incarcerated, on parole, serving a
suspended sentence, or on probation, are not eligible for enlistnent unti
the sentence has been conpleted. As an exception to the foregoing, an
uncondi ti onal suspended sentence or unsupervised unconditional probation
which results from conviction of offenses listed in paragraphs 1, 2 and 3 of



tabl e 3-14, are not considered restraint. Neither is a suspended sentence or
revoked driver’s license considered restraint. 1In these limted cases,
applicants are eligible for enlistnent provided they are otherw se well -
qualified.

NOTE 5. Cases involving nore than one class of offense will be forwarded to
the appropriate conmand aut horized to grant noral waivers for the
classification of the nost serious offense.

NOTE 6. Requests for waiver consideration should be submtted only when
highly favorable traits or mtigating circunstances outweigh the reason for
disqualification. Wiver requests should not be submtted unless enlistnent
of the applicant is clearly in the best interest of the Marine Corps. In
this regard, each decision level (i.e., Recruiter, NCOC, Recruiting Station
Commandi ng Officer, District Commanding Oficer, and CG Region) has the
authority to di sapprove the enlistnent of an applicant w thout forwarding the
case to the next higher |evel of command for resol ution

NOTE 7. In any case in which the original waiver involved exception to
policy and/or felony waivers, the request for addendum wai vers nust go back
to original approving authority. Requests for other addendum waivers wll be

forwarded to the |level appropriate for the | evel of the new previously
undi scl osed of f ense.

NOTE 8. Prior Service Marines. Ofenses conmmitted prior to and/or during
previous enlistnent(s) or periods of EAD in the USMC that did not result in
di scharge, do not require a waiver or police record checks. Convictions
previ ously unreveal ed or occurring subsequent to the |ast period of active
service require a waiver by the CG MCRC

3-132



TABLE 3-14

UNI FORM GUI DE LI ST FOR TYPI CAL OFFENSES

I TEM THE BELOW LI STS ARE GUI DES ( SEE NOTES)

1. Mnor Traffic Ofenses

Bl ocking or retarding traffic.

Carel ess driving.

Crossing yellow line, driving |left of center

Di sobeying traffic lights, signs, or signals.

Driving on shoul der.

Driving uninsured vehicle.

Driving with bl ocked vision.

Driving with expired plates or w thout plates.

Driving without |icense in possession.

Driving without registration or with i nproper registration.

Driving wong way on one-way street.

Failure to have vehicle under control

Failure to keep to right or in |ane.

Failure to signal

Failure to stop for or yield to pedestrian.

Failure to yield right-of-way.

Faul ty equi prent (defective exhaust, horn, lights, mrror, nuffler, signa
device, steering device, tail pipe, windshield wipers, and so forth).

Fol l owi ng too cl osely.

| mproper backing: backing into intersection or highway; backing on
expressway; backing over crosswal k.

| mproper bl owi ng of horn

| mproper parking: restricted area, fire hydrant, doubl e parking, (excluding
overtime parking).

| mproper passing: Passing on right; in no-passing zone; inproper |ane
change; passing stopped school bus with flashing |ights; pedestrian in
crosswal k.

| mproper turn

Invalid or unofficial inspection sticker; failure to display inspection
sticker.

Leaving key in ignition.

Li cense pl ates inproperly displayed or not displayed.

Operating overl oaded vehicle.

Raci ng, drag racing, contest for speed.

Speedi ng.
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TABLE 3-14

UNI FORM GUI DE LI ST FOR TYPI CAL OFFENSES

I TEM THE BELOW LI STS ARE GUI DES ( SEE NOTES) . - - CONTI NUED

1. Mnor Traffic Ofenses-- CONTI NUED

Spi nni ng wheel s, i nproper start.
Zi gzaggi ng or weaving in traffic.

NOTE: Consider offenses of simlar nature and traffic offenses treated as
m nor by local | aw enforcenent agencies as mnor traffic offenses.

2. Serious Traffic Ofenses

Driving with suspended or revoked |license or w thout |icense.
Failure to conply with officer’s directions.
Reckl ess driving (Fines $200 or |ess).

3. Cass 1 Mnor Non-Traffic Ofenses

Curfew viol ati on.

Di sturbing the peace.

Drinking liquor or alcoholic beverages on train, plane, or other conveyance.

Drinking in public (non-disorderly)

Dumpi ng refuse near highway, littering

Li quor or al coholic beverages: unlawful possession, consunption in public
pl ace, or open contai ner

Loi tering.

M schi ef (painting water towers, graffiti, throw ng water-balloons).

Pur chase, possession, or consunption of alcoholic beverages by m nor
(under age dri nking).

Trespass on property (non crimnal).

Viol ation of fireworks |aw.

Violation of fish and ganme | aws.

4., Cdass 2 Mnor Non-Traffic O fenses

Abusi ve | anguage under circunstances to provoke breach of peace.

Altered identification (driver’s license, birth certificate, and so forth),
when intent is to purchase al coholic beverages.

Committing or creating nuisance.

Damagi ng road signs.

Di sorderly conduct: <creating disturbance, boisterous conduct.
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TABLE 3-14

UNI FORM GUI DE LI ST FOR TYPI CAL OFFENSES

I TEM THE BELOW LI STS ARE GUI DES ( SEE NOTES) . - - CONTI NUED

4. Cdass 2 Mnor Non-Traffic O f enses-- CONTI NUED.

Failure to appear, failure to conply with a judgnent, failure to answer (or
di sobeyi ng) a summns, or failure to pay a fine.

Fighting, participating in a braw .

Illegal betting or ganbling: operating illegal handbook, raffle, lottery,
punch board, watching cockfight.

Juvenil e non-crimnal msconduct: beyond parental control, incorrigible,
runaway, truant, or wayward.

Possessi on of indecent publications or pictures (other than child pornography
of f enses) .

Theft, shoplifting (value $100 or less): only if conmtted under 16 years of
age.

Unl awf ul assenbly.

Vagr ancy.

Vandalism injuring or defacing public property or property of another
shooting out street lights; or simlar offenses where damage is assessed at
$200 or |ess.

NOTE: Consider offenses of a simlar nature as mnor non-traffic offenses.
In doubtful cases, apply the follow ng rule:

I f the maxi num confinenent under state or local lawis 6-nmonths, or |ess,
treat the offense as a Cass 2 nmnor non-traffic offense.

5. Serious Ofenses.

Adul tery.

Assault consumrated by battery.

Carrying conceal ed weapon; possession of brass knuckl es.

Check, worthless, making or uttering, with intent to defraud or deceive ($500
or |ess).

Chi | d pornography offenses.

Conspiring to comrt m sdeneanor.

Contenpt of court (includes non-paynment of child support or alinony required
by court order).
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TABLE 3-14

UNI FORM GUI DE LI ST FOR TYPI CAL OFFENSES

I TEM THE BELOW LI STS ARE GUI DES ( SEE NOTES) . - - CONTI NUED

5. Serious Ofenses-- CONTI NUED

Contributing to delinguency of mnor (includes purchase of alcoholic
bever ages).

Crimnal trespass

Desecrati on of grave.

Di scharging firearmthrough carel essness or within rmunicipal limts.
Driving while drunk, inpaired, intoxicated, or under the influence of alcoho
or drugs.

Drunk and disorderly and rel ated of f enses.

Failure to stop and render aid after accident.

Forni cati on

I ndecent exposure.

I ndecent, insulting, or obscene |anguage comuni cated directly or by
t el ephone.

Killing domestic animal.

Leavi ng scene of accident (hit and run) involving no personal injury and
property damage i s under $500.

Li quor or al coholic: unlawful manufacture or sale.

Looti ng.

Mal i cious/crimnal mschief: throwi ng rocks on highway, throwi ng mssiles at
athletic contests, or throwi ng objects at vehicle.

Negl i gent homi ci de.

Petty | arceny; enbezzlenent (value $500 or |ess).

Possessi on of marijuana under 30 grans or steroids (requires District waiver)

Prostitution/Solicitation.

Reckl ess driving (when fine assessed is $201 or nore).

Removi ng property under lien

Removi ng property from public grounds.

Resi sting arrest, fleeing and el udi ng.

Selling, leasing, or transferring weapons to m nor or unauthorized
i ndi vi dual

Sl ander .

Shooting from hi ghway or on public road.

Stol en property, knowi ngly receiving (value $500 or |ess).

Theft, shoplifting (value $500 or less). (If under age 16 and value is $100
or less, treat as class 2 ninor non-traffic offense).

Unl awful carrying of firearns; carrying concealed firearm

Unl awful entry.
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TABLE 3-14

UNI FORM GUI DE LI ST FOR TYPI CAL OFFENSES.

I TEM THE BELOW LI STS ARE GUI DES ( SEE NOTES) . - - CONTI NUED

5. Serious Ofenses--CONTI NUED

Use of tel ephone to abuse, annoy, harass, threaten, or tornment another
Vandalism injuring or defacing public property or property of another
shooting out street lights; or simlar offenses where damage i s assessed at
over $200.

WIlIlfully discharging firearmso as to endanger |ife; shooting in a public
pl ace.

Wongful appropriation of notor vehicle; joyriding; driving notor vehicle
wi t hout owner’s consent (if intent is to permanently deprive owner of
vehicle, consider as grand | arceny under felony offenses bel ow).

NOTE: Consi der offenses of conparabl e seriousness as serious offenses. In
doubtful cases, apply the follow ng rule:

I f the maxi mum confinement under state or |ocal |aw exceeds 6-nonths or
is equal to or less than 1l-year, treat offense as a serious offense.

6. Felony Ofense.

Aggravated assault; w th dangerous weapon; assault intentionally inflicting
great bodily harm assault with intent to conmt felony.

Assault and battery on | aw enforcenent officer or child under 16 years of
age.

Ar son.

Attenpt to commt felony.

Breaki ng and entering (all types).

Bri bery.

Bi gamny.

Bur gl ary.

Carnal know edge of child under 16

Check, worthless, making or uttering, with intent to defraud or deceive ($501
or nore)

Conspiring to commt felony.

Crimnal |ibel.
Draft evasion.
Ext orti on.
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TABLE 3-14

UNI FORM GUI DE LI ST FOR TYPI CAL OFFENSES

I TEM THE BELOW LI STS ARE GUI DES ( SEE NOTES) . - - CONTI NUED

6. Felony O fense-- CONTI NUED.

Forgery; knowi ngly uttering or passing forged instrunent (except for altered
identification for purchase of al coholic beverages).

Grand | arceny; enbezzl enent (val ue $501 or nore).

Housebr eaki ng.

Illegal drugs (See table 3-16 for determination of eligibility).

| npersonating a police officer, civil official, mlitary officer

I ndecent acts or liberties with child under 16, nol estation

I ndecent assault.

Ki dnappi ng, abducti on.

Leavi ng scene of accident (hit and run) involving personal injury and/or
property damage is over $500.

Mail matter: abstracting, destroying, obstructing, opening, secreting,
stealing, or taking.

Mai |, depositing obscene or indecent matter

Mai m ng; disfiguring.

Mansl| aught er .

Mur der .

Cbstructing justice.

Panderi ng.

Perjury.

Public record; altering, concealing, destroying, mutilating, obliterating,
or renoving.

Rape.

Ri ot

Robbery

Sedition; soliciting to conmt sedition

Sodony.

Stol en property, know ngly receiving (val ue over $500).

Theft, shoplifting (val ue over $500).

NOTE: Consider offenses of conparable seriousness as a felony. |In doubtfu

cases, apply the follow ng rule:

I f maxi mum confinenment under state or local |aw exceeds 1l-year, treat the
of fense as a fel ony.

3-138



CHAPTER 3
QUALI FI CATI ONS FOR ENLI STMENT
SECTI ON 2: ENLI STMENT CRI TERI A
PART I: PRI OR SERVI CE
3290. PURPOSE. The purpose of prior service restrictions is the maintenance
of good order and discipline in the Marine Corps and the assurance that al

Marines are trained and conpetent in their grade and occupati onal assi gnment.

3291. CRITERIA. For the purposes of this Manual, the term"prior service"
i ncl udes:

a. Those individuals who have successfully conpleted the recruit/basic
trai ning sponsored by their fornmer service, or

b. Those individuals who have failed to conplete recruit/basic training,
and who have been given a DD Form 214 and assigned a reenlistnent code, or

c. Those individuals who have fulfilled their mlitary service
obligation within a reserve conponent.

1. Menbers of the Arned Forces

a. No nenber of the Armed Forces serving as a Regular in one branch of
the Arnmed Forces shall be enlisted, either as a Regular or as a Reserve, in
anot her branch of the Armed Forces.

b. No nenber of a Reserve conponent of any branch of the Arnmed Forces
shall, while serving on EAD or active duty for training status, be enlisted
i n another branch of the Armed Forces.

2. Prior Service Mirines.

a. Al requests for prior service reenlistnments will be submitted to
t he CG MCRC.

b. Marine officers and fornmer Marine officers, both Regular and Reserve,
applying to enlist, will be processed per MCO 1130.63

c. Menbers of the SMCR (mandatory or obligor participants) who desire
enlistrment in the Regular Marine Corps will be processed per MCO 1130. 58.
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d. Reserve staff NCO s serving in the SMCR or on EAD, applying for
enlistrment/reenlistment, will be processed per this Manual and MCO 1130. 63.
Al other fornmer enlisted Marines applying for reenlistnment in the Marine
Corps will be processed per MCO 1130. 58.

e. Wiiver requests for prior service Marines will be subnmtted per
chapter 3, section 3, and MCO 1130. 58.

f. Personnel who were separated fromthe Marine Corps because they did
not successfully conplete recruit training require CG Region waiver and w ||
not normally be considered for enlistnment prior to 2 years after the date of
separation. |In such cases, a prior service waiver nmust be subnitted per the
i nstructions contained in chapter 3, section 3, of this Manual. This
category of accession is considered as an enlistnent, not a reenlistnment.

The applicant is processed as an initial accession, and nust neet initia
procurenent criteria, however, no individual will be processed for enlistnent
whose prior separation fromrecruit training was due to psychiatric or
psychol ogi cal counseling and/or hospitalization

g. Applicants who received an entry-level separation fromrecruit
training (any service) for nedical reasons require BUMED revi ew and MCRC
approval .

h. Prior service Marines who are reappointed to the grade of sergeant or
above under the provisions MCO 1100. 77 and MCO 1130.63 will be apprised of
the provisions contained in MCO P1400. 32 regarding eligibility to conpete for
pronoti on based on prior satisfactory service

i. Marine Corps and SMCR personnel whose nanes have been placed on the
Tenporary Disability Retired List (TDRL) and who are subsequently found to be
physically qualified to performthe duties of their grade, may be reenlisted
at their request, provided they are otherw se qualified.

(1) These individuals are notified of their renoval fromthe TDRL by
a letter fromthe CMC (MVBR). The letter will serve as verification of the
fact that the individual has been rempoved fromthe TDRL.

(2) Reenlistnment will be per the provisions of the letter and MCO
1130.58. Subnit a routine reenlistnment request to the CG MCRC. A nedica
wai ver is not required if the applicant neets nedical standards by virtue
of a MEPS nedi cal exam nation
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(3) Personnel whose nanes are renoved fromthe TDRL and are
di scharged with severance pay are not eligible wi thout an appropriate waiver
fromthe CG MCRC.

j. Prior service enlistnments into the SMCR are processed per MCO
P1040R. 35 by the Reserve recruiting force. Questions about this category
shoul d be referred to the I ocal Marine Corps Reserve prior service recruiter
or to the Marine Corps Reserve Support Comrand ( MCRSC), 15303 Andrews Road
Kansas City, M. 64147.

3. Prior Service (OGher Service) Applicants.

a. Applicants for enlistment with prior service in a branch of the Arned
Forces other than the Marine Corps will be processed per the instructions
contained herein. Initial accession standards apply.

b. Prior service (other service) applicants are considered to be new
accessions to the Marine Corps. They nust nornmally neet initial enlistnent
criteria and attend recruit training. Their accession is considered to be an

"enlistnent,"” not a "reenlistment.” These individuals will also be screened
to determine if they qualify for enlistnent into the Marine Corps under the
provi sions of MCO 1130.55. In such cases, these applicants nust neet

retenti on hei ght and wei ght standards.

c. Prior service (other service) applicants with an interservice
reenlistment code other than "1" will not be enlisted w thout prior approva
of the CG Region.

d. National Guard applicants who receive "N A" instead of a reenlistnent
code on their DD 214/DD 215 and possess DD Form 368 do not require a waiver.

e. Applicants with an interservice reenlistnment code of "1" that
require a waiver for other factors (e.g., dependents, noral, nedical, etc.)
will be forwarded to the appropriate waiver authority for decision. |In cases
where a DD Form 214 is required and not available, refer to paragraph 3292 of
this Manual .

f. Applicants released as E-1 or as E-2 will not be enlisted w thout
prior approval of the CG Region. This does not apply to E-1/E-2 reservists
or nenbers of the National Guard whose only active duty was | ADT and who have
| ess than 2-years of service with their Reserve unit and are actually
attending drills (see paragraph 3291.5).

g. An applicant who is currently a nenber of a Regul ar or Reserve
establishnent of the Armed Forces, including the Nationa
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CGuard, nay not be enlisted into the DEP. Forner nenbers nay be enlisted in
the DEP if specific conditions are net.

h. Oficers and former officers of other services, applying to enlist,
wi Il be processed per MCO 1130. 63.

i. Prior service (other service) enlistnents into the SMCR are processed
per MCO P1040R 35 by the Reserve recruiting force. Questions about this
category should be referred to the local Mrine Corps Reserve prior service
recruiter or to the Marine Corps Reserve Support Comrand (RD-4), 15303
Andrews Rd. Kansas City, MO 64147; tel ephone toll-free (800) 255-5082

j. Personnel who were separated fromtheir respective service because
they did not successfully conplete the prescribed course of Entry Leve
Training (i.e., boot canp) will not nornally be considered for enlistnment in
the Marine Corps prior to 2 years after the date of separation and will not
be enlisted without prior approval of the Region

4. Marine Reservists.

a. Menbers of the SMCR (Mandatory or Cbligor Participants). Menbers of
the SMCR (mandatory partici pants), conponent codes K4, K8, K9, and B5,
serving the active Reserve portion of their initial 8-year mlitary service
obligation, who have returned to their unit after conpletion of | ADT and
desire to enlist in the Regul ar conponent of the Marine Corps, wll be
processed as foll ows:

(1) These individuals will submt a request for enlistnent to the
MCRC i n accordance with MCO 1130.58. These requests will be reviewed on a
case- by-case basis based on the needs of the Marine Corps.

(2) These individuals will be processed as if they were new
accessions. They nust neet initial procurenent criteria, except for height
and wei ght which will be in accordance with Marine Corps retention standards,
and they nust be processed by the Recruiting Service. |If a waiver for
dependents was required to enlist in the SMCR, a waiver will again be
necessary. Because these individuals have conpleted recruit training,
wai vers that would normally require consideration of the comrandi ng general s
of the recruiting regions will be forwarded to the CG MCRC

(3) These applicants are not considered to be reenlistnents and are
not eligible for a 2-year (reenlistnment) termof enlistnment. They nust
enlist for 3 or 4 years. In the cases of individuals enlisting with an
aviation MOS, a 4-year enlistnment is required. Enlistrment in the DEP is
not authori zed.
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(4) These applicants are not counted towards non-prior service or
prior service (broken and continuous reenlistnment) Regul ar accession
requi renents. They are "RTNR" enlistnments and will be reflected
appropriately on the NAVMC 5022. (NOTE: The enlistnment of nmenbers of the
SMCR who have conpl eted the active Reserve portion of their initial 8-year
obligation will count towards prior service Regular accession requirenents.)

(5) These applicants are not to be enlisted without prior clearance
fromtheir Reserve unit. C earance nust be obtained with DD Form 368
(Request for Discharges or Cl earance from Reserve Conponents). This formis
used to request clearance froma Reserve unit or a National Guard unit or to
verify that an active nmenber of a Reserve conponent of any branch of the
Arnmed Forces, is not in receipt of orders to EAD within the next 60 days,
excl usive of 15 days active duty for training. Use of this formis mandatory
for nmenbers of any Reserve conponent. MEPS will not enlist an applicant who
currently is an active Reservist unless a DD Form 368 authorizing said
enlistrment is included in the applicant’s package. See Table 3-15, page
3-151, for information regarding the use of DD Form 368.

(6) Duty station assignnments for these applicants will be requested
i n accordance with MCO 1130. 58D

(7) Grade appointnments will be in accordance with MCO 1100. 77

(8) Mandatory participants serving on extended active duty will be
processed | AWthe current edition of MCO 1001. 3.

b. Menbers of the SMCR (Non-nmandatory [or Non-Cbligor] Participants).
Staff NCO s and officers of the SMCR will be processed in accordance with
MCO 1130.63. Sergeants and bel ow in SMCR who have conpleted their initia
8-year military service obligation will be processed in accordance wth
MCO 1130. 58.

5. OGher Service Reserves.

a. Selected reservists of a conponent of the Armed Forces, other than
the SMCR, will not be accepted for enlistnent within the 60-day period
i medi ately preceding the effective date of orders to extended active duty
or to active duty for training other than to the annual 14-day tour

b. Reservists of any branch of the Arned Forces, including the Nationa
Guard, shall not be accepted for enlistnment in the Regular Marine Corps unti
clearance is obtained fromthe commandi ng of ficer of the unit concerned.
Requests for clearance will be submitted on the DD Form 368 (Request for
Di scharge or C earance from Reserve conponent).
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c. Because an individual cannot serve in the reserve conmponent/|RR
component of two services sinultaneously, applicants currently serving in the
reserve component/ | RR conponent of another service will not be enlisted into
the DEP. They will be enlisted and accessed (shipped) on the sane day.

6. Menbers of the Individual Ready Reserve (IRR). A nenber of the IRR of
any conponent of the Armed Forces (non-mandatory partici pant nay be enlisted
into the Regular Marine Corps without prior clearance or discharge from such
Reserve component. Menbers of the IRR will be processed in accordance with
the procedures outlined in preceding paragraphs according to their prior
Regul ar and/or Reserve nilitary service.

7. Enlistnent or Reenlistnent of Oficer Program Participants. Applicants
who served under an enlistment contract to participate in a conm ssioning
program wi || subsequently be processed as prior service applicants if they
desire to enlist or reenlist. Requests nust be submtted to the CG MCRC for
approval. G ade appointnents will be per table 4-2, page 4-43. Recruit
training is not required for applicants who previously conpleted Marine Corps
recruit training, the "Senior: or : Conbined: Course of the Marine Corps

Pl at oon Leaders Course (PLC), Oficer Candidate Course (OCS), or the NROIC
"Bul | dog" Course.

8. Special Procedures for the Involuntary Enlistnent of Disenrolled or Drop
Om Request Naval Reserve O ficer Training Corps (NROTC) Marine-Qption

M dshi pnen.

a. Regulations governing the NROTC Programrequire that nenbers enli st
in the Individual Ready Reserve (IRR) of the U S. Marine Corps or U S. Navy,
dependi ng upon whi ch branch of the service will commission them The
regul ations further state that m dshi pnen who are disenrolled after begi nning
there junior year of college are liable to serve a termof active enlisted
service. The Secretary of the Navy will decide in each case whether the
di senroll ed mdshipman will be called to active duty and the | ength of active
duty to be served.

b. Although each disenrolled mdshipman will have a valid enlistnent
contract, no other enlistment processing for recruit training will have taken
pl ace. The followi ng procedures will be utilized to bring a disenrolled
m dshi pman to active duty:

(1) The CG MCRC (ON) will notify the m dshi pman and the m dshi pman’s
commandi ng of ficer of the decision of the Secretary of the Navy.

(2) The CG MCRC (ON) will notify the Commandi ng General, Marine
Cor ps Reserve Support Conmmand (MCRSC), of the decision of
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the Secretary of the Navy and will request that orders be issued activating
the disenrolled mdshipman within 30 days. The orders issued by MCRSC wi | |
direct the disenrolled mdshipnan to report to the nearest Marine Corps
recruiting substation for processing under non-prior service criteria, per
standard enlistment procedures, through the cognizant MEPS. Notification
from MCRSC wil| include appropriation data fromthe hone of record of the
di senrol l ed m dshi pman to the processing recruiting substation and then to
the cogni zant MEPS. Appropriation data necessary to transport the

di senrol l ed m dshi pman fromthe MEPS to the appropriate recruit depot will
be provided by the MEPS foll owing normal procedures for new recruits. The
ENLI STMENT CONTRACT OF THE DI SENROLLED M DSHI PMAN W LL BE PROVI DED TO MCRSC
BY THE CG MCRC (ON).

(3) A copy of the former mdshi pnman’s NROTC enlistnment contract wll
be forwarded fromthe CG MCRC (ON) to the respective recruiting station to be
included in the final enlistnment packet.

(4) Processing at the MEPS will be the sanme as that required for al
ot her non-prior service applicants. However, the results of the ASVAB test
will be used only for potential assignment qualifications, not for enlistnent
qualification. Former mdshipnen will be shipped as "open" contracts.

Di senrol | ed m dshi pnen ordered to 2 years involuntary active duty are
creditable for contract and regular NPS m ssion. Source of entry code for
these accessions will be "blank, blank, 7, A" |If a disenrolled m dshipnan
is found unqualified by the MEPS, the CG MCRC (ON) will be notified by the
comandi ng of ficer of the processing recruiting station

(5) In the event the fornmer mdshi pman desires enlistnent into the
Regul ar Marine Corps, the period of enlistnent nust be for a m ni mum of 3
years. Mental testing will still be required, but this tine the results can
be used to obtain an enlistnment option/bonus. Should the forner m dshi pman
be found fully qualified for regular enlistrment, notification of this action
must be given to MCRSC and to the CG MCRC (ON).

(6) Fornmer mdshipnen are eligible for pronotion to "Contract" PFC
per table 4-2, page 4-43.

(7) If a disenrolled mdshipnan is found norally, nmentally, or
physi cal ly unqualified upon arrival at a recruit depot or during recruit
training, the CG MCRC (RE and ON) will be notified by the conmandi ng genera
of the respective recruit depot. Discharge authority is retained by the CG
MCRC (ON). Every effort should be taken to ensure that a disenrolled
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m dshi pman conpl etes recruit training and the assigned period of obligated
servi ce.

3292. VERIFICATION. The primary docunent used to verify prior active
service is the DD Form 214 (with DD Form 215, if applicable). The DD Form 368
and NGB 22 will also be used in the case of reservists and National Guard
menbers, respectively, when appropriate.

1. Verification of Prior Service.

a. DD Form 214/215 will continue to be used to verify other
i nformati on necessary to process prior service applicants for enlistment or
reenlistment. In the case of former reservists, a copy of their discharge
certificate is also required

b. There is a mandatory entry concerni ng previous settlenent(s) of
unused | eave required to be made in the remarks section of the DD Form 1966
for all applicants with prior service.

c. Recruiting stations will verify the interservice reenlistnent
eligibility code of each prior service applicant. The interservice
separation and reenlistrment eligibility codes are set forth in figure 3-11
page 3-156.

2. Interservice Separation and Reenlistnent Eligibility Verification

a. Recruiting stations will call directly to the Defense Manpower Data
Center (DVDC), Monterey, California, to determine enlistnment eligibility for
all prior service applicants. The DVDC has a reenlistnment eligibility file
on all prior service personnel for each branch of the Arnmed Forces.

b. Personnel below the recruiting station level are not authorized to
cal | DVDC.

c. Eligible users may query DVDC by phoni ng 1-800-538-5916 between
0700- 1800 daily, Pacific Time. The person calling nust furnish nane,
organi zation, access code (published in separate correspondence by the CG
MCRC (RP)), and the last four digits of their SSN. The DVDC operator wll
verify the user’s access code and require for each prior service applicant
for which information is requested: the applicant’s SSN, nane, date of
separation, and service.
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d. The response to inquires will be the interservice reenlistnent
eligibility code and the interservice separation code for the applicant in
question (see figure 3-11, page 3-155). |If an inquiry produces a "not in
the file " response for a particular prior service applicant, the recruiter
concerned will be instructed to advise the applicant to contact the
appropriate service records center, in witing, for reenlistnment code
i nformati on. Addresses for each service's records center foll ows:

(1) If the prior service applicant has no Reserve comit nment
remai ning in the service fromwhich separated, the individual may wite
the following activity to obtain copies of separation docunents:

Addr ess: National Personnel Records Center
MIlitary Personnel Records
9700 Page Boul evard
St. Louis, MO 63132

(2) If the prior service applicant has a Reserve conmit nent
remai ning, the individual may wite to the appropriate Reserve Personnel
Center |listed below to obtain copies of separation docunents:

USMCR Commandi ng Gener al
Mari ne Corps Reserve Support Conmand
15303 Andrews Rd.
Kansas City, MO 64147

USAR Commander, U.S. Arny Reserve
Per sonnel Center
Attn: DARP-PAT-R
9700 Page Boul evard
St. Louis, MO 63132-5200

USNG | NG Conmander
(Unit of Assignnent as indicated
on DD Form 368, section 1, 1A-1B)

USNR Commandi ng O ficer (Code 40)
Navy Reserve Personnel Center
New Orl eans, LA 70149

USAFR Conmander
(I'ncl udes Air Forces Reserve Personnel Center
USANG) Code DPAAD

East 1st Avenue
Denver, CO 80280

3- 147



USCGR Commandant ( GRA/ 82)
Coast CGuard Headquarters
400 7th St., S.W
Washi ngton, DC 20590

e. Recruiting stations will limt personnel authorized access to station
operations personnel. A record of all inquiries to DVMDC and all responses
will be nmaintained for a mininumof 1 year

f. Determnation of an applicant’s eligibility for enlistnent by DVDC
does not relieve the recruiter of the responsibility to review the DD Form
214/ 215 for any disqualifying data to ensure that the applicant neets al
enlistrment/reenlistrment criteria set forth in this Manual, MCO 1130.63
DVMDC s determ nation al one does not constitute authority for enlistnent/
reenlistment.

g. Access codes and reenlistnment information will be kept inside
recruiting service channels. The Privacy Act of 1974 prescribes a crimna
penalty and a fine not to exceed $5,000 for willful, unauthorized disclosure
of personal information. Reenlistnent eligibility information may be of such
a personal nature that it is covered by the Act.

h. Substantiated conprom ses of access codes or reenlistrment eligibility
information will be reported to DVMDC tel ephonically within 24 hours of the
occurrence, along with a report of the corrective action taken by the
responsi ble recruiting station. A letter explaining the circunmstances
surroundi ng the conpronm se and actions initiated to preclude further msuse
of the centralized systemw |l be provided to Defense Manpower Data Center
(DNVDC), 4th Floor, 1600 WIson Boul evard, Arlington, Virginia, within 5-
wor ki ng days following the occurrence. "Information" copies of the letter
will be provided to the CG MCRC and to ODASD/ MVWP, Pent agon, Washi ngton, DC
20330.

3. H.gh School Graduate Qualification. Al prior service applicants who
have served a conplete enlistnment of 3 or nore consecutive years in the
Regul ar forces of the United States are eligible to be reenlisted as high
school graduates. |If the applicant possesses a CGED, an adult high schoo

di pl ona, or other credential previously recognized to be the equivalent of a
hi gh school diplona, irrespective of when obtained. Applicant will be
classified as a 12L.
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4. Navy Discharge Review Board and Board for Correction of Naval Records.

a. The Marine Corps has no authority to change the type of discharges
awarded to fornmer Marines by conpetent authority. In the event inquires
pertaining to review of a discharge are received, the applicant should be
advi sed to contact or petition the foll ow ng boards:

Presi dent (for discharges other than those
Navy Di scharge Review Board pursuant to the sentence

Navy Depart nent of General Courts-Martial)

Washi ngton, DC 20370

The Secretary of the Navy (for discharges pursuant to the
Board for Correction of sentence of General

Naval Records Courts-Martial and for

Navy Depart nent correction of records)

Washi ngton, DC 20370

b. These Boards do not have authority to reinstate any person in the
Marine Corps, but they will determine if any change is warranted in the type
and nature of discharge.

c. No nenber of the Recruiting Conmand shall informor suggest to
applicants that they will be or can be accepted for enlistnment or
reenlistment even if their discharge or their records are changed. By doing
this, individuals will not be given any fal se hopes about their chance for
enlistrment or reenlistnent.
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TABLE 3-15

CLEARANCE FROM RESERVE COVPONENTS

R A B C
U If applicant is and DD Form 368 is then the applicant
L a nenber of: (notes 2 and 3): may:
E
1 a Reserve conponent approved enli st
(note 1)
2 di sapproved not enli st

NOTE 1. A nenber of a Reserve component is any nenber of the: Marine Corps
Reserve, Arny National Guard of the United States, Arny Reserve, Nava
Reserve, Air National CGuard of the United States, Air Force Reserve, Coast
Guard Reserve, or the DEP of any service

NOTE 2. Enlistnent or reenlistnment in the Marine Corps or SMCR is not
aut hori zed under any of the follow ng situations:

a. The commandi ng officer of the unit concerned has not provided
positive clearance on behal f of the sel ected reservist or DEP nenber.

Exception #1. In the case of menbers of the Marine Corps DEP or
menbers of the SMCR awaiting I ADT, a clearance is not required to enlist from
one Marine Corps component to another, but the appropriate district
comandi ng of ficer must first approve of the discharge, and the SMCR unit
must be notified. (See note 3b).

Exception #2. In the case of menbers of the IRR (non-mandatory
participants), enlistnent in the Regular Marine Corps nmay be effected wthout
cl earance. However, the |IRR conmponent nust be notified of the enlistnent.
(See note 3b).

b. A selected reservist of any service other than the Mrine Corps who
is within 60 days of reporting to EAD or active duty for training other than
t he annual 15-day tour.

c. A nmenber of any Reserve conponent who is serving on EAD or is in an
active duty for training status

NOTE 3. Administrative Instructions. The DD Form 368 (Request for Discharge
or Clearance from Reserve Conponents) is a three-part form Part | is the
request for clearance prepared by the Recruiting Service. Part Il is the
approval / di sapproval of clearance by the nenber’s Reserve unit commander, and
Part 11l is the notification of enlistnment sent to the Reserve unit commuander
by the Recruiting Service. Use and distribution of the DD Form 368 will be
as follows:
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TABLE 3-15

CLEARANCE FROM RESERVE COVPONENTS. - CONTI NUED.

a. In cases that require a clearance or in cases where a reservist’s
status i s uncertain:

(1) Conplete Part | on an original with four copies.

(2) Retain one copy for recruiting station’s files along with the
stub fromthe "certified mail" | abel

(3) Mail the original and three copies to the Reserve unit conmander
by "certified mail."

(4) In cases that involve a nenber of the National guard, an extra
copy will be necessary. Miil the extra copy to the adjutant general of the
state concer ned.

(5) The nenber’s Reserve unit conmander will keep one copy and return
the original and two copies with Part 11 conpl et ed.

(6) Annotate the results of the Reserve unit comrander’s action on
the recruiting station file copy.

(7) Upon enlistment, conplete Part 11l of the original and all copies
including the recruiting station copy.

(8) One copy must be sent to the Reserve unit commander by "certified

mail . "

(9) Keep the certified nmail receipt with the residual file. Wth
Part 1l conpleted, the Reserve unit comander has authority to effect
di scharge fromthe Reserve conponent effective the day preceding enlistnent.
See table 4-3, page 4-73, for instructions on the distribution of the
original and remai ni ng copi es.

b. Note 2a, above, lists the two exceptions to the requirenent for a
clearance. In cases that do not require a clearance, notice of enlistnent
must be provided so that a discharge fromthe Reserve conponent can be
ef f ect ed.

(1) Conplete Parts | and Il on an original with three copies.
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TABLE 3-15

CLEARANCE FROM RESERVE COMPONENTS. - CONTI NUED.

(2) Follow the distribution instructions contained in table 4-3.

(3) Use "certified mail"” to send a signed copy to the appropriate
Reserve unit conmander. |If the enlistee is a nenber of the IRR (non-
mandatory participant), mail a signed copy to the appropriate Reserve
personnel center. The addresses are listed in paragraph 3292.2d(2) of this
Manual .

(4) File the remaining copy in the residual file along with the
returned "certified mail" receipt.
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1.

| NTER- SERVI CE SEPARATI ON AND REENLI STMENT ELI G BI LI TY CODES

Inter-service Separation Codes

O Rel ease from Active Service

01 Expiration of Term of Service

02 Early Release - Insufficient Retainability
03 Early Release - To Attend School

04 Early Release - Police Duty

05 Early Release - In the National Interest
06 Early Release - Seasonal Enpl oynent

07 Early Release - To Teach

08 Early Release - OQher (Including RF)

Medi cal Disqualifications

10 Conditions Existing Prior to Service

11 Disability - Severance Pay

12 Permanent Disability - Retired

13 Tenporary Disability - Retired

14 Disability - Non-EPTS - No Severance Pay
15 Disability - Title 10 Retirenent

16 Unqualified for Active Duty - O her

Dependency or Hardship

22 Dependency or Hardship
Deat h

30 Battle Casualty

31 Nonbattle - Disease

32 Nonbattle - O her

33 Death - Cause Not Specified
Entry into O ficer Prograns

40 O ficer Conm ssioning Program
41 Warrant O ficer Program

42 Service Acadeny

Retirement (Qher than Medical)
50 20-30 Years of Service

51 Over 30 Years of Service
52 O her Categories

Figure 3-11.--Inter-service Separation and Reenli stnment

Eligibility Codes.
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6-8 Failure to neet M nimum Behavioral or Performance Criteria

60
61
62
63
64
65
66
67
68
69
70
71
72
73
74
75
76
77
78
79
80
81
82
84
85
86
87

Character or Behavi or D sorder
Mot i vati onal Probl ens

Enuresi s

| naptitude

Al cohol i sm

Discreditable Incidents - Civilian or Mlitary
Shi r ki ng

Drugs

Financial Irresponsibility

Lack of Dependent Support

Unsanitary Habits

Cvil Court Conviction

Security

Court Marti al

Fraudul ent Entry

AWOL, Desertion

Honosexual ity

Sexual Perversion

Good of the Service

Juvenil e O fender

M sconduct (Reason Unknown)
Unfitness (Reason Unknown)
Unsuitability (Reason Unknown)
Basic Training Attrition
Failure to Meet Mninmum Qualifications for Retention
Expedi ti ous Di scharge

Tr ai nee Di scharge

9 O her Separations or Discharges

90
91
92
93
94
95
96
97
98
99
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Secretarial Authority

Erroneous Enlistnment or |nduction
Sol e Surviving Son/ Daught er

Marri age

Pregnancy

Mnority

Consci enti ous Obj ector

Par ent hood

Breach of Contract

O her

Figure 3-11.--Inter-service Separation and Reenli stnent
Eligibility Codes. --Continued.



2. Inter-service Reenlistnent Eligibility Codes

These are one-digit extracts of the two character RE codes submtted by
the mlitary services:

Code Interpretation

1 I Mmedi ately eligible for reenlistnent at tine of
separati on.

2 Not eligible for imediate reenlistnent.

3 May be eligible with waiver - check reason for separation
4 Definitely not eligible for reenlistnent.

5 Not a "1" but codes 2, 3, and code 4 for subm ssion

periods may have different interpretation than above.

9 Conflicting data in file - check hard copy records.
0 Unknown.
Figure 3-11.--Inter-service Separation and Reenli stnent

Eligibility Codes. --Continued.
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CHAPTER 3
QUALI FI CATI ONS FOR ENLI STMENT
SECTION 3: WAl VERS OF ENLI STMENT CRI TERI A

3300. GENERAL PALI CY

1. Enlistnent Criteria. Criteria standards for enlistnent are established
to ensure that the Marine Corps enlists only those applicants who are capable
of successfully conpleting their contractual term of service. Any applicant
who does not neet these standards will not be enlisted or reenlisted (to

i nclude the DEP or the SMCR awaiting | ADT) without a criteria waiver being
granted by the command authorized to approve the deviation fromthe standard.
The wai ver process is not an adm nistrative addendum by whi ch unqualified
applicants are enli sted.

2. \Waiver Recommendations. Wivers will be reconmended for only two
reasons:

a. Highly favorable traits or mtigating circunstances exi st which
outwei gh the reason for disqualification; or

b. The enlistnment/reenlistnment is clearly in the best interests of the
Mari ne Cor ps.

3. Waiver Responsibilities. The responsibility of determ ning whether or
not wai ver requests warrant favorabl e consideration rests with all |evels of
command, but initially with the recruiter. The recruiter’s responsibilities
i ncl ude:

a. Screening (questioning and counseling),
b. Investigating (gathering proper docunentation), and
c. Initiating the waiver request, if warranted.

3301. ELIGBILITY FOR WAI VERS

1. Mking a Determ nation. To determ ne whether an applicant is eligible
for a waiver, the following matters must be consi dered:

a. Is the enlistment criterial/standard one which may or nay not be
wai ved? Refer to Table 3-16, page 3-167, for ineligible conditions which are
not wai verable. Caution nmust be exercised in the case of high school seniors
in the DEP or the SMCR awaiting | ADT who neither graduate nor obtain an
alternate credenti al .
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(1) High school seniors in good standing may be eligible for waivers.
They are considered as though they were "high school graduates"” based on the
assunption that they will graduate prior to conmencing active duty. Should
they fail to graduate, however, they nay be ineligible to conmence active
duty based on enlistnent criteria and their non-graduate status.

(2) High school non-graduates nust neet enlistnment criteria based
upon their ASVAB scores, and will be eligible to enlist onto active duty
only with approved wai ver(s) authorized for high school non-graduates.

I ndi vidual s not neeting prescribed standards will be discharged in
accordance with paragraph 4301 of this Mnual

b. SUBCRDI NATE COMVANDERS ARE NOT AUTHCRI ZED TO | MPOSE STRI CTER CRI TERI A
TO OFFI CI AL WAI VER GUI DELI NES. HOWEVER, COWMANDERS AT ANY LEVEL MAY
DI SAPPROVE A WAl VER BASED UPON THE WAI VER S O\N MERI T, THE COMVANDER S
JUDGMVENT, AND THE CURRENT RECRU TI NG ENVI RONMENT.

c. An applicant’s eligibility will be based on the |level of education
the nental category, and on the "whol e person” concept.

2. The "Wol e Person" Concept.

a. Wiivers will be evaluated using the "whole person” concept. Under
this concept, an applicant’s qualifications are conpared with past
performance with the intent of cal culating potential effectiveness in the
Marine Corps. Such an evaluation is difficult. The evaluation should
present for consideration all relevant facts and infornation, as well as a
t hor ough meani ngful eval uation. \Wiver requests which sinply identify the
disqualifying factor(s) w thout thorough discussion of all nitigating
circunstances and the applicant’s favorable traits are a disservice to
the applicant and nay well jeopardize waiver approval

b. To help in evaluating cases, tally strengths and weaknesses. Be
alert for patterns of success or failure. Ask yourself the follow ng
guesti ons:

(1) Is the applicant a desirable prospect?

(2) Does the applicant’s strengths outwei gh the reason(s) for
di squalification?

(3) Are the applicant’s denonstrated qualities indicative of
successful service as a Marine?

3-160



(4) Is the applicant’s enlistnment/reenlistnent clearly in the best
i nterest of the Marine Corps?

c. |If there is any doubt, or the answer to any of the above questions
is "no," a request for a waiver should not be processed. This decision mnust
be made without regard to nonthly production goals.

3302. WAIVER AUTHORITY LEVELS. Requests for waiver of enlistnment/
reenlistment criteria will be submitted to the appropriate waiver authority
depicted in table 3-19, page 3-179, for decision

3303. SPECI AL CONS| DERATI ONS FOR MORAL AND MEDI CAL WAI VERS

1. Mral Wivers.

a. Requirenment to Disclose. Applicants are required to disclose al
arrests, detentions, or investigations, by police and juvenile authorities,
even if no charges or trials resulted. They are also required to disclose
any and all illegal involvenment with drugs. Recruiting personnel will ensure
that applicants are fully aware of these requirenments and of the penalties
for withholding informati on or defrauding the United States governnent.

b. Police Records Checks (DD Form 369).

(1) Recruiting personnel wll conduct police record checks as
fol |l ows:

(a) Mscellaneous Ofenses. |If an applicant’s admtted
i nvol vement with | aw enforcenent officials consist of mnor traffic or class
1 minor non-traffic offenses, police record checks are not required to
confirmthe individual’s record. However, if doubt/suspicion exists, police
checks nust be conduct ed.

(b) Mnor Non-Traffic OFfenses (Class 2), Serious Traffic,
Serious Ofenses and Felony Ofenses. |f the applicant’s involvenent with
| aw enforcenent officials consisted of minor non-traffic offense(s), serious
traffic, serious offense(s) or a felony offense, police check WLL BE
I NI TI ATED W TH MUNI Cl PAL, COUNTY, AND STATE LAW ENFORCEMENT OFFI ClI ALS for
each conmunity where the applicant was all eged, or other sources reveal ed,
the applicant to have commtted the offense(s). This includes courts,
probati on departnments, and parole officers. The check will be used to
confirmthe exi stence of the charge and its disposition, and to determn ne
if applicable, the conditions under which sentence was suspended, the
i ncl usi ve dates of
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probation, confinenment, comritnent, or parole, and the degree of
rehabilitation.

(c) Prior Service.

1 USMC. An offense conmitted prior to, or during, a previous
enlistrment in the Marine Corps (or period of EAD in the case of reservists)
that did not result in discharge upon the discovery of the offense, is not a
bar to reenlistnent and does not require a noral waiver. 1In such a case, it
is not necessary to obtain police record checks. However, offense(s)

(i ncluding any drug involvenent) comm tted subsequent to the |ast period of
honorabl e service do require a noral waiver

2 Oher Service. Ofenses committed prior to, during, or
subsequent to any enlistnment in another branch of the U S. Arnmed Forces,
Regul ar or Reserve (including the National CGuard), require a waiver by the
appropriate waiver authority as if the applicant did not have prior service.
In such cases, however, consideration will be given to when the offense
occurred in relation to the applicant’s prior service.

(d) Aliens. Provided they are otherwi se qualified, alien
applicants, and applicants who have resided in foreign countries for any
period of time since their 10th birthday, are eligible for enlistnent wthout
police record checks fromthe foreign countries concerned. |f an applicant
admts to a crimnal record in a foreign country, obtain all possible
i nformati on through an interview. Recruiters will not contact foreign
authorities to determne noral qualifications or initiate foreign police
record checks.

(e) Transients/Drifters. |If an applicant is a transient/drifter
as defined in paragraph 1204.5 of this Manual, police record checks are
required fromall rmunicipalities in which the applicant has lived for the
past 3-years.

(2) Reinbursement of Expenses. When charged for police records
checks, recruiter out-of-pocket funds will be used for this expense. |If
appropriate, the commandi ng officer of the recruiting station may initiate
a bl anket purchase agreenent (BPA) to cover fees.

c. Character References.

(1) Wth the exception of in-DEP marijuana, steroids, peyote (see
table 3-5, note 3), and prescription drugs, when an applicant requires a CG
Regi on or higher level noral/drug waiver, at |east three character
references nust be obtained. The DD Form 370, Request for Reference, wll
be used. References, however, need not be obtained for the comm ssion of
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traffic offenses unless they are categorized as felonies (see table 3-14,
page 3-133).

(2) Specific comments on an applicant’s rehabilitation and any ot her
rel evant information are necessary for a proper evaluation. The follow ng
statement will be added to the "Remarks" section of the DD Form 370: "Pl ease
use the Remarks section. Specifically address the circunstances of any known
illegal involvenent with drugs or with police, to include rehabilitation
efforts, if applicable. Your conments are useful and will be kept in
strictest confidence."”

(3) Aletter of reference is no better than its source. References
froman applicant’s famly or friends are of little value because of a
natural bias. Likew se, references that are conpleted and returned through
the applicant are not as neaningful as those that are treated confidentially.
Recruiters will mail, or personally deliver, the DD Form 370 requests to at
| east three individuals, naned by the applicant, for conpletion and return
Mai ling the forns and encl osi ng sel f-addressed, st anped envel opes wi ||
preserve necessary confidentiality.

(4) Only references fromreputable and responsible citizens are
consi dered appropriate (e.g., high school principals, school teachers,
gui dance counsel ors, doctors, enployers). Note: Al DD Form370’'s will have
the signers area code and tel ephone nunber. If an applicant had at any tine
been under the supervision of a probation or parole officer, a reference
fromthis individual is mandatory.

(5) Paragraph 1206 of this Manual stresses the inportance of
strictest confidentiality in these natters.

d. Decisions on Mral Waiver Requests. Applicants should be judged on
their fitness for duty in the Marine Corps or Marine Corps Reserve by their
character at the time of application. The "whole person” concept discussed
i n paragraph 3301.2 should be used. Additionally, the follow ng factors
shoul d be consi dered and addressed in the waiver request:

(1) The nature of the offense(s), to include any drug invol venent,
the attendant circunmstances, both aggravating and extenuating, date of
apprehension or arrest, trial date and/or sentencing date, and all inclusive
dates of incarceration, credited or otherw se.
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(2) The sentence, punishnent, or other disposition

(3) The age at the tinme of the offense(s), to include any illega
i nvol venent wi th drugs.

(4) The degree of rehabilitation.

(5) The tinme el apsed since the offense (including any illega
i nvol venment with drugs).

(6) The mtigating factors, including other enlistnent
qual i fications.

(7) Date probation started and ended.
(8) Date of final action taken by judicial authority.

2. Medical Wivers.

a. Applicants and Enlistees Awaiting Active Duty Training.

(1) Applicants who do not neet physical standards, or who have
physi cal defects that have not been properly waived, will not be enlisted
or reenlisted under any conditions.

(2) Menbers of the DEP or the SMCR awaiting | ADT who have a change of
nmedi cal status require a re-exam nation and approval by a physician at MEPS.
Those who becone disqualified for enlistnment/reenlistnent because of physica
reasons will be processed for a waiver per paragraph 3273, or discharged per
par agraph 4301.2 of this Manual. Determ nation by MEPS doctors of "not
physically qualified' my be forwarded to the MCRC, per table 3-17, page
3-171, for review.

(3) Recruiters may enlist applicants, or ship enlistees to active
duty training, only with a valid letter authorizing the waiver. Recruiters
will reference this authorization in the "Remarks" section of the DD Form
1966. Recruit depots will create permanent health records fromthe nedica
docunent s that acconpany enli stees.

(4) In cases when the actual letter of authority has not been
received in time for the normal distribution of enlistnment docunents,
commandi ng officers of recruiting stations will ensure that a copy is
forwarded to the gaining command. The copy nust be clearly narked "Health
Record Copy."

b. Recomnmendation of the MEPS Physician. The Chief, Bureau of Medicine
and Surgery (BUMED), Departnent of the Navy, considers physical waiver
requests for Marine Corps applicants
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and provides appropriate recommendations to the CG MCRC. Should the MEPS
physi ci an not recomend a wai ver, conmandi ng officers may request review by
hi gher authority if the applicant has the capacity to fulfill a mlitary
service obligation. Wen submtting such requests to higher authority,

nmedi cal evi dence, opinions of other physicians, and comments about the
applicant’s physical capabilities nust be included. Before subm ssion

any new i nformati on should first be provided to the MEPS physician for
reconsi deration.

c. Period of Vvalidity.

(1) Medical waivers approved by the CG MCRC are valid for 2 years
fromthe date of the physical which required the waiver

(2) When nore than 2 years have passed since an applicant’s physica
whi ch required and subsequently received a nedical waiver, the request for a
wai ver nust be resubmitted to the CG MCRC

d. Medical Problenms D sclosed after Shipnment to Recruit Depots.
Previ ously unreported nedi cal problens disclosed by recruits at the depots
require review and approval by an MCRD physician before recruit training can
begi n/continue. Prior to making a disapproval, the MCRD physician shoul d
confer with the Head, Physical Evaluation Section, BUVED, before declaring
a recruit nmedically unqualified for training.

3304. SUBM SSI ON OF WAI VERS

1. Wiver requests will be forwarded via the chain of command. Each |eve
of conmand nust act on the request and provide an appropriate endorsenent.
However, recruiting station comrandi ng officers, district comandi ng

of ficers, and comrandi ng of fi cers, and comrandi ng generals of the recruiting
regi ons have authority to disapprove the enlistment or reenlistnment of an
applicant without forwarding the case to the next higher |evel

a. Medical and prior service (PSEP/ FTAP) wai ver requests may be
submtted directly to the CG MCRC fromthe recruiting station unless there
are other disqualifying factors (e.g., dependent, noral, etc.) which fal
within the waiver authority of the district comrandi ng officer or region
comandi ng general, or unless stricter conditions are inposed by those
conmanders.

2. Additional waiver subm ssion guidance is provided in Table 3-19, page
3-179.
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TABLE 3-16

I NELI G BLE CATEGORI ES THAT ARE NOT WAI VERABLE.

I  An applicant is ineligible for enlistnment when one or nore of
T following conditions exist (note 1):

E
M

(=Y

Under age.

2 Failure to neet ASVAB st andards.

3 Alien without proper INS docunentation

4 Does not possess a social security card or other required verifying
docunents (note 2).

5 Charges filed or pending, or any other unresolved judicial proceeding (to
i nclude pre-trial intervention or diversionary prograns sanctions),
resulting froman alleged violation of state, |ocal, Federal, or
territorial statutes (note 3).

6 Applying as an alternative to judicial proceedings (note 4).

7 Under crimnal restraint or serving a sentence (note 5).

8 Court conviction, either as an adult or as a juvenile, for nore than one
felony (excluding felonies involving single incident). See paragraph
3282. 5¢

9 Ninety days have not el apsed since final action by judicial authorities in
cases involving (note 6):

a. Early release fromparole or probation

b. A period of confinenent served as the result of a court’s sentence
(except for confinenent served as puni shnent for conviction of non-felonious
traffic offenses or as confinenment served in |ieu of paynent of fine for
m nor non-traffic offenses.) See note 7

10 Any crimnal charges pending to include traffic violations against the
appl i cant.

11 Intoxicated or under the influence of alcohol or drugs at the tinme of
application or at any stage of processing.

12 Questionable noral character, history of alcohol or drug dependency/
addi ction, sexual perversion, history of anti-social behavior, body
pi ercing, branding, offensive tattoos or chronic, frequent, or active
venereal disease or herpes.

13 A court conviction, adverse juvenile court adjudication, or self-admtta
for trafficking, selling or trading illegal drugs for profit(lncluding
Cannabi s) .
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TABLE 3-16

I NELI G BLE CATEGORI ES THAT ARE NOT WAI VERABLE. - - CONTI NUED

An applicant is ineligible for enlistnment when one or nore of

T following conditions exist (Note 1):

E

M

14 A conviction of any offense involving drugs (except sinple possession
[30 grans or |ess] of cannabis or steroids).

15 Driving convictions involving drugs other than cannabis, steroids, and
prescription drugs.

16 A history of psychotic disorders, or a state of insanity at the tinme of
application.

17 Hompsexual conduct, which is defined as a honbsexual act, a statenent by
the applicant that denonstrates a propensity or intent to engage in
honosexual acts, or a honpbsexual marriage or attenpted marri age.
Exceptions to this category and full details on the official DoD
accession policy concerning honbosexual conduct is provided Figure 3-6
filed at the end of table 3-19 of this manual

18 Cdains prior service but is unable to present witten evidence.

19 Receives retired or retainer pay fromany branch of the Arnmed Forces.

20 Receives disability conpensation fromany Federal or other agency/source.

21 Conscientious objector or person with beliefs or convictions which would
interfere with unrestricted assignnents, regardl ess of Selective Service
classification.

22 A draft evader, including a person who receives a presidential pardon for
draft evasi on.

23 A doctor, dentist, theol ogian, or graduate student pursuing a course of
study |l eading to one of these professions.

24 A nmenber of any other Naval or military organi zati on or Del ayed Entry
Program (DEP) (other than the Marine Corps), Federal or State, Active or
Reserve (including the National Guard) unless they present a valid,
conpl eted conditional release, DD Form 368, fromtheir service or unit,
as appropriate, and ship direct or enlist into a Marine Corps component
of equal or greater nobilization potential

25 Applicants with 3 or nore illegitinmate children are not eligible for
enlistrment into the USMC

26 In DEP felonies.
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TABLE 3-16

I NELI G BLE CATEGORI ES THAT ARE NOT WAI VERABLE. - - CONTI NUED

I  An applicant is ineligible for enlistnment when one or nore of
T following conditions exist (Note 1):

E

M

27 Individuals with 10 or nore Class 2 non-traffic offenses or 6 or nore
serious offenses or a conbination of 1 felony and 4 serious offenses.

NOTE 1. Waivers will not be granted.

NOTE 2. Birth verification, education verification required in accordance
with this Mnual .

NOTE 3. Pending crimnal charges are a bar to enlistnment. Pending civi
suits are not a bar to enlistnent. "Nolle Prosequi,” though an unresol ved
judicial proceeding, is not a bar to enlistnent.

NOTE 4. Individuals applying for enlistnent as an alternative to
prosecution, indictnent, trial, incarceration, probation or parole, or who
are granted a release froma charge by a court on the condition that they
will apply, or are accepted, for enlistnent/reenlistnent, until the origina
assi gned sentence has been conpl et ed.

NOTE 5. Applicants who are currently incarcerated, on parole, serving a
suspended sentence, or on probation, are not eligible for enlistnent unti
the sentence has been conpleted. As an exception to the foregoing, an
uncondi ti onal suspended sentence or unsupervised unconditional probation
which results from conviction or offenses listed in paragraphs 1, 2 and 3 of
tabl e 3-14, page 3-133, are not considered restraint. Neither is a suspended
sentence or revoked driver’s license considered restraint. Though a DU /DW
is considered to be a Serious Ofense; driver’'s |icense suspension arising
froma DU/DW is not a bar to enlistnent or shipping. In these linmted
cases, applicants are eligible for enlistnent provided they are otherw se
wel | -qualified.

NOTE 6. No waiting period is required follow ng conplete service of parole
or probation, or a suspended sentence, as originally assigned. However, in
cases of early release, either a ninety day wait or the conpletion date of
the originally assigned sentence, whichever is shorter, is required. Fina
action is defined as the effective rel ease date assigned by judicia
authority.
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NOTE 7. In-DEP Felony(ies) will not be considered except under extraordinary
circunstances. In such cases, the CG MCRC nust approve the waiver
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TABLE 3-17

I NELI G BLE CATEGORI ES THAT ARE WAl VERABLE.

An applicant is ineligible when one or nore of the foll ow ng

T conditions exist (Notes 1 through 3):

E

M

1 Overage (see table 3-1)

2 NPS or PS (other service) applicants with any dependent(s) in addition to,
or other than, a spouse (see table 3-3).

3 Failure to neet educational standards(see para 3244).

4 A conviction or adverse adjudication (see table 3-13).

5 1Illegal drug involvenment (see table 3-5).

6 Failure to neet prescribed physical standards. (note 4).

7 Any involvenent with any organization or activity which is disloyal or
subversive to the U S. CGovernnent, or any indication that enlistnment or
reenlistment would not be in the best interest of national security (note
5).

8 Sole surviving son or daughter (note 6).

9 Prior service applicants who require recruit training and (notes 5 and 7):

a. Were separated because of physical disability.

b. Wre discharged with severance pay.

c. Accrued 45 days or nore lost tinme during their last enlistment or
period of active service.

d. Were honorably separated, but not considered eligible or
recormmended for reenlistnent (note 7).

e. Wre separated by reason of inaptitude, unsuitability, unfitness,
under honorabl e conditions or under conditions other than
honor abl e.

f. Were separated fromtheir |ast period of active service by reason
of dependency hardshi p.

g. Are applying for broken/continuous reenlistnment, but do not neet
grade and service linmtations.

h. Fail to nmeet constructive age when recruit training is not
required.

i. Are prior service (other service) and fail to neet any initia
accessi on standards.

j. Are applying for broken/continuous reenlistnment and have nore
dependents than aut horized based on grade eligibility

10 Separated or in the mddle of divorce proceedings (see table 3-3,

Rul es 8 and 9).
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TABLE 3-17

I NELI G BLE CATEGORI ES THAT ARE WAl VERABLE. - - CONTI NUED

I  An applicant is ineligible when one or nore of the follow ng
T conditions exist (Notes 1 through 3):

E

M

NOTE 1. Waivers nay be granted within prescribed criteria linmts, and after
eligibility has been determ ned (refer to paragraph 3301).

NOTE 2. Unless authority is expressly delegated in this Manual or in other
directives, waiver of other criteria contained in this Manual will not be
granted wi thout approval of the CG MCRC

NOTE 3. Wiver submission is per paragraph 3303 and table 3-18, page 3-174.

NOTE 4. Enlistnent of individuals fully qualified except for a mnor
physi cal defect falling within the scope of the Medical Renedial Enlistnent
Program (MREP) will be enlisted per MCO 1130. 51

NOTE 5. Enlistnent or reenlistnment of any of these categories nust be
aut hori zed by the CG MCRC

NOTE 6. A sole surviving son/daughter is not eligible for enlistnent or
reenlistment unless the individual waives those rights provided in MCO
1300.8. The recruiting officer will interview the applicant utilizing the
criteria of MCO 1300.8 to verify the applicant’s status. Sole surviving son/
daughter is defined as "The only other son/daughter was killed in action or
died in the line of duty while serving in the Armed Forces as a result of
wounds, accident, or disease; or is in a captured or m ssing-in-action
status; or is permanently 100 percent physically disabled (to include 100
percent mental disability) as determ ned by the Veterans’ Adm nistration (VA
or one of the mlitary services and is hospitalized on a continuing basis and
not gainfully enployed by virtue of such disability.” Unless in conjunction
with the foregoing requirenents, being an
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TABLE 3-17

I NELI G BLE CATEGORI ES THAT ARE WAl VERABLE. - - CONTI NUED

I  An applicant is ineligible when one or nore of the follow ng
T conditions exist (Notes 1 through 3):

E

M

NOTE 6 (CONT' D) only child does not constitute sole surviving son/daughter
status. |If the applicant is a sole surviving son or daughter, the individua
must sign a waiver prior to executing the oath of enlistnment (see bel ow).

a. The waiver will be typed in the "Remarks" section of the DD Form 1966
and signed by the applicant. The recruiting officer will sign as a w tness.

"I hereby waive ny rights to restrictive assignment and/or to
di scharge as a sol e surviving son or daughter per MCO 1300.8."

(Signature of Wtnessing Oficer) Si gnature of Applicant

b. If the applicant is less than 18 years of age, the follow ng
addi ti onal waiver nust be signed by the parents or |egal guardian of the
applicant:

"W (1) and do swear that we are (I am the
parents (sole parent) (legal guardi an) of and that we (1)
do hereby waive any rights that night accrue to us (nme) to request that
(Nare) be di scharged or that ( Nane) be exenpt as a sole surviving

son/ daughter from assignnent to duty in a conbat area."”

(Signature of Wtnessing Oficer) Signature of Parents or
Legal Guardi an

c. An enlistee who has waived his or her status as a sol e-surviving son
or daughter may request reinstatenment of that status at any tine.

NOTE 7. Prior service (other service) applicants with an inter-service
reenlistment code other than "1" are not authorized reenlistnent wthout
pri or approval of the CG Region. The provisions of table 3-18, page 3-174,

apply.
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TABLE 3-18

SUBM SSI ON OF WAI VERS

A B C
R I f applicant t hen approval and the docunentation
U needs a criteria authority is required is (notes 6
L wai ver for identified in through 11):
E (notes 1 and 2): (notes 3 through 5):
1 over age table 3-1 on - recent PFT
page 3-15
2 dependent s table 3-3 on - birth certificates
page 3-39 of all dependents
- NAVCRU T 1130/13
- marriage certificate,
if applicable
- statenment of
under st andi ng
(paragraph 3232. 6a),
page 3-44, if applicable
- divorce decree, if
applicable
- adoption papers, if
applicabl e
- handwitten statenent
regardi ng dependency
situation and care of
the dependents, if
applicable
3 educat i on par agr aph 3244 hi gh school transcript
on page 3-52 - GED verification
(CG MCRC only) - ASVAB scores
4 nmor al / drug tabl es 3-5 on page - handwitten statenent
3-69, and 3-13 on of applicant giving
page 3-131 and ci rcunst ances
par agr aphs 3254 on surroundi ng
page 3-65 and 3285 i ncident(s) requiring
on page 3-123 nor al / drug wai ver

- Drug Abuse Screening
Form and SQU
- recomrendati on from
probation officer,
i f applicable
- DD Form 370s if
applicable
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TABLE 3-18

SUBM SSI ON OF WAI VERS ( CONTI NUED)

A B

R I f applicant t hen approval and the docunentation
U needs a criteria authority is required is (notes 6
L wai ver for identified in through 11):

E (notes 1 and 2): (notes 3 through 5):

5 nmedi cal par agr aph 3273 conpl eted copy of:

on page 3-103

(CG MCRC only)

--SF 88
--SF 93

--SF 513 and ot her

medi cal consults
or doctors letters,
activity statenent
as applicabl e
phot ograph as
applicable

6 hei ght / wei ght par agr aph

page 3-103 and
tabl e 3-11 on page
3-110 PS (Mari ne)

is CG MCRC only) -

3273 on - | ST/ PFT
- ant hroponetric nea-
surenments (percent
body fat)
comrent on uni form
si ze (hei ght waivers)

7 prior service paragraph 3291.2 - all DD Forns 214/215
and 3291.3 on (note 11)
pages 3-139 - - DD Form 368, if
3-140 applicable
- DD Form 370s, if
applicabl e
- handwitten statenent
of applicant, giving
ci rcunst ances
surrounding their
separation/ NJPs (if
appl i cabl e)
8 any ot her dis- note 3 - handwritten statenment

qual i fication

gi ving circunstances
surroundi ng
di squalification(s)
- DD Form 370s
(i f applicable)

9 Hostile Country

See 3-31
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TABLE 3-18

SUBM SSI ON OF WAI VERS. . ( CONTI NUED)

NOTE 1. Applicants requiring a waiver will not be processed unless they are
considered particularly desirable. See paragraph 3301

NOTE 2. Before subnission, informapplicants not to term nate present
enpl oynment, not to di spose of personal property, and not to rmake any ot her
pl ans or conmmtnents based on their waiver requests.

NOTE 3. Al waiverable disqualifications that are not designated by current
directives to be approved by a specific authority require the approval of the
CG MCRC.

NOTE 4. |If an applicant requires the waiver of nore than one
di squalification which calls for consideration at different approva
| evel s, the nost senior |evel indicated becones the waiver authority.

NOTE 5. In special instances when it is unclear if an applicant is qualified
for enlistnent, submt a request for determ nation to the next waiver
authority level. |If it is deternined that the applicant is unqualified,

the request will be evaluated for waiver of the disqualification

NOTE 6. To properly consider a waiver request under the "whol e person”

concept, all information relative to the individual’s enlistnment or
reenlistment is considered pertinent. Accordingly, request for waivers
that are forwarded to the next waiver authority level will include:

a. A basic cover |etter which contains:
(1) Type waiver(s) requested for all disqualifying factors.
(2) Date of birth/age
(3) Hei ght/wei ght
(4) 1ST/PFT
(5) Marital/dependency status
(6) Education |evel

(7) Test Scores
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TABLE 3-18

SUBM SSI ON OF WAI VERS. . ( CONTI NUED)

(8) Description of police and drug involvenent, if any
(9) Projected ship date

(10) For prior service applicants, also include the reason
for discharge, type of discharge, interservice reenlistnent code,
i nterservice separation code, tine |ost, period of active service and grade
at di scharge.

(11) Any other pertinent facts not supported by an encl osure.

(12) A narrative explaining the applicants positive factors
that, in the opinion of the conmmandi ng officer of the recruiting station
outwei gh the disqualification(s).

(13) A definite recomendation
b. Copies of all forns and docunents required of the application

c. Copies of any other substantiating docunents that have a bearing on
t he case.

d. The docunentation or information |listed under colum C of the table
is of prinme inportance and enphasi zes the data nost relative to the
disqualification(s) in question. |Its inclusion under colum C is not
i ntended to dimnish the inportance of other docunments required by
subpar agraphs a, b, and c above of this note.

NOTE 7. Supporting docunments will not be returned. Do not send origina
docunents.

NOTE 8. Photographs will be in accordance with the specifications set forth
in the current edition of MCO P1070. 12

NOTE 9. For use of the DD Form 369, see paragraphs 3284.1 and 3303.1 of this
Manual .

NOTE 10. Personal references (DD Form 370) have a significant bearing on the
out cone of waiver requests. Consequently, the source and content
(specifically detailed witten comments), are extrenely inportant. Wen
submitted in conjunction with a waiver request, a mninmum of three references
are required.
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TABLE 3-18

SUBM SSI ON OF WAI VERS. . ( CONTI NUED)

NOTE 11. For prior service applicants who received a discharge for hardship
or dependency, specific proof is required which nmust clearly show that the
cause for the discharge no longer exists. Notarized, sworn statenments are
required from

a. The applicant nust state in detail exactly how the hardship has been
al | evi at ed.

b. The person or persons in whose behalf the discharge was obtained, if
still living.

c. At least three other nmenbers of the conmunity who are famliar with
the conditions. DD Form 370s will suffice for this requirenent.
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O ficial DoD Policy Concerning Homobsexual Conduct

1. A person’s sexual orientation is considered a personal and private
matter, and is not a bar to service entry or continued service unl ess
mani f est ed by honpbsexual conduct in the manner described in section 2 bel ow.
Applicants for enlistnent, appointnment, or induction shall not be asked or
required to reveal whether they are heterosexual, honpsexual, or bisexual
Applicants also will not be asked or required to reveal whether they have
engaged i n honobsexual conduct unl ess credi bl e i ndependent evidence is
received indicating that an applicant engaged in such conduct or unless the
applicant volunteers a statenent that he or she is a honbsexual or bisexual
or words to that effect.

2. Honosexual conduct is grounds for barring entry into the Arned Forces,
except as otherwi se provided in this section. Honpsexual conduct is a
honmbsexual act, a statenment by the applicant that denonstrates propensity or
intent to engage in honobsexual acts, or a honbsexual marriage or attenpted
marriage. Propensity to engage in honpsexual acts nmeans nore that an
abstract preference or desire to engage in honosexual acts; it indicates a
i kelihood that a person engages in or will engage in honbsexual acts.

a. A "honpsexual act" means any bodily contact, actively undertaken
or passively permtted, between nenbers of the sane sex for the purpose of
sati sfying sexual desires and any bodily contact that a reasonabl e person
woul d understand to denonstrate a propensity or intent to engage in such an
act .

b. A "statement that an applicant is a honbsexual or bisexual, or
words to that effect: means | anguage or behavi or that a reasonabl e person
woul d believe was intended to convey the statenent that a person engages in
honmosexual acts. This may include statenents such as "I am a honpsexual "
"I amgay", "I ama |leshian", | have a honobsexual orientation", and the liKke.

c. A "honpsexual marriage or attenpted marriage” is when an
applicant has married or attenpted to marry a person known to be of the
sanme bi ol ogi cal sex.

3. An applicant shall be rejected for entry if, in the course of the
accessi on process, evidence is received denonstrating that the applicant
engaged in, attenpted to engage in, or solicited another to engage in a
honbpsexual act or acts, unless there is further determ nation that:

Figure 3-6.--Oficial DoD Policy Concerning Honbsexual Conduct
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O ficial DoD Policy Concerning Honosexual Conduct (con’t)

a. Such acts are a departure fromthe applicant’s usual and
cust onmary behavi or;

b. Such acts, under all the circunstances, are unlikely to recur

c. Such acts were not acconplished by use of force, coercion
or intimdation; and

d. The applicant does not have a propensity or intent to engage in
honbsexual acts.

4. An applicant shall be rejected for entry if he or she makes a statenent
that he or she is a honbsexual or bisexual, or words to that effect, unless
there is a further determ nation that the applicant has denonstrated that he
or she is not a person who engages in, attenpts to engage in, has a
propensity to engage in, attenpt to engage in, have a propensity to engage
in, or intend to engage in honosexual acts will have their cases referred to
the CG MCRC, for evaluation and disposition.

5. An applicant shall be rejected for entry if, in the course of the
accessi on process, evidence is received denonstrating that the applicant has
married or attenpted to marry a person known to be of the same biol ogical sex
(as evidenced by the external anatony of the persons invol ved.)

6. Automatic rejection is not required if an individual has nade statenents,
engaged in acts, or married a person of the sane biol ogical sex solely for
the purpose of avoiding mlitary service. For exanple, if a pool nenber is
using this conduct as a nmere ploy to avoid his/her comrtnment, then
rejection is not necessary. Questionable cases can be referred to the CG
MCRC, for evaluation and di sposition

7. Prior to enlistment/appointnment, all applicants will receive briefings on
t he personal conduct policy and the bases for adm nistrative separation from
the Arnmed Forces, as provided in enclosures (2) and (3). A copy of these
enclosures will be placed in their enlistnent/appoi ntnent packages. These
bri efings and corresponding forns will be the responsibility of MEPS
personnel. Failure to receive such information shall not constitute a
defense in any administrative or disciplinary proceedi ngs, nor serve as a
basis for discharge due to defective enlistnent.

Figure 3-6.--Oficial DoD Policy Concerning Honbsexual Conduct
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Applicant Briefing Itemon Separation Policy

As mlitary menbers, you occupy a unique position in society. You
represent the mlitary establishnent. This special status brings with it the
responsibility to uphold and naintain the dignity and hi gh standards of the
US. Arned Forces at all tinmes and in all places. The Arned Forces mnust al so
be ready at all times for worldw de depl oynent. This fact carries with
standards of norale, good order and discipline, and cohesion. As a result,
mlitary laws, rules, custons, and traditions include restrictions on your
per sonal behavior that nay be different fromcivilian Iife. Menbers of the
Arnmed Forces may be involuntarily separated before their enlistment or term
of service ends for various reasons established by law and nmilitary
regul ati ons. Some unacceptabl e conduct nay be grounds for involuntary
separation, such as: You establish a pattern of disciplinary infractions,

di screditable involvenment with civil or mlitary authorities or you cause

di ssent, or disrupt or degrade the m ssion of your unit. This nmay al so

i ncl ude conduct of any nature that would bring discredit on the Arnmed Forces
in view of the civilian community.

Because of parental responsibilities, you are unable to perform your
duties satisfactorily or you are unavail able for worl dw de assi gnnent or
depl oynent .

You fail to neet the weight control standards.

Al t hough we have not and will not ask you whether you are
het er osexual , honpbsexual, or bisexual, you should be aware that honpbsexua
acts, statenents that denonstrate a propensity or intent to engage in
honmosexual acts, and honbsexual marriages or attenpted marriages are grounds
for discharge fromthe Armed Forces. This neans that if you do one of the
foll owing, you could be involuntarily separated before your term of service
ends:

(1) Hompbsexual acts. You engage in, attenpt to engage in, or
solicit another to engage in a honpsexual act or acts. A "honpbsexual act"”
means touching a person of your sane sex or allow ng such a person to touch
you for the purpose of satisfying sexual desires. (For exanple, hand-hol ding
or kissing, or other physical contact of a sexual nature.)

Figure 3-6.--Oficial DoD Policy Concerning Honbsexual Conduct
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(2) Hompbsexual statements. You nmake a statenent that denponstrates a
propensity or intent to engage in honosexual acts. This may include a
statement by a you that you are a honpbsexual or bisexual, or words to that
effect. It also may include behavior that a reasonable person would believe
was intended to convey the statenment that you are a honbsexual or bisexual

(3) Hompbsexual narriage. You marry or attenpt to marry a person of
your same sex.

You will not necessarily be discharged if you do or say these things
solely to end your mlitary service. You may, however, be disciplined.

The Arnmed Forces do not tolerate harassnent or viol ence agai nst any
servi cenmenber, for any reason.
Figure 3-6.--Oficial DoD Policy Concerning Honbsexual Conduct
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Restrictions on Personal Conduct in the Armed Forces
(For use of this form see USMEPCOM Reg 601-23)

1. Mlitary life is fundanentally different fromcivilian life. The
mlitary has its own laws, rules, custons, and traditions, including
numerous restrictions on personal behavior, that would not be acceptable in
civilian society. These are necessary because mlitary units and personne
must maintain the high standards of noral e, good order and discipline, and
unit cohesion that are essential for conbat effectiveness.

2. The Arnmed Forces must be ready at all tinmes for worl d-w de depl oynent.
Mlitary | aw and regul ations, including the Uniform Code of MIlitary Justice,
apply to service nmenbers at all tines, both on base or off base, fromthe
time the menber enters the Service until the nenber is discharged or

ot herwi se separated fromthe Armed Forces.

3. Menbers of the Armed Forces nay be involuntarily separated before their
terms of service ends for various reasons established by law and mlitary
regul ati ons, such as:

a. A nmenber may be separated for a pattern of disciplinary
infractions, a pattern of m sconduct, conm ssion of a serious offense, or
civilian conviction.

b. A menber who has been referred to a rehabilitation programfor
personal drug al cohol abuse may be separated for failure through inability or
refusal to participate in, cooperate in, or successfully conplete such a
program

c. A nmenber may be discharged by reason of parenthood, if it is
deternm ned the nenber because of parental responsibilities, is unable to
performtheir duties satisfactorily or us unavailable for worl dw de
assi gnment or depl oynent.

d. A nmenber may be separated for failure to neet Service weight
control standards.

e. A nmenber may be separated for harassnent or viol ence agai nst any
servi ce menber

4. A nenber of the Arned Forces shall be separated fromthe Arnmed Forces
under regul ations prescribed by the Secretary of Defense if one or nore of

the following findings is nade and approved per the procedures set forth in
such regul ati ons:

Figure 3-6.--Restrictions on Personal Conduct in the Arnmed Forces
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a. That the nmenmber has engaged in, attenpted to engage in, or
solicited another to engage in a honbpsexual act or acts unless there are
further findings, nade and approved per the procedures set forth in such
regul ati ons, that the nmenber has denonstrated that:

(1) such conduct is a departure fromthe nmenber’s usual and
cust onary behavi or;

(2) such conduct, under all circunmstances, is unlikely to
recur;

(3) such conduct was not acconplished by use of force,
coercion, or intimdation;

(4) under the particular circunstances of the case, the
menber’ s continued presence in the Armed Forces is consistent with the
interests of the Arned Forces in proper discipline, good order, and norale;
and

(5) the nmenber does not have a propensity or intent to engage
i n honbsexual acts.

b. That the nenber has stated that he or she is a honbsexual or
bi sexual, or words to that effect, unless there is a further finding, made
and approved per procedures set forth in the regulations, that the nmenber has
denonstrated that he or she is not a person who engages in, attenpts engage
in, has a propensity to engage in, or intends to engage in honpsexual acts.

c. That the nmenber has married or attenpted to marry a person known
to be of the same biol ogical sex.
Figure 3-6.--Restrictions on Personal Conduct in the Arnmed Forces
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CHAPTER 4

ENLI STMENT PROCEDURES

SECTION 1: PRE- ENLI STMENT PROCESSI NG

4100. | NTRODUCTI ON

1. This section is designed to assist recruiting personnel in fulfilling
their responsibilities for providing applicants/enlistees with infornmation
about enlistnment processing and enlistnment in the Marine Corps prior to that
event. This information hel ps applicants and enlistees make a snooth
transition froma civilian lifestyle to the Marine Corps way of life.
Inform ng applicants/enlistees of what they can expect, and what will be
expected of them wll contribute to their success as United States Marines.
The foll owi ng paragraphs list topics and provide short summaries for

di scussion with the applicant/enlistee. Use of supplenentary material is
encour aged.

4101. RE-EMPLOYMENT RI GHTS | NFORNMATI ON FOR NON- PRI OR SERVI CE APPL| CANTS.

1. The Department of Labor, through its Ofice of Veterans Re-enpl oynent

Ri ghts, is responsible for providing infornmati on about these rights and any
assistance required in connection with exercising them Chapter 43, part
I11, 38 U S. Code, provides re-enploynent rights to nen and wonen who | eave
jobs with private enployers, the Federal CGovernnment, or a state or |oca
government for the purpose of entering the Arned Forces. To renmain entitled
to re-enpl oynent rights, a veteran:

a. My serve for not nore than 4 years, plus a 1 year extension for
the conveni ence of the governnent.

b. Must conplete the full enlistnment satisfactorily.
c. Mist be qualified to performthe duties of the former position

d. Mist nmke tinely application for re-enploynent after conpletion of
servi ce.

2. There are certain conditions that applicants nmust be aware of before

| eaving their present jobs. |If they do not request a | eave of absence from
their enpl oyer to process and enlist and they are found not qualified for
enlistrment, their re-enploynent rights may be inpaired. Consequently,
applicants interested in protecting their re-enploynent rights should request
a |l eave of absence fromtheir enployer before | eaving work to seek entry



into the Arned Forces. |f applicants have notified their enployer of their

intention to enter the Armed Forces, nothing further needs to be done. |If
they have not, applicants should be strongly urged to do so. Figure 4-11is a
suggested format for requesting a | eave of absence. It is recommended that

applicants retain a copy for their personal files.

4102. PRE-M LI TARY ENTRANCE PROCESSI NG STATI ON (MEPS) SCREEN NG

1. Pre-MEPS screening by the recruiter is the first step in determning
eligibility. Careful screening is an essential elenent of the recruiter’s
success. It will save valuable tinme and noney. The purpose of screening is
to:

a. Prevent a waste of tinme and other resources by processing only
applicants who qualify for enlistnent, and

b. Prepare potentially qualified applicants for enlistnment processing.

2. District and Recruiting Station Conmanding O ficers are responsible
for the conduct of efficient, cost-effective screening within their
organi zations. GCeneral areas of concern follow however, for details
on the screening for all qualifications, refer to chapter 3, section 2
of this Manual .

a. Basic Eligibility. The recruiter nust initially screen the
applicant’s basic enlistnent qualifications. Information and docurments will
be reviewed to verify age, educational level, citizenship, etc. It is the
applicant’s responsibility to provide the information and docunents. The
recruiter may assist, but the burden rests with the applicant. Explain the
Privacy Act and warn the applicant about the need for absol ute honesty.

b. Mental and Physical Screening. The purpose of prelimnary nedica
screening is saving tinme and preventing return trips to the MEPS. Applicants
must reveal their entire medical history, including all illnesses, injuries,
hospitalization, etc. Recruiters nust explain the limtations on
ort hodonti ¢ appliances.

c. Background and Moral Screening. Recruiters will explain the need
for an inquiry into an applicant’s background.

(1) Applicants with a long history of problems with | aw enforcenent
agencies, including juvenile authorities, nmay be ineligible. Recruiters wll
screen applicants for all past incidents and |ist on the application for
enlistrment every instance of being arrested, held, charged, detained, or
cited by | aw enforcenent or juvenile authorities for any offense,
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regardl ess of the final action taken by the court. Wthholding or falsifying
i nformati on by applicants or recruiters could have serious future
consequences.

(2) The recruiter must explain the Marine Corps policy on illega
drug use and thoroughly screen for any invol venent.

d. Dependency. Recruiters will verify marital and dependency status.
The Marine Corps is concerned for the well-being of Marines, and also for
the collective well-being of Marine famlies. That concern, conbined with
knowl edge of the financial constraints placed on junior Marines and the
extraordi nary demands associated with service as a Marine, necessitates
careful scrutiny of individuals with dependents. Experience has shown t hat
Marines with dependents are nore likely to experience difficulty in
conmpletely fulfilling their obligations during their initial termof service
than Marines w thout dependents.

e. Religious, Mral, and Ethical Beliefs.

(1) WMarines serve under the prenise that they are available for
wor | dwi de duty 24 hours per day, 7 days a week. The Marine Corps will nake
every attenpt to provide an opportunity for the religious practices of al
Mari nes; however, religious services nmay not al ways be possible. Recruiters
wi Il ensure that applicants are aware of the demands of military service.

(2) Recruiters will advise applicants that if they are conscientious
obj ectors, or have religious, noral, ethical, or personal beliefs that
conflict with the Marine Corps role, they should refrain fromfurther
processing until their reservations have been resolved. No pronises or
guarantees nmay be made regarding special consideration because of personal
religious, noral, or ethical beliefs.

4103. ENLI STMENT DOCUMENTS AND PRE- ENLI STMENT FORMS

1. If an applicant remains tentatively qualified after initial screening and
expresses interest in taking the steps to enlist after a sales presentation
then the recruiter will proceed with nore detailed screening using verifying
docurents and pre-enlistnment forns.

2. ldentification of Applicants. Recruiters are responsible for verifying
each applicant’s identity. |Identification can be acconplished by verifying
an applicant’s age and citizenship status and by checking the social security
card and ot her




docurents. Before applicants can be processed or enlisted, they must have
a social security nunber

3. Social Security Account Nunber (SSAN)

a. The SSAN is the primary neans of personnel record identification
An applicant rmust have an SSAN in order to process or to enlist/reenlist.
Pseudo SSAN s are not authorized and will not be used. Al correspondence,
to include requests for waivers, will contain a valid SSAN as required by
current Marine Corps directives.

b. Verification will be as follows:

(1) Docunents that will be used to verify SSAN s for the purpose of
enlistment/reenlistnment processing:

(a) An SSAN card or replacenent issued by a social security
adm ni stration office; or

(b) The applicant’s SSAN as shown on records/statenents issued
by:

1 A Federal, state, or local Governnent agency (e.g., tax
formor statement, unenpl oynent card, DD Form 214, Social Security Automated
Num dent Form .

2 An enployer or former enployer (wage or tax statenent).

3 A bank or other savings institution (statenment of savings
account earnings or other earnings statenent for tax purposes).

(2) Only certain docunents will be used to verify SSAN s for
shipping an individual to recruit training or to other duty stations. Prior
to shipping to the recruit depot or transferring to their next duty station
all enlistees/reenlistees nust be in possession of:

(a) A social security card; or

(b) An SS Form5 (verified) or Autonated Numl dent Form (if they
have lost their original card and are applying for a new card under the sane
namne) .

c. The nunber and nanme on the docunents used for verification of nane,
identity, SSAN, age and citizenship nust correspond to the enlistnent nane
and SSAN on the DD Form 1966. (Note: Provided the applicant is applying
for enlistment under the nane as shown on the birth certificate, it is not
necessary
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for the social security card to reflect an applicant’s full nane, but nay
reflect a preferred first name or first initial and mddle initial.) Wen

t he nunber or nane does not correspond, re-verify the applicant’s age,
citizenship, and identity. |If the nanmes do not correspond for a legitinate
reason, have the applicant submt an SS Form5 to the nearest Social Security
Admi ni stration office.

d. Comercially produced facsimles of SSAN cards or the retained
portion of the SSAN card are not authorized for SSAN verification.

e. Provide applicants who have | ost their SSAN cards with SS Form 5
(Application for Social Security Account Nunber).

f. For applicants who do not have an SSAN
(1) Re-verify the applicant’s age, citizenship, and identity.

(2) Conplete the SS Form5, and note on the Form "For enlistnent
inthe US. Mrine Corps.”

(3) Forward the conpleted application to the proper Social Security
Admi ni stration office.

g. The social security card will be sighted by recruiting service
personnel inmediately prior to the individual’ s departure.

4. Verifying Docunents. Recruiters may assist applicants in obtaining the
required verifying docunents, but the ultinate burden of proof is on the
applicant. Each docunment submitted by an applicant nmust be an original or

a copy authenticated by a notary public. NOTE: Notary Publics nmust be
disinterested parties. (No affiliation with the Marine Corps Recruiting
Comand, and/or their famlies). Docunents bearing erasures or changes wl|
not be accepted. Recruiters nust thoroughly exanine all source documents for
any evidence of tanpering or alterations. Mchine reproductions or copies of
an original or an issued docunent, made after issuance, must be notarized or
officially authenticated to be acceptable. An exception to this is a
reproduction of a master birth certificate on file with a state bureau of
vital statistics, with or without an official seal. These certificates

are acceptable. They are often received in response to a DD Form 372
(Application for Verification of Birth for Oficial US. Arned Forces Only).
Docunments needed to verify eligibility are identified and explained in the
applicable part of chapter 3, section 2




a. Authentication. Conmm ssioned officers have authority to officially
aut henti cate nmachi ne reproductions or copies of an original or issued
docurent nade after issuance. To facilitate efficiency, conmandi ng officers
of recruiting stations may delegate this authority to MEPS Liai son NCO s.

In exercising this authority, MEPS Liaison NCOs will inmprint and sign the
following certification on each copy:

"I have personally sighted the original of the docunent shown. In
the nanme of (Grade and Nanme of Commandi ng Officer) , (Conmmanding O ficer’s
SSN) , on (Date) , | verify that this is an exact copy of the original and

that no nodifications or alterations have been nade to either the origina
docurent or this copy.

(Signature)

(Nanme, Grade SSN (typed or printed))"”

b. Distribution. Verifying docunents will be distributed in accordance
with table 4-3, page 4-73

c. Reinbursenent. |In obtaining verifying docunents, a spirit of
cooperation between districts, recruiting stations, and recruiters is
necessary. Recruiters are authorized to be reinbursed for legitimte
out - of - pocket expenses or to be advanced inprest funds. See MCO P1100. 71
for additional information and gui dance.

d. Warning. Before asking for any verifying docunments or filling out
any forns, the recruiter will thoroughly explain to the applicants:

(1) That there are penalties for falsifying or wthhol ding
i nformation, and

(2) That each applicant will be the subject of a background
i nvestigation (ENTNAC for NPS and NAC for PS) that is likely to uncover any
concealed or falsified information. Such information may be grounds for a
| ess than honorabl e di scharge.

5. lnitial Fornms. Prior to the conpletion of pre-enlistnent forns, the
recruiter will conplete:

a. Privacy Act Statenments (NAVMC 11000 and the DD Form 2005).

b. Applicant Medical Pre-screening Form (DD Form 2246) (see paragraph
3271. 3b).
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6. Pre-Enlistment Forms. Pre-enlistment forns, identified in Table 4-1, are
the next forns to be conpleted prior to enlistnment. Although the fornms are
basically sel f-explanatory, specific conpletion instructions for these and
other enlistnment forns are in chapter 3, section 2, and parts D, E, and F

7. GCeneral Instructions on Preparation of Enlistnent Forns and Docunents.
At the tinme the recruiter sends applicants to the MEPS, they will have with
them verifying docunentation and initial forms which have been filled out
with the recruiters assistance.

a. Accuracy and Conpl eteness. Accuracy and conpl eteness of enlistnent
forms nmust be regarded as a matter of utnost inportance. |naccurate or
i ncompl ete enlistnent forns can cause | engthy del ays and nunerous probl ens.

b. Preparation. Unless otherw se specified, enlistnent fornms may be
filled out by typewiter or by pen with the information printed in bold,
bl ock-style letters. Only black reproducible ink will be used.

c. Distribution. D stribution of enlistnent forns will be in
accordance with Table 4-3, page 4-73.

8. Special Enphasis. Recruiters may devel op their own techni ques for

i nterview ng applicants, but they nust guard agai nst giving the applicant

an opportunity to m sunderstand or msinterpret the pre-enlistnment forns.
Screening is a continual process. The recruiter nust conscientiously attenpt
to uncover any facet of an applicant’s qualifications or background which

m ght result in a fraudul ent or erroneous enlistnent. Direct and probing
guestions nmust be asked on every aspect of eligibility. Special enphasis
must be given to:

a. Any previous processing or rejection (e.g., nmental, physical
nmoral, etc.).

b. Any involvenent with | aw enforcenent officials, including juvenile
of fenses, regardl ess of disposition

c. Any prior service in any conponent of the Arnmed Forces.
d. Any illegal involvenent with drugs.

e. Any al cohol -rel ated probl ens.

f. Any nedical or psychol ogi cal problens.

g. Any dependents.
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h. Any conceal nent of chronol ogi cal age or actual |evel of education

i. Any irregularities or inconsistencies in the information or
docurent s provi ded by the applicant.

9. Processing Continues.

a. Recruiters will then decide whether or not to arrange for nenta
testing (if the applicant is not already qualified on an "institutional" or
"production" ASVAB) and/or physical exam nation at the MEPS.

b. Until the applicant is nmental test qualified, the recruiter rmust
deci de how processing should continue. This decision is a "judgnent call" by
the recruiter based on past experiences and on the anticipated success of the
applicant. Actions that may be taken i ncl ude:

(1) dving an enlistnment processi ng worksheet to the applicant with
instructions to provide required docunentation (birth certificate, high
school diplom, nedical records, etc.) and to get dates, addresses, or other
i nformati on needed to conplete the form or

(2) Requesting verification of birth, or

(3) Assisting the applicant to prepare a request for replacenent
of a social security card, or

(4) Gathering all verifying docunents and preparing all fornmns
necessary for enlistnment.

4104. | NFORVATI ON ON THE ARMED SERVI CES VOCATI ONAL APTI TUDE BATTERY ( ASVAB) .

1. The ASVAB is a series of tests designed under DoD sponsorship to neasure
potential for training in general mlitary occupational fields. The Marine

Corps uses the ASVAB to determ ne nental qualifications for enlistment, and

for enlistnent program options and bonuses.

2. The ASVAB is under the centralized managenent of the MEPS in coordination
with the Interservice Recruiting Conmttee (IRC). The IRC is conposed of the
| ocal commandi ng officers fromeach of the four services and the NMEPS
commander. ASVAB testing schedul es are coordinated by the IRC

3. There are two major types of ASVAB testing:
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a. Production Testing. Production tests are given at the MEPS and at
Mobi | e Exami nation Test (MET) sites on a fixed or rotating basis. Qualifying
scores froma valid "production" test may be used for enlistnment up to 2
years fromthe test date (see MCO P1100.75 for additional details).

b. Institutional Testing. Through the Arned Services Vocationa
Testing Program the services offer the ASVAB to hi gh schools and post-
secondary institutions on a voluntary, no-cost basis. The students are
tested, and the results are provided to the school adm nistrators, to the
students and to Arned Forces recruiting personnel. Cuidance counsel ors and
students may find the test results helpful in exploring career alternatives.
Qualifying scores froma valid institutional test may be used for enlistnent
for up to 2 years after the test is taken. MCO 1130.52 and the foll ow ng
subpar agr aph provide additional details on the institutional test:

(1) Pronptional Activities. Because of the value of institutiona
testing to our recruiting efforts, conmanding officers of recruiting stations
have a responsibility to introduce and "sell" non-participating schools on
the idea of using the ASVAB. Each year a wide variety of ASVAB pronotiona
materials are offered to hel p support pronotion of the program Extensive
use of publicity nmaterials is encouraged. However, the Secretary of Defense
(ASD (MRA&L)) has directed that all publicity naterials on institutiona
testing published by the Arnmed Forces, including recruiting field activities,
must contain the follow ng statenents:

Pur pose.

The ASVAB is used by the Armed Forces for recruiting purposes and by
school counsel ors for vocational guidance counseling. The ASVAB s
ability for determning civilian job skills has not yet been proven.

Distribution of Test Scores.

Test scores are provided to the school counselor (who in turn furni shes
themto the student) and to the recruiting services of the Arnmed Forces.

Retention of Infornation

I nformati on about individuals who have taken the ASVAB will be
mai nt ai ned on a conputer tape for recruiting purposes for not nore than
2 years. Scores are kept for a longer period of tine for research
purposes to assist in evaluation and updating test materials; however,
personal identifying
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i nformati on (nane, social security nunber, street address, telephone
nunber) will be renoved from existing records.

Rel ease of Test Infornmation

Nanmes and other information will not be rel eased to any agency outside
of the DoD, except to the Coast Guard (which, in tinme of peace, is under
the jurisdiction of the Departnment of Transportation (DOT)) and to the
student’s school. Information on test results will not be used for any
purpose other than recruitnment in the Arned Forces and hi gh schoo
counseling. Test data provided to school systens are di sposed of in
accordance with the state, local, or school policies.”

(2) Voluntary Aspects. Representatives of the Armed Forces should
encourage state and | ocal school officials to use ASVAB testing within their
schools. |If educators require mandatory ASVAB testing of all students, this
wi Il not be discouraged, nor will the services refuse to test.

(3) Test Proctors. Recruiting station commanding officers will
provi de proctors in coordination with the I RC on an as-needed basis. Test
adm nistrators who are famliar with ASVAB test procedures are required to
brief proctors on their responsibilities and specific duties. ASVAB test
security is discussed in the foll owi ng paragraph. Because test security is
such a serious matter, Marines assigned as proctors nmust know and carry out
their duties in a scrupul ous manner

4105. FAM LI ARI ZATI ON AND PREPARATI ON FOR ASVAB TESTI NG

1. Applicants should be provided with a general famliarization of the ASVAB
to ease any apprehensions about the test. There are several authorized
publications that have been designed for this purpose. They are:

a. DoD ASVAB Information Panphlet (DoD 1304.12Z2).

b. MEPCOM ASVAB handouts: Your Future is Now, Tine for Decision
2. The ASVAB Specinmen Set and the Counselor’s Cuide are publications
designed to fam liarize school officials with the institutional ASVAB. These

publications and naterial extracted or reproduced fromthemare not to be
used as famliarization tools for prospective applicants.
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3. ASVAB gui des, such as the ARCO Preparatory Study Guide, are comercially
publ i shed. Recruiters nay refer prospects or applicants to these study

gui des for individual study. Additionally, in sone areas, ASVAB study
prograns are conmercially sponsored. However, recruiters are prohibited
from

a. Referring prospects or applicants to any comrerci al ASVAB
preparatory school .

b. Using comercial study guides to coach/tutor/train prospects or
applicants.

4. Recruiters may help applicants famliarize thenselves with the ASVAB
through the use of the legitimte materials listed in paragraph 4105.1,

above. It should be noted, however, that because of the Marine Corps
continual need for highly qualified enlistees, recruiter tine and effort in
this endeavor nust be very minimal. Applicants who indicate a need for nore

than a brief famliarization should be i Mmediately referred to their high
school counsel or.

5. Security of Screening Tests.

a. Handling and Storage. District and recruiting station commandi ng
officers will enploy appropriate safeguards to prevent |oss or conprom se of
screening test materials. Although screening these results do not qualify
applicants for enlistment, conpromising their validity defeats their intended
purpose. At a mininum all test materials except blank answer sheets should
be stored in a | ocked desk or file drawer when | eft unattended.

b. Reproduction. District commanding officers are authorized to
locally reproduce all screening test materials to allow for efficient
screeni ng and processi ng operations.

4106. SCHEDULI NG FOR MENTAL TESTI NG AND PHYSI CAL EXAM NATI ON

1. If the applicant remains tentatively qualified after the screening
described in paragraph 4102 and in section 2 of chapter 3, recruiters wll
work with the applicant to schedule further processing. Keep in mnd that
for further processing, the applicant will need an SSN

2. Mental testing is normally done at a Mbbile Exam nation Test (MET) site
or at the MEPS. In either case, MEPCOM Form 714- A (Request for Exani nation)
must be conpl eted by the applicant and the recruiter.

3. Based on the recruiter’s personal judgnment about the applicant’s
probabl e qualifications for enlistnent, the recruiter
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shoul d conpl ete pre-enlistnent processing and schedul e the applicant for
mental testing, physical exam nation, and enlistnent w thout any undue del ay.

4. Applicants nust understand that their trip to the MEPS is for the
purpose of enlisting. Before sending an applicant’s case file forward, the
recruiter and the NCOC will carefully screen all docunents and forns and
resolve any irregularities or contradictions. They will also ensure that
all necessary docunents are with the applicant at the MEPS for processing.
H story of residences, education, and periods of enploynment should be
continuous, or the mssing intervals should be explained. Recruiters nust
be cautious of applicants with | apses of nmenory or shadowy backgrounds.
Questionabl e areas must be expl ained on the appropriate form

5. Some of the various enlistnent options and reenlistnent requests require
speci al purpose testing in addition to the ASVAB. These additional test
requi renents are set forth in the Marine Corps Order that applies to the
particul ar program (see chapter 2, section 3 of this Manual for
identification of recruiting orders and for a brief description of each

program.

4107. POSTSCRI PT FOR PROSPECTI VE ENLI STEES. Prior to actual enlistment, the
recruiter should acquaint each prospective enlistee with the many benefits
and entitlenents that cone with a Marine Corps enlistnent. The curriculum

at recruit training provides thorough briefings on all itens essential to
transition fromcivilian life to the Marine Corps. Enlistees who
successfully conplete recruit training will come to know and share in the
pride of being a Marine. They will begin to understand the meani ng of
"esprit de corps,"” dedication and commtnent, first hand. They will be given
the opportunity to continue the proud tradition and | egacy of our illustrious
Corps. Be sure to cover these additional topics with the applicant/enlistee:

a. Pronotions.

b. Pay/Leave and Earnings Statenents.

c. ldentification Cards.

d. Veterans Educational Assistance Prograns.
e. Commi ssioning Prograns (as required).

f. Continued Education.

g. Assignments and Overseas Duty.
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REQUEST FOR LEAVE OF ABSENCE

To:

(Nane of Enpl oyer)

Pursuant to section 9(g)(4) of the Universal Mlitary Training and Service
Act, as anended, | hereby request a | eave of absence for the purpose of
bei ng processed for entry into the Armed Forces of the United States.

(Print nane for legibility and
then place your signature above

it.)
NOTE TO THE EMPLOYER: Informati on concerning the eligibility requirenents or
the rights to be accorded under the re-enploynent statutes is avail able upon

request fromthe Ofice of Veterans Re-enploynent Rights, U S. Departnent of
Labor, Washington, DC 20210.

Figure 4-1.--Request for Leave-of - Absence.
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TABLE 4-1

FORMS TO BE COVPLETED FOR ENLI STMENT.

A B C D E F G
FORM NO. TITLE NPS PSS COPI ES USE PREPARED BY
(note 1) (note 4)(note 2) (notes 3 and 4)
RCTR LNCO MEPS
DD Form 4 Enlist- X X 4 X
nment /
Reenl i st -
ment Docu-
nment - Ar med
For ces of
the United
St ates
DD Form Record X X 4 X
93 of Emergency
Dat a
DD Form Request X 4 As X
368 for Dis- required
charge or
Cl earance
from
Reserve
Conponent
DD Form Police X X 1 As X
369 Record required
Check
DD Form Finger- X X 1 X X
2280/ 258 print
Card
DD Form Request X X 1 copy As X
370 for of each required
Ref er ence reference at |east
3 when
required
DD Form Applica- X X 4 As X
372 tion for required
Verifica-
tion of
Birth for
O ficial
U S Arned

Forces Use Only
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TABLE 4-1

FORMS TO BE COVPLETED FOR ENLI STMENT. . ( CONTI NUED)

A B C D E F G
FORM NO. TITLE NPS PSS COPIES USE PREPARED BY
(note 1) (note 4) (note 2) (notes 3 and 4)

RCTR LNCO MEPS

DD Form Record X X 4 X X
1966 of Mlitary

Pr ocessi ng- Ar ned

Forces of the

United States

SF 86 Enlist- X X 4 X
ment /
Reenl i st -
ment Docu-
nment - Ar ned
Forces of
the United
St at es

DD Form Privacy X X 4 As X
2005 Act State- required

ment

Health Care

Recor ds

DD Form  Applicant X X 4 X
2246 Medi cal

Pre-

Screeni ng

Form

SF 88 Report X X 4 X
of Medi cal
Exam nati on

SF 93 Report X X 4 X
of Medi cal
Hi story

SF 513 Medi cal X X 4 As X
Record required
Consul t
Sheet
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TABLE 4-1

FORMS TO BE COVPLETED FOR ENLI STMENT. . ( CONTI NUED)

A
FORM NO.
(note 1)

B C D E F G
TI TLE NPS  PS COPIES  USE

PREPARED BY
(note 4) (note 2) (notes 3 and 4)
RCTR LNCO MEPS

NAVMC 538

Certi - X 4 As X
fication/ required

Pr oof of

USGGti-

zenshi p of

a Foreign

Born Appli -

cant for

Enl i st ment

SS FORM 5

Applica- X X 4 As X
tion for required

Soci al

Security

Account Nunber or

Repl acenent of Lost Card

NAVMC
11000

Privacy X X 4 X
Act

St at enent

for Marine

Cor ps

Per sonnel

and Pay

Records

NAVCRUI T
1130/ 13

Enlistee X X 4 As X
Fi nanci al required
St at enment

OGAAN 7003

Request X X 1 As X
for required
Change in

Soci al

Security

Recor ds

Stay-in- X 1 As X
School required
Letters
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TABLE 4-1

FORMS TO BE COVPLETED FOR ENLI STMENT. . ( CONTI NUED)

A B C D E F G
FORM NO. TITLE NPS PSS COPIES USE PREPARED BY
(note 1) (note 4) (note 2) (notes 3 and 4)

RCTR LNCO MEPS

St at e- X X 4 As X
nment of required
Under -

st andi ng

f or

Applicants

with

Dependent s

St at e- X X 4 As X
ment of required
Eligibility

for the

O ficer

Candi dat e

Cour se

Dr ug X X 4 X X
Abuse

Screeni ng

Form

MEPS X X 2 X
Quality

Contr ol

Checkl i st

Statement X X 4 X X
of Under -

st andi ng on

Mari ne Corps

Drug Policy

Al'l other X X 4 As X X
St at e- required

ment s of

Under -

st andi ng

(i.e,

Enli st -

ment

Pr ogr ans)
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NOTE 1. O her docunents are required for verification of eligibility (e.qg.
a DD Form 214/ 215 for prior service and a high school diplona/transcripts for
educational level). (See chapter 3, section 2).

NOTE 2. The applicant’s status will determine use (e.g., if an applicant is
in a Reserve conponent, then a DD Form 368 is required).

NOTE 3. Mst forns nust be prepared with the applicant, at the initiative of
the recruiter or MEPS Liaison NCO Sonme forms require entries by the
recruiter, by the MEPS Liaison NCO and by the MEPS

NOTE 4. Mst of these forms do not cone as carbon sets and recruiters nay
not have easy access to a copy nmachi ne. Consequently, comrandi ng of ficers of
recruiting stations nust establish | ocal procedures to ensure that adequate
copies are available for distribution. This function is normally carried out
by the MEPS Liai son NCO, who nakes the copies fromthe originals provided by
the recruiter for distribution
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CHAPTER 4
ENLI STMENT PROCEDURES
SECTION 2: ENLI STMENT PROCESSI NG

4200. I NTRODUCTION. This section details enlistnent processing and

di scusses the role of the MEPS in the enlistnment process. The MEPS is a
joint service facility with the responsibility for exam ning and processing
applicants for all of the Arned Forces. This is where enlistnment takes
place. At this juncture, applicants should bring with themthe necessary
verifying docunents. Docunents required to determine eligibility for
enlistrment are contained in chapter 3, section 2 and on table 4-1, Chapter 3,
section 2 contains the specific instructions for the conpletion of those
forms required to docunent eligibility for each criterion

4201. GENERAL DUTI ES AND RESPONSIBI LI TI ES OF THE MARI NE CORPS MEPS LI Al SON
NCO.,

1. The Marine Corps MEPS Liaison NCOs serve as the |iaison between the
recruiting stations, to include their recruiting forces, and the MEPS. The
MEPS Li ai son NCO s are the nost inportant elenment of quality enlistnent
processing. They manage the flow of Marine Corps applicants and enli stees
t hrough the required processing steps at the MEPS. Their primary
responsibilities are:

a. To ensure that only fully qualified applicants are enlisted, and
that only fully qualified enlistees depart for active duty.

b. To ensure that applicants have a cl ear and honest understandi ng of
their enlistnent contracts and guarantees, if any.

c. To ensure that required docunents and enlistnment fornms are accurate,
conpl ete, and properly distributed.

2. There is a section in the Guidebook for RS Operations, Volune |11,
entitled "How to Manage Your MEPS Operations.” It provides detailed
information on the duties and functions of the MEPS Liaison NCO The
foll owi ng paragraphs of this section provide specific enlistnment processing
i nstructions.
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4202. EXAM NATI ONS AT THE MEPS

1. Mental Examination. If an applicant has not taken the ASVAB previously,
either in school or for enlistnent in any branch of the Armed Forces, testing
at the MEPS or a MET site will be required. The test will determ ne nenta
qualification for enlistnent. |If an applicant is interested in an enlistnent
program the test will be a primary factor in determning eligibility for an
enlistnment guarantee. Because retests are not authorized wi thout prior
approval, the recruiter nust know if an applicant has ever been tested for
any branch of the Arned Forces. All services use the sanme test, therefore,
previous results can be converted to Marine Corps scores. |If the applicant
al ready has qualifying scores, enlistnent processing nay proceed w thout

del ay.

2. Physical Exam nation.

a. The nedical staff at the MEPS will performa thorough physica
exam nation. |f any medical records or docunents are necessary, the
applicant should already have been rem nded of this need and have themin
hand. The applicant nust disclose any previous physical exam nation taken
for any branch of service. The recruiter can verify the results. Medica
staff will performan internal exam nation on female applicants.

b. Results of the nedical exam nation wll determ ne physica
qualification for enlistnent. A re-examnation will also be conducted at the
depots for recruit training. Information on one’s nedical history which is
falsified or withheld prior to comencenent of active duty could result in
di scharge under | ess than honorabl e conditions.

4., Return fromthe MEPS. |f applicants are unable to pass either the nenta
or physical exam nation, transportation home will be provided. |[|f applicants
are nmentally and physically qualified, they will be referred to the Marine
Corps MEPS Liaison NCO for further screening, processing and enlistnent.

4203. APPLI CANT | NTERVI EW BY THE MEPS LI Al SON NCO.

1. To carry out those primary responsibilities identified in paragraph 4201
the MEPS Liai son NCO nust interview each applicant. Commandi ng officers of
recruiting stations will include this requirenment in the MEPS Liaison NCO s
| etter of appointnent (see "How to Manage your MEPS Qperations” in Vol une
I11, Quidebook for RS Operations, for further information and instructions
on the appointnent letter).
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2. Ceasing the Interview. If at any tinme during the interview an applicant
is found to be unqualified, processing will cease unless a waiver is
considered to be warranted. |If a waiver is considered, it will be processed
in accordance with Chapter 3, Section 3 of this Manual .

3. Review of Examination Results. Normally, applicants will be nentally
tested and nedi cally exam ned before the MEPS Liai son NCO conducts an
interview. The MEPS Liaison NCOw Il evaluate exam nation results. |If the
applicant nmeets the m ni num nental and physical enlistment requirenments, the
MEPS Li ai son NCO can prepare for the interview |If the applicant is

unqual ified, and interview is not necessary, and transportation can be
arranged to send the applicant honme. However, if the applicant is nedically
unqualified and if there is a basis for a waiver, then the MEPS Liai son NCO
shoul d prepare copies of the nedical docunents, assist in nedica
consultation requirenents, and expedite waiver processing in accordance

with local procedures.

4. Review of the Case File. The MEPS Liaison NCO nust retrace the
recruiter’s steps. The MEPS Liaison NCOw Il carefully review the case file
for accuracy and conpl eteness. Any contradictions in the fornms and docunents
must be noted for questioning during the interview. The verifying docunents
provi ded by the applicant and by the recruiter nust receive cl ose exani nation
to ensure that they clearly support the entries on the enlistnment forms, in
accordance with chapter 3 of this Manual. Discrepancies within a case file
will be reported to the NCO C of the recruiting substation, with a copy sent
to the operations section of the recruiting station. The MEPS Quality
Control Checklist (figure 4-2, page 4-41) is used for this purpose.

5. Review of Qualifications. The qualifications for enlistment, as well as
the qualifications for desired options, nmust be personally verified by the
MEPS Liaison NCO If the applicant is qualified, does not have an option,
and if the desired option is available, the MEPS Liaison NCOw Il explain
any details and coordinate with the recruiter to obtain the authority to
grant a program allocation or a quota serial nunber (QSN)

a. For enlistnents in the Regular Marine Corps, prograns are obtained
ei ther through the Automated Recruit Managenent System (ARMS) or fromthe
Marine Corps Recruit Options Center (MCROC), depending on the option desired

b. For enlistnments in the SMCR, prograns are associated with QSNs which
are assigned through the ARMS or obtained fromthe CMC (RA)
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6. Enlistnment Fornms and Docunents. The MEPS Liaison will initiate and
conplete all additional enlistnent forns as required. Verification of
parental consent and of approved waivers for noral offenses, illegal drug
use, dependency, education, citizenship, nedical deficiencies, prior service,
etc., all require special attention

7. MEPS Liaison NCO Interview If the forms and docunents are accurate and
conmplete, the MEPS Liaison NCOw Il proceed with the actual interview,

enphasi zing to the applicant the need for conplete honesty. Any facet of the
applicant’s background or qualifications which mght result in a fraudul ent
or erroneous enlistment nust be uncovered. Also, it nust be determned if
the applicant is concealing or distorting any information, or if the
applicant has received any unauthorized help with the nental test or with a
police record, etc. Each docunent and every entry on all enlistnment forns
will be reviewed with the applicant. Figure 4-2 is used to report

di screpancies. MEPS Liaison NCOs nust then ensure that each applicant has a
conmpl ete understandi ng of the enlistnent agreenment (e.g., guarantees, terms
of enlistnent, grade, etc.).

a. Enlistnent Program Guarantees. |If an applicant is enlisting under
an "open" contract, the MEPS Liaison NCOw |l explain that the Marine Corps
will determ ne the MOS training and assi gnnment upon conpletion of recruit
training, and that there are no guarantees. |If the applicant is enlisting
with a guarantee, ensure that the applicant has cl ear understandi ng of
exactly what the option entails, including its limtations. Use of the DD
Form 4 and the appropriate Statenent(s) of Understanding will be hel pful,
but the MEPS Liaison NCOs should not limt thenselves. The applicant rmnust
be questioned to reveal any pre-conceived ideas or m sunderstandi ngs.

b. DEP or Awaiting IADT. Explain to the applicant that enlistnent into
the DEP or SMCR awaiting | ADT represents a |legal conmitnent to enlist at a
|ater date in the Regular Marine Corps or to commence | ADT on a specific
date, provided the individual remains qualified. |In turn, the Marine Corps
agrees that on that specific date an opening will exist to begin active duty,
and in a particular enlistnent programif specified. Explain the advantages
of the DEP listed in paragraph 2203.2. Ensure that applicants understand
that the contract which they initial and sign is a legally and norally
bi ndi ng agreenent between them and the United States Marine Corps.

(1) Additionally, explain that nenbers of the DEP

(a) Are not entitled to full-time Servicenen’s Group Life
I nsurance (SG.1) coverage under Public Law 93-289.

4-28



(b) May accrue and becone entitled to educational benefits
adm ni stered by the VA once they report for active duty.

(c) Are not entitled to pay, allowances, or |eave, until they
report for active duty.

(d) Pay Entry Base Date (PEBD).

1 Non-prior service enlistees (K5) do not establish a pay
entry base date (PEBD) until they report for active duty.

2 Prior service enlistees (KA) who still have service to
fulfill their mlitary service obligation (MSO continue to have their
I ndi vi dual Ready Reserve (IRR) tine credited to their PEBD.

(e) Do begin their 8-year MSO when they initially "swear” into
t he USMCR.

(2) Additionally, explain that nenbers of the SMCR awaiting | ADT:

(a) Are entitled to full-tine Servicenen’s Group Life Insurance
(SG.1) coverage under Public Law 93-289.

(b) May accrue and becone entitled to educational benefits
adm nistered by the VA if they have obligated thenselves to a "6x2" program

(c) Are not entitled to pay, allowances, or |eave, until they
report to | ADT.

(d) Do not establish a PEBD until they report for initial active
duty for training (1ADT). Exceptions are those Category "P" reservists who
performinactive or active duty for training prior to IADT. In those cases,
the PEBD will be the date they initially "swear" into the USMCR

(e) Do begin their 8-year MSO when they initially "swear” into
t he USMCR.

NOTE. A discharge fromthe DEP invalidates all accunulated tinme creditable
agai nst the 8-year MSO and/or for pay purposes, as applicable.

(3) Under present statutes, nenbers of the DEP or SMCR awaiting | ADT
may or may not be eligible for medical or burial benefits fromthe Departnent
of the Navy. (See paragraph 4301)
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c. Termof Enlistnment. Explain the mlitary service obligation and
the term of enlistnent.

d. Individual Ready Reserve Refresher Training. Informall enlistees,
bot h Regul ar and Reserve, that they can be involuntarily ordered to 2 weeks
active duty annually while nmenbers of the Individual Ready Reserve (IRR).
Any Marine who has not conpleted the full 8-year MSO after rel ease from
active duty or completion of service with the SMCR nust maintain a ful
i ssue of uniforms.

e. Goade upon Enlistnent. Explain the opportunities for appointnent
to a higher grade upon comencenent of active duty.

f. Background lnvestigation. Explain that a background investigation
is initiated upon application for enlistnent. Fingerprints and a physica
description, along with a detailed list of admtted of fenses, are sent to the
FBI and conmpared with their files. Enphasize the inportance of revealing
every incident of involvenment with |aw enforcenent or juvenile authorities.
Al incidents of illegal involvenent with drugs nust also be reveal ed.
Revi ew the warni ng contained in Statenment of Understandi ng concerning
illegal drug use.

8. Applicant Confirmation. The MEPS Liaison NCOs should ternminated their
interview by reviewi ng and confirmng the applicant’s understandi ng of:

a. The termof enlistnment and grade upon enlistnent; and

b. The exact nature of program guarantees, or in the case of applicants
with and "open" contract, the fact that there are no guarantees of training,
assignment, or enlistment bonus; and

c. the benefits and obligations incurred while enlisted the DEP or in
the SMCR awaiting | ADT, if applicable; and

d. The day schedul ed to conmence active duty.
10. Once the applicant’s forns and docunents have been revi ewed and cross-
checked for accuracy, continuity, and conpl eteness, the MEPS Liai son NCO

wi |l arrange for NAQ processing

4204. SF 86 (NAQ PROCESSI NG

1. Definition of terms.

a. Entry-level National Agency Questionnaire (ENTNAQ . A check
instituted by the Defense Investigative Service (D'S) whereby FBI files,
Identification Division, and other appropriate
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agencies are checked for crinmnal informati on on a designated individual
This check is normally initiated for non-prior service applicants only.

b. Retention-oriented National Agency Questionnaire (NAQ . A check
instituted by DIS whereby FBI files, ldentification Division, Fingerprint
Identification files and | ocal agencies, as appropriated, are checked for
crimnal information on a designated individual. This check is normally
initiated for prior service applicants.

2. ANAQwW II be initiated for all applicants. This includes applicants who
enlist into the DEP or SMCR awaiting | ADT, as well as applicants who enli st
directly onto active duty.

3. Recruiters prepare the NAQ related forns per the instructions in Chapter
3, Section 2, Part H Accuracy in preparation is of paranount inportance,
and the MEPS Liaison NCO nmust carefully screen the formand the applicant for
any inconsistencies or inaccuracies. Wen the MEPS Liaison NCOis satisfied,
the applicant is then referred to the appropriate MEPS office for the ENTNAQ
or NAQ interview. The NAQ interviewis normally conducted near the

conpl etion of the adm nistrative processing and prior to the group warning
on fraudulent enlistnents, just before the enlistnment cerenony.

4. The purpose of the NAQinterviewis to help determne if all infornmation
critical to qualification for enlistnent has been disclosed. |f additiona
information is disclosed during the interview, it will be provided to the
MEPS Li ai son NCO for resolution. For exanple: |[If an applicant disclosed
during the interview, it will be provided to the MEPS Liaison NCO will

direct the applicant to the MEPS nedical officer. Individuals who have

di scl osed additional information will not be enlisted or further processed
wi t hout the express consent of the commanding officer of the recruiting
station or his designated representative

5. If there are no disclosures, or if the consent of the commandi ng officer

of the recruiting station or his designated representative has been given for
any discrepancies, the MEPS will conplete the processing and submt the NAQ

to:

Personnel Investigation Center

Def ense I nvestigative Service
Post Office Box 1083
Baltinore, MD 21203

6. If a NAQreport (DIS Form 1) returns with unfavorable
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information while a nmenber is in the DEP or awaiting | ADT, the individua
will either be considered for a waiver per Chapter 3, Section 3 or be
discharged. Al DIS Form 1l reports for applicants already on active duty
will be forwarded to the appropriate recruit depot or conmand (prior service
Marines). See Chapter 3, Section 2, Part H for guidance on rejected or

i ncompl ete NAQ s.

7. Followup on Unclassifiable Fingerprints. Rejected fingerprint cards
returned by the FBI as unclassifiable will be re-acconplished by the MEPS and
returned before the enlistee departs for recruit training. |If the enlistee
has al ready shi pped, the MEPS Liaison NCOw || coordinate action with the
MEPS, notify the appropriate recruit depot (or command), and request that
fingerprinting be re-acconplished and nailed to the FBlI, Attn:

Identification Division, J. Edgar Hoover Buil di ng, Washi ngton, DC 20537-9700.

4205. ENLI STMENT | NTO THE MARI NE CORPS, THE DEP, OR THE SMCR.

1. After the applicant finishes the NAQ interview, the MEPS Liaison NCO wil|l
accept the applicant for enlistnment. The applicant’s clear understandi ng and
agreenent with all aspects of the enlistnment contract should be reverified.
After signing the acceptance, the MEPS official will adm nister of the oath
of enlistnent.

2. For applicants who enlist in the DEP or SMCR to await | ADT, the MEPS

Li ai son NCO rmust provide conplete instructions on required future actions.
The need to return to the MEPS for enlistnent onto active duty on a schedul ed
day rust be enphasi zed. Applicants enlisting into the SMCR should al so be
informed that they will receive an orientation briefing by designated
recruiting representatives. Details on this briefing are provided in

par agraph 4213.

3. Ceneral Provisions while in the DEP. Applicants nust be advised that
they are not entitled to receive pay while in the DEP, nor will they
participate in any Reserve training during the time they are in the program
unl ess a nenber of the Category "P" program

4., DEP for Non-prior Service Personnel

a. Qualified men and wonen will be processed per this chapter and the
foll owing instructions:

(1) Each applicant intending to enlist into the Marine Corps DEP, or

SMCR awaiting | ADT, will agree to an assignnent to active duty for a period
equal to a termof enlistment authorized
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by current directives. This term in years, will be inserted in item 8a of
the DD Form 4.

(2) The commanders of the MEPS effecting the enlistrment will issue
orders per MCO P1100. 75.

(3) Individuals subsequently reporting for enlistnment onto active
duty will be required to execute the remaining portion of the DD Form 4 and
section V on the DD Form 1966.

b. Individuals who apply for a Reserve officer programwhile a nmenber
of the DEP or awaiting | ADT, and are acceptable to the Oficer Selection
Oficer (OGSO, will be processed as follows:

(1) Oficer program applicants recommended by the OGSO prior to their
enlistrment to active duty, or to assignnent to IADT, will be retained in the
DEP or awaiting I ADT status until final disposition is made by the CG MCRC
on their application.

(2) Application for the appropriate Reserve Oficer Programw ||l be
per MCO P1100.73, MPPM Volune 111, Oficer Procurenment, to include a
conditional enlistnment contract and new service record book. The prior
service entry will reflect USMCR (K4, K5, K8, K9, KA and B5) service
indicating a date of discharge 1-day prior to enlistnent in the USMCR(C)
O ficer Candidate Program Upon final determnation by the CG MCRC,
acconpl i sh one of the foll owi ng actions:

(a) Approved Applicants for Reserve Oficer Program

1 Discharge fromthe USMCR (K4, K5, KA, K8, K9, OR B5)
effective the day preceding the date upon which the conditional enlistnent
contract (that enrolled the individual in the Reserve officer program was
execut ed.

2 Forward enlisted records to the CMC (MVBB-20) after making
the following remark in red pencil on the original enlistment contract:

"SR - discharged (date) CofGto enlist in
USMCR(C) (0OCC) Program™

3 Discharge the applicant through the Mlitary Entrance
Processi ng Reporting System ( MEPRS) .

(b) Disapproved Applicants for Reserve Oficer Prograns.
Effect enlistnent in the Marine Corps, order to active
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duty, or assign to | ADT per the contract executed by the individual upon
enlistrment in the DEP or SMCR awaiting | ADT

(3) Notify the CG MCRC of individuals whose applications for a
Reserve of ficer program have not received final determ nation w thin 90-days
of their projected active duty date for assistance in pronptly resolving the
application.

5. Prior Service Personnel Enlisting/Reenlisting in the Marine Corps.

a. Prior service (other service) applicants, when fully qualified for
enlistrment into the Marine Corps or Marine Corps Reserve, may not be enlisted
into the DEP (USMCR (K5)) unl ess they have been discharged fromtheir forner
command and served | ess than 180 days on active duty. However, if enlisted
into the DEP, the above provisions regarding acceptance in O ficer prograns
apply. The conpletion of the DD Form 4 (current edition nust be executed
with care to avoid errors in ternms of service because these applicants will,
in nost cases, have conpleted all or a portion of their 8-year MSO  The
termof enlistnent, however, may be for 3, 4, 5, or 6 years per current
directives.

b. Prior service Marines may not be enlisted into the DEP (USMCR (KA)).
Applicants rmust neet the criteria of the MCO 1130.58, and if approved for
reenlistment will receive witten authorization and assi gnnment instructions
whi ch nay be effected at any tine within 90-days of approval. [|f applicable,
these Mari nes nust be cautioned that delaying their reenlistnent over 3
mont hs from date of separation will cause themto | ose any entitlenment they
may have to reenlistnment bonuses.

c. For additional details on processing prior service applicants, see
par agraph 3291 of this Manual

d. Discharge of prior service (other service) enlistees
fromthe DEP will be per paragraph 4301 of this Mnual.

e. This programis not to be used for enlistnment of prior service
applicants (USMC and ot her services) into the SMCR

6. MwximumTine in the Delayed Entry Program

a. Recruiting station commandi ng officers are authorized to grant a
maxi mum 365 day delay to all non prior service conponent and category
enl i st ees.

b. An enlistee’s DEP or awaiting | ADT tinme begins on the day of
enlistrment and cannot exceed the tinme limts prescribed in paragraph 4205. 6.
Dat a bases or adm nistrative forms will not be
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mani pul ated to reflect a new date of original enlistnment (DOE). The DCE
remains valid unless there is: a change of conponent codes, an initia
error in data entry, or a discharge and subsequent enlistnent. A discharge
erases all accumul ated DEP or awaiting | ADT tinme. |If a discharged enlistee
i s subsequently reaccessed into the DEP, awaiting | ADT tinme again may extend
to prescribed limts.

c. Component Code Changes will not be effected in the ARMS until they
are effected through MEPS (i.e., applicant is reprocessed through MEPS)

7. Extensions in the DEP. Extensions of time in the DEP or awaiting | ADT
beyond the prescribed 365 day limt will not normally be authorized. Only the
CG MCRC nmay grant such requests. DEP extensions will only be submtted in
cases such as natural disasters, extrenme weather conditions, tenporary

medi cal disqualifications, educational (failure to graduate) extensions,

and the |ike. DEP extensions will be submtted via the chain of command in

a policy waiver format, for a naxi nrum of 180 days.

4206. PLACE OF ENLI STMENT. The place of enlistnent is where the oath of
enlistrment is adm nistered. All personnel processed through a MEPS wil |
have the oath of enlistnent adm nistered at a MEPS.

4207. EFFECTIVE DATE OF ENLI STMENT. The effective date of enlistment or
reenlistment is the conmrencenent date of the contract. This will be the sane
date the oath of enlistment is adm nistered, except in the case of certain

"i mredi ate" reenlistnents.

4208. TERMS OF ENLI STMENT.

1. Regular.

a. DEP USMCR (Conponent Code K5). Effective 1 June 1984, enlistnments
into the DEP USMCR (K5) will be for an 8-year term Prior service (other
service) individuals, who have conpleted all or a portion of their 8-year
MSO, will enlist into the DEP USMCR for a period equal to the intended term
of their enlistnment into the Regular Marine Corps or the renainder of their
8-year MSO whichever is the greater

b. Reqular Enlistnent.

(1) General. Enlistnments into the Regular Marine Corps for non-
prior service or prior service (other service or USMCR
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K4, K8, K9, or B5) applicants, either directly or fromthe DEP, will be for
terms of 3, 4, 5, or 6 years).

(2) Maxinmum Terns of Enlistnent.

(a) No "open contract” will be for nore than 4 years.

(b) Only applicants with a QEP or QEB will be enlisted for 6
years.

(c) Al other applicants will be enlisted for 3, 4, or 5 years
per this Manual and/or the Marine Corps Order applicable to the program from
which the applicant is enlisting. See Chapter 2, Section 3 for discussion of
the various enlistnent incentive prograns.

c. Broken or Continuous Reenlistrment. Prior service Marines approved
for broken or continuous reenlistnent nmay be authorized a 2,3, or 4 year term
of enlistnent per instructions issued by the MCRC (see MCO 1130.58 for
detail s).

2. Reserve.

a. Non-prior Service (NPS). Al non-prior service applicants enlisting
into the SMCR (USMCR K4, K8, K9, or B5) will enlist for a full 8-year term
The specific enlistment program which the applicant chooses designates the
periods for SMCR duty (drill participation) and I RR service.

b. Prior Service. Al prior service enlistnents into the SMCR are
processed by the Reserve recruiting force per the instructions of MCO
P1040R 35. (Questions about this category should be referred to the | oca
Marine Corps Reserve Prior Service recruiter or the Marine Corps Reserve
Support Comand.

c. Component Code Changes will not be effected into the ARMS until they
are effected through MEPS (i.e. applicant is reprocessed through MEPS)

4209. STATEMENT COF UNDERSTANDI NG (SQU) .

1. Enlistment program docunents becone a part of the enlistnment contract.
As such, great care must be taken when assigning a programto an applicant
and in the conpletion of the docunents and ARMS entry. In the interest of
avoi ding costly defective enlistnents, Marines involved in the contractua
process must be extrenely careful in conpleting the docunents and wil |
refrain fromnmaking inferences that could be m sconduct or perceived as
assurances, prom ses, or guarantees which are not specifically witten in
the enli stnent package.
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2. Accordingly, each applicant enlisting for a enlistnment programw ||
conplete an SOU. An exanple of the SQU is provided in the specific order.
Local reproduction of the SOU is authorized. Local changes of the SQU,
however, are prohibited.

a. The applicant will conplete the SQU in his or her own handwiting,
prior to enlisting in the Del ayed Entry Program Erasures and/or cross outs
are not permtted and render the SQU voi d.

b. The conmpleted SQU (along with any required appendices) will be
mar ket "Annex B" and attached to the Enlistnment or Reenlistnment Docunent (DD
Form 4) as required by MCO 1130. 53.

3. The conpleted SOQU will be distributed in accordance with the instructions
contained in MCO 1130.53. Further, a copy of the conpleted SOU will be given
to each applicant the day they enlist into the DEP and every tinme the

appl i cant changes his/hers enlistnment option program or fills out a new SOU.

a. An appropriate statenent on the DD Form 1966, Section VI, wll
reflect the reason for the program change.

4210. GRADE UPON ENLI STMENT | NTO THE MARI NE CORPS OR SELECTED NARI NE CORPS
RESERVE.

1. Al enlistments into the Marine Corps or SMCRwill be in the grade of
private unl ess otherw se authorized by the MCRC or as specified in table
4-2, on page 4-43.

2. Al broken and continuous reenlistnments into the Marine Corps will be in
the grade specified by MCO 1130. 58, unl ess otherw se authorized by the MCRC

3. Prior service personnel (Marine Corps or other service) for enlistment or
reenlistment in the SMCR will be appointed as specified by the CMC ( MVEA) .
MCO P1040R. 35 contains specific details.

4211. OATH OF ENLI STMENT.

1. Al Regular Marine Corps or SMCR enlistnments and Regul ar Mari ne Corps
reenlistments (broken or continuous) mnmust be authorized by either the
comandi ng generals of the eastern or western recruiting regions, the
district commanding officers, recruiting station commandi ng officers or their
aut hori zed representatives, unless otherw se directed by the CG MCRC.

2. Nornmally, comm ssioned officers assigned to the MEPS will adm nister the
oath of enlistnment while wearing the prescribed
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service uniform However, recruiting officers are authorized to adm nister
the oaths necessary in the performance of their duties. Provisions of 10
U S.C. 502 require that the oath of enlistnent be adninistered by a

commi ssioned officer; no exceptions to this statutory requirenent can be
granted. Any conmi ssioned officer of any Regul ar or Reserve conponent of any
U S. Arned Forces (Arny, Navy, Air Force, Marine Corps, or Coast Guard),
whet her or not on active duty, nay adm nister the Gath of Enlistnment (10

U S . C 1031). "Comm ssioned officer” includes "comr ssioned” warrant
officers. The phrase "whether or not on active duty" includes retired
Regul ar or Reserve conm ssioned officers and Reserve comn ssioned of ficers
not on active duty. The Reserve conmponents of the Armed Forces are the
Marine Corps Reserve, Arny National Guard of the U S., Arny Reserve, Navy
Reserve, Air National Guard of the U S., Air Force Reserve, and Coast Cuard
Reserve.

3. Before giving the oath of enlistnent to applicants, enlisting officers
will:

a. Explain the provisions of the UCMI, Article 83, enphasizing the
UCM)’' s significance in respect to truthful answers to questions on their
enlistment formns.

b. Tell the applicants that anything in their record that may prohibit
enlistrment nmust be disclosed before the oath is administered. Explain that
if disclosure is nade at this tinme (before the oath of enlistnent), the worst
that can happen will be their initial rejection for enlistment and that a
wai ver may be submtted. Also explain to the applicants that their failure
to disclose any crimnal or drug invol venent or unacceptabl e noral behavi or
etc., may result in punitive action and possible discharge fromthe Marine
Cor ps.

c. Warn the applicants that fingerprints will be forwarded to the DI S.
Warn the applicants that even though a person may conceal a crimnal or
juvenile record or prior service at the tinme of enlistnment, such a record
wi Il be discovered |ater, and that the applicant, now Marine, will be subject
to trial by court-martial for fraudul ent enlistnent and to possi bl e discharge
under |ess than honorabl e conditions.

4. The oath of enlistnent in the DD Form4 will be adm nistered orally, in
English, to each applicant by a conmm ssioned officer of any of the Arned
Forces. Make suitable arrangenents to ensure that the oath is adm nistered
in a dignified manner and in proper surroundings. The flag of the United
States, and the Marine Corps standard when available, will be displayed
prom nently near the officer admnistering the oath of enlistnent.
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5. Inmmediately after the oath of enlistnment, the enlisting officer will:
a. Explain the substance of Articles 85 and 86 of the UCMI.
b. Require each enlistee to sign the DD Form 4

c. Provide each enlistee with a legible copy of the enlistnent forns as
prescribed in table 4-3 on page 4-73.

4212. MEPS QUALITY CONTROL.

1. Use of the MEPS Quality Control Checklist by the MEPS Liaison NCOis
required. This checklist can be used as a quality control tool and has
mul ti pl e purposes:

a. To return unacceptable case files.
b. To report case file discrepancies.

c. To notify recruiters that additional docunents and/or forns are
required.

d. To provide comments on an applicant’s case preparation for MEPS
processing and enli stnent.

e. To report on the disposition of applicants (e.g., medical consult
hol d, etc.).

f. To alert the recruiting station command group of possible training
defici enci es.

2. Figure 4-2 on page 4-41 is an exanple of the MEPS Quality Contro
Checklist. MEPS Liaison NCOs will prepare an original and two copies. The
original is sent to the recruiting station operations officer. The first
copy is sent to the NCO C of the respective substation, and the remaining
copy is a file copy. |If followup action is required, the MEPS Liaison NCO
will place the file copy with the case file pending the recruiter’s response
and assign a 2-week suspense date. If there has been no response within this
period, the MEPS Liaison NCOw Il notify the Operations Oficer for
appropriate action.

4213. ORI ENTATI ON BRI EF FOR NON- PRI OR SERVI CE RESERVI STS.

1. An orientation brief affords designated SMCR Unit/Il-1 representatives
the opportunity to fulfill a fundamental |eadership responsibility that of
wel comi ng and getting acquainted with new unit nenbers. The new Mari ne
beconmes famliar with his/her unit as well as post-I|ADT duties and
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training highlights. Mre than a nmere exchange of information, the
interview orientation brief conveys a sense of belonging and being part of a
team The enthusiasm and interest conmunicated by the designated SMCR Unit/
I -1 representative should notivate and strengthen the new reservist’s
comritrment to the unit and to the Marine Corps. Questions by the new
reservi st should be encouraged and answered in a forthright positive manner

2. The orientation brief is not a screening process to deternmine eligibility
for enlistnent, which is the responsibility of the recruiting station

3. Each nenber is assigned a nentor as part of CMC' s unit cohesion program
The nmentor will stay in contact with the nenber through recruit training,
MCT, and MOS school. Once the nenber returns to the unit the nmentor wll
assist with checking in.

4. Recruiting station commanders and SMCR unit CO s/1-1"s must work together

to establish nmutually agreeabl e and efficient procedures for acconplishing
the orientation briefs within 30 days after enlistnent.
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MEPS QUALI TY CONTROL CHECKLI ST

(I'f nmore space is needed to conplete this form continue on a separate sheet,
identify by section, and attach hereto.)

FROM (MEPS LNCO) TO (NCO Q) CoPY: (RS CO)

APPLI CANT' S NAME (Last, First, M) SSN Processing Date RCIR

A ENLI STMENT FORMS

The follow ng information and/or fornms were mssing, inconplete, incorrect,
or had inproper entries as indicated:

DD Form 368

DD Form 369

DD Form 370

SF 86

DD Form 2246

MEPCOM For m 714A

SQUs

Drug Abuse Screening Form

DD Form 1966 (identify by item and page no.)

B. VERI FI CATI ON DOCUMENTS

Docunments needed to verify enlistnment qualifications were not avail able or
were unacceptable for the reason given:

Age Educati on
Narme Mor al
Par ental Consent Prior Service
Citizenship SSN
Dependency

C. MENTAL

A copy of the conpl eted MEPCOM Form 714ADP nmay be attached instead of
conmpl etion of this section.)
TEST FORM  AFQT __  GT EL CL VN CO

(7a) RESULTS: APT ____ EDPT DLAB ARC

Figure 4-2.--MEPS Quality Control Checklist.
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D. MORAL

The foll owi ng noral disqualifications were uncovered during processing:

E. PHYSI CAL

(A copy of the SF 88 or the MEPS physician’s comment fromthe DD Form 2246
may be used to explain disqualifications instead of conpleting this section.)

Profile: P_ U L H E S X Height Wight
Consul tations Required (date and type):

Di squalifications:

Wi ver recomrended by the MEPS physicians: YES NO

F. DI SPCSI TI ON

Appl i cant Enli st ment Package

__Enlisted ___ Pending Waiver File

__Ship Date . Awai ting M ssing Docunents
Wi ver Required ___  Returned to Recruiter

__ Wi ver Pending __ Filed

__ProgramEnlisted For _ Refused To Enlist

G SALES

Sal es probl ems/ comments (al so indicate whether or not the applicant was
prepared to come to the MEPS)

MEPS LI Al SON NCO s Printed Nane MEPS Li ai son NCO s Signature
& Dat e

Figure 4-2.--MEPS Quality Control Checkli st.
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TABLE 4-2

APPO NTMENT TO A GRADE OTHER THAN PRI VATE UPON ENLI STMENT

R A B
U If an applicant (notes 1 through 4): then grade upon
L enlistment will
E be:
1 has prior service (other service) with 6 private first
or nore nonths of active duty to include class (notes 5
continuous active duty training and 6)

2 is a high school graduate and has evi dence
of successful conpletion of a 2-year
Reserve O ficer Training Course (ROTC)

3 is a high school graduate and has evi dence (note 7)
of successful conpletion of 2 or nore
years of a Junior Reserve Oficer
Trai ni ng Course (JROTC)

4 enlists in the DEP or SMCR awai ting | ADT (note 8)
and refers two applicants who
subsequently enli st

5 has conpleted the junior and senior
course of the Pl atoon Leaders C ass or the
mal e or female O ficer Candi date Course

6 a. has evidence of conpleting 12 senester hours/ 18 quarter hours, college
| evel courses with a course nunber of 100 or greater and attained a
m ni mum grade point average of C+ (2.3 or better on 4.0 scale). College
hours do not have to be conpleted in the sanme senester or quarter
b. applicants whose education enlistnent code is 14D or 16K
c. applicants nust have conpleted the 10th grade in a traditional high
school to be pronoted under this rule.

7 enlists under the provisions of the Quality
Enli st ment Prograni Col | ege
Enli st ment Program ( QEP/ CEP) contai ned
in MCO 1130. 60 (excludes the 4-year QEP

8 enlists under the provisions of the
Musi ci an Enli stnment Option Program
contained in MCO 1130. 54

9 is an Eagle Scout in the Boy Scouts of (note 9)
Anerica or a Grl Scout Gold Award in the Grl
Scouts of America

10 attained grade E-3 or conpleted at | east (note 9)
24-nonths in the Naval Sea Cadet Corps

11 enlists for duty with the U S. Marine Band staff sergeant
only (note 10)
12 Young Mari nes nust achieve the rank of E-5. (note 11)
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TABLE 4-2

APPO NTMENT TO A GRADE OTHER THAN PRI VATE UPON ENLI STMENT

( CONTI NUED)

NOTE 1. Grade determ nations for prior service Marines who have conpl et ed
Marine Corps recruit training will be nade per MCO 1130.58 or MCO 1130. 63
Recruits who did not conplete recruit training will be enlisted in the grade
of private unless otherw se qualified per this table.

NOTE 2. Docunents nust clearly substantiate eligibility for the higher
appoi nt nent .

NOTE 3. Adm nistrative Instructions

a. The effective date of all grade appointnments is the date the
i ndi vidual enlists into the Marine Corps to conmence active duty, or the
SMCR to comence | ADT. There is one exception: Category P SMCR enli stees
will be promoted to PFC with an effective date of rank of the second day of
the nonth follow ng the date of the enlistnment of the second referral (see
Note 4 below). Even though in a pay status, these enlistees are not
authorized to wear the grade insignia until conpletion of recruit training.

b. The authority for all appointnments effected under the provisions of
this table will be recorded in the "Remarks" section of the DD Form 1966 and
will cite the specific rule, for exanple: "Appointed to PFC (E-2) per rule 4
of table 4-2 of MCO P1100. 72B."

c. For those enlisting in the Regular Marine Corps, appointnment is
effected by including the authority and grade in the | ADT orders.

d. Ensure that the correct grades are entered in the appropriate bl ocks
on the DD Form 1966 and the DD Form 4

NOTE 4. Individuals appointed under the provisions of this table who are
required to attend recruit training will be advised that they cannot wear the
grade insignia until successful conpletion of recruit training (this includes
Category P SMCR enli stees).

NOTE 5. Only if individual was | ast discharged as a PFC or higher.
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TABLE 4-2

APPO NTMENT TO A GRADE OTHER THAN PRI VATE UPON ENLI STMENT

( CONTI NUED)

NOTE 6. Consult the provisions of the Prior Service (O her Service)
Enlistment Incentive Program contained in MCO 1130.55. Under this Order, an
applicant may be eligible for appointnent to a higher grade.

NOTE 7. Conpletion of 2 years or nore at a service acadeny satisfies this
requi renent.

NOTE 8. The individual making the referrals will be eligible for the higher
appointnent only if the referrals enlist into the DEP or directly into the
Marine Corps or SMCR (including awaiting | ADT) prior to the individual’'s
graduation fromrecruit training.

NOTE 9. The individual rust present full docunentation, e.g., official Boy/
Grl Scout certificates awardi ng Eagl e/ Gold Award status, Naval Sea Cadet
Corps pronotion/service certificates, etc.

NOTE 10. See paragraph 2306 for special procedures.

NOTE 11. See MCO 5000. 20.
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CHAPTER 4

ENLI STMENT PROCEDURES

SECTI ON 3: POST- ENLI STMENT PROCESSI NG

4300. MAI NTENANCE AND DI SPOSI TI ON OF ENLI STMENT CASE FI LES

1. Pending Case Files. Enlistnent case files on applicants who were
processed and enlisted in the DEP and case files returned by SMCR units
on enlistees awaiting |ADT will be filed by projected active duty date.

2. Conpleted Case Files. Recruiting stations will maintain a copy of the
enlistrment processing record for each enlistee. These case files will be
commonly referred to as "residual records.”™ They will be maintained in

al phabetical order with separate files for each cal endar year. Wthin each
year, the records of those who fail to conplete recruit training should be
filed separately after the recruiter of record has reviewed the case.

Resi dual records will be kept on file for the termof initial enlistnment
and then destroyed.

3. Case Files on Applicants/Enlistees Wiwo Do Not Conmence Active Duty. In
each of the follow ng cases, the original exam nation records (the SF 88,

SF 93, and the DD Form 1304. 12K) should be returned to the MEPS after it has
been determ ned that the individual will not comence active duty.
Additionally, the followi ng instructions apply:

a. Disqualified Applicants. The enlistnment case files of applicants
processed and disqualified with no waiver action contenplated will be
returned to the recruiter. Al personal docunents will be returned to these
applicants. The recruiters will destroy the files as they see fit.

b. Qualified Applicants Wio Do Not Enlist. Sane as subparagraph
4300. 3a, above.

c. Enlistees Discharged Fromthe DEP or Fromthe SMCR Awaiting Initia
Active Duty for Training. These individuals will be separated per the
i nstructions in paragraph 4301. The original of the DD Form4 and of the
annotated DD Form 1966 (section VI) showi ng the date, character, and reason
for discharge will be forwarded to the CMC (MVSB-20). All personal docunents
will be returned to the individual. Excluding exam nation records, remnaining
material will be kept on file at the recruiting station for 2 years and then
dest royed.
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4301. DI SCHARGES.

1. Special Procedures in the Event of Serious lllness, Injury, or Sudden
Death of Applicants or Menbers of the DEP (K5 OR KA) or SMCR (K4, K8, K9,
or B5) Awaiting | ADT.

a. Ceneral. Governnent benefits nay be available to applicants or
nmenbers of the DEP or SMCR in the event of serious illness, injury, or
sudden death while in the DEP, en route to or froma mlitary facility, or
while awaiting | ADT. No assurance can or should be given by any recruiting
personnel that benefits are owed to an applicant or nenber or to their
survivors. Authority to determne entitlenments rests with other agencies.

b. Benefits Adm ni stered Through the Mrine Corps.

(1) Section 1475(a)(5), Title 10, U S. Code, provides that the
Secretary of the Navy shall pay a death gratuity (mninumof $800) to the
survivor of a person who dies while traveling to or fromor while at a pl ace
for final acceptance or for entry upon active duty (other than for training)
in an Armed Force, who has been ordered or directed to go to the place, and
who:

(a) Has been provisionally accepted for that duty, or

(b) Has been selected under the Mlitary Sel ective Service Act
for service in that Arned Force. Applicants are covered by this statute
Entitlenment to the death gratuity is determ ned per MCO P3040. 4

(2) BUMED Instruction 6320.3 series provides that applicants for
enlistrment who suffer acute illness and injuries while awaiting or undergoing
enlistment processing at a MEPS or at other military facilities may be given
energency medi cal care, including enmergency hospitalization, at governnent
expense. Clainms are processed per BUMED Instruction 6320.1 series.

(3) SMCR nenbers (Category L and P) awaiting | ADT may be eligible
for Servicenmen’s Group Life Insurance (SG.I) benefits even though they have
not paid premuns, conpleted an SG.I form or served on active duty. Fina
determination is made by the office of SG.I. Report deaths of SMCR nenbers
awaiting IADT to the CMC (IVHP-10) per MCO P3040. 4.

c. Benefits Adnministered by the Veterans Adninistration. Title 38, US.
Code is the foundation for benefits due veterans of mlitary service. These
benefits, adm nistered by the VA, provide that any person who:
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(1) Has applied for enlistnment in the active mlitary service and
has been provisionally accepted and directed or ordered to report to a place
for final acceptance into such service; or

(2) Has been drafted for service in the Arned Forces and has
reported pursuant to selective service notification; and

(3) Has suffered an injury or contracted a disease in the |ine of
duty while en route to or fromor while at a place for final acceptance or
entry upon active duty, will (for the purpose of chapters 11, 13, 19, 21, 31
and 39 of Title 38, U S. Code, and for purposes of determ ning service
connection of a disability under chapter 17), be considered to have been on
active duty and to have incurred such disability in the active nmlitary
service. Application for determ nation of entitlenment to veterans’ benefits
may be made to any VA assistance or regional office.

d. Benefits Administered by the Social Security Adm nistration.
Application for determ nation of benefits available to survivors of deceased
applicants or registrants fromthe Social Security Adm nistration should be
made to the nearest social security office

2. Dy squalified Enlistees.

a. Before nenbers of the DEP or SMCR awaiting | ADT commence active duty
training, they nust neet accession qualifications.

b. Wen an enlistee is found to be disqualified because of nental
nmoral, physical, or any other factor, discharge action may be necessary.
Upon di scovery, the commandi ng officer of the recruiting station nust take
one of the follow ng courses of action, as appropriate:

(1) |If the individual is in the DEP or awaiting | ADT, either

(a) Process for discharge as soon as possible, but not |ater
than the 10th day of the next nonth, or

(b) If the disqualification is tenporary in nature, or if a
wai ver is deened appropriate, retain the enlistee in the DEP or SMCR awai ti ng
| ADT, BUT NOT LONGER THAN THE 10TH DAY OF THE NEXT MONTH. However, an
enlistee will not be considered for a waiver if retention in the Marine Corps
is an alternative to crimnal proceedings. Applicants arrested and convicted
of
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serious/felony offenses, and placed on restraint/probation will be discharged
no later than the 10th day of the foll ow ng nonth.

(2) If an individual has already been enlisted onto active duty
(sworn into the Regular Marine Corps), but has not executed the orders to
recruit training or to the assi gned conmand:

(a) Cancel the travel orders, and

(b) Informthe individual of the erroneous, fraudulent, or void
enlistrment, and order the individual hone awaiting disposition, and

(c) Wthin 24 hours, send a nessage to the CG MCRC (ENL OPS)
with an information copy to the Marine Corps district. |Include the
i ndi vidual’s grade, nanme, social security nunber, a brief description of the
erroneous, fraudul ent, or voiding conditions, and request authority for
i mredi at e di scharge.

(3) |If the individual has al ready executed orders to active duty,
notify the gaining command of the erroneous, fraudulent, or voiding
conditions within 24 hours of discovery. Include the individual’s grade,
name, social security nunber, along with a brief description of the
circunstances. Send information copies to the CG MCRC (ENL OPS) and
to the appropriate Marine Corps district and region

c. Wen an individual is qualified, properly enlisted, and sworn in, but
refuses to execute the order to recruit training or to the assigned comand,
the recruiting station commander will inmediately notify the gai ning comand
of the sane. The gaining conmand will join the enlistee by service record
only and nake an appropriate unit diary entry reflecting "unauthorized
absence. "

3. Oher Situations Involving Menbers of the DEP and SMCR Awaiting | ADT
Where Discharge is Appropriate.

a. Hardships. Enlistees who have bona fide hardshi ps nay be di scharged
when it is determ ned that:

(1) Undue and genui ne hardshi ps exists, and
(2) The hardship is not tenporary, and

(3) Conditions have arisen or have been aggravated to an excessive
degree since enlistnment, and

(4) The individual has nmade every reasonable effort to remedy the
situation, and
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(5) Separation will elimnate or materially alleviate the
conditions, and there are not other neans readily avail abl e.

b. Education. Any enlistee who has registered and been accepted to
any educational institution (e.g., secondary school, conmunity coll ege,
uni versity, or approved vocational school), will be discharged upon
presentation of a letter of acceptance formthe school’s registrar. Before
menbers are discharged, they will be inforned of the Increnmental | ADT Program
contained in the current edition of MCO 1001R 54 and of the educationa
benefits associated with the program They will also be told of the College
Enlistment Program (CEP) and its advantages (MCO 1130.60). Al individuals
who are not enlisted for or interested in these prograns and who are
di scharged to continue their education on a college level, will be referred
to the appropriate OSO for possible future recruitnment.

c. Acceptance to a Conmi ssioning Program Any nenber accepted to a
commi ssioning programw || be discharged in accordance with paragraph 4301.4
of this Manual .

d. Desire for Release or Intent Not to Report. Cases will arise in
whi ch nenbers express a desire to be released fromtheir enlistnment contract.
This may have been expressed through letters to a congressiona
representative via chain of command. Their intention is to not report to
the MEPS for enlistnment in the Marine Corps, or to not execute their |ADT
orders. Wenever comrandi ng officers of recruiting stations are confronted
with the above situation, the following action will be taken:

(1) The individual will be interviewed and counsel ed about
fulfilling the contract. Individuals will be rem nded that their enlistnent
contract is legally and norally binding.

(2) If the interview and counseling session fails, and the
i ndi vidual insists on being released fromthe enlistnment, the individua
wi || be discharged.

(3) Letters advising individuals of their discharge fromthe DEP
shoul d not chastise or degrade the individual. Rather, we should offer
our best wi shes for success in their future endeavors so as to maintain
a cordial relationship.

4. Procedures for Discharge of Menbers of the DEP and SMCR Prior to | ADT.

a. District commanding officers may effect discharges for nenbers of the
DEP and memnbers of the SMCR awaiting | ADT under the provisions contained in
the current edition of MCO P1900.16. At their discretion, they may authorize
recruiting station
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commandi ng officers to effect the requested discharges. Entry-level status
begi ns upon enlisting in any Reserve conponent and term nates 180 days after
the begi nning of entry-level active duty training. Therefore, these

di scharges will be categorized as "uncharacterized entry-| evel separations.”
Under normal circunstances, these discharges do not require a di scharge
certificate (DD Form 256). The letter format in figure 4-3, page 4-67, wll
be the only correspondence used to effect an "uncharacterized entry-1Ieve
separation.”

b. Wen appropriate, commandi ng officers of recruiting stations wll
request discharge for these enlistees. The request will be in witing, and
will give the specific reason that necessitates the discharge. Figure 4-4,
page 4-69, is a sanple of a district commandi ng officer’s response to such
a request.

c. Wien discharges are directed, conmmandi ng officers of recruiting
stations are responsible for taking the follow ng actions:

(1) Pronptly cancel enlistment prograns through ARMS, if
appropri ate.

(2) Notify the appropriate MEPS commander to facilitate required
adm nistrative action and cancellation of any orders issued.

(3) Effect discharges as soon as possible, but not later than the
10th day of the next nonth, follow ng discovery of the conditions which
necessitated the di scharges.

(4) Effect discharges for the convenience of the government (entry-
| evel separation), in accordance with the district commandi ng officer’s
letter and MCO P1900. 16.

(5) Forward original copies of the DD Form 4 and the DD Form 1966 to
the CMC (MVBB-20). Annotate the DD Form 1966 to show date, characterization,
and reason for discharge.

(6) Report these actions in the ARMS in accordance with the ARMS-RS
Users Manual .

(7) Dispose of the case files in accordance with paragraph 4300. 3
of this Manual .

(8) For reservists, notify the conmandi ng officer of the SMCR unit
of the date of discharge appearing on the discharge letters.
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For

(9 Notify the MEPS commander by conpleting and subnmitting a page 1
ADP of the DD Form 1966 in accordance with the follow ng instructions:

(a) Section Item

I 1 (SSN) Sel f-explanatory
2 (NAME) Sel f-explanatory

ALL OTHER | TEMS WLL BE LEFT BLANK

(b) Wite across the face of the form "Di scharged on

(Dat e) , reason (Di scharge code)

(c) Enter the date as shown on the discharge letter in a 6-digit,
numeric, "year nonth day" format (i.e., 04 July 1998 will

the reason, enter one of the foll ow ng codes:

Data Item Nane for D scharge

Medi cal Disqualification-EPTS

Medi cal Disqualification-Non/EPTS

Pregnancy

Deat h

Moral Disqualification-EPTS

Moral Disqualification-Non/EPTS

Refused to Enlist-Separate action initiated

Did Not Report on Date Schedul ed for Active
Duty, Separate action initiated

Conceal nent of Prior Service

Dependency Di squalification

Marri age

Per sonal Hardship

Failure to Graduate from Hi gh School

Pursuit of Hi gher Education

Rel i gi ous Traini ng or Appointnent as an
Ordai ned M ni ster

Enlisted in Another Service

Recruiting Error

Enli stment M sunder st andi ng

No Longer Qualified for Option and
Declines Alternate Option

Tenporarily Disqualified through Loss of Oiginal

Option and Declines Alternative Option

Headquarters Marine Corps directed QSN del etion

Di scharge for Entry into an Oficer Program
O her Reason

Code

ZAA
ZAB
ZAC
ZAD
ZBA
ZBB
ZBD

ZBE
ZBF
ZCA
ZCB
ZCC
ZDA
ZDB

ZDC
ZEA
ZEB
ZEC

ZED

ZEE
ZEF
ZEG
ZFA

read "980704").
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Data Item Nane for D scharge Code
Enlistment or Acceptance into Another Conponent
of the Same Service (nust be immediately

reaccessed i n ARVB) ZKC
Posi tive DAT Test zzY
For MEPCOM use only 277

4302. ASS|I GNMENT AND TRANSFER OF PERSONNEL TO ACTI VE DUTY.

1. Discharge fromthe DEP and Enlistnent onto Active Duty. The follow ng
steps nust be taken:

a. At Least 48 Hours before Return to Commence Active Duty. The MEPS
Li ai son NCO rmust review the case files of nenbers of the DEP or SMCR awaiting
| ADT for accuracy and conpl eteness. During this review, the MEPS Liai son NCO
will ensure that forms have been changed or redone, as appropriate. Any
changes to case files should be acconplished as they occur. Caution al
applicants to tell recruiting personnel, the MEPS Liaison NCO, or MEPS
nmedi cal personnel, about any changes to their physical condition as soon as
they occur. They nust not wait until the last nminute. Early notice wll
give tine to gather nedical docunents for a nmedical waiver, if necessary.
Late notice could cause a delay in enlistnment, and result in |oss of program
guar ant ee.

b. Active Duty Date. When the individual returns for active duty, the
MEPS Li ai son NCO determines if there has been any change in qualifications
(e.g., educational, noral, nedical, drug-use, etc.). Changes in status that
require a waiver will be noted and proper action taken

(1) Inspection Physical. Applicants will be subject to an
i nspection physical before they comrence active duty. At this tinme, they
are obligated to make known the full details of any accidents, injuries, or
ill nesses that they have had since the initial exam nation. The MEPS Liai son
NCO wi Il review the results of the physical exam nation, with specia
attention given to the reverification of height and wei ght and the date of
the physical. Wight will be checked, and if they have gained or lost to the
poi nt of exceeding the established limts for their age and height, they wll
not be allowed to begin active duty. This infornmation is especially
i mportant to those whose current weight is already near the m ninmm or
maxi mum aut hori zed.

NOTE: Broken/continuous reenlistnents nust neet retention standards with
regard to hei ght and wei ght.

(2) Forms and docunents. The MEPS Liaison NCOw Il again review
all enlistment docunments and forns with the
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applicant for accuracy and conpl eteness. Any changes in their status wll
be di scussed and nust be properly docunented. At this tine, enlistees nust
reveal any potentially disqualifying factor(s) that has occurred since
initial processing (e.g., an offenses, arrests, fines, violations, or
tickets; any illegal involvenent with drugs, including marijuana; any

marri ages or divorces; any additional dependents or any other informtion
that mght in any way change their qualifications for enlistnent; etc.).
Special attention will be given to the social security card and to the
docunent that verifies education. |If the enlistee entered the DEP or SMCR
awai ting | ADT as a high school senior, a high school diploma or other form
of docunentation nmust be presented to the MEPS Liai son NCO for verification
of education status. |If enlistees are doubtful or unsure about anything,
they should bring it to the MEPS Liaison NCOs attention

c. After the case file reviewis finished and any requi red changes and
corrections have been made, the MEPS Liaison NCO reviews the terns of the
agreenent so that the enlistee has a conpl ete understanding of all factors
associated with the contract, including guarantees or absence of guarantees,
to include:

(1) Termof enlistnment, and

(2) Gade upon comrencenent of active duty, and

(3) Exact details of any guaranteed program

d. Applicants/enlistees nmust be specifically inforned of the follow ng:

(1) That only the guarantees |isted on the enlistnent fornms,
initialed and signed by the applicants/enlistees as proof of their acceptance
and agreenent, will be honored by the Marine Corps.

(2) That the recruiter and all other personnel who participate in
the enlistnent processing are expressly prohibited from maki ng any oral or
written prom ses which do not appear on the enlistnent contract and
agreenent .

(3) That, as in any other legal transaction, neither the Marine
Corps nor the individual is bound by ternms not specifically contained in
writing.

(4) That they should read all docunents before initialing or signing

them and that they nust understand what they are initialing or signing.
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e. Finally, if the responsibilities set forth in paragraph 4201 have
been net, the MEPS Liaison NCOw Il then accept the DEP enlistee into the
Regul ar Marine Corps or present the reservist with orders for 1ADT. At this
poi nt, the MEPS Liaison NCO wll send DEP enlistees to an officer at the
MEPS who wi |l adm nister the oath of enlistnment into the Regular Mrine
Corps. The oath rel eases DEP "pool ees” fromtheir DEP contract and commts
themto serve on active duty for the termspecified. Enlistees for the
Marine Corps Reserve do not re-take the oath of enlistnent because they are
al ready nmenbers of the Reserve.

2. Transfer of Personnel. The conmanding officers of recruiting stations
will direct the transfer of personnel upon enlistnment or reenlistrment in the
Marine Corps, or upon assignment to | ADT in the case of reservists, per the
foll owing instructions:

a. Following the swearing-in cerenony, individuals who require recruit
training will be transferred to the recruit depot indicated bel ow, unless
ot herwi se nodified by the CG MCRC.

(1) To the Commandi ng General, Marine Corps Recruit Depot/Eastern
Recruiting Region, Parris Island, South Carolina:

(a) Al personnel enlisted by the follow ng activities:

1st Marine Corps District
4th Marine Corps District
6th Marine Corps District

(b) Al fenmale enlistees, regardless of activity.

(2) To the Commandi ng General, Marine Corps Recruit Depot/Wstern
Recruiting Region, San Diego, California, all nale personnel enlisted by the
following activities:

8th Marine Corps District
9th Marine Corps District
12th Marine Corps District

NOTE: There is one exception. Personnel entering a first enlistnent in
either the Regul ar or Reserve conponent who are sons of forner Marines, or of
active duty Marines, will, upon request, be assigned to recruit training at
the recruit depot fromwhich their parent received recruit training. Such
assignments will be nmade without regard to the place of enlistnment, but nust
be coordinated with the recruiting staffs at both depots.
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b. Authority granting exception to the policy in paragraph 4302.2a w ||
be cited in section VI of the DD Form 1966

c. Personnel with prior service will be assigned and transferred per
MCO 1130.58 and any special instructions provided by the CG MCRC

3. Special Procedures for Courtesy Shipnments. Courtesy shipnents nmay be
aut hori zed by commandi ng officers of recruiting stations when it is in the
best interest of the Marine Corps or when it is necessary to prevent a
severe personal hardship to the applicant or the applicant’s famly.

a. The follow ng exceptions apply:

(1) Courtesy shipnents of individuals who enlist or reenlist in the
grade of corporal or above requires the approval of the CG MCRC

(2) Courtesy shipnents fromoverseas are not authorized except as
permtted by MCO 1130. 61

b. To effect a courtesy shipnent, the follow ng steps nust be taken by
the "enlisting” recruiting station

(1) Coordinate with the "shipping" recruiting station that wll
effect the enlistnent.

(2) Mdify the individual’s active duty orders to direct the nmenber
to report to the commandi ng officer of the recruiting station that will ship
the enli stee.

"(Date): Tr to Spl Vol Res (New RS & MCC of New RS) by
reason of change of residence. New Hone Address

(3) At least 15 days before the schedul ed active duty date, forward
a letter with the conplete case file enclosed to the "shipping" recruiting
station. See figure 4-5 for a sanple letter

(4) In addition to the above, at least 15 days prior to the

schedul ed active duty date, ensure that the MEPS Liai son NCO coordi nates
the courtesy shipnment between the contracting MEPS and the shipping MEPS.
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(5) The "enlisting"” recruiting station nmay nmake and retain a
reproduced copy of the case file, but all docunents and enlistment forms that
are required for commencenent of active duty nust be provided. For SMCR
menbers, include orders to | ADT.

(6) In the event a nenber of SMCR awaiting | ADT noves to a new
| ocation and requires an intermttent transfer, appropriate action will be
taken per chapter 2 of MCO P100R 1. The conmandi ng officer of the recruiting
station will coordinate with the respective Reserve unit comander to ensure
that the menber reports for | ADT as ordered

(7) Regional commanders should be notified of all courtesy shipnments
requested by their region well in advance to coordinate with the receiving
recruit depot.

c. On the shipping date, the "shipping" recruiting station will:

(1) As soon as possible, notify the "enlisting” recruiting station
after the shipnent occurs, and

(2) Return the residual record

d. The "enlisting” recruiting station attains the shipping credit, and
this attainment will be reported as such in ARVS

e. MEPS Liaison NCOs and recruiters nust ensure that nenbers of the DEP
and the SMCR awai ting | ADT understand that they nmust return to the same MEPS
for active duty processing unless a courtesy shipnent is authorized.

4., Dress Code for Recruits Enroute to Marine Corps Recruit Depot.

a. Mile. Dress appropriate casual attire such as jeans/slacks, shirt,
and/ or sweater-jacket (during winter nonths). Footwear shoul d consist of
runni ng shoes or tennis shoes. Al facial hair will be renoved prior to
arrival at recruit training

b. Femamles. A dress, skirt and blouse, or jeans/slacks, is considered
appropriate attire. H gh heels are not appropriate footwear. Luggage should
consi st of not nore than one suitcase.

c. The followi ng garnments are considered i nappropri ate:

(1) T-shirts/ Tanktops

(2) Running Suits
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(3) Shorts
(4) Evening Dress
(5) Sandal s
(6) High Heels
NOTE: Wthin the first 2 days after arrival, uniforns will be issued and

civilian clothes will be secured in luggage and stored for duration of
trai ni ng.

5. Conduct of Recruits En Route to Marine Corps Recruit Depots. Recruiters
will caution all recruits traveling by public conveyance, either singly or in
groups, to conduct thenselves appropriately while en route. As Mrines now
active duty, they are subject to the UCMI. It should be inpressed upon them
that conduct which brings discredit upon the Marine Corps, or violates Mrine
Corps regul ations, could subject themto trial by court-martial. Recruits
shall al so be inforned that conductors of trains, drivers of buses, and
captains of airplanes are responsible to their enployers for the safety and
confort of all their passengers and the condition of the equiprment in their
charge. As such, public carrier representatives have the authority to take
such steps as are necessary and legal to restrain disorderly persons
traveling on these carriers.

6. Supervisory Personnel to Acconpany Recruits Traveling to Recruit
Tr ai ni ng.

a. The follow ng supervisory personnel will acconpany recruit novenents
fromthe recruiting station to the recruit depot:

(1) For novenments of 50 or |ess recruits, the nbst senior Marine
avai l abl e or a designated recruit will be placed in charge

(2) For novenents of between 51 and 100 recruits, one staff
noncommi ssi oned officers will be placed in charge.

(3) For novenents of nore than 100 recruits, two nonconm ssi oned
officers will be placed in charge

b. Supervisory personal specified above will travel in tenporary
additional duty (TAD) status. The TAD expenditure will be chargeable to
recruiting funds allocated to the conmandi ng of ficer of the respective
Marine Corps district.
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c. Supervisory personnel acconpanying recruit novenents wll be
furni shed by the recruiting station at the point of origin, except when such
action would cause the station to fall below a 75 percent effective strength.
In such a case, the recruiting station will request the necessary personne
fromits parent district no less than 5 days prior to the expected date of
novenent .

4303. TRAVEL ORDERS

1. Enlistnments into the Regular Marine Corps with Recruit Training Required
RTR) .

a. Travel orders will be prepared by the MEPS per MCO P1100. 75
Commandi ng officers of recruiting stations are responsible for providing the
MEPS with the information needed to prepare the orders. This includes al
appropriation data.

MCO P1100. 71 (MPPM ADM provides instructions for appropriation data and
i nformati on on travel costs of applicants and newy accepted nenbers.

b. Personnel ordered to recruit training will travel by governnent-
sponsored transportation. Travel by privately-owned conveyance will not be
aut hori zed.

c. Applicants traveling to recruit training nust have photo
identification on their person

2. Enlistnments or Reenlistnents into the Regular Marine Corps with Recruit
Training Not Required (RTNR)

a. Travel orders will be prepared by the commandi ng of ficer of the
recruiting stations per MCO P1000.6 (ACTS Manual). Proceed tinme is not
aut horized. Chapter 2 of MCO P1100.71 (MPPM ADM provi des appropriation data
and information on travel costs of active duty and newly accepted nenbers.
These personnel nay be referred to the MEPS for transportati on when they
el ect governnment transportation

b. 1In certain cases, special entries are required in travel orders.

(1) Advance Pay. Prior Service Marines and Prior Service Enlistnent
I ncentive Program (PSEIP) enlistees may avail thensel ves of advance pay
subsequent to their enlistnment or reenlistnment in the Regul ar Mari ne Corps.
However, commandi ng officers of recruiting stations nust first approve the
paynents of 1-nmonth’s pay to | ance corporals and bel ow, or paynents of 2-or
3-month’s pay to staff sergeants, sergeants, or corporals. |If
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approval is given, it nust be enconpassed in the travel orders and cite table
4-1-1 in the DODFMR, Vol 7, Part A To request advance pay for subject
prior service and PS(COS)EIP Mari nes:

(a) Send a nessage to the Defense Finance and Accounting Center-
Kansas City Center with passing instructions to the Activity Pay Branch
( DFAS- KANSAS CI TY CENTER KANSAS CITY MO /FJJA//), or a letter to Defense
Fi nance and Accounting Service (Code FJJA), 1500 E. 95th St., Kansas City,
MO 64197-0001 with the follow ng infornation

=

Marine’' s nane, grade, and SSN

N

Marine's first duty station

(e8]

Dat e of departure to first duty station

[

Mai | i ng address for paycheck, or preferably a direct
deposit a direct deposit address (FEDLINE) for direct paynent

o1

Nunmber of nonths advance pay desired (normally 1, but a
maxi mum of 3)

()]

Marine's Pay Entry Base Date (PEBD) and End of Active
Servi ce (EAS)

7 Repaynent schedule (normally open to 6 nonths but may be
up to 12 nonths with the conmandi ng officer’s approval).

(b) To assist processing, acconpany the request with a copy of
orders, if available.

(c) Allow 10 days for receipt and processing of the request by
FDD, as well as mailing if paynent is by check

(d) Do not approach another service’'s disbursing office to make
the paynment. Advance pay nust be processed and paid by FDD. Failure to
followthis requirement will result in the Marine having an out- of - bal ance
master mlitary pay account (MVPA).

(e) Do not forward undeliverable checks. They must be returned
to the address contained in paragraph 4303.2b(1)(a) above. FDD will adjust
the departed Marine’s MWA upon return of the check

(f) FIJA will establish MWAs within their centralized database
when in receipt of a request for advance
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pay. MWAs will reflect the advance pay di sbursenments. FDD will no | onger
prepare and provide Marines a "hard copy" pay record.

(2) Advance Travel

(a) The Joint Federal Travel Regulations (JFTR) identify
mlitary nmenbers entitled to transportati on of dependents and househol ds
goods at governnment expense. In addition to prior service Marines, PSElIP
enlistees may also be eligible. By virtue of their appointed grade of staff
sergeant, new accessions for "the United States Marine Band only" also rate
dependents’ travel and novenent of household goods. |If a nmenber is so
entitled, the following will be included in the travel orders:

1l Pay entry base date, and
2 Home of record

(b) For prior service Marines who are still serving their 8-year
mlitary service obligation, nmail a copy of the ravel orders, along with DD
Form 368, to the Conmandi ng General, Marine Corps Reserve Support Conmmand
(MCRSC), 15303 Andrews Rd. Kansas City, MO 64147

(c) In order to obtain a travel advance, the original and two
copies of the orders nmust be mailed to the Active Duty Pay Branch (FJJA)
Def ense Finance and Accounting Service (DFAS), 1500 E. 95th St., Kansas City,
MO 64197-0001. Oiginal orders nmust be endorsed with a check nailing
address or direct deposit address (FEDLINE). Allow 20 days for processing
by FJJA and the mailing tine.

(d) If available, Iocal Marine Corps finance offices may be used
for payment of advance travel. However, another service's finance office
shoul d not be used to pay advance travel to Marines. Prior arrangenents
shoul d be made. FJJA need not be involved if travel advance will be paid
| ocal ly.

3. Enlistnent Into the Selected Marine Corps Reserve. Travel orders for
Reservists are the responsibility of the MEPS. The recruiting station
comandi ng officer retains the requirenent to ensure that each reservist has
a bona fide @SN and is fully qualified for their intended MOS. Wivers nust
be obtained fromthe appropriate authority before orders will be issued by

t he MEPS.
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4304. QUALITY CONTROL AND DI STRI BUTI ON OF ENLI STMENT FORMS AND DOCUMENTS.
As listed in paragraph 4201, one of the MEPS Liaison NCO s prinary
responsibilities is to ensure that required enlistnent forns and docunents
are accurate and conplete. The MEPS Liai son NCO nust ensure that the MEPS
checklist of those documents is forwarded to the CMC(MVSB-20) and to the
gai ni ng command per current Marine Corps requirenents.

1. Quality Control. |If there are fornms or documents missing, or if entries
are mssing or erroneous, corrective action should be taken before the
enlistee departs. Errors or onissions discovered after the enlistee has
executed orders to active duty nust be reported to the receiving conmand
within 24 hours of discovery. Send information copies to the Marine Corps
district, to the CG MCRC and to the SMCR unit, if the enlistee is a
reservist. See paragraph 4301.2 for instructions on processing erroneous

or fraudul ent enlistnents.

2. Distribution of Records. The MEPS will distribute records for enlistees
and reenlistees into the Regular Marine Corps and for nmenbers of the SMCR
upon comrencenent of | ADT. (Case files for DEP enlistees and SMCR nenbers
awaiting IADT will remain intact and with the MEPS Liaison NCO. Basically,
there is a requirenent for four separate and distinct packages that, when
assenbl ed and distributed becone the enlistnent records. Table 4-3, page
4-73, provides detailed instructions.

4305. RECRU T TRAI NI NG

1. Overview Recruiters nust fully apprise enlistees of the nature of
mlitary life as Marines, first in recruit training, and then at subsequent
assignments. They must understand the inportance of discipline and rigorous
training. Wth a healthy understandi ng, prospective enlistees will be able
to successfully cope with the challenges that they will encounter as Marines.
Cover the follow ng topics

a. Information on Recruit Training.

b. Urinalysis.

c. Physical Conditioning.

d. Renedial Training and Recycli ng.

e. Mlitary Appearance and G ooni ng Standards.

f. Leave and Liberty.

g. Pay.
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h. Energencies at Hone and the Role of the Red Cross.
i. Appropriate Attire for Traveling to Recruit Training.

2. Wiat to Bring and What Not to Bring to the Recruit Depot.

a. Ceneral. Prior to transfer to a recruit depot, recruiters wll
informall enlistees that civilian clothing and personal effects not required
for recruit training will be locked up for the duration of training.
Enlistees will also be instructed to wear presentable, confortable,
effects

appropriate seasonal attire, and to take only those persona
necessary for the short trip to the recruit depot.
b. Inappropriate Personal ltens for Male/Female Recruits.

(1) The following articles are neither necessary nor
will be confiscated or required to be sent honme upon arrival
depot :

accept abl e, and
at the recruit

(a) Civilian clothing in excess of that required for the trip

to the recruit depot.

(b) Firearns, amrunition, explosives, fireworks,
pyr ot echni cs.

or

(c) Lethal weapons, including blackjacks, brass knuckles, pocket

kni ves equi pped with spring rel ease bl ades, scissors, or straight

razors.

(d) Alcoholic beverages, including any |iquid containing

al cohol

(e) Narcotics and associ ated equi prent.

(f) Prescription or patent nedicines not issued personally to

the recruit by a doctor, including aspirin, ointnments, |axatives,

and rel ated nedi ci nes.

(g) Any product contained in glass.

(h) Electric razor or any other electrical appliance.

vi tam ns,

(i) Playing cards, dice, or any other ganbling paraphernali a.

(j) Obscene literature or pictures.

(k) Subversive literature.
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(I') Photographs larger than billfold size and any framned

pi cture.

(m Magazi nes or books.

(n) Val uabl e docunents

(o) Chewi ng gum chew ng tobacco, or any perishable food
products.

(p) Prophylactics.

(q) Jewelry and clocks other than watches or sinple rings
(weddi ng bands and religious nedals are acceptable).

(r) Shoe polish.

(s) Cigarettes, lighters, and matches (snmoking is not permtted
in training).

(t) Caneras and radi os.

(u) Contact lenses (if glasses are regularly worn, franed
eyegl asses with prescription are required).

(v) Shaving kits.

(2) Mascots of any kind are not authorized.

(3) In addition razor blades (other than safety-razor blades) and
scented products (e.g., perfune, hair spray, etc.) nay not be taken to
recruit training.

c. Appropriate Personal Itens for Winen Recruits
(1) See Current CG ERR Ops Notes
d. Disposal of lnappropriate Itens. Recruiting personnel will not
coll ect any of the aforenentioned prohibited itens fromrecruits prior to
their departure for recruit training. Recruits who have prohibited items in

their possession at the tinme they report for enlistnment and transfer will be
advi sed to di spose of themprior to departure.
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RECRUI TI NG STATI ON HEADI NG

DATE
M. U R Ungreen
101 Any Street
M/t own, M5 00000
Dear M. Ungreen:
This is to informyou that effective , you are released and no
| onger have any contractual affiliation or obligation to any conponent of the
United States Marine Corps. You are hereby separated for
The description of your discharge is "entry-level separation.” Menbers in

this status do not receive a discharge certificate or characterization of
service at separation.

If you elimnate your disqualification and desire to re-enter the U S. Mrine

Corps, present this letter to the commandi ng officer of the nearest Marine
Corps recruiting station.

Si ncerely,

(Signature)

Copy to:
MEPS Commander
(CO SMCR Unit, if applicable)

Figure 4-3.--Sanple Letter of Notification of Delayed Entry
Progrant Sel ected Mari ne Corps Reserve Di scharge.
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DI STRI CT_HEADI NG

From Commanding Officer, Marine Corps District
To: Commandi ng Officer, Marine Corps Recruiting Station

Subj: DI SCHARCE I N THE CASE OF

Ref : (a) CO USMC- RS Itr of
(b) MCO P1100. 72B

1. Per reference (a), ___
fromthe del ayed entry program

i s approved for discharge
2. Effect discharge using the standard letter shown in figure 4-3 of
reference (b). Description of discharge will be "entry-level separation.”

3. Ensure that the appropriate MEPS is notified for cancellation of orders.

(Signature)

Figure 4-4.--Sanple District Letter Authorizing D scharge.
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RECRUI TI NG STATI ON HEADI NG

From Commanding Officer, Marine Corps Recruiting Station
To: Commandi ng Officer, Marine Corps Recruiting Station

Subj: COURTESY SHI PMENT IN THE CASE OF (Grade, Full Name, and SSN)

Ref : (a) MCO P1100.72B, par. 4302.3

Encl: (1) Case File

1. The subject named enlistee is scheduled to (enlist) (reenlist) (comence
initial active duty for training) through your recruiting station. The

encl osure contains all forns and docunents necessary to acconplish the
requested action.

2. Per the reference, the following information is provided:

a. Recruiter:
Addr ess:

Tel ephone:

b. Approximate arrival tinme/date in your area is

c. Wile in your area, the address and tel ephone nunber of the subject
naned enlistee will be

d. The subject naned enlistee entered the (DEP) (SMCR) on _
The schedul ed active duty date is

e. MEPS did the initial processing and the tel ephone
nunber is
3. This action was coordinated with __ of your recruiting station
on . The conplete case file is included as the enclosure to this
letter.
4. Pl ease contact at i f questions or problens
ari se.

5. Following departure for active duty, please notify our operations
section by tel ephone and forward the residual record.

Copy to:
District Headquarters (less enclosure (1)) ( SI GNATURE)
Gai ning MEPS (|l ess enclosure (1))

(CO SMCR unit, if applicable)

Figure 4-5.--Sanple Letter for Courtesy Shipnents
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TABLE 4-3

DI STRI BUTI ON OF RECORDS.

If the formor

Then the distribution

R

U docunent is (notes 1 through 4): is (note 5):

L #1 #2 #3 #4 #5

E

1 DD Form 1966 (Record of Mlitary 0 2 3 4 -
Processing - Arned Forces of the
United States)

2 DD Form4 (Enlistnment/ 0 2 3 4 -
Reenl i st ment Docunent - Armed For ces
of the United States)

3 Annex(es) and other SQU s R O R R -
(e.g., bonus, option, and Mari ne Corps
Drug Abuse Policy)

4 NAVMC 11000 (Privacy Act Statenent R O R R -
for Marine Corps Personnel and Pay
Recor ds)

5 DD Form 1304. 12K ( ASVAB Wir ksheet - 0 R - -
for Conputing Area Aptitude Scores)

6 SF 86 (National Agency R R R - 0
Questionnaire)
DIS Form 1 and the original R O - - -
SF 86 (note 6)

7 DD Form 93 (Record of Energency - 0 2 - -
Dat a)

8 OPNAV 1780/1 (4-85) (Statenent of - 0 R R -
of Understandi ng, Sel ected Reserve
Educati onal Assistance Program ( SMCR
enlistees only))

9 Delayed Entry Program - - R R -

Orders (note 7)
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TABLE 4-3

DI STRI BUTI ON OF RECORDS. - - CONTI NUED

R If the formor

U docunent is (notes 1 through 4):
L

E

Then the distribution
is (note 5):
#1 #2 #3 #4 #5

10 Amendnents to Orders (note 7)

11 Travel Orders

12 DD Form 368 (Request for Discharge
or Clearance froma Reserve Conponent
(note 8)

0 R R R -
)

13 DD Form 214 (Report of Separation)
(note 7)

14 FD 258/ DD Form 2280
(Fingerprint Card) (note 10)

15 DD Form 369
(Police Record Check) (note 7)

16 Social Security Card

17 Personal Verification Docunents
(e.g., birth certificate, conpleted
DD Form 372, conpl eted NAVMC 538,
hi gh school diplona, "Stay-in-School”
letters, marriage |icense)

18 SF 88 (Report of Medical Exam nation) R O R - -
19 Medi cal Supporting Docunents - O R - -
(e.g., SF 513, other nedical
reports, doctor’s letters) (note 9)
20 SF 93 (Report of Medical History) - O R - -
21 Audi ogram - O R - -
22 DD Form 2246 (Applicant Medi cal - - 0 - -

Pr e- Scr eeni ng Forn
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TABLE 4-3

DI STRI BUTI ON OF RECORDS. - - CONTI NUED

R If the formor Then the distribution
U docunent is (notes 1 through 4): is (note 5):

L #1 #2 #3 #4 #5

E

23 DD Form 2005 (Privacy Act - O R R -

Statenent - Health Care Records)

24 NAVCRU T 1130/13 (Enlistee - - 0 - -
Fi nanci al Statenent) (note 7)

NOTE 1. Most of these forms do not cone as carbon sets, and recruiters my
not have easy access to a copy nmachine. Consequently, comrandi ng of ficers of
recruiting stations nust establish | ocal procedures to ensure that adequate
copies are available for distribution. This function is normally carried

out by the MEPS Liai son NCO, who rmakes copies fromthe originals provided by
the recruiter.

NOTE 2. For SMCR enlistnments, commandi ng officers of recruiting stations
will ensure that the Reserve unit receives the information and docunentation
necessary to join the new Marine on the unit diary. On behalf of the
Commandi ng OFficer, the MEPS Liaison NCOw |l take the follow ng actions at
the tine of each enlistnent:

a. For reservists enlisting onto an awaiting | ADT status, forward a
reproduced copy of all docunents to the SMCR unit. Retain the origina
package of docunents until the reservist enlists to conmence | ADT. See
bel ow.

b. For reservists conmencing | ADT, provide a reproduced copy of al
docurents to the SMCR unit on, or within a few days of, the date of
enlistment.

NOTE 3. Wen both nale and femal e enlistees are traveling to Marine Corps
Recruit Depot, Parris Island, their enlistnent records will be assenbled and
packaged separately.

NOTE 4. Records will be assenbled in this sequence, top to bottom
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TABLE 4-3

DI STRI BUTI ON OF RECORDS. - - CONTI NUED

NOTE 5. Codes

a. The nunbers in the headers identify the intended recipients as
fol |l ows:

(1) Commandant of the Marine Corps (MVBB-20), Headquarters, U. S.
Marine Corps, 2008 Elliot Rd., Quantico, VA 22134-5002

(2) Gaining command (e.g., Marine Corps recruit depot or other duty
station)

(3) Marine Corps recruiting station
(4) Enlistees

(5) Defense Investigative Service, Personnel I|nvestigation Center
P. O Box 1083, Baltinore, MD 21203

b. The numbers/letters in the table’s body identify original and copies
of docunents as follows:

- origina

- first copy (yellow)
second copy (green)
- third copy (pink)

- reproduced copy

oA~ WN O
1

NOTE 6. Applicable when DI'S conpl etes the ENTNAC or NAC and provides results
to the recruiting station on the DIS Form 1. case to the next higher |evel of
conmand for resolution.

NOTE 7. |If applicable.
NOTE 8. Once clearance is obtained and enlistnent to commence active duty
for training is effected, one copy with part 111 conpleted nmust be forwarded

to the Reserve unit commander so that discharge fromthe Reserve conmponent
can be acconpli shed.
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TABLE 4-3

DI STRI BUTI ON OF RECORDS. - - CONTI NUED

NOTE 9. In a situation where the MEPS qualifies an applicant for enlistnment
using file copies of docunments from a previous MEPS physi cal exam nation
certified copies of those docunents nay be forwarded to the CMC ( MVSB- 20)

in place of the original nedical docunents.

NOTE 10. Rejected fingerprint cards returned by the FBI as uncl assifiable
will be re-acconplished by the MEPS and returned before the enlistee departs
for recruit training. |If the enlistee has already shipped, the MEPS Liaison
NCO wi Il coordinate action with the MEPS, notify the appropriate recruit
depot, and request that fingerprinting be re-acconplished and rmailed to the
FBI, Attn: ldentification Division, J. Edgar Hoover Buil di ng, Washi ngton
DC
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APPENDI X A

GLOSSARY OF ABBREVI ATI ONS AND ACRONYMs

ADT Active Duty Training

AFADBD Arnmed Forces Active Duty Base Date

AFQT Arnmed Forces Qualification Test

Al PE Accredited Institutions of Post-Secondary
Educati on

AR Arny Regul ation

ARNS Aut onat ed Recruit Managenent System

ASVAB Arnmed Services Vocational Aptitude Battery

B/ C Br oken/ Cont i nuous

BNA By- Nane Assi gnnent

BUMED Bureau of Medicine and Surgery (Formerly
" NAVVEDCOM')

CAHS California Adult H gh Schoo

CAT Comput er Assisted Test (Conputerized ASVAB)

CEP Col | ege Enlistnment Program

DFAS- KSC Def ense Finance and Accounting Service-Kansas City
Center (Fornerly "MCFC")

DA Def ense Intelligence Agency

DS Def ense I nvestigative Service

DLAB Def ense Language Aptitude Battery

DVDC Def ense Manpower Data Center

DoD Depart ment of Defense

DoT Department of Transportation

EAD Ext ended Active Duty

EAS Expiration of Active Service



EBP Enli st ment Bonus Program

ECC Expiration of Current Contract

EDPT El ectroni c Data Processing Test

ELS Entry-Level Separation

ELTA Entry-Level Training Assignnent

ENTNAC/ NAC Entrance National Agency Check/ National Agency Check
ECP Enlistnment Option Program

EPTS Exi sted Prior to Service

EQM Enlisted Quota Managenent

ERR Eastern Recruiting Region

ES Entry Status

EST Enlistnment Screening Test

ETA Educati on Traini ng Act

FALANT Farnsworth Lantern Col or Perception Test

(Red/ Green Col or Blindness Test)

CGED Ceneral Educational Devel opnent

GT Gener al - Techni cal

HQMC Headquarters Mari ne Corps

HSG H gh School Graduate

HSSR H gh School Seni or

| ADT Initial Active Duty for Training

| DT Inactive Duty for Training (Drill)

I 1 ADT Incremental Initial Active Duty for Training
| RC Inter-service Recruiting Committee

I RR I ndi vi dual Ready Reserve



JAU Joint Augnentation Unit

JFTR Joint Federal Travel Regul ations

JRCC Joint Recruitnment Conmanders’ Conmittee

LSL Lunp Sum Leave

MANVED Manual of the Medical Departnent, U S. Navy
MBS Master Brief Sheet

MCCF Mari ne Corps Col |l ege Fund

MCRC Marine Corps Recruiting Comrand

MCRD Marine Corps Recruit Depot

MCROC Marine Corps Recruit Option Center

MCRSC Mari ne Corps Reserve Support Conmand

MCSA Marine Corps Support Activity (Fornerly "MCFC')
MEOP Musi ci an Enlistnent Option Program

MEPCOM MIlitary Entrance Processing Conmand

MEPRS MIlitary Entrance Processing Reporting System
MEPS MIlitary Entrance Processing Station

VET Mobi | e Exani nati on Test

M3 B Mont gonery G I. Bill

M3 B- R Mont gonery G Bill - Reserve

M RS MEPCOM | nt egr at ed Resource System (Repl aced System 80)
M RC M d-level Inter-Service Recruitment Conmittee
MPPM MIlitary Personnel Procurenent Manual

MREP Medi cal Renedi al Enlistnent Program

MSAS Mlitary Skills Attai nment Section

MSO MIlitary Service Obligation



NAC

NAQ

NHSG
NPS

NROTC

OASD
CDASD

OVPF

PADD
PAFQT
PCSO
PEBD
PEF

PI P

PRASP
PS

PS(CS) EI P

PTAD

PULHES

QEB

O f

Nat i onal Agency Check

Nat i onal Agency Questionnaire

Nor mal Col or Perception

Non- H gh School Graduate

Non- pri or Service

Naval Reserve O ficer Training Corps

O ficer Candi date Course

ce of the Assistant Secretary of Defense
O fice of the Deputy Assistant Secretary of
Oficial Mlitary Personnel File

Oficer Selection Oficer

Projected Active Duty Date

Pseudo Arned Forces Qualification Test
Per manent Change of Station Orders

Pay Entry Base Date

Program Enl i sted For

Pseudoi sochromatic Pl ates Col or Vi sion Test
Nor mal Col or Perception (NCP)

Perm ssive Recruiter Assistant Program

Prior Service

Def ense

(Identifies

Prior Service (Qther Service) Enlistnment Incentive

Program
Perm ssive Tenporary Additional Duty

Physi cal (overall)/Upper extremties/Lower
Heari ng/ Eyes/ Psychol ogi cal

Quality Enlistnment Bonus

extremties/



RED

Rl F

RCEP

RS

RSS

RSSO

RTNR

RTR

SDA

SMCR

SQU

SRI P

SSN

SSS

TCO

TCPG

TDRL

TFRFS

TOE

Quality Enlistnment Program

Quota Serial Nunber

Recruitment Advertising Plan

Reeval uation/ Return Believed Justified
Reenlistment Eligibility

Record of Energency Data

Reduction in Force

Reserve Optional Enlistnent Program
Recruiting Station

Recruiting Substation

Reserve Special Staff Oficer
Recruit Training Not Required
Recruit Training Required/ Recruit Training Regiment
Speci al Duty Assi gnnent

Sel ected Marine Corps Reserve

St at enent of Under st andi ng

Sel ect ed Reserve Incentive Program
Soci al Security Nunber

Sel ective Service System

Test Control O ficer

Trai ning Category Pay G oup
Tenporary Disability Retired List
Total Force Recruiting Fact Sheet
Term of Enli st nent

Uni form Code of MIlitary Justice



uUSsC

VEAP

V\RAT

YPF

YYMVDD

United States Code

Vet erans Educati onal Assistance Program
W de Range Achi evenent Test

Yout h Physical Fitness Program

Year Year Month Month Day Day, used to specify a date in
6 digits for enlistnent.



O der

MCO

P1000.

Nunber

6

P1001R 1

1001R 54

1001. 55

P1020.

P1040.

P1050.

P1070.

P1080.

P1080.

P1100.

P1100.

P1100.

P1100.

34

31

3

12

20

40

71

72

73

75

1100. 76

1100. 77

APPENDI X B
REFERENCE LI ST

Subj ect

Assi gnnent, C assification, and Travel Systens
Manual

Marine Corps Reserve Adninistrative Manual

Marine Corps Reserve Increnental Initial Active Duty for
Trai ni ng Program

Reserve Personnel to Pursue Active Duty for Special Wrk in
Support of the Active Conponent (Category |V Progranm

Marine Corps Uni form Regul ati ons

Career Planning and Devel oprment QGui de

Regul ations for Leave, Liberty, and Adm nistrative Absence
Marine Corps Individual Records Adm nistration Manual

Joint UniformMIlitary Pay Systen Manpower Managenent
Syst em Codes Manual

Marine Corps Total Force System Personnel Reporting
I nstructions Manual

MIlitary Personnel Procurenent Manual, Volune 1,
Adm ni stration

MIlitary Personnel Procurenent Manual, Volunme 2, Enlisted
Pr ocur enent

MIlitary Personnel Procurenent Manual, Volunme 3, Oficer
Pr ocur enent

MIlitary Entrance Processing Station
Career Recruiter Program

Grade Appoi nt nent s/ Reappoi ntnents Policy for Broken/
Conti nuous Reenlistnents



Order Nunber Subj ect

MCO 1130.51 Medi cal Renedi al Enlistnent Program

MCO 1130. 52 Armed Services (Institutional) Vocational Testing Program
MCO 1130. 53 Enlistment Options Program

MCO 1130. 54 Musi ci an Enlistnent Option Program

MCO 1130. 55 Prior Service (Qther Service) Enlistment |Incentive Program
MCO 1130. 56 Total Force Recruiting

MCO 1130. 57 Enli st ment Bonus Program

MCO 1130. 58 Reenlistnment of Prior Service Marines and Augnentation of

Marine Corps Reservists into the Marine Corps

MCO 1130. 60 Qual ity/ Col | ege Enli stnent Program

MCO 1130. 61 Enlistment of Anerican Citizens Residing Qutside the United
States

MCO 1130. 62 Command Recruiting Program

MCO 1130. 63 Enlistnment/Reenlistnment of Reserve Staff Nonconmi ssioned

O ficers in the Regular Marine Corps and O ficers/ Forner
O ficers in the Regular Marine Corps or Marine Corps

Reserve
MCO 1130. 65 Total Force Recruiting Quality Control
MCO 1130. 76 Conduct of Recruiting Operations
MCO 1130. 79 Marine Corps Col |l ege Fund
MCO 1133R. 26 Reserve Optional Enlistnent Program
MCO 1150.1 Reserve Special Staff O ficer Program for Marine Corps

Per sonnel Procurenent

MCO 1200. 7 MIlitary Cccupational specialties Manual



O der

MCO

MCO

Nunber

1220. 5

1230. 5

1300. 8

1300. 20

1306. 16

1306. 17

1326. 6

P1400. 32

1500R. 36

1510. 32

1550. 22

1560. 26

1560. 28

1560R. 30

P1610. 7

P1741. 8C

P1741. 11

P1751. 3

P1900. 16

Subj ect

Enlisted Lateral

Tests Aut horized for
Cl assification

Mari ne Corps Personnel

Movenent

Use in Personnel Procurenent and

Assi gnnent Policy

Enlisted Qualification Criteria and Assi gnnent

Prerequi sites for

Marine Corps Security Forces

Consci entious Cbjectors

Adm ni stration of Marines Appointed M dshi pnen or
Servi ce Academ es or

in Federal

Training Corps Units

Sel ecti on,
Drill

Marine Corps Pronotion Manual ,
Pronot i ons

| nstructor,

Scr eeni ng,

Recruiter,

Naval Reserve O ficers

Cadet s

and Preparing Enlisted Marines for

and | ndependent Duties

Vol une 2, Enlisted

Tr ai ni ng/ Pay Category P Program

Recruit Training

U.S. Marine Corps Apprenticeship Program

Marine Corps Tuition Assistance Program

Vet er ans’

Educat i onal

Assi st ance Benefits

Mont gonmery G Bil |l - Reserve

Per f ormance Eval uati on System

Per f ormance Eval uati on System

Sur vi vor

Basic All owance for Quarters for

Marine Corps Separation and Retirenent

Benefit Pl an

Manual

Marines with Dependents

B-3



Order Nunber

MCO P3040. 4

MCO P4001. 2

MCO P4050. 38

MCO P4600. 7

MCO 4650. 30

MCO 4650. 37

MCO P5211. 2

MCO P5512. 4

MCO P5512. 11

MCO 5521. 3

MCO P5720. 56

MCO P5720. 62

MCO 5740. 2

MCO 5760. 3

MCO 5800. 10

MCO 5802. 2

Subj ect

Marine Corps Casualty Procedures Manual

Gfts

Personal Effects and Baggage Manual

Marine Corps Transportation Manual

Port Call Procedures Applicable to the Movenent of Marine
Cor ps- Sponsored Passenger Traffic Between CONUS and
Overseas Areas (including Al aska and Hawaii) and Wthin and
Bet ween Overseas Areas

Marine Corps Travel Instructions Manual

The Privacy Act of 1974

No- Fee Passports

Identification Cards for Menbers of the Unifornmed Services,
Their Dependents, and Individuals

Personnel Security Investigations, Security C earances, and
Access

Availability to the Public of Marine Corps Records

Standard Operating Procedures for Recruitnment Adverti sing
at the Recruiting Station Level

Event /1 nci dent Reports

Retired Marine Luncheon Program

Return of Marine Corps Absentees

Nat uralization of Aliens Serving in the Arned Forces of the
United States and of Alien Spouses and/or Alien Adopted

Children of Mlitary and Civilian Personnel O dered
Over seas



Order Nunber Subj ect

MCO 5830. 5 Headquarters Marine Corps Procedures for Review of JAG
Manual | nvestigations

MCO 6000. 1 Active Duty Dependents Dental Plan

MCO 6100. 10 Wei ght Control and MIlitary Appearance

MCO 6100. 11 Marine Corps Youth Physical Fitness Program for Secondary
School Students

MCO 6320. 2 Admi ni stration and Processing of Hospitalized Marines

MCO 7220. 12 Speci al Duty Assignnment Pay Program

MCO 7220. 21 Advance Pay Incident to a Pernanent Change of Station

MCO 7220. 24 Sel ective Reenlistnent Bonus Program

MCO 7220. 38 Sel ect ed Reserve Incentive Program

MCO P7301. 104 Accounting Under the Appropriations "MIlitary Personnel,
Marine Corps” and "Reserve Personnel, Marine Corps"

MCO P10120. 28 I ndi vi dual d ot hing Regul ati ons

MCO P10520. 3 Mari ne Corps Flag Manual

MCO P11000. 22 Mari ne Corps Housi ng Managenent Manual

OPNAVI NST 5510.1 Departnent of the Navy Information and Personnel Security
Program Regul ati on

JAQ NST 5800. 7 Manual of the Judge Advocate General

NAVMC 2642 Marine Corps Retirenent Cuide

NAVMC 2691 Marine Corps Drill and Cerenoni es Manual
NAVMC 2761 Cat al og of Publications

NAVMC 2771 Marine Corps Formal Schools Catal og

B-5



Order Nunber
NAVEDTRA 10500

NAVSO P- 6034

Subj ect

Catal og of Navy Trai ni ng Courses

Joint Federal Travel Regulations, Volunme 1 (Unifornmed
Servi ce Personnel)

Manual for Courts-Marti al

Department of Defense Mlitary Pay and Al |l owances
Entitl ements Manual

CGui debook for Recruiters, Vol une |
CGui debook for O ficer Selection Oficers, Volune |1

Qui debook for RS Operations, Volume 111



APPENDI X C

I NSTRUCTI ONS FOR COVPLETI ON OF
RECORD OF M LI TARY PROCESSI NG -
ARMED FORCES OF THE UNI TED STATES
(DD FORM 1966, APRIL 1994 EDI TI ON)

1. Ceneral Instructions. The following instructions are to assist in
conmpleting the Record of Mlitary Processing - Arned Forces of the United
States. Please read the instructions for each itemprior to naking an entry.
Al entries for itens A through D and 1 through 15 nust be typed, no
corrections, cross-outs, erasures, abbreviations or punctuation will be used
All other items may be printed using a ball point pen with black ink.

2. Detailed Instructions

Iltem Title Code Entry, Description, and/or Explanation
A SERVI CE Enter appropriate three-digit code:
PROCESSI NG DWR Marine Corps Active
FOR Dw Mari ne Corps Reserve
B PRI OR SERVI CE
YES Enter: "X'" if applicant has prior service.
NO Enter: "X'" if applicant has no prior service.
NO. DAYS Enter: the nunber of days of prior service.
B(1) DI EUS Date of Initial Entry in Uniformed Services.
Enter: In YYMVDD format, the date the applicant

was first appointed, enlisted, or conscripted into
any Uni fornmed Service of the U S. "Uniforned
Services" to include Arnmy, Navy, Marine Corps,

Air Force, Coast CGuard (and their reserve/ Guard
conponents to include the DEP), Public Health
Service, and the National Cceanic and Atnospheric
Admi ni stration.



B(2)

Title Code

Entry, Description, and/or Explanation

DI REC

SELECTI VE SERVI CE
CLASSI FI CATI ON

SELECTI VE SERVI CE
REGQ STRATI ON NO.

Al so, include tine enlisted as a reserve in the
seni or ROTC program or as a schol arship cadet or
m dshi prman under 10 USC 2107 or 2107(A), and
entrance as a cadet or mdshipman at the U S
MIlitary, Naval, Air Force, or Coast CGuard
Academi es (do not include the U S. Merchant Marine
Acadeny) .

Date of Initial Entry into a Reserve Conponent.
Enter: In YYMVDD fornmat, the date the applicant
affiliates, or enlists, into any Reserve conponent
(non-extended active duty) for the first tine.

This excludes all time in the DEP, ROTC program or
pr of essi onal appoi ntment progranms. Leave blank if
the applicant is not entering, and has never
previously entered, into a Reserve Conponent

(i.e., is entering directly into an Active
conponent).

Leave bl ank unl ess applicants are being classified
by the Sel ective Service systemin accordance wth
the Mlitary Selective Service Act.

Enter: Registration nunber, if applicable.

O herwi se, | eave blank. Applicants not registered
will be automatically registered upon conpletion of
the DD Form 4 and accessing onto active duty. Not
applicable to femal e applicants.

SECTI ON | - PERSONAL DATA

SOCI AL SECURI TY
NUMBER

NANVE

Enter: 9 digits in the appropriate blocks. This
This is a mandatory entry.

Enter: Last, first, nmiddle name (& maiden, if
any), Jr., Sr., etc.

Exanpl es: FREELAND JACQUELI NE DORI S
OBRI EN ANTHONY J JR
RUI ZSOTO J JORGE



NOTE: |If, through court action the applicant’s nane has changed fromthat
shown on their birth certificate, record the original name on the formin
Section VI - REMARKS. However, if the applicant has effected a | egal nane
change, the nane reflected on the applicant’s social security card nust
agree with the legal/preferred name used on the enlistnment form [If not, an
SS-5 form "Request for Change of Social Security Record" nust be conpl eted
and subnmitted to the nearest Social Security Adm nistration district office
to change the Social Security record. Aliens can not use "preferred” nanes.
Enlistment records nust match INS Records (i.e., DD 1966 matches I NS-551).

Iltem Title Code Entry, Description, and/or Expl anation
3 CURRENT Enter: Street, city, county, state, country, and
ADDRESS zZip code, as of date of application
4 HOVE OF Enter: Street, city, county, state, country, and
RECORD zZip code, declared by the applicant as their
ADDRESS permanent/actual home at time of enlistrment. |f
this address is the sane as the address shown in
Item 3, enter "Sane as Item3." Do not enter a

tenporary address.

5 CI TI ZENSH P CA ENTER "X" in block a if applicant is a U S.
citizen at birth. A so, Enter: "X' in the (1)

CcC "Native Born, or (2) "Born of U S. Parents", as
appropri ate.

cD Enter: "X' in "US. Naturalized" if a naturalized
citizen (block b).

AA Enter: "X'" in U S Non-Citizen National" if not a
citizen of the United States, but owes principa
all egiance to the USA (for exanple, if born in
America Sanpa or Swains Islands) (block c). Enter
"Xin "lImrigrant Alien (Specify)" block d, if an
i mm gr ant

NY alien and: (1) has not declared intention to
obtain U S. citizenship by filing INS Form N 315,
N-321, or N-325. Specify applicant’s country of
citizenship; or

ND (2) has declared intention to obtain U S
citizenship by filing INS Form N 315, N 321, or
N- 325.



Iltem Title Code Entry, Description, and/or Explanation

6 SEX
7a RACI AL R
CATEGORY
N
M
C
X
7b ETHNI C 8
G
9
7
5
D
J
K
S
E
6
W
L
4
2
V
3
1
Q
X
Z
8 MARI TAL A
STATUS D

Enter: "X" in "Non-Inmgrant Foreign Nationa
(Specify)", block e, if non-inmmgrant foreign
national and allowed to enlist in the service
(such as citizens of the Northern Marianas |slands
(NM), Republic of the Marshall Islands (RM), or
Federated States of Mcronesia (FSM), who are
treated as though they are U S. citizens; or
citizens of the Republic of the Philippines (RP)
authori zed enlistnment in the Navy.
Enter: "X'" in the appropriate bl ock.
Enter: "X" on line (1) "Anerican
I ndi an/ Al askan Native", or
Enter: "X" on line (2) "Bl ack/ Negro/ Afri can-
Aneri can
Enter: "X" on line (3) "Oriental/Asian/Pacific
I sl ander™, or
Enter: "X" on line (4) "White/ Caucasi an, or
Enter: "X" on line (5) "Qther," and specify.
Al eut
Chi nese
Cuban
Eski nmo

Filipino

I ndi an

Japanese

Kor ean

Latin Anerican with Hi spani c Descent
Mel anesi an

Mexi can

M cronesi an

Pol ynesi an

Puerto Ri can

U. S./ Canadi an I ndian Tri bes
Vi et nanese

O her Asi an Descent

O her Hi spani ¢ Descent

QG her Pacific |Island Descent

O her

Unknown
Annul | ed
Di vorced



Interlocutory

I
L Legal | y Separated
M Married
S Singl e
w W dowed( er)
9 NUMBER OF Enter: Nunmber of persons totally or partially
DEPENDENTS dependent on applicant for their support. |[If none,
enter "00".
00 None
01 1 Dependent
02 2 Dependents
03 3 Dependents
etc.

NOTE: An applicant’s dependent pay and all owances will be determ ned after
enlistrment. The applicant’s indication of dependents does not necessarily
qualify them for financial assistance or allowances, and inposes no
liability on the Arned Forces for their support.

10 DATE OF BI RTH Enter: Six digit date in YYMVDD format. Exanpl e:
April 5, 1970, will be entered as "700405."
11 RELI G OUS OPTI ONAL | TEM APPLI CANT DOES PREFERENCE NOT HAVE

TO ANSWER.  If the applicant responds to this
question, refer to the Consolidated List of
Rel i gious Preferences below. [|f the preference is
listed below, enter it as shown. If not |isted,
enter the conplete nane of the applicant’s
religious preference in item 13

Consol i dated List of Religious Preferences

Code Title

DA Advent Christian Church

DB African Methodi st Epi scopal Church

DC African Met hodi st Epi scopal Zion Church
CA Areri can Bapti st Association

06 Arer i can Bapti st Churches

CH Arer i can Bapti st Convention

c Ameri can Baptist Churches of the USA

A0 Ameri can Council of Christian Churches

GB Areri can Lut heran Church, The

BA Angl i can Orthodox Church, The

AA Asbury Bi bl e Churches

04 Assenbl i es of God

LA Associ ate Refornmed Presbyterian Church (General Synod)



Title

Associ at ed Gospel Churches, The

At hei st
Bapt i st
Bapt i st
Bapt i st
Bapti st

Centr al

Church of Jesus Christ of Latter

Bi bl e Fel | owship

- Churches O her

Ceneral Conference

M ssi onary Associ ation of Anerica
Bi bl e Presbyterian Church

Bi bl e Protestant Church

Brethren in Christ Fellowship

Bret hren Church

Buddhi sm
Bi bl e Church

Christian Church (Disciples of Christ)
Christian Churches and Churches of Chri st
Christian Crusade

Christian Methodi st Epi scopal Church
Christian and M ssionary Alliance
Christian-No Denomi nati onal Preference
Christian Reformed Church

Christian Science (First Church of Christ,
Church of Chri st

Church of Cod

Church of God (Anderson, IN)

Church of God (C evel and, TN)

Church of God General Conference

Church of God in Christ

Church of God in North Anerica

Church of God of Prophecy

Church of Nazarene

Church of United Brethren in Chri st
Churches of Chri st

Churches of Christ in Christian Union
Churches of God General Conference
Congregati onal Mt hodi st Church
Conservative Baptist Association of Anerica

Conservati on Congressi ona

Jewi sh Conservative

Cunber | and Presbyterian Church
Eastern Othodox Churches

El i m Fel | owshi p

Elim M ssionary Assenbl es

Evangel i
Evangel i
Evangel i
Evangel i
Evangel i
Evangel i
Evangel i

cal
cal
cal
cal
cal
cal
cal

Church Alliance, The

Church of North Anerica
Congregational Church

Covenant Church in Anerica
Free Church of Anerica

Friends Alliance

Lut heran Church, Associ ation of

Scienti st)

Day Saints (LDS)

Chri stian Conference



Title

Evangel i cal Met hodi st Church

Evangel i cal Met hodi st Church of Anerica
Fel l owshi p of Grace Brethren Churches

Free Lutheran Congregation, The Associ ation of
Free Met hodi st Church of North America

Free WII Baptists

Free WII Baptists, NC State Convention of

Fri ends

Ful | Gospel Pentecostal Assoc., The
Fundanent al Met hodi st Church, Inc.

Ceneral Association of General Baptists
Ceneral Association of Regular Baptist Churches
CGeneral Comm ssion of Chapl ai ns and Arnmed Forces Personnel
General Conference of the Brethren Church
Grace Cospel Fellowship

Hi ndu

| ndependent Baptist Bible M ssion

| ndependent Bapti st Churches

| ndependent Churches Affiliated

I ndependent Denomi nati onal Endorsing Agencies
I ndependent Fundanental Bi bl e Churches

| ndependent Fundanental Churches of Anerica

I ndependent Lut heran Church

International Church of the Foursquare Gospe
Jehovah’ s Wtnesses

Judai sm

Kansas Yearly Meeting of Friends

Lut heran Churches

Lut heran Church in America

Lut heran Church M ssouri Synod

Lut heran Council in the USA

Met hodi st Chur ches

Met hodi st Protestant Church

M litant Fundamental Bible Churches

M ssi onary Church, The

M ssi onary Church, Association

Mor avi an Chur ch

Musl im

Nat i onal Associ ati on of Congregational Christian Churches
Nat i onal Associ ati on of Evangelical s

Nat i onal Association of Free WII| Baptists
Nat i onal Bapti st Convention of Anerica
Nat i onal Bapti st Convention, USA

No Preference Recorded

No Reli gi ous Preference

North Anmerican Bapti st Conference

Ohio Yearly Meeting of Friends

Open Bi bl e Standard Churches, Ind

Ot hodox Judai sm



Title

Ot hodox Presbyterian Church, The
Q her Religions

Pent ecost al Churches

Pent ecostal Church of God of Anerica, |nc.

Pent ecost al Hol i ness Church

Pl ynout h Bret hren

Presbyt eri an Churches
Presbyterian Church in America
Presbyterian Church in the USA

Presbyterian Council for Chaplains and MIlitary Personnel

Primtive Methodi st Church, The
Primtive Methodist Church, USA
Progressive National Baptist Convention,
Pr ot est ant Epi scopal Church

Pr ot est ant - No Denomi nation Preference
Pr ot est ant - & her Churches

Ref or m Judai sm

Ref ormed Chur ches

Ref ormed Church in America

Reformed Church in the U S

Ref or med Epi scopal Church

Ref ormed Presbyterian Church

I nc.

Reor gani zed Church of Jesus Christ of Latter

Roman Cat hol i ¢ Church

Sal vation Arny, The

Schwenkf el der Church, The General

Sevent h-Day Adventists, Conference of
Sevent h Day Baptist, General Conference
Sout hern Bapti st Convention

Sout hern Met hodi st Church

Sout hwi de Bapti st Fell owship

of

Swedenbor gi an Church, General Conference of

Ti oga River Christian Conference

Ukr ai ni ana Evangel i cal Bapti st Conference

Unitarian Universal Association

United Christian Church

United Church of Chri st

Uni t ed Met hodi st Church, International
United Pentecostal Church, International
Uni ted Presbyterian Church, Evangeli cal
Uni ted Presbyterian Church in the USA
Unknown

Wesl eyan Church, The

Worl d Baptist Fellowship

Synod

Day Saints



ltem Title

12

NOTE:

EDUCATI ON

The applicant nust provide docunentation verifying the |evel
education clai nmed.

Code Entry,

Descri pti on,

and/

or Expl anation

01
02
03
04
05
06
07
08
09
10
11
12
13
14
15
16

17

18

19

Ent er:

First 2 digits representing

hi ghest grade/year of education

successfully conpleted at a traditional

school .
Exanpl e:

Ent er

"qon

conpl eted 12t h grade.

Conpl et ed
Conpl et ed
Conpl et ed
Conpl et ed
Conpl et ed
Conpl et ed
Conpl et ed
Conpl et ed
Conpl et ed
Conpl et ed
Conpl et ed
Conpl et ed
Conpl et ed
Conpl et ed
Conpl et ed
Conpl et ed
(excl udes

prof essi onal -

1st Grade
2nd Grade
3rd G ade
4t h G ade
5th G ade
6th G ade
7th G ade
8th Grade
9th Grade
10t h Grade
11t h G ade
12t h G ade
1 year of
2 years of
3 years of
4 years or
master’s d
use 1

appropriate).

Mast er’ s.

upon conpl etion of additional
requi renents beyond the baccal aureate
or first professional

A certifi

the doctorate |evel.
First Professional.
conferred upon conpletion of the

academ c requirenent for

pr of essi on.

Post - mast er s.

if the applicant

of

col | ege

col | ege

col | ege

nmore of coll ege
egree and first
7 or 18 as
cate conferred

academ c
degree, but bel ow

A certificate

a sel ected

Conpl eti on of additional

acadeni c requirenents beyond the

"master’s
Doct or at e.

degree”

| evel .
A certificate conferred in

recognition of the highest acadenic

achi evenmrent within an acadenic field

(excl udes honorary degree and first

pr of essi onal

degr ees).



Code Tier Title

1 3
7 2
8 1
B 1

C 10

Less than high
school di pl ona

Correspondence
school

Conpl et ed one
semest er of
col | ege/
post -
secondary

Adul t
Educati on

Description

The third digit represent educational category
and tier level as follows:

Status of an individual who is not

currently attendi ng high schoo

and who is neither a high school graduate nor an
alternate high school credential holder

A secondary diploma or certificate

upon conpl etion of correspondence schoo
course, regardl ess of whether the diplom

was i ssued by a correspondence school, state,
or or secondary or post-secondary educationa
institution. This is considered an alternate
hi gh school credenti al

The status of an individual who has attended
and successfully conpleted (15 senester
hours/ 22 quarter hours of college, regardless
of high school /grammar school education
"Successfully conpl eted" nmeans that the

i ndi vidual earned «college level credits
toward a degree in higher education from an
institution listed in the current version of
the AIPE. The individual nmust have conpl eted
college level credits (100 Ievel or higher).
See Paragraph 3241. 1la(2).

An individual who has earned a di ploma on the
basis of attending and conpleting an adult
education or "external" diplom program
regardl ess of whether the diploma was issued
by a state or by a secondary educati ona
institution. To categorize adult education
di pl oma hol ders as Tier 1 accessions, their
educati onal program nust include attendance
which is conparable to that of traditiona
hi gh school s.



Code Tier Title
C 2 Cccupati ona

D 1 Associ ate
degree

E 2 Test - based
equi val ency

G 1 Pr of essi ona
nur si ng
di pl oma

H 2 Home st udy
di pl oma

Description

An individual who has attended a vocational/
technical or proprietary school for at |east
675 cl assroom hours and possesses a
certificate of attendance or conpletion
i ndi cati ng such. Correspondence school s
of fering vocational certificates are not
included. This is considered an alternate
hi gh school credenti al

A certificate conferred upon

conpl etion of a 2-year programat a junior/
community coll ege, university, or technica
institute.

A diploma or certificate of Genera
Educati on Devel opnent (GED) or

ot her test-based hi gh school equival ency
diploma. This includes state-w de testing
program such as the California H gh Schoo
Proficiency Exam nation (CHSPE), whereby
exanm nees may earn a certificate of
conpetency or proficiency. A state or
locally issued secondary school diploma
obtai ned solely on the basis of such
equi val ency testing is not to be considered a
hi gh school diploma. This is considered an
alternate high school credenti al

A certificate conferred upon
conpl etion of a 3-year hospita
School of Nursing program

A secondary school diplonma or

certificate, typically awarded by a state
based upon certification by a parent or
guardi an that an individual conpleted his/her
secondary education at honme. This is
considered an alternate high schoo
credenti al .

G111



Code Tier Title

J 2
K 1
L 1
M 1
N 1

G 12

Hi gh school
certificate
of

at t endance

Baccal aur eat e
degree

Hi gh school
di pl oma

Credenti al
near
conpl eti on

Master’s
Degr ee

Description
An attendance-based hi gh schoo

certificate, diplonma, or verification
|l etter substantiating attendance

together with transcripts showi ng attendance
through the 12th grade. These are sonetines
certificates of conpetency or conpletion, but
are based on course conpletion rather than on
a test, such as the GED or CHSPE. A state or
locally issued secondary school diploma
obtained solely on the basis of an attendance
credential is not considered a high schoo
diploma. This is considered an alternate
credenti al .

A certificate conferred upon froma 4-year
col l ege program first professional degree.

A di ploma issued to an individual who

has attended and conpleted a 12-year or 12th
grade day program of classroominstruction;
the di ploma nust be issued froma traditiona
hi gh school where the individual conpleted
all the programrequirenments. |ncludes sone
al ternate/ continuati on schools (see specia

i nterest codes).

Status of an individual who has successfully
conpleted at least the 11th grade at a

at a traditional high school and who is
currently pursuing conpletion of an

Al ternate/ Continuati on H gh School (HS)
credential as assigned by their traditiona
hi gh school. (For USMC use with Alternate/
Continuation HS seniors only. See Codes "Y*"
and "Z*" on the foll ow ng page for further
details).

A certificate conferred upon
conpl eti on of additional acadenic



Code Tier Title

R 1 Post - Mast ers
Degr ee

S 1 H gh schoo
seni or

1 Doct or at e
Degr ee

W 1 First
pr of essi ona
degree

Y* 2 Al t er nat e/
Conti nuati on
H gh Schoo

Description

requi renents beyond the baccal aureate or
first professional degree, but below the
doctorate |evel

A certificate conferred upon conpl etion of
addi ti onal academ c requirenments beyond the
Master’s |evel, but below the Doctorate

| evel

Status of an individual who is currently
attendi ng high school and is a high schoo
seni or.

A certificate conferred in recognition of
the hi ghest academ c achi evenent within an
acadenmi c field, excluding honorary degrees
and first professional degrees.

A certificate conferred upon conpl etion of
the academc requirenment for the first
degrees awarded in sel ected professions:
architecture, certified public accountant,
chiropody (D.S.C.), podiatry, dentistry
(D.D.S. or DDMD.), nedicine (MD.),
optonetry (O D.), osteopathy (D.O),
pharmacy, veterinary nedicine, law L.L.B. or
J.D., and theology (B.D. or Rabbi, or other
first professional degree).

Special interest code only. To be coded as
as "12L" for enlistment purposes. A diplom
froma high school to which a student has
been assigned, his/her fromtraditional HS
for extenuating reasons, as an an alternate
to the regular local public high school, to
conpl ete his/her high school education

Di pl omas from schools not clearly falling
wi thin code "Z" bel ow shoul d be accepted as
docunents signifying a Tier Il education or
referred to CG MCRC for determ nation
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Code Tier Title Description

Z 1 Al t er nat e/ Special interest code only. To be coded as
Conti nuati on "12L" for enlistnent purposes. A diplom
Hi gh School froma high school to which a student has

been assigned fromhis/her traditional HS
for extenuating reasons, as an alternate to
the regul ar | ocal public high school to
conpl ete his/her high school education. For
the docunent to qualify as a Tier

credential, the issuing conti nuati on/
alternate high school nust have had the sane
day-tinme course/graduation requirenents, the
same days, weeks, and hours of attendance,
and offered the sane valid high schoo

di ploma as the regular public school system
that made t he assignnent.

ItemTitle Code Entry, Description, and/or Expl anation
13 PROFI CIENT I N Enter: Up to two |l anguages, if applicant is
FOREI GN LANGUACGE proficient (reads, wites, or speaks) foreign
| anguage(s). |If not, enter "NONE. "
14 VALI D DRI VER' S Enter: "YES", if the applicant holds a valid
LI CENSE driver’s license. |If yes, list the state that
i ssued the license, nunber, and expiration
date. If the applicant does not hold a valid

driver’'s |license, enter "NO"

15 PLACE OF BI RTH Enter: City, State, and Country of the
applicant’s birth.

SECTI ON | |
Items 18 through 22 are to be conpleted by MEPS Liai son NCO only.

16 APTI TUDE TEST RESULTS

16a TEST ID Enter: A three-digit code that identifies the
ASVAB test version. For exanple: 18g, 20a,
20b, etc.
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16b

17

17a

17B

17c

17d

17e

17f

179

TEST SCORES

DEP ENLI STMENT DATA

DATE OF DEP
ENLI STMENT

PROIECTED ACTI VE

DUTY DATE
ES
RECRUI TER

| DENTI FI CATI ON

PROGRAM ENLI STED
FOR

T- E MOS/ AFS

VWi ver

CIMOO®@>

Enter: Conposite test scores will be recorded
as two-digit nunbers fromthe ASVAB wor ksheet
provi ded by MEPCOM

Enter: YYMVDD fornmat.

Enter: YYMVDD format, nust be date in future.
Enter: "3" only for entry status.

Enter: SSN of the recruiter credited with the
accession. This recruiter nust have an 8411/

8412 MOS and must be serving in an 8411/8412
MOS billet.

Enter: "00" if applicant has no program
guarantees. |f applicant contracts with an
enlistnment programenter the appropriate two or
three digit program code.

Enter: Appropriate four (4) digit MOS as
follows: "9900" Basi ¢ Marine, CGenera
Service "9971" Basic Marine, with Enlistnment
CGuar ant ee

Enter: Appropriate three (3) digit code for
the highest |evel waiver which authorized
enl i stnent.

FIRST DDA T - Category of Waiver
(note 1)

Age, mninmum maxi mumlimtations
Limt on dependents - dependency

Mental qualifications for basic enlistnent
Moral - Police involvenent qualifications
Prior Service

Physi cal qualifications

Sol e survivi ng nenber
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T X

< X

TIO

2 X<« - IOTMMOO®>

O

Educati on ( MCRC only)

Hostile country (MCRC only)

Moral - Drug qualifications

Skill requirenment/m ni mum program
qualifications

MREP

Not appli cabl e

SECOND DIG@ T - Mral - Police

i nvol venent (used when first digit is "D

only)

Mnor traffic offenses, five or nore

Class 1 Mnor Non-Traffic offenses four or
nor e

Class 2 Mnor Non-Traffic offenses two or
nor e

Serious of fense(s)

Fel ony (commtted as an adult)

Felony (commtted as a juvenile/youthfu
of f ender)

Serious traffic offenses, two or nore

SECOND DIGA@ T - Moral - Drug prohibition (used
when first digit is "M only

Pre-service illegal use of drugs

Pre-servi ce al cohol abuse (MCRC only)

Drug use while in the DEP

SECOND DIA@ T - Medical prohibition (used when
first digit is "X" only)

Pi | oni dal cyst/pilonidal sinus

Henor r hoi ds

Undescended testicle, unilatera

Vari cocel e

Hydr ocel e

I ngui nal hernia, unilatera

Under wei ght by not nore than 10 percent
Undescended testicle and inguinal hernia,
same side

I ngui nal hernia and vari cocel e/ hydrocel e,
same side

Si npl e goiter

Devi at ed nasal septumwi th airway obstruction
External Qitis

Hyperdactilia (hands and feet)

cystic acne, likely to benefit from

anti bi oti c/ Accut ane therapy

Gynecorastia, sinple - not associated



with or a result of endocri nopathy

P I ngrown toenail (s)

Q Ot hopedi ¢ hardware requiring renoval to neet
mlitary entrance standards (requires
radi ographi ¢ evidence of firm body union).

R Phinmosis - when circuntision is required for
hygi ene

S Hypertrophi c tonsils and adenoids with airway
obstruction

T Nasal polyps with airway obstruction

U Abdomi nal wall hernias - only prinmary

herni as, no incisional hernias
Y Not appli cabl e

THRD DOAT - Approval level (note 2)

A MCRC
B Commandi ng General, Marine corps Recruiting
Regi on

C Commandi ng Officer, Marine Corps District

D Commandi ng Officer, Marine Corps Recruiting
Station

G MVEPS

X Sel ected Marine Corps Reserve Unit (I-1/
active duty CO of 4th MAW unit)

Y Not appli cabl e

NOTE 1: Al waiver codes nust be entered and will reflect up to 4 categories
of waivers granted, as needed.

NOTE 2: Although the disqualification granted by the highest |evel approva
authority dictates the appropriate enlistnent decision |evel, each waiver
code nust reflect the applicable approval |evel

Exanpl e:  Applicant requires waiver of nedical (MREP), adult felony,
and pre-service drug disqualifications. enter in block
17g - "DEB"; enlistnent approved by the Conmandi ng Ceneral
Marine Corps Recruiting Region. This code, followed by
addi ti onal codes ("M3C' and "XAD') in descendi ng approva
| evel order, nust be entered in blocks 19 (69-80).

17h Pay Grade Enter: Pay grade enlisting for.
18 ACCESSI ON DATA

18a ENLI STMENT DATE Enter: YYMVDD fornat.
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18b ACTI VE DUTY

SERVI CE DATES

15 Jul
15 Jul

67 -
71 -

10 Sep 74 -

15 Jan 85

03 Jul 80

18c PAY ENTRY DATE

04 00 00
02 00 00
+06 00 00

15 Jan 85

18d TOE

C 18

Enter: YYMVDD format. Conpute as foll ows:
Include all periods of active Federal
mlitary service in comr ssioned, warrant,
flight officer, or enlisted status. |If there
is no break in active duty fromthe date of
original entry on such duty, ADSD is the date
of original entry on active duty. |If there
is a break in active duty, ADSD is |l ater than
the date of original entry by a period

equi valent to the break (or breaks). In
conmputing, include all periods of active duty
for training as verified by the applicant’s

DD Fornms 214/215 or 368. For periods of
30-days or less, count the actual number of
days.
TI VE SERVI CE PERFORMED
14 Jul 71 4 yrs Served in Regular USMC
14 Jul 73 0 yrs Served in Reserve USMC
(no active duty for training tour
credit)

09 Sep 80 4 nos 12 Served in Reserve Air Nationa
Quard; during this period he
served 132-days on active duty

for training.
CALCULATI ON
85 01 15 Date of current enlistnent
4 4 12 - Total active duty tine

80 07 03 Active Duty Service Date

Enter: YYMVDD format. Using the
exanpl e shown for item 18b above,
conput ed as foll ows:

the PEBD is

Include the initial enlistnment period of

4 years Service in MC Reserve fromJul 71 -

Jul 73 Service in Air National Guard Sep 74 12 00 00-
Sep 80 TOTAL Service for pay purposes

85 01 15 Date of current enlistnent
-12 00 00 - Total service for pay
73 01 15 Pay Entry Base Date
Enter: Appropriate termof enlistrment for applicants

enlisting into the Regul ar conponent, e.g., 3, 4, 5,



18e

18f

18¢g

18h

18i

18]

18k

18l

18m

WAl VER

PAY CGRADE

DATE OF GRADE

ES

YRS/ H GHEST GR

RECRUI TER
| DENTI FI CATI ON

PROGRAM ENLI STED
FOR

T- E MOS/ AFS

PMOS/ AFS

or 6. For applicants with enlistnent
progranms, the TOE nust nmatch the programnis
requi red TCE.

Enter: For applicants enlisting into the
Reserve component (SMCR), use the follow ng
TOEs:

Conmponent Code TOE
K-4
B-5
K-9
K-8

wh oo

Enter: Hi ghest |evel addendum wai ver which
aut hori zes shipnment, as needed (see Item 19
for coding).

Enter: Enlistment pay grade as foll ows:
EO01 EO02 EO03 E04 EO5 EO06

Enter: YYMVDD format. Conpute pay grade in
accordance with current Marine Corps Orders.

Enter: "0" if enlisted and shipped directly
into active duty within the sane cal endar
mont h (Del ayed Entry Program (DEP) enli stees
or nenbers of the SMCR who delay their | ADT)
Enter: "1" if applicant enlisted into the
DEP or SMCR with a del ay beyond the current
cal endar nonth prior to shipnent to | ADT.

Enter: Hi ghest G ade/ Educati on Code.

Enter: Same as for item 17d.

Enter: Assigned Program

Ent er : Ei t her 9900 or 9971.

Enter: Wen the enlistee’s orders specify
the MOS, conplete as directed. Reservist’'s
will always have an MOS. Enter approved MOS
by MCRC for
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18n

180

18p

19

YOUTH
A
B
X
Y
A
F
M
N
Y
0-9
Y

A

TRANSFER TO

SERVI CE _CODES

Bl ock(s) Enter

1-2

C 20

Component code

Reenl i st ees.

Enter: Three digit code as foll ows:

FIRST DIA T
JROTC

ROTC

O her

Not appli cabl e
SECOND DIG T

Depart nment of Arnmny
Departnment of the Air Force
United States Marine Corps
Depart nent of the Navy

Not appli cabl e

THRD DA T

Nunber of years in program
Not appli cabl e

Enter: "YY" in all cases. (Options Analysis
code)

Enter: Three character code as set (UC forth in
the current edition of MCO P1080.20. For USMCR
(K-4, K-8, K-9, or B-5), use MCC of MARFORRES
active duty site commander.

Code Ref erence/ Descri pti on

Current edition of MCO P1080. 20

11 Regul ar USMC only

KA Reserve prior service non-obligor serving
in an SMCR unit.

K4 Reserve (SMCR) non-prior service (NPS)

obligor enlistee (6 years duty in SMCR
plus 2 years service in IRR)

K5 Regul ar USMC enlisting into the DEP.

K8 Reserve (SMCR) NPS obligor enlistee (3
yrs SMCR + 5 yrs IRR).

K9 Reserve (SMCR) NPS obligore enlistee (4

yrs SMCR + 4 yrs I RR)



B5

3-5 MCC of the RS
credited with
enl i st ment
6-10 RUC of SMCR unit
recruited for
11-14 Source of entry
code
15-17 Proj ected educationa
18- 20 Term of | ADT
21-23 MCC of the MEPS
accept ed
25-47 Test score data
51- 68 (Reserved for future use)
69- 80 DEP Wi ver data
81-92 (Reserved for future use)
93-104 Accessi on wai ver data

Reserve (SMCR) NPS obligor enlistee (5 yrs

SMCR + 3 yrs IRR)
Current edition of MCO MCO P1080. 2
- do_

(For SMCR enlistments only)

HAAA f or
AAAA for

reserves
regul ars

Educati onal code expected upon
comencenent code of active duty.

Three digits;
Reserves only)

expressed in days. (For

Current edition of MCO P1080. 20

Compl eted by the MEPS Liai son NCO
from DD Form 1340. 12K. The data, for
i nformati on purposes, will reflect the
fol | owi ng:

25-27 GT

29-31 EL

33-35 CL

37-39 W

41-43 DLAB

45- 47 EDPT

48-50 ARC/ APT

51-53 EDT

Al l codes docunenting qualifications
wai ved upon initial entry.

All codes required to docunment addendum
(i n-DEP) wai vers approved.
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PAGE 2

Item Title Code Entry, Description and/or
Expl anati on
20 NAME Enter: Sanme nane as shown in item 2
21 SCCI AL SECURI TY NUMBER Enter: Sanme data as shown in item1.
SECTION |1l - OTHER PERSONAL DATA
22a EDUCATI ON Enter: Dates attended, nane, and

| ocation of all high schools and higher
| evel educational institutions attended.
Do not list elenentary schools unless

el enentary school was the last schoo

attended. If still attending school
enter the word "Present” in the "To"
col unm.

NOTE: Applicants will have to provide docunentati on of the highest
educational |evel conpleted (see item 14).

22b ROTC, JROTC, SEA Sel f - expl anat ory
CADET, AND CIVIL applicants initials
Al R PATROL

23 MARTAL/ DEPENDENCY Sel f - expl anat ory
STATUS AND FAM LY DATA applicants initials

24 PREVI QUS M LI TARY Sel f - expl anat ory
SERVI CE OR EMPLOYMENT applicants initials
W TH THE US GOVERNMENT

25 ABI LI TY TO PERFORM Sel f - expl anat ory
M LI TARY DUTI ES applicants initials

26 DRUG USE AND ABUSE Do NOT initial this item

annotate "refer to DASF"

SECTION 1V - CERTI FI CATI ON

27 CERTI FI CATI ON THE APPLI CANT" S SI GNATURE | N
APPLI CANT BLOCK 27C MUST BE W TNESSED BY
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28

PAGE 3

29

30

31

32

33

34

THEI R RECRUI TER. THE APPLI CANT W LL NOT
SIGN THIS | TEM UNTI L THEY HAVE COVPLETED
ALL REQUIRED | TEM5 AND ARE I N THE
PRESENCE OF THEI R RECRU TER

DATA VERI FI CATI ON BY This itemw |l be conpleted by the

RECRUI TER recruiter involved in conpleting the
Record of MIlitary Processing.

NANVE Enter: Nane as shown in item 2.

SOCI AL SECURI TY NUMBER Enter: Sane data as shown in item 1.

CERTI FI CATI ON OF W TNESS This itemw |l be conpleted by the

recruiter involved in conpleting the
Record of MIlitary Processing.

SPECI FI C OPTI OV PROGRAM Applicant will initial item 32c. Be
ENLI STED FOR, M LI TARY sure the applicant fully understands all
SKI LL, OR ASSI GNVENT TO fully understands all entries in item

A GEOGRAPHI CAL AREA initem 32a and has carefully read item
GUARANTEES read item 32b. The Statenent of

Under standing for the applicant’s
program rmust natch item 32a.

CERTI FI CATI ON OF This itemw |l be conpleted by the MEPS
RECRU TER OR ACCEPT OR t he MEPS Liai son of record.

SECTI ON V - RECERTI FI CATI ON

RECERTI FI CATI ON BY This itemw |l reflect any changes or
APPLI CANT AND CORRECTI ON corrections prior to entry on active

OF DATA AT THE TI ME OF duty. It also serves as a

ACTI VE DUTY ENTRY recertification that all entries on the

formare correct. The applicant wll
sign Item 33d(1) in the presence of a
Wi tness. The witness will sign item

33e(1).
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SECTI ON VI - REMARKS

Use this itemfor continuation of other itenms, if necessary.

PAGE 4

35 NAME Enter: Nanme as shown in item 2.

36 SCCI AL SECURI TY NUMBER Enter: Sanme data as shown in item1.

SECTI ON VI - PARENTAL/ GUARDI AN CONSENT FOR ENLI STMENT

37 PARENT/ GUARDI AN Complete only for all unmarried 17- year
STATEMENTS old applicants prior to MEPS nedi cal or

enlistnment processing. No anendnent or
strikeouts of wording ("1/we, his/her
etc.") is required. Both parents/
guardians will sign the appropriate
bl ock and have each signature notarized
or witnessed by an officer or non-
commi ssioned officer. |If parents are
separated or divorced, consent of the
parent or |egal guardi an having custody
of the applicant is acceptable, provided
a copy of the court order or adoption
papers awardi ng custody is certified by
recruiting service personnel

38 VERI FI CATI ON OF SI NGLE When both parents do not sign, copies of
court orders or decrees which explain
and substantiate the status of the non-
signing parent(s) nust acconpany the
application. In cases in which one
parent has abandoned the family or is
absol utely unavail abl e for signature,
but no formal proof exists, a statenent
will be nade by the renmini ng parent
confirm ng sole custody and assuni ng
full responsibility for the enlistnment.
When one parent
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i s deceased, consent of the surviving
parent is acceptable, providing a death
certificate attesting to the fact that
the other parent is deceased, is

provi ded.

SECTI ON VI 1| -STATEMENT OF NAME FOR OFFI Gl AL M LI TARY RECORDS

This section may not be used by aliens whose enlistnent nane and mlitary
record nmust match Inmgration and Naturalization Service (INS) records.

39

39a

39b

39c

39d

39e

NAME CHANGE

Sel f - expl anat ory
Sel f - expl anat ory
Sel f - expl anat ory
Sel f - expl anat ory
Sel f - expl anatory THE APPLI CANT S

SI GNATURE | N BLOCK 39d MJUST BE W TNESSED
BY THE RECRU TER OR A NOTARY PUBLI C.
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APPENDI X D

I NSTRUCTI ONS FOR COVPLETI ON OF
ENLI STMENT/ REENLI STMENT DOCUMENT -
ARMED FORCES OF THE UNI TED STATES

(DD FORM 4, MNAY 1988 EDI TI ON)

1. Scope of Instructions.

a. The DD Form4 is the basic docunent establishing a | egal contract
between the United States governnent and the enlisted nenber of the Arned
Forces. This docunent is used for all original enlistnent and reenlistnents
(i medi ate, continuous, or broken) in the Marine Corps or Marine Corps
Reserve. The instructions contained herein apply to the preparation and
distribution of the DD Form 4 for original enlistnents in the Marine Corps
and Marine Corps Reserve, and reenlistnments (broken and continuous) in the
Mari ne Cor ps.

b. Each Marine Corps recruiting station and/or Mlitary Entrance
Processing Station is responsible for original enlistnments and reenlistnents
as a result of continuous or broken service into the Regul ar Marine Corps,
and original enlistnments into the Reserve conponent.

c. Reserve units are responsible for reenlistnments as a result of
conti nuous or broken service into the Reserve conponent. For these purposes,
Marine Corps Reserve units are gui ded by MCO P104R. 35 (Marine Corps Reserve
Career Pl anning Cuide).

2. GCeneral lInstructions.

a. Use either a natural or all-capitalization format in preparing the
form (exanpl es shown bel ow use the all-capitalization format). Do not m x
formats during preparation. Type the docunment using a ribbon which will
produce bl ack i npressions capabl e of rendering each page of the documnent
suitable for reproduction by photographic or other duplicating process.
Ensure all copies are legible. Al signatures and initials are required on
the original only (renmoval of the carbons is required prior to signature and
required initials). Use black ink for signatures and initials. Take specia
care to ensure that required itens are correctly conpleted w thout typewiter
stri keovers. The applicant concerned and the enlisting officer will initial
any erasures or corrections on all copies of the docunent. Erasures or
corrections to item5 - "DATE OF ENLI STMENT/ REENLI STMENT, " item 8 - (service
period of enlistment and pay grade), or any item(s) in Sections D -

" CERTI FI CATI ON AND ACCEPTANCE" and E - " CONFI RVATI ON OF
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ENLI STMENT OR REENLI STMENT, " are prohibited. Errors in these itens wll
necessitate a conplete re-type of the docunent.

b. Correct errors, discovered after the enlistnent or reenlistnent has
been effected and the enlistee/reenlistee has departed the MEPS or effecting
activity, per the instructions contained in paragraph 5000.7b of MCO P1070. 12
(I1RAM. See al so paragraph 4304, and table 4-3 on page 4-67 of this Manual

c. Prior to signing the conpleted form the service representative who
accepts an applicant for enlistnment or reenlistnent will verify typed entries
for correctness and explain all applicable parts of the docunent to the
applicant.

d. Enter all dates on the DD Form4 in year, nonth and day format. For
exanple: 7 July 1997 will be entered as 97 JUL 07.

3. Detailed Instructions.

a. SECTION A - ENLI STEE/ REENLI STEE | DENTI FI CATI ON DATA.

(1) Item1 -- NAME. Enter full |ast nanme (including conpound narne,
if applicable), first name, mddle nanme(s), and any suffixes, such as
Jr., Sr., Ill, etc. |If the enlistee was given an initial or initials rather
than a first and/or mddl e name, enter such initial or initials. |If there is

no mddle name or initial, nake no entry for the mddle nane. Do not use
punctuati on of any sort, including apostrophes, periods, or hyphens. Spaces
wi Il not be inserted between sections of conpound nanes, nor used as a
substitute for apostrophes or hyphens. For exanple:

VANCE ROBERT LEMONT
JOHNSON D J
PRI TCHETT BRI AN
CLI NTON W LLI AM JEROVE
LAFORGE EUGENE EDWARD
SAVE DAVI D KI MO
SM TH NORRI S DARI US

NOTE 1: Applicants who use apostrophes, hyphens, or spaces between letters
in their nanes will not have these granmatical provisions reflected as a part
of their official name on mlitary records.

NOTE 2: If, through court action, an applicant has changed their name from
that shown on the birth certificate, record the birth nane in item 8b
"Remarks." |If the preferred enlistnment nane (item1l) is not the sane as that

on the birth certificate and has not been changed by the | egal procedures
prescri bed by the state
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law, ensure that item 39 of the DD Form 1966 is conpleted. 1In either case,
what ever nanme an applicant chooses, that name nust match the applicant’s nane
as shown on their social security card (the card, however, nay reflect either
a mddle initial or a full mddle nane).

NOTE 3: Except in the case of court action (e.g., marriage), once an
applicant has enlisted into the DEP or the SMCR awaiting | ADT, they will not
be permtted to change their name prior to conpletion of recruit training.
This name will be used on all enlistnment docunents as it appears initem1l
of the DD Form 4.

(2) Item?2 -- SOCIAL SECURITY NUMBER. Enter the applicant’s SSN
Separate divisions with a hyphen. For exanple: 126-22-2328.

NOTE 1: Applicants without a valid SSN are ineligible for enlistnent in the
Marine Corps or Marine Corps Reserve

NOTE 2: The enlistee’s SSN will be entered throughout the formas it appears
initems 1 and 2.

(3) Item3 -- HOVE OF RECORD. Enter the street, city, state and zip
code clained by the individual as their |egal residence/honme of record. For
exanpl e: 9261 LONGRI DGE, BEAUFORT, SC 29902

(4) ltem4 -- PLACE OF ENLI STMENT/ REENLI STMENT. "X' out the word
"ENLI STMENT" or "REENLI STMENT", as appropriate. Enter the organization
city, and state of the enlisting/reenlisting activity. Abbreviations my
be used. For exanple: MEPS, FT HAM LTON, NY

(5) ltem5 -- DATE OF ENLI STMENT/ REENLI STMENT. "X' out the word
"ENLI STMENT" or "REENLI STMENT", as appropriate. Enter the effective date
(the comrencenent date of the contract) in year, nonth and day format.

(6) ltem6 -- DATE OF BIRTH Enter in year, nonth and day format.

(7) Item7 -- PREV ML SVC UPON ENL/REENLI ST. Enter, in the spaces
provi ded, total active mlitary service and total inactive mlitary service
(to include time in the DEP) conpleted at the tine of the enlistnent/
reenlistment. Enter year, nonth and day totals in two positions each
Precede singular digits with a "0." |If the applicant has no prior nmlitary
service, enter "00" for year, nonth and day. Conplete all blocks. |If
claimed, credit for previous mlitary service nmust be
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substantiated by the enlistee. "X' out the abbreviation "ENL" or
"REENLI ST, " as appropriate.

b. SECTION B - AGREEMENTS

(1) Item8. Immediately following the words "I am" "X' out the word
"enlisting" or "reenlisting," as appropriate. In the space provided, enter
"MARI NE CORPS' or "MARI NE CORPS RESERVE," followed by the Arabic nunber of
years for which enlisting. For exanple: 8. Enter the pay grade in which
enlisting/reenlisting in the space provided. For exanple: E-1. 1In the next
sentence, "X' out the word "enlistnment” or reenlistnent", as appropriate, and
record any annexes used in effecting the agreenent between the enlistee/
reenlistee and the Marine Corps. |If there are none, enter "NONE. "

NOTE 1: Enlistees in the Delayed Entry Program (DEP) are enlisting in the
Mari ne Corps Reserve.

NOTE 2: Enter the nunber "8" in the space for the nunber of years for al
applicants enlisting for their mlitary service obligation. Specia
attention nmust be given in the case of prior service reenlistees. Two-year
terms of enlist are authorized for broken/continuous reenlistees only.

NOTE 3: Weks are not used in USMC enlistnments/reenlistnents. Leave this
space bl ank.

(2) Item8a. Enter the date the individual will conmence active
duty. Enter "Marine Corps” in the space provided for the branch of service.
Enter the actual nunber of years for which the individual intents to enlist
in the Regul ar conponent after being discharged fromthe DEP.

NOTE 1: Weks are not used. Leave this space bl ank

(3) ltem8b. Record any renmarks applicable to the agreenment. |If
there are no remarks, enter "NONE."

(4) Item8c. Al enlistees/reenlistees will initial in the space
provided. Initials will appear on the original docunent only. Inmediately
following the words "Initials of,” "X'" out the word "Enlistee" or

"Reenlistee", as appropriate.

c. SECTION C - PARTIAL STATEMENT OF EXI STING UNI TED STATES LAWS.

(1) Al enlistees/reenlistees will read itens 9, 10, 11

(2) Al male enlistees/reenlistees will read item 12.
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(3) Make no annotations in this section

d. SECTION D - CERTIFI CATI ON AND ACCEPTANCE

(1) Item13a. If not otherw se recorded in the attached annexes,
record any prom ses made as inducenents to enlist/reenlist. |If there were
none, the applicant will "X' the "NONE" block and initial in the space
provided. "X' out the word "enlistee" or "reenlistee", as appropriate.

(2) Itens 13b and 13c -- SIGNATURE OF ENLI STEE/ REENLI STEE and DATE
SIGNED. Imediately followi ng the words "SI GNATURE OF," "x" out the word
"ENLI STEE" or "REENLI STEE," as appropriate. The applicant will sign full
nanme. Enter the date in year, nonth and day fornat on the original docunent
only. The date in itenms 13c and 14f nust agree.

(3) Service Representative Certification

(a) Item 14a. 1In the space provided, enter "MARI NE CORPS' or
"MARI NE CORPS RESERVE, " as appropri ate.

(b) Itenms 14b - 149. |In the appropriate bl ocks, enter the name
in last name, first name and mddle initial sequence, pay grade (for exanple:
E-8), unit/command nane, date signed and unit/conmand address of the service
representative accepting the applicant for enlistnment/reenlistnment. The date
initems 13c and 14f nust agree.

(c) Item 14e -- SIGNATURE. Prior to signing, the service
representative (identified in item 14b) will verify correctness of entries
and explain all applicable paragraphs of the docunent to the applicant.
The representative will sign in first name, mddle initial and | ast nane
sequence (initials and | ast nanme are acceptable) on the original docunent

only.

e. SECTION E - CONFI RVATI ON OF ENLI STMENT OR REENLI STMENT.

(1) Item15. Imediately following the letter "I," in the space
provi ded, type the enlistee’s full first, mddle and | ast nanme, and any
suffix. Do not use punctuation of any sort, including periods or dashes.
For enlistees electing to affirmtheir oath of enlistnment, strike out the
words "swear or" in the body of the oath and the words "So help ne God" at
the end of the oath. The official who reads, and the enlistee who repeats,
the oath will omt the stricken words.

(2) Item16. No entry required. Draw a diagonal line across this
item
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(3) Item17. NO entry required. Draw a diagonal |ine across this
item

(4) ltens 18a and 18b -- SI GNATURE OF ENL| STEE/ REENLI STEE and DATE
SIGNED. "X" out the word "ENLI STEE" or "REENLI STEE," as appropriate. The
applicant will sign full name. Enter the date in year, nonth and day format
on the original docunent only. The date in itens 18b and 19f nust agree.

(5) ltem 19a. Words stricken fromthe applicant’s oath (item 15)
shoul d al so be stricken fromthe officer’'s certification in this block

(6) Itens 19b - 199. |In the appropriate bl ocks, enter the nanme of
the officer who adnministered the oath (in last nane, first name and m ddl e
initial sequence), pay grade (for exanple: 0-5), unit/command nane, date
signed (in year, nonth and day format), and unit/conmand address. This
officer will signin first name, mddle initial and | ast nane sequence
(initials and | ast nane are acceptable) on the original docunent only. The
date in itens 18b and 19f nust agree.

NOTE 1: No further entries are required for those enlisting in the Mrine
Cor ps Reserve.

f. At the top of page 4/3 of the form enter the enlistee’s last, first
and mddle nanme (or initial). |If, through court action (e.g., narriage),
this name differs fromthe nane given on the date the individual enlisted
into the DEP (or SMCR awaiting I ADT), ensure that this new nane is corrected
t hroughout all enlistnment docunents and that appropriate remarks are made
(see also item 1, note 2).

g. SECTION F -- DI SCHARGE FROM DELAYED ENTRY/ ENLI STMENT PROGRAM

(1) Item?20a. In the space provided for the branch of service, enter
"MARI NE CORPS." Enter the appropriate Arabic nunber in the space provided
for the nunber of years. See note 2, below, for instructions regarding that
portion pertaining to enlistnment options.

NOTE 1: Weks are not used in USMC enlistnents. Leave this space bl ank.

NOTE 2: |If enlistment options or prograns have changed since origina
enlistrment into the DEP (or SMCR awaiting I ADT), enter in the first space for
"Annex(es)," the new annex(es). In the second space for "Annex," enter the

ol d annex(es). Although the old annex(s) are superseded, they will not be
det ached fromthe
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form New annex(es), if applicable, will be added. |If there are no
change(s) to enlistment options, enter "N A" in both spaces.

(2) ltens 20b and 20c -- SIGNATURE OF DELAYED ENTRY/ ENLI STMENT
PROGRAM ENLI STEE and DATE SIGNED. At the tine of enlistnment into the Regul ar
component, the delayed enlistee will sign full name. Enter the date in year
mont h and day fornmat on the original docunment only. For enlistees who
i medi ately cormence active duty for training, insert the words "NOT
APPLI CABLE" in item 20b.

h. SECTION G - APPROVAL AND ACCEPTANCE BY SERVI CE REPRESENTATI VE.

(1) Item?2la. In the space provided for branch of service, enter
"MARI NE CORPS." Enter the appropriate pay grade in the space provided (for
exanple: E-2.)

(2) Itenms 21b - 21g. |In the appropriate bl ocks, enter the nanme in
| ast nane, first nane and mddle initial sequence, pay grade (for exanple:
E-8), unit/command nane, date signed, and unit/comand address of the
service representative accepting the enlistee’s application

(3) Item?2le -- SIGNATURE. Prior to signing, the service
representative (identified in item21lb) will verify correctness of entries
and explain all applicable paragraphs of the docunent to the applicant.
The representative will sign in first name, mddle initial and | ast nane
sequence (initials and | ast nanme are acceptable) on the original document
only.

NOTE 1: This individual will not be a MEPS processing officer or other MEPS
per sonnel .

i. SECTION H - CONFI RVATI ON OF ENLI STMENT OR REENLI STMENT.

(1) Item22a. Imrediately following the letter "I," in the space
provi ded, type the enlistee’s full first, mddle and | ast nanme, and any
suffix. Do not use punctuation of any sort, including periods or dashes.

For enlistees who elect to affirmtheir oath rather than swear to it, strike
out the words "swear or" in the body of the oath and the words "So help ne
God" at the end of the oath. The official who reads, and the enlistee who
repeats, the oath will omt the stricken words.

(2) ltenms 22b and 22c -- SI GNATURE OF ENLI STEE/ REENLI STEE and DATE
SIGNED. "X" out the word "REENLI STEE." The enlistee will sign full nane.
Enter the date in year, nonth and day format on the original docunent only.
The date in items 22c and 23f mnust agree.
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(3) Item23a. Wrds stricken fromthe oath (item 22a) should al so
be stricken fromthe officer certification in this block

(4) Itenms 23b - 23g. In the appropriate bl ocks, enter the nanme of
the officer who adnministered the oath (in last nane, first name and m ddl e
initial sequence), pay grade (for exanple: 0-5), unit/command nane, date
signed (in year, nonth and day format) and unit/comrand address. This
officer will signin first name, mddle initial and | ast nane sequence
(initials and | ast nane are acceptable) on the original docunent only.
The date in items 23f and 22c nust agree.

4. Disposition Instructions. The original DD Form4 and all required copies
thereof will be distributed as specified in table 4-3 of this Mnual.
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APPENDI X E
I NSTRUCTI ONS FOR COVPLETI ON OF

RECORD OF EMERGENCY DATA
(DD FORM 93, 1 JUN 75 EDI TI ON)

The Record of Emergency Data (RED) is used by all services for casualty
notification and for certain beneficiary designations. The RED is an
extrenely inportant form and accuracy in preparation is paranount.

1. For the Marine Corps, the DD Form 93 will be used for all accessions
(enlistments and reenlistnents, Reserve and Regul ar) that process through
VEPS.

2. MEPS personnel will prepare the formin accordance with the instructions
on the formand the foll ow ng:

a. ltem3b -- REPORTING UNIT CODE DUTY STATION. Enter "MCC 016" for
enl i stees accessing to Marine Corps Recruit Depot, Parris Island, South
Carolina, and "MCC 017" for enlistees accessing to Marine Corps Recruit
Depot, San Diego, California. For enlistees/reenlistees otherw se assigned,
see the current edition of MCO P1080.20 for other command MCCs.

b. Item1l2a -- SGI. Do not conplete.







APPENDI X F

MOBI LI ZATI ON

1. Purpose. This appendix establishes general concepts, assunptions, and
responsibilities, as well as a general plan of execution to nmanage the flow
of both volunteers and i nductees into the Marine Corps upon nobilization, in
coordination with the activities of the Sel ective Service System (SSS)

2. Concept. The concept is to nanage the flow of inductees to allow for a
maxi mum enl i st ment of vol unteers.

a. During the first 13 days of nobilization (MDay to Mt1l2), the system
wi || exclusively process volunteers, including Delayed Entry Program ( DEP)
enlistees and untrai ned Reserves. This will be followed by a 17-day period
(M+H13 to MF29) when draftee processing will receive top priority. Thereafter
(Mt30 onward), the systemw |l be managed for both vol unteers and i nductees.

b. The MCRC will deternine and provi de new or changed requirenments at
| east 16 days in advance so that MEPCOM can nodi fy requirenments for SSS input
intime to preclude processing overflows or shortfalls. In general, the size
of the expected DEP contribution to the accessions requirement will determ ne
the inductee requirenent. The DEP contribution will vary depending on the
size of the DEP at the tinme of nobilization and according to the percentage
of the pool not in school.

3. Assunptions. The follow ng assunptions will be used in devel opi ng pl ans
for processing volunteers and i nductees at nobilization.

a. That the Congress will pass legislation reinstituting the draft,
effective M Day.

(1) Authority will not be granted for the induction of wonen.
(2) The MEPS will not classify or exam ne registrants prior to M Day.

(3) Personnel "stop loss" actions will be in effect on MDay (no
resi gnati ons, no EAS separations, no retirenents, etc.).

b. That the SSS will be able to provide the first inductee for

processing by Mt13, and will, thereafter, continue to provide sufficient
i nductees to keep the MEPS filled to capacity.
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(1) Marine Corps recruiting service personnel will augnment SSS area
of fices on M Day.

(2) DoD will continue to support a joint MEPCOM SSS Computer Center.

c. That the MEPS will provide a sufficient flow of accessions to keep
training bases filled to wartine capacity.

(1) The MEPS will operate 7 days a week. Volunteers and inductees
wi Il be processed 6 days a week

(2) The MEPS will process inductees, volunteers fromcivilian status,
untrai ned Reserves, and DEP personnel. All pre-trained Marine Corps
personnel (e.g., IRR Standby Reserve and retired personnel) wll be processed
under the direction of the CMC (M&RA), as appropriate.

d. That the SSS will be activated during FULL nobilization

e. That SSS registrants will not be permtted to enlist in the Marine
Corps after receipt of their induction orders. However, their enlistnents
will be permtted if they volunteer prior to receipt of their induction
orders.

f. That the Assistant Secretary of Defense (M&L) will reserve the
option to centrally control the distribution of personnel assigned each
service if one or nore of the services do not receive an adequate nunber of
personnel at the quality levels required.

g. That inductee ceilings on AFQT categories (I, II, IIl and IV) will be
established by DoD; these ceilings may differ fromvoluntary enlistnents.

4. Execution. The Marine Corps will continue to seek those individuals who
desire to voluntarily enlist or accept a comrission into the Marine Corps
during early stages of nobilization (through M90), and thereafter, if deened
appropri ate.

a. Ceneral.

(1) Pre-nobilization. Personnel procurenent will be governed by
current, applicable policies and directives through nornal channels.

(2) Selective Mbilization. Sane as paragraph 4a(l) above.
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(3) Partial Mbilization. Normal recruiting procedures will be
foll owed for approximately the first 90 days after partial nobilization.
During that period, the Marine Corps will provide 405 of its retirees, who
have been preassigned, to the Joint Augnentations Units (JAU) and to the NMEPS
to assist with the increased volune of accessions anticipated. Beyond the
initial phase, recruiting actions will be dependent upon whether or not the
SSS is activated. |If the SSS is activated, the Marine Corps will provide a
total of 204 recruiters to adm nister the SSS for the first 45 days of its
functi oni ng.

(4) Full Mobilization. During FULL nobilization, process inductees
in accordance with the current edition of MCO P1100.75. As in a PARTIAL
nmobi li zation, the Marine Corps will help man the SSS and the MEPS.

b. Volunteer Enlistnments.

(1) Enlistrments and reenlistnents in the Mari ne Corps and Marine
Corps Reserve will continue as set forth in current directives.

(2) Activities reenlisting prior service Marines will report such
accessions in accordance with the instructions contained in the current
edi tion of MCO P1080.35 (MCTFSPRI M .

(3) Mental and physical standards for entrance into the Marine Corps
wi Il include:

(a) Mental qualifications as prescribed in this Manual and in the
MCBul 1100 seri es.

(b) Physical requirenents as prescribed in USMEPCOM Regul ati on
40- 1.

c. Selected Marine Corps Reserve (SMCR) Enlistnments. During periods of
"partial nobilization,” voluntary enlistnments in the SMCRwill continue only
for those units not nobilized. Initial skill training for SMCR vol unteers
wi Il necessitate that units be allowed to enlist personnel above the |evel of
their wartime authorized strengths.

d. Delayed Entry Program (DEP). For the first 3-nmonths after M Day, the
Marine Corps will recruit those personnel not inducted. The DEP will be
limted to the current nmonth plus 2-nonths beyond. At no tinme nay
enlistrments be del ayed beyond the stated 90-day i nput requirenent.

e. Female Volunteers. Wonen will be allowed to volunteer and will be
called fromthe DEP provided that their accession
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processing and training does not delay that of nmen who are needed for
essential conbat skills.

f. Accession of Personnel Wthout a Social Security Nunmber (SSN). No
person will be delayed fromentry into the Marine Corps solely for the | ack
of an SSN. The current edition of MCO P1100.75 contains procedures for the
MEPS to i ssue and control tenporary identification nunbers for personnel
reporting wthout their SSN.

0. Recruiting Force Size. Wthin the first 90 days, the size of the
recruiting force will be adjusted as necessary to neet recruiting needs
consistent with applicable DoD directives.

(1) Recruiting Command personnel identified as excess nmay be subject
to reassignment on MbDay as directed by the CMC (M. ldentification of
t hese personnel will be acconplished by the MCRC prior to M Day.

(2) Remaining Recruiting Command personnel will be assigned
t hroughout the Marine Corps districts to provide naxi num exposure to the
known, nost lucrative markets.

(3) Remaining Recruiting Command personnel will not be issued
per mmnent change of station orders (PSCO except in extrene circunstances.

(4) Certain USMC Recruiting Conmand facilities will be turned over
to the SSS on M Day in accordance with DoD nenoranda.

5. Responsibility. The CG MCRC will allocate 204 recruiting personnel as
fol |l ows:

a. Commandi ng General, Eastern Recruiting Region. Coordinate and
supervi se the pre-assignment of 49% of MCRC allotted recruiting personnel to
the SSS on MDay to performduties as directed for a period of about 45 days.

b. Commandi ng General, Western Recruiting Region. Coordinate and
supervi se the pre-assignnment of 51% of MCRC allotted recruiting personnel to
the SSS on MDay to performduties as directed for a period of about 45 days.
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